
AGENDA 

OF THE CITY COUNCIL 

CITY OF EAST GRAND FORKS 

TUESDAY, DECEMBER 20, 2016 – 5:00 PM 
 

CALL TO ORDER: 

 

CALL OF ROLL:  

 

DETERMINATION OF A QUORUM: 

 

PLEDGE OF ALLEGIANCE: 

 

RECOGNITION OF MAYOR STAUSS AND COUNCIL MEMBER BUCKALEW: 

 

OPEN FORUM: 

“An opportunity for members of the public to address the City Council on items not on the current 

Agenda.  Items requiring Council action maybe deferred to staff or Boards and Commissions for 

research and future Council Agendas if appropriate.” 
 

APPROVAL OF MINUTES: 

 

1. Consider approving the minutes of the “Special Meeting” for the East Grand Forks, Minnesota City 

Council of December 5, 2016. 

 

2. Consider approving the minute summary of the “Closed Session” for the East Grand Forks, 

Minnesota City Council of December 12, 2016. 

 

3. Consider approving the minutes of the “Special Meeting” for the East Grand Forks, Minnesota City 

Council of December 12, 2016. 

 

4. Consider approving the minutes of the “Work Session” for the East Grand Forks, Minnesota City 

Council of December 13, 2016. 

 

SCHEDULED BID LETTINGS:  NONE 

 

SCHEDULED PUBLIC HEARINGS:  NONE 

 

CONSENT AGENDA:    

Items under the “Consent Agenda” will be adopted with one motion; however, council members may 

request individual items to be pulled from the consent agenda for discussion and action if they choose. 

 

5. Consider adopting Resolution No. 16-12-123 accepting responsibility as the sponsoring agency for 

transportation alternative projects identified as 13
th

 St SE and 20
th

 Ave SE sidewalk project with 

corresponding Safe Kids non-infrastructure programming. 
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6. Consider approving the request for door and window replacement at the Civic Center for a cost of 

$19,353.15 from Sterling Carpet One which includes materials and installation. 

 

7. Consider adopting Resolution No. 16-12-124 accepting the report of feasibility for 2017 Assessment 

Job No. 1 for street improvements and setting the improvement hearing for February 7, 2017. 

 

ACKNOWLEDGE RECEIPT OF REPORTS OF OFFICERS, BOARDS AND COMMISSIONS:   
 

8. Regular minutes of the Planning Commission for November 10, 2016. 

 

9. Regular minutes of the Water, Light, Power, and Building Commission for November 17, 2016. 

 

COMMUNICATIONS:   NONE 

 

OLD BUSINESS:   NONE 

 

NEW BUSINESS:   

 

10. Consider adopting Resolution No. 16-12-128 approving an outdoor rink sewage rate policy.  

 

11. Consider adopting Resolution No. 16-12-125 approving the 2016 Tax Levy, Collectable in 2017. 

 

12. Consider adopting Resolution No. 16-12-126 approving the 2017 Budget and to authorize specific 

financial related activities. 

 

CLAIMS: 

 

13. Consider adopting Resolution No. 16-12-127 authorizing the City of East Grand Forks to approve 

purchases from Hardware Hank the goods referenced in check numbers 25582 for a total of $212.07 

whereas Council Member Buckalew is personally interested financially in the contract.   

 

14. Consider authorizing the City Administrator/Clerk-Treasurer to issue payment of recommended bills 

and payroll. 

 

COUNCIL/STAFF REPORTS:  

 

ADJOURN: 
 

 

Upcoming Meetings:  

Organizational Meeting – January 3, 2017 – 5:00 PM – Council Chambers 

Regular Council Meeting – January 3, 2017 – Following the Organizational Meeting – Council 

Chambers 
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UNAPPROVED MINUTES 

OF THE SPECIAL COUNCIL MEETING 

CITY OF EAST GRAND FORKS 

MONDAY, DECMEBER 5, 2016 – 7:00 PM 

 
CALL TO ORDER: 

 

The Special Meeting of the East Grand Forks City Council for December 5, 2016 was called to order by 

Council President Mark Olstad at 7:00 P.M. 

 

CALL OF ROLL:   

 

On a Call of Roll the following members of the East Grand Forks City Council were present: Mayor 

Lynn Stauss(7:04pm), Council President Mark Olstad, Council Vice-President Chad Grassel, Council 

Members Clarence Vetter, Mike Pokrzywinski, Craig Buckalew, Henry Tweten, and Marc DeMers. 

 

Karla Anderson, Finance Director;  Dan Boyce, Water & Light Manager; Paul Gorte, Economic 

Development Director; Charlotte Helgeson, Library Director; Reid Huttunen, Parks and Recreation 

Superintendent; Gary Larson, Fire Chief; David Murphy, City Administrator/Clerk-Treasurer; Keith 

Mykleseth, Water & Light Manager; and Megan Nelson, Executive Assistant. 

 

DETERMINATION OF A QUORUM: 

 

The Council President Determined a Quorum was present. 

 

SCHEDULED PUBLIC HEARINGS:   

 

1. Public Hearing for the consideration of the 18% increase to the tax levy. 

 

A MOTION WAS MADE BY COUNCIL MEMBER GRASSEL, SECONDED BY COUNCIL 

MEMBER DEMERS, TO OPEN THE PUBLIC HEARING. 

 

Voting Aye: Olstad, Grassel, DeMers, Vetter, Pokrzywinski, Buckalew, and Tweten. 

Voting Nay: None. 

 

Mr. Murphy stated this meeting was being held to obtain public comment on the proposed tax levy for 

2017.  He explained the property tax levy is apportioned to each property in the City and the proposed 

tax levy for 2017 is $4,527,998 which represents an 18% increase over the 2016 levy.  He continued 

saying the increase in the levy is to cover the costs of increases in personnel, to increase the fund 

balance to 32%, and to cover the City’s capital needs for 2017.  He said again that this meeting was 

being held to hear public comments about the proposed levy.  Council President Olstad asked if there 

was anyone that would like to address the Council with any questions or comments.   

 

Mr. Dennis Larson, 205 6
th

 St NW, told the Council that he had moved here four years ago and in that 

time he had experienced a 40% increase to his property taxes which did not include the special 

assessments that he has been charged over the last two years.  He continued saying he was curious if 

others have had the same experience and rate increases that he has.  He said he had never experienced 

the tax rate increases like he has since he moved here.  He added how Minnesota is rated in the top 10 of 
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the worst tax states but he failed to realize how high it would be.  He commented that people who are 

close to his age bracket may have limited incomes, their earning power was behind them, and if they are 

receiving the same amount in increases that he is he is guessing some of them are going to be 

experiencing some lows based on the 2017 tax increases.  He asked if the proposed levy was going to be 

an actual 18% levy increase for property owners in 2017.  Council President Olstad asked Mr. Murphy 

to explain more about how the levy works.   

 

Mr. Murphy explained his personal property tax has been estimated to increase 9.6% which included the 

18% levy increase.  He said the $4,527,988 levy is divided up among the properties in East Grand Forks 

and it is the taxable market value on the tax statement that determines what portion of the levy each 

property is responsible for.  He stated some reasons for the lower increase instead of the 18% increase to 

each individual property is because there is new construction or new homes being built.  He added that a 

change in property values can also cause a change to the portion of property tax that is paid on a 

property.  Mr. Murphy said that both of the TIF Districts were going to be decertified at the end of 2016 

which would add additional revenue to general fund reducing the overall impact of the 18% levy.  He 

stated again the reasons for people having a reduced rate and not an 18% increase was because of 

additional market values, additional properties being developed in the City, and the additional revenue 

from the TIF Districts. 

 

Mr. Larson asked if the proposed rates listed on the proposed taxes for 2017 was a firm number.  He 

stated that it showed his increase would be 13%.  Mr. Murphy asked if that was his overall number.  Mr. 

Larson said it was for 2017.  Mr. Murphy stated that if all entities that are listed approve what their 

preliminary tax rate was then that would be a firm number.  Mr. Larson said that would be a 13% 

increase and a 40% tax rate increase over a four year period based on when they purchased the home in 

2012.  He commented that it was quite substantial and his thought that this will be debilitating to a lot of 

older people based on where they stand financially and it may even be so much to say they will be put 

into a quagmire of quick sand financially.  He said he wanted to confirm exactly where he stood and if 

he will be experiencing a 40% increase in four years.  

 

Council President Olstad commented that over the last few years market values have risen quite a bit in 

the City, that the increases to the market values are not controlled by the City but by the County, and 

everyone has experienced that.  He added how the State mandated the County to increase the market 

values.  He stated how the increases are hitting harder in part because of those market value increases.  

Mr. Larson said he is aware of that and how his thought was more along the lines of wonderment of 

where people are going to stand if some of them financially speaking will be able to endure these rate 

increases.  He stated how there are people that are no longer working who do not have a way to increase 

what is being received financially and there has been three years without a cost of living increase for 

those receiving social security even though the tax rates and cost of items continues to increase.  He said 

that he wanted to bring this item up, that he knows the Council is aware of these things, and that he was 

curious about exactly what the Council’s authority was in the realm of increasing taxes. 

 

Council member Pokrzywinski commented that he lives a couple doors down from Mr. Larson, that the 

valuation on his home went from $160,000 to over $210,000 in the last four or five years.  He stated that 

is a significant portion of the increase.  He said the Council has increase property taxes in the last couple 

years, that the City is playing catch up from when there was no raises in taxes, and how one year it was 

even lowered.  Mr. Larson said that was all he had.  Council President Olstad asked if anyone else 

wanted to address the Council.  No one else came forward.    
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A MOTION WAS MADE BY COUNCIL MEMBER DEMERS, SECONDED BY COUNCIL 

MEMBER BUCKALEW, TO CLOSE THE PUBLIC HEARING. 

 

Voting Aye: Olstad, Grassel, DeMers, Vetter, Pokrzywinski, Buckalew, and Tweten. 

Voting Nay: None. 

 

ADJOURN: 

 

A MOTION WAS MADE BY COUNCIL MEMBER GRASSEL, SECONDED BY COUNCIL 

MEMBER DEMERS, TO ADJOURN THE NOVEMBER 15, 2016 COUNCIL MEETING OF 

THE EAST GRAND FORKS, MINNESOTA CITY COUNCIL AT 7:10 P.M. 

 

Voting Aye: Olstad, Grassel, DeMers, Vetter, Pokrzywinski, Buckalew, and Tweten. 

Voting Nay: None. 

 

 

 

_______________________________________________ 

       David Murphy, City Administrator/Clerk-Treasurer 
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UNAPPROVED MINUTE SUMMARY 

OF THE CITY  

JOINT CLOSED MEETING 

CITY COUNCIL & ECONOMIC DEVELOPMENT BOARD  

CITY OF EAST GRAND FORKS 

TUESDAY, DECEMBER 12, 2016 – 4:00 PM 

 
CALL TO ORDER: 

 

The Closed Joint Meeting of the East Grand Forks City Council and Economic Development Board for 

December 12, 2016 was called to order by Council President Mark Olstad & President Justin Hecht at 

4:00 P.M. 

 

CALL OF ROLL:   

 

On a Call of Roll the following members of the East Grand Forks City Council were present: Mayor 

Lynn Stauss, Council President Mark Olstad, Council Vice-President Chad Grassel, Council Members 

Clarence Vetter, Mike Pokrzywinski, Craig Buckalew, and Marc DeMers. 

 

On a Call of Roll the following members of the East Grand Forks Economic Development Board were 

present:  President Justin Hecht, Board Members Mike Pokrzywinski, Ralph Messelt, Josh Grinde, 

George Wogaman, Mark Olstad, and Daniel Black. 

 

Ron Galstad, City Attorney; Paul Gorte, Economic Development Director; Reid Huttunen, Parks and 

Recreation Superintendent; David Murphy, City Administrator; Megan Nelson, Executive Assistant; 

and Tim Riopelle, Council Member Elect. 

 

DETERMINATION OF A QUORUM: 

 

The Council President Olstad and Board President Hecht determined a Quorum was present. 

 

1. Closed Session pursuant to MN Statute 13D.05 Sub 3(c)(3) to develop or consider offers or 

counteroffers for the purchase or sale of real or personal property for parcel 83.00101.00. 

 

A MOTION WAS MADE BY COUNCIL MEMBER POKRZYWINSKI, SECONDED BY 

COUNCIL MEMBER VETTER, TO MOVE INTO CLOSE SESSION. 
 

Voting Aye: Grassel, DeMers, Vetter, Pokrzywinski, Buckalew, Tweten, and Olstad. 

Voting Nay: None. 

 

A MOTION WAS MADE BY BOARD MEMBER POKRZYWINSKI, SECONDED BY BOARD 

MEMBER GRINDE, TO MOVE INTO CLOSE SESSION. 
 

Voting Aye: Hecht, Pokrzywinski, Messelt, Grinde, Wogaman, Olstad, and Black. 

Voting Nay: None. 
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Discussion followed in closed session regarding possible options for the purchase of parcel 

83.00101.00. 

 

A MOTION WAS MADE BY COUNCIL MEMBER GRASSEL, SECONDED BY COUNCIL 

MEMBER VETTER, TO MOVE INTO OPEN SESSION. 

 
Voting Aye: Grassel, DeMers, Vetter, Pokrzywinski, Buckalew, Tweten, and Olstad. 

Voting Nay: None. 

 
A MOTION WAS MADE BY BOARD MEMBER BLACK, SECONDED BY BOARD 

MEMBER MESSELT, TO MOVE INTO OPEN SESSION. 
 

Voting Aye: Hecht, Pokrzywinski, Messelt, Grinde, Wogaman, Olstad, and Black. 

Voting Nay: None. 

 

ADJOURN: 

 

A MOTION WAS MADE BY COUNCIL MEMBER BUCKALEW, SECONDED BY 

COUNCIL MEMBER VETTER, TO ADJOURN THE DECEMBER 6, 2016 CLOSED JOINT 

MEETING OF THE EAST GRAND FORKS, MINNESOTA CITY COUNCIL AT 4:59 P.M. 

 

Voting Aye: Grassel, DeMers, Vetter, Pokrzywinski, Buckalew, Tweten, and Olstad. 

Voting Nay: None. 

 

 

 

 

______________________________________________ 

       David Murphy, City Administrator/Clerk-Treasurer 

 
 

7



UNAPPROVED MINUTES 

OF THE SPECIAL MEETING 

CITY OF EAST GRAND FORKS 

MONDAY, DECEMBER 12, 2016 – 5:00 PM 
 

CALL TO ORDER: 

 

The Special Meeting of the East Grand Forks City Council for December 12, 2016 was called to order 

by Council President Mark Olstad at 5:02 P.M. 

 

CALL OF ROLL:   

 

On a Call of Roll the following members of the East Grand Forks City Council were present: Mayor 

Lynn Stauss, Council President Mark Olstad, Council Vice-President Chad Grassel, Council Members 

Clarence Vetter, Mike Pokrzywinski, Craig Buckalew, Henry Tweten, and Marc DeMers. 

 

Karla Anderson, Finance Director;  Dan Boyce, Water & Light Manager; Nancy Ellis, City Planner; 

Steve Emery, City Engineer; Ron Galstad, City Attorney; Paul Gorte, Economic Development Director; 

Rod Hajicek, Detective Lieutenant; Charlotte Helgeson, Library Director; Reid Huttunen, Parks and 

Recreation Superintendent; Gary Larson, Fire Chief; David Murphy, City Administrator/Clerk-

Treasurer; Keith Mykleseth, Water & Light Manager; Megan Nelson, Executive Assistant;  and Jason 

Stordahl, Public Works Director. 

  

DETERMINATION OF A QUORUM: 

 

The Council President Determined a Quorum was present. 

 

PLEDGE OF ALLEGIANCE: 

 

OPEN FORUM: 

“An opportunity for members of the public to address the City Council on items not on the current 

Agenda.  Items requiring Council action maybe deferred to staff or Boards and Commissions for 

research and future Council Agendas if appropriate.” 
 

APPROVAL OF MINUTES: 

 

1. Consider approving the minutes of the “Regular Meeting” for the East Grand Forks, Minnesota City 

Council of November 15, 2016. 

 

2. Consider approving the minutes of the “Work Session” for the East Grand Forks, Minnesota City 

Council of November 22, 2016. 

 

A MOTION WAS MADE BY COUNCIL MEMBER GRASSEL, SECONDED BY COUNCIL 

MEMBER DEMERS, TO APPROVE ITEMS ONE (1) AND TWO (2). 
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Voting Aye: Grassel, DeMers, Vetter, Pokrzywinski, Buckalew, Tweten, and Olstad. 

Voting Nay: None. 

 

SCHEDULED BID LETTINGS:  NONE 

 

SCHEDULED PUBLIC HEARINGS:  NONE 

 

CONSENT AGENDA:    

Items under the “Consent Agenda” will be adopted with one motion; however, council members may 

request individual items to be pulled from the consent agenda for discussion and action if they choose. 

 

3. Consider approving the Exempt Gambling Permit Application for the Whitetails Unlimited Red 

River Valley Deer Camp to hold a raffle at the Eagles Club located at 227 10
th

 St NW East Grand 

Forks, MN 56721 on January 28, 2017 and to waive the 30 day waiting period. 

 

4. Consider approving the Exempt Gambling Permit Application for the Red River Valley Pheasants 

Forever Group to hold a raffle at the Eagles Club located at 227 10
th

 St NW East Grand Forks, MN 

56721 on April 29, 2017 and to waive the 30 day waiting period. 

 

5. Consider approving the lease agreement between the City of East Grand Forks and the Grand 

Forks/East Grand Forks Metropolitan Planning Organization for years 2017-2018. 

 

A MOTION WAS MADE BY COUNCIL MEMBER GRASSEL, SECONDED BY COUNCIL 

MEMBER DEMERS, TO APPROVE ITEMS THREE (3) THROUGH FIVE (5). 

 

Voting Aye: Grassel, DeMers, Vetter, Pokrzywinski, Buckalew, Tweten, and Olstad. 

Voting Nay: None. 

 

ACKNOWLEDGE RECEIPT OF REPORTS OF OFFICERS, BOARDS AND COMMISSIONS:   
 

6. Regular minutes of the Economic Development Authority Board for November 1, 2016. 

 

7. Regular minutes of the Water, Light, Power, and Building Commission for November 3, 2016. 

 

8. Regular minutes of the Cemetery Commission for July 18, 2016. 

 

COMMUNICATIONS:   NONE 

 

OLD BUSINESS:   NONE 

 

NEW BUSINESS:   

 

9. Consider approving the placement of No Parking during School Hours Signs to be placed on the 

south side of the Senior High School on 14
th

 Street NW for safety purposes. 
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A MOTION WAS MADE BY COUNCIL MEMBER GRASSEL, SECONDED BY COUNCIL 

MEMBER BUCKALEW, TO APPROVE THE PLACEMENT OF NO PARKING DURING 

SCHOOL HOURS SIGNS TO BE PLACED ON THE SOUTH SIDE OF THE SENIOR HIGH 

SCHOOL ON 14
TH

 STREET NW FOR SAFETY PURPOSES. 

 

Council member DeMers asked how much the signs would cost.  Mr. Stordahl said he didn’t know 

exactly but would estimate the cost to be around $200 for the signs and posts.  Council member Vetter 

informed the Council that he will be voting against this.  He explained there are currently temporary no 

parking signs in place that are 20 to 30 feet back from the driveways which has seemed to open things 

up.  He said it wasn’t a good time to move the parking signs and lose more parking in this area with 

construction going on.  He added moving the parking away from the driveways has helped quite a bit so 

he will be voting against this. 

 

Voting Aye: Grassel, Pokrzywinski, Buckalew, Tweten, and Olstad. 

Voting Nay: DeMers and Vetter. 

 

10. Consider adopting Resolution No. 16-12-121 waiving monetary limits on tort liability without 

purchasing excess liability coverage for 2017. 

 

A MOTION WAS MADE BY COUNCIL MEMBER POKRZYWINSKI, SECONDED BY 

COUNCIL MEMBER DEMERS, TO ADOPT RESOLUTION NO. 16-12-121 WAIVING 

MONETARY LIMITS ON TORT LIABILITY WITHOUT PURCHASING EXCESS 

LIABILITY COVERAGE FOR 2017. 
 

Voting Aye: Grassel, DeMers, Vetter, Pokrzywinski, Buckalew, Tweten, and Olstad. 

Voting Nay: None. 

 

11. Consider approving the request to purchase the Tennant T7 Micro-Rider Floor Scrubber for the total 

amount of $11,700 from the Heartland Paper Company. 

 

A MOTION WAS MADE BY COUNCIL MEMBER TWETEN, SECONDED BY COUNCIL 

MEMBER PORKZYWINSKI, TO APPROVE THE REQUEST TO PURCHASE THE 

TENNANT T7 MICRO-RIDER FLOOR SCRUBBER FOR THE TOTAL AMOUNT OF $11,700 

FROM THE HEARTLAND PAPER COMPANY. 

 

Mr. Huttunen informed the Council since the last work session he had more discussions with both 

Heartland Paper and Cole Paper regarding floor scrubbers.  He said he had received quotes for a walk 

behind machine.  He explained there is a machine available from Heartland Paper that is a 24 inch walk 

behind machine that is used but it only has six hours on it and would cost $8,400.  He stated this 

machine is much more efficient than any other walk behind machine because it doesn’t take any 

detergent but instead uses an on-board generator to make microscopic bubbles to clean the floor.  He 

said this machine would use 70% less water than a standard machine; this could clean the entire floor in 

about an hour, and only use one tank of water to do so.  He explained the rider machine they were 

looking at was going to cost $11,700, there was $6,500 budgeted for this purchase, and that this is 

hopefully a more feasible option at $8,400.  He added that is it $1,200 less that if purchased brand new, 

they would be able to test it first, and if it is not what is needed they can return it. 
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Council member Buckalew asked where the remaining funds would be coming from to cover the cost of 

the purchase or if there were funds in the 2017 budget to cover the cost.  Mr. Huttunen said that there 

was only $6,500 budgeted in 2016 and nothing budgeted in 2017 to make up the difference.  Ms. 

Anderson stated there were other funds available in the Park and Recreation capital outlay budget to 

cover the difference. 

 

Council President Olstad asked if the motion should be amended to the new recommendation.  Council 

member Tweten stated he would prefer buying a new machine and withdrew his motion.   

 

A MOTION WAS MADE BY COUNCIL MEMBER POKRZYWINSKI, SECONDED BY 

COUNCIL MEMBER GRASSEL, TO APPROVE THE PURCHASE OF THE TENNANT T5 

ECHO-H20 MACHINE WITH 6 HOURS OF USE AND A FULL MANUFACTURER 

WARRANTY FROM HEARTLAND PAPER FOR THE PRICE OF $8,400 ALONG WITH THE 

OPTION TO RETURN IT IF THEY ARE NOT SATIFISED  WITH THE MACHINE. 

 

Council member DeMers asked if this machine could be used at other facilities or if it was too bulky to 

move around.  Mr. Huttunen said there would be the option to use this as other facilities if it works well 

at the Civic Center.       

 

Voting Aye: Grassel, DeMers, Vetter, Pokrzywinski, Buckalew, Tweten, and Olstad. 

Voting Nay: None. 

 

CLAIMS: 

 

12. Consider adopting Resolution No. 16-12-122 authorizing the City of East Grand Forks to approve 

purchases from Hardware Hank the goods referenced in check numbers 25499 for a total of 

$1,868.46 whereas Council Member Buckalew is personally interested financially in the contract.   

 

A MOTION WAS MADE BY COUNCIL MEMBER TWETEN, SECONDED BY COUNCIL 

MEMBER POKRZYWINSKI, TO ADOPT RESOLUTION NO. 16-12-122 AUTHORIZING THE 

CITY OF EAST GRAND FORKS TO APPROVE PURCHASES FROM HARDWARE HANK 

THE GOODS REFERENCED IN CHECK NUMBERS 25499 FOR A TOTAL OF $1,868.46 

WHEREAS COUNCIL MEMBER BUCKALEW IS PERSONALLY INTERESTED 

FINANCIALLY IN THE CONTRACT.   
 

Voting Aye: Grassel, DeMers, Vetter, Pokrzywinski, Tweten, and Olstad. 

Voting Nay: None. 

Abstain: Buckalew. 

 

13. Consider authorizing the City Administrator/Clerk-Treasurer to issue payment of recommended bills 

and payroll. 

 

A MOTION WAS MADE BY COUNCIL MEMBER GRASSEL, SECONDED BY COUNCIL 

MEMBER POKRZYWINSKI, TO AUTHORIZE THE CITY ADMINISTRATOR/CLERK-

TREASURER TO ISSUE PAYMENT OF RECOMMENDED BILLS AND PAYROLL. 
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Voting Aye: Grassel, DeMers, Vetter, Pokrzywinski, Buckalew, Tweten, and Olstad. 

Voting Nay: None. 

 

COUNCIL/STAFF REPORTS:  

Council Member Buckalew thanked the Public Works Department for getting the snow off the streets 

and that it was appreciated. 

 

Mr. Murphy informed the Council he had been in contact with the City Administrators from Thief River 

Falls and Crookston.  He stated they were looking at having a meeting between the cities sometime in 

January like they had previously.  

 

Mr. Stordahl informed the Council there were a few breakdowns with some of the equipment that were 

costly.  He said the repairs were either complete or currently being done and the cost for the repairs is 

approximately $50,000. 

 

ADJOURN: 

 

A MOTION WAS MADE BY COUNCIL MEMBER VETTER, SECONDED BY COUNCIL 

MEMBER DEMERS, TO ADJOURN THE DECEMBER 12, 2016 SPECIAL MEETING OF 

THE EAST GRAND FORKS, MINNESOTA CITY COUNCIL AT 5:15 P.M. 

 

Voting Aye: Grassel, DeMers, Vetter, Pokrzywinski, Buckalew, Tweten, and Olstad. 

Voting Nay: None. 

 

 

 

 

_______________________________________________ 

       David Murphy, City Administrator/Clerk-Treasurer 
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UNAPPROVED MINUTES 

OF THE CITY  

COUNCIL WORK SESSION  

CITY OF EAST GRAND FORKS 

TUESDAY, DECEMBER 13, 2016 – 5:00 PM 
 

CALL TO ORDER: 

 

The Work Session of the East Grand Forks City Council for December 13, 2016 was called to order by 

Council President Mark Olstad at 5:00 P.M. 

 

CALL OF ROLL:   

 

On a Call of Roll the following members of the East Grand Forks City Council were present: Mayor 

Lynn Stauss, Council President Mark Olstad, Council Vice-President Chad Grassel, Council Members 

Clarence Vetter, Mike Pokrzywinski, Craig Buckalew, Henry Tweten, and Marc DeMers. 

 

Karla Anderson, Finance Director;  Dan Boyce, Water & Light Manager; Nancy Ellis, City Planner; 

Steve Emery, City Engineer; Ron Galstad, City Attorney; Paul Gorte, Economic Development Director; 

Rod Hajicek, Detective Lieutenant; Mike Hedlund, Police Chief; Charlotte Helgeson, Library Director; 

Reid Huttunen, Parks and Recreation Superintendent; Gary Larson, Fire Chief; David Murphy, City 

Administrator/Clerk-Treasurer; Megan Nelson, Executive Assistant;  and Jason Stordahl, Public Works 

Director. 

 

DETERMINATION OF A QUORUM: 

 

The Council President Determined a Quorum was present. 

 

1. Request to Approve Report of Feasibility & Set Date for Hearing for 17AJ1 – Steve Emery 

 

Mr. Emery handed out the report of feasibility for the proposed street improvement projects for 2017.  

He reviewed the estimated costs for seal coat and mill and overlay portions of the project.  He then 

explained the different proposals and estimated costs which would not be assessed which included panel 

replacement on Bygland Road, parking lot improvements, an area of reconstruction, and bike path 

improvements.  Council member DeMers asked when 4
th

 Street was going to be redone with the 

construction still going on at the high school.  Mr. Emery stated it was their intent to have that area done 

in late summer or early fall when the construction on the school should be close to finishing up.  

Discussion followed on how some costs like updating sidewalks have not been included with the 

assessed costs for the last two years, how there are different options to pay for the City’s portion of these 

projects, and that including some of these items in with a bigger project has brought prices down 

compared to when they had been bid out separately.   

 

Ms. Anderson commented that the Council could keep the proposals in, wait to see what the bids come 

in at, and then decide what they would like to move forward with.  Council member Olstad asked if 

anything could be put off until 2018.  Mr. Emery stated that this was the last of the three years of the 

street improvement projects and at this time there were not any major projects planned.  He added the 

Council could bid out all of the proposals and decide what projects to award.  Council member 
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Buckalew asked if there were any funds that were dedicated for flood projects because there was an 

issue with the dike by the veteran’s memorial.  Ms. Anderson stated that the funds were supposed to be 

used for infrastructure.  Mr. Stordahl explained they were aware of the situation and were going to be 

looking in to it within the next year or two.   

 

This item will be referred to a City Council Meeting for action.  

 

2. Update on the Bicycle & Pedestrian Plan – Jairo Vaifara 

 

Mr. Vaifara informed the Council he was going to be giving them an update on the bike and pedestrian 

plan.  He explained a number of activities had taken place to build public support for this plan which 

included meetings, surveys, and having information in the local media about the plan.  He continued 

how they are moving on to the visioning of the overall plan while working with both cities and different 

entities within the cities.  He stated the long range plan was to provide a variety of choices for 

transportation with community goals that include a focus on safety and promoting economic 

development as well as promoting community vitality.  He told the Council there are two new factors 

which are MAP21 and FAST, what some of the new goals and objectives were which now include 

resiliency and tourism, and how the current existing conditions have been assessed.  He explained how 

areas have been identified where improvements need to be made.   

 

Mr. Vaifara told the Council that they are bringing forward the idea of complete streets.  He explained 

that complete streets are streets that allow or provide space for all types of users.  He added how they are 

looking at improving intersections, connectivity, and improving the area from the bronze level to a silver 

level.  He stated this is where things are currently at, thanked the Council for their time, and invited 

them to attend upcoming meets.    

 

3. Request to Submit TAP Application – Nancy Ellis 

 

Ms. Ellis reminded the Council about the sidewalk project for 13
th

 Street SE and 20
th

 Ave SE.  She 

stated the letter of intent had been approved and the next step was to submit an application.  She 

reviewed the 80/20 cost split and how the City would have to cover the engineering fees.  She explained 

the Safe Kids group and also sent in a letter of intent for non-infrastructure funds and the MPO had 

suggested putting both items on the same application since the City would need to act as the sponsoring 

agent for the Safe Kids application.  She asked the Council for approval to combine the applications into 

one before moving forward.  Council President Olstad asked if the funds that Safe Kids was going to 

receive would be used in East Grand Forks.  Ms. Ellis stated the funds would only be used in East Grand 

Forks.  She added how a resolution would need to be passed which included a guarantee the sidewalks 

would be maintained but did not have to specify it would be done by the City.    

 

This item will be referred to a City Council Meeting for action. 

 

4. Request for Doors at Civic Center – Reid Huttunen 

 

Mr. Huttunen told the Council part of the project at the Civic Center was to replace doors and windows 

in some of the doors.  He stated how there was $30,000 budgeted for signage, the signage was now 

complete and how there was over $20,000 remaining to pay for the doors and windows.  He stated this 

wouldn’t be complete for a few weeks.  He recommended accepting the bid from Sterling Carpet One 

for a total of $19,353.15.  Council member Tweten commented how important it was to keep up with 
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maintenance of the buildings and that he was in favor of accepting the lower quote.   

Council member Pokrzywinski asked how things are now since the roof project is complete.  Mr. 

Huttunen stated that he hadn’t seen things before the fix was done but the snow is blowing off the roof, 

there was some build up of snow on the southeast edge of the building and he was told it was nothing 

like it had been before. 

 

This item will be referred to a City Council Meeting for action. 

 

5. Consideration of Setting Policy for Outdoor Rink Rate – Megan Nelson 

 

Ms. Nelson informed the Council the Administration Office had been contacted and asked about a 

reduced sewage rate for putting an outdoor rink in the back yard.  She reminded them this had been 

brought up the winter before, it had been discussed to set a policy but at this point it hadn’t been done.  

She asked how they would like to move forward.  Discussion followed about setting up a policy and 

having it ready for the Council to vote on at the next meeting. 

 

This item will be referred to a City Council Meeting for action.  

 

6. Discussion Regarding Legislative Day – Mark Olstad 

 

Council President Olstad reminded the Council about the upcoming Legislative Day that was going to 

be held at the State Capitol on February 1
st
.  He stated that the rooms needed to be booked before the 

end of the month asked who would like to attend.  He added how the reservations could always be 

cancelled.  He explained how the day is set up with meetings with legislators, it ends with a dinner, and 

they would come home the following day.  Discussion followed about who would like to attend and how 

City shirts or name tags could be ordered.    

 

7. 2017 Budget & Levy Discussion – Karla Anderson and David Murphy 

 

Mr. Murphy reviewed what the budget process had been up to this point, how the Council could 

consider approving the levy and budget at the December 20
th

 meeting, and that staff went back through 

the budget while reviewing priorities.  He explained how items were removed from the budget, that they 

are recommending an increase to the franchise fee for the Water and Light Department, and looking to 

charging for employees’ time for special events.  He added that with all of the changes the budget was 

only short $15,000 from the goal of getting 32% percentage in reserves.  He added the unknown was if 

the $30,000 for Valley Golf was going to be included in the budget and if it wasn’t they met the goal.  

Ms. Anderson reviewed the revenue and expenses.  Mr. Murphy then asked for questions or comments 

from the Council.  

 

Council President Olstad asked about the payments that were taken off for the Central Equipment Fund.  

Ms. Anderson explained they found the equipment had been paid for along with interest so those 

payments were no longer needed and how that process was going to be reviewed.  Council member 

DeMers asked about charging for events and if events wouldn’t be held because of the additional costs.  

Mr. Murphy gave examples of how there are some events that do take a considerable amount of staff 

time to set up.  Mayor Stauss commented how he hates to see events being charged for because it is hard 

enough to put a parade together.  Council member DeMers commented how there may be some fall out 

if the City starts charging for events.  He added that he was not in favor of increasing the franchise fee 

and asked what the breakdown was for that.  Mr. Boyce explained how it was based on usage and that 
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there weren’t many changes to electric rates for 2017.  Council member Buckalew commented that 

businesses in the area receive border city credits so this would be a way to get businesses to contribute 

more.  Council member Vetter commented that he was not in favor of increasing the franchise fee, he 

didn’t like how this budget process has gone, and gave suggestions on how things should have changed.  

Discussion followed about removing the $30,000 for the golf course, if the library should hire another 

full time person, and if not they would be cutting back hours.   

 

Mayor Stauss asked what the State requires.  Mr. Murphy explained the State recommends a 35% to 

50% in reserves and how it could affect a City’s bond rating if it was lower than that.  Mayor Stauss 

commented that the City still needs to function but they need to find a way to keep costs down which 

may include a wage freeze.  Discussion followed about how the City collected $93,000 in addition to the 

$100,000 from campground revenue.  Mayor Stauss suggested the flowers be paid for with these funds 

and both the City and DNR use revenue funds to split the costs which then could be removed from the 

budget.  More discussion followed about how the library does provide some assistance to the schools, 

how there are many functions the library helps with, that they doubled the room rental fee and they 

haven’t see a decrease in usage.  Council member Pokrzywinski explained why he was supporting the 

additional position for the library.  Council member Tweten also voiced his opinion supporting the 

additional person for the library as well as how important the library was in the City.   

 

Mr. Murphy continued saying how he appreciates the comments from the Council and explained an 

article he handed out about how to improve financial structural imbalance.  He stated the Council has the 

ability to make any changes to the budget they so choose but there may be some consequences.  

Discussion followed about how gradual changes should have been done, how the $30,000 for the golf 

course needs to be removed from the budget and how the Council can’t count on the State Legislature 

holding a special session. 

 

8. Other 

 

Mr. Murphy informed the Council he would like to hold a vision and goal setting session to update the 

City’s strategic plan in January or February and asked the Council and Department Heads to check their 

calendars to see what Saturday would work.  

 

ADJOURN: 

 

A MOTION WAS MADE BY COUNCIL MEMBER GRASSEL, SECONDED BY COUNCIL 

MEMBER BUCKALEW, TO ADJOURN THE DECEMBER 13, 2016 WORK SESSION OF 

THE EAST GRAND FORKS, MINNESOTA CITY COUNCIL AT 6:43 P.M. 

 

Voting Aye: Grassel, DeMers, Vetter, Pokrzywinski, Buckalew, Tweten, and Olstad. 

Voting Nay: None. 

 

 
 

_______________________________________________ 

       David Murphy, City Administrator/Clerk-Treasurer 
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Request for Council Action 
 
 
Date: December 13th, 2016 
 
To: East Grand Forks City Council Mayor Lynn Stauss, President Mark Olstad, Council Vice 

President Chad Grassel, Council Members: Clarence Vetter, Mike Pokrzywinski, Craig 
Buckalew,  Henry Tweten, and Marc DeMers. 

 
Cc: File 
 
From:  Nancy Ellis, City Planner 
 
RE: Approve the submittal of the TAP application for the sidewalk project in combination with the 

Safe Kids programming 
 

 

GENERAL INFORMATION: 

At an October Work Session, the City of East Grand Forks recommended submitting a Transportation 
Alternatives Project (TAP) Letter of Intent to construct sidewalk on the south side of 13th St SE and the 
east side of 20th Ave SE.  The Letter of Intent was submitted to MnDOT and we were informed by the 
MPO to submit the full application by January.  

As well, SafeKids submitted a Letter of Intent to request non-infrastructure dollars for safe routes to 
school programming in East Grand Forks.   In order for them to submit a full application, they must have 
the City act as the sponsoring agency for their application.  Therefore, the MPO has suggested that we 
submit the sidewalk project with corresponding Safe Kids programming in one application.  They 
compliment and enhance  each other, as well as, provide continuing education to our students as to how 
to walk or bike safely to school. 

Currently, the TAP projects; if awarded; are funding at an 80/20 split minus engineering costs.  The 
total project cost is:  $171,690 for the sidewalk project and $37,500 for the Safe Kids work = 
$209,190 total.  80% funding is $167,353 with $41,837 required in local match.  This work is 
normally funded out of the General Fund. 

 
RECOMMENDATION: 

 

I am asking City Council to submit the infrastructure and non-infrastructure projects in one application 
and approve the resolution to act as sponsoring agency and agree to maintain the facility. 
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RESOLUTION  NO.  16 – 12 - 123 

  
Council Member ________, supported by Council Member _______, introduced the following 

resolution and moved its adoption: 

 

Resolution Accepting Responsibility as the Sponsoring Agency 

 

Be it resolved that The City of East Grand Forks is acting as sponsoring agency for a Transportation 

Alternatives project identified as 13th St SE and 20th Ave SE sidewalk project with corresponding 

Safe Kids non-infrastructure programming and acknowledges herewith that it is willing to be the 

project sponsor; knowing full well that  such sponsorship includes a willingness to secure and 

guarantee the local share of costs associated with this project and responsibility for seeing this project 

through to its completion, with compliance of all applicable laws, rules and regulations. 

 

Be it further resolved that Steve Emery, City Engineer is hereby authorized to act as agent on behalf 

of this applicant. 

 

 

Agreement to Maintain Facility 

 

WHEREAS: The Federal Highway Administration (FHWA) requires that states agree to operate 

and maintain facilities constructed with federal transportation funds for the useful life of the 

improvement and not change the use of right of way acquired without prior approval from the 

FHWA; and 

 

WHEREAS:  Transportation Alternative projects receive federal funding; 

 

WHEREAS:  The Minnesota Department of Transportation (Mn/DOT) has determined that for 

projects implemented with alternatives funds, this requirement should be applied to the project 

sponsor; and 

 

WHEREAS:  the City of East Grand Forks is the project sponsor for the transportation alternatives 

project identified as the 13th St SE and 20th Ave SE sidewalk project and corresponding Safe Kids 

non-infrastructure program. 

 

THEREFORE BE IT RESOLVED THAT the City of East Grand Forks the Project Sponsor hereby 

agrees to assume full responsibility for the operation and maintenance of property and facilities 

related to the aforementioned transportation enhancement project. 

 

Voting Aye:  

Voting Nay:  

 

The President declared the resolution passed. Passed: December 20, 2016 
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Attest: 

 

 

______________________________ _________________________________ 

City Administrator/Clerk-Treasurer  President of Council 

 

 

I hereby approve the foregoing resolution this 20
th

 of December, 2016. 

 

 

  ________________________________ 

  Mayor 

 

 

Certification 
 

I hereby certify that the foregoing resolution is a true and correct copy of a resolution adopted by 

City of East Grand Forks on this_______day of _____________________20_____. 

 

SIGNED:  WITNESSED: 

   

(Signature) (Signature) 

  

(Title) (Title) 
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AGENDA ITEM #_______ 

C:\Users\mnelson\AppData\Local\Microsoft\Windows\Temporary Internet Files\Content.Outlook\KQ64YLFA\RCA-Civic Doors 
Bid 12-13-16.docx 
 

- 1 - 

Request for Council Action 
 
 
Date: 12/13/2016  
 
To: East Grand Forks City Council Mayor Lynn Stauss, Council President Mark Olstad, Council 

Vice President Chad Grassel, Council Members: Clarence Vetter, Mike Pokrzywinski, Craig 
Buckalew,  Henry Tweten, and Marc DeMers. 

 
Cc: File 
 
From:  Reid Huttunen, Parks & Recreation 
 
RE: Bids for new doors at Civic Center  
 

 
 
Background: 
The Civic Center is in need of new entrance doors at the SE and SW entrances, new glass in the South  
(front) entrance doors, and three new steel slabs on the concourse doors at the NE, South end and the 
NE, North end.   
 
These door replacements are the final step in the 2016 plan to add the roof addition on the front entrance, 
and add signage to the building.   
 
$30,000 is in the budget for the Civic Center signage and new entry doors.  The signage project is 
complete, and came in under $10,000.   
 
Price estimates for the doors and windows, including installation are as follows:  
  Sterling Carpet One:  $19,353.15  
 PS Garage Doors:  $19,921.00  
 
Recommendation: 
Sterling Carpet One is the low bid.  
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