
AGENDA 

OF THE CITY COUNCIL 

CITY OF EAST GRAND FORKS 

TUESDAY, OCTOBER 18, 2016 – 5:00 PM 
 

CALL TO ORDER: 

 

CALL OF ROLL:  

 

DETERMINATION OF A QUORUM: 

 

PLEDGE OF ALLEGIANCE: 

 

OPEN FORUM: 

“An opportunity for members of the public to address the City Council on items not on the current 

Agenda.  Items requiring Council action maybe deferred to staff or Boards and Commissions for 

research and future Council Agendas if appropriate.” 
 

APPROVAL OF MINUTES: 

 

1. Consider approving the minutes of the “Regular Meeting” for the East Grand Forks, Minnesota City 

Council of October 4, 2016. 

 

2. Consider approving the minutes of the “Work Session” for the East Grand Forks, Minnesota City 

Council of October 11, 2016. 

 

SCHEDULED BID LETTINGS:  NONE 

 

SCHEDULED PUBLIC HEARINGS:   

 

3. Public Hearing regarding the special assessments for 2016 Assessment Job No. 2 – Paving and 

Sidewalk Construction in the Riverview 10
th

 Addition for a total assessment of $344,176.11.    

 

CONSENT AGENDA:    

Items under the “Consent Agenda” will be adopted with one motion; however, council members may 

request individual items to be pulled from the consent agenda for discussion and action if they choose. 

 

4. Consider adopting Resolution No. 16-10-98 filing the assessment roll and setting the final hearing 

for 2016 Assessment Job No. 1 – Street Improvements for November 15, 2016. 

 

5. Consider adopting Resolution No. 16-10-99 approving the summary of the City Administrator’s 

performance evaluation.   

 

6. Consider approving the lease agreement between the City of East Grand Forks and Butler Machine 

for the lease of a motor grader for $2,370 per month plus $75 per hour for the 2016-2017 winter 

season. 
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7. Consider adopting Resolution No. 16-10-100 approving the promotion of Ms. Terry Knudson to 

Human Resource Generalist, place her on Grade 14 Step 5, and retroactively compensate her from 

January 1, 2016 at Grade 14 Step 5.  

 

ACKNOWLEDGE RECEIPT OF REPORTS OF OFFICERS, BOARDS AND COMMISSIONS:   
 

8. Regular minutes of the Water, Lights, Power, and Building Commission for September 15, 2016. 

 

COMMUNICATIONS:   NONE 

 

OLD BUSINESS:  NONE 

 

NEW BUSINESS:   

 

9. Consider adopting Resolution No. 16-10-101 adopting assessment roll #337 for 2016 Assessment 

Job No. 2 – Paving and Sidewalk Construction – Riverview 10
th

 Addition for a total assessment of 

$344,176.11. 

 

10. Consider approving the 2 inch digital sensor and valve at the swimming pool for a cost of $3,507.00 

and sending the bill to EAPC for payment. 

 

11. Consider approving the placement of a loading zone sign with no parking during the hours of 

8:30am-10:00am and 2:00pm-4:30pm to be placed on a 2
nd

 St NW. 

 

12. Consider adopting Resolution No. 16-10-102 approving the denial of the variance application for the 

property located at 606 21
st
 St NW. 

 

13. Consider adopting Resolution No. 16-10-103 amending the 2045 Land Use Plan and approving the 

change from commercial designation to residential designation for 3.6 acres of Pesch property north 

of Greenway Boulevard and west of Bygland Road. 

 

14. Consider adopting Resolution No. 16-10-104 approving the rezone of the Pesch property from C-2 

or Highway Commercial to PUD or Planned Unit Development. 

 

15. Consider approving the Final Plat of Emerson Estates Addition along with the following conditions 

of submitting a digital file to the planning office, minor text changes on the plat, access control line 

along Greenway Boulevard with the exception of the shared driveway to the north Lots 7 and 8 and 

Block 2 Lot 1 on the south side of Greenway Boulevard, and a possible easement for a storm water 

line to retention area and utilities. 

 

16. Consider approving the Emerson Estates PUD Concept Development Plan along with the following 

conditions of listing the minimum setback requirements for possible buildings, fences, accessory 

structures, show architectural elevations wanted and list minimum square footage requirements for 

twinhomes, statement that restrictive convenants or townhome association rules will be placed on the 

development should be listed in the Notes portion of the development data, and show development 

data for any landscaping, sheds, screening, and/or fences on the PUD plan. 
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CLAIMS: 

 

17. Consider adopting Resolution No. 16-10-105 authorizing the City of East Grand Forks to approve 

purchases from Hardware Hank the goods referenced in check numbers 25174 for a total of 

$1,021.15 whereas Council Member Buckalew is personally interested financially in the contract.   

 

18. Consider authorizing the City Administrator/Clerk-Treasurer to issue payment of recommended bills 

and payroll. 

 

COUNCIL/STAFF REPORTS:  

 

ADJOURN: 

Upcoming Meetings:  

Work Session – October 25, 2016 – 5:00 PM – Training Room 

Regular Council Meeting – November 1, 2016 – 5:00 PM – Council Chambers 

Work Session – November 8, 2016 – 5:00 PM – Training Room 

Regular Council Meeting – November 15, 2016 – 5:00 PM – Council Chambers 
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UNAPPROVED MINUTES 

OF THE CITY COUNCIL 

CITY OF EAST GRAND FORKS 

TUESDAY, OCTOBER 4, 2016 – 5:00 PM 
 

CALL TO ORDER: 

 

The Regular Meeting of the East Grand Forks City Council for October 4, 2016 was called to order by 

Council President Mark Olstad at 5:00 P.M. 

 

CALL OF ROLL:   

 

On a Call of Roll the following members of the East Grand Forks City Council were present: Council 

President Mark Olstad, Council Vice-President Chad Grassel, Council Members Clarence Vetter, Mike 

Pokrzywinski, Craig Buckalew, Henry Tweten, and Marc DeMers. 

 

Nancy Ellis, City Planner; Steve Emery, City Engineer; Ron Galstad, City Attorney; Mike Hedlund, 

Police Chief; Charlotte Helgeson, Library Director; Reid Huttunen, Parks and Recreation 

Superintendent; Gary Larson, Fire Chief; David Murphy, City Administrator/Clerk-Treasurer; Megan 

Nelson, Executive Assistant;  and Jason Stordahl, Public Works Director. 

 

DETERMINATION OF A QUORUM: 

 

The Council President Determined a Quorum was present. 

 

PLEDGE OF ALLEGIANCE: 

 

RECOGNITION OF THE SAVE OUR POOL GROUP FOR A DONATION TO THE CITY: 

 

Council Vice-President Grassel read a statement recognizing and thanking the members of the Save Our 

Pool organization for their time and efforts to raise money to help pay for the pool renovation project.  

He introduced Ms. Melody Olstad, Ms. Tina Neil, Mr. Todd Schumacher, and Mr. Mark Olstad and 

thanked them for their efforts in heading up this organization.  Ms. Melody Olstad thanked the City 

Council and entire citizenry of East Grand Forks for their support. 

 

OPEN FORUM: 

“An opportunity for members of the public to address the City Council on items not on the current 

Agenda.  Items requiring Council action maybe deferred to staff or Boards and Commissions for 

research and future Council Agendas if appropriate.” 
 

APPROVAL OF MINUTES: 

 

1. Consider approving the corrected minutes of the “Special Meeting” for the East Grand Forks, 

Minnesota City Council of August 23, 2016. 
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2. Consider approving the minutes of the “Regular Meeting” for the East Grand Forks, Minnesota City 

Council of September 20, 2016. 

 

3. Consider approving the minute summary of the “Closed Session” for the East Grand Forks, 

Minnesota City Council of September 20, 2016. 

 

4. Consider approving the minutes of the “Work Session” for the East Grand Forks, Minnesota City 

Council of September 27, 2016. 

 

5. Consider approving the minutes of the “Special Meeting” for the East Grand Forks, Minnesota City 

Council of September 27, 2016. 

 

A MOTION WAS MADE BY COUNCIL MEMBER GRASSEL, SECONDED BY COUNCIL 

MEMBER DEMERS, TO APPROVE ITEMS ONE (1) THROUGH FIVE (5). 

 

Voting Aye: Tweten, Olstad, Grassel, DeMers, Vetter, Pokrzywinski, and Buckalew. 

Voting Nay: None. 

 

SCHEDULED BID LETTINGS:  NONE 

 

SCHEDULED PUBLIC HEARINGS:   

 

6. Public Hearing regarding the special assessments for 2015 Assessment Job No. 1 – Utilities and 

Street Construction for Point of Woods 6
th

 Addition for a total assessment of $265,750.35.    

 

A MOTION WAS MADE BY COUNCIL MEMBER DEMERS, SECONDED BY COUNCIL 

MEMBER BUCKALEW, TO OPEN THE PUBLIC HEARING.  

 

Mr. Emery asked if there was anyone present for the hearing.  No property owners were in attendance.  

He stated this was the final hearing for the 2015 Assessment Job No. 1 for utilities and street 

construction in the Point of Woods 6
th

 Addition.  He reviewed the costs for each portion of the project 

that included $60.66 per lineal foot for water main, $0.22 per square foot for storm sewer, $51.53 per 

lineal foot for sanitary sewer, and $122.17 per front foot for street construction.  He added that these 

assessments would be assessed for 20 years at 4.5% interest and that they could be prepaid until 

November 30
th

 of this year. 

 

A MOTION WAS MADE BY COUNCIL MEMBER DEMERS, SECONDED BY COUNCIL 

MEMBER BUCKALEW, TO CLOSE THE PUBLIC HEARING.  

 

Voting Aye: Tweten, Olstad, Grassel, DeMers, Vetter, Pokrzywinski, and Buckalew. 

Voting Nay: None. 

 

CONSENT AGENDA:   NONE 

Items under the “Consent Agenda” will be adopted with one motion; however, council members may 

request individual items to be pulled from the consent agenda for discussion and action if they choose. 
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ACKNOWLEDGE RECEIPT OF REPORTS OF OFFICERS, BOARDS AND COMMISSIONS:   
 

7. Regular minutes of the Economic Development Authority Board for September 9, 2016. 

 

COMMUNICATIONS:   NONE 

 

OLD BUSINESS:  NONE 

 

NEW BUSINESS:   

 

8. Consider adopting Resolution No. 16-10-94 adopting assessment roll #336 for 2015 Assessment Job 

No. 1 – Utilities and Street Construction – Point of Woods 6
th

 Addition for a total assessment of 

$265,750.35. 

 

A MOTION WAS MADE BY COUNCIL MEMBER TWETEN, SECONDED BY COUNCIL 

MEMBER DEMERS, TO ADOPT RESOLUTION NO. 16-10-94 ADOPTING ASSESSMENT 

ROLL #336 FOR 2015 ASSESSMENT JOB NO. 1 – UTILITIES AND STREET 

CONSTRUCTION – POINT OF WOODS 6
TH

 ADDITION FOR A TOTAL ASSESSMENT OF 

$265,750.35. 
 

Voting Aye: Tweten, Olstad, Grassel, DeMers, Vetter, Pokrzywinski, and Buckalew. 

Voting Nay: None. 

 

9. Consider adopting Resolution No. 16-10-95 formally accepting the $109,420.09 donation from the 

Save Our Pool group to help pay for the city pool renovation project. 

 

A MOTION WAS MADE BY COUNCIL MEMBER GRASSEL, SECONDED BY COUNCIL 

MEMBER BUCKALEW, TO ADOPT RESOLUTION NO. 16-10-95 FORMALLY ACCEPTING 

THE $109,420.09 DONATION FROM THE SAVE OUR POOL GROUP TO HELP PAY FOR 

THE CITY POOL RENOVATION PROJECT. 
 

Voting Aye: Tweten, Olstad, Grassel, DeMers, Vetter, Pokrzywinski, and Buckalew. 

Voting Nay: None. 

 

10. Consider adopting Resolution No 16-10-97 entering into a maintenance agreement for the Kennedy 

Bridge with the City of Grand Forks, the Minnesota Department of Transportation, and the North 

Dakota Department of Transportation. 

 

A MOTION WAS MADE BY COUNCIL MEMBER TWETEN, SECONDED BY COUNCIL 

MEMBER DEMERS, TO ADOPT RESOLUTION NO 16-10-97 ENTERING INTO A 

MAINTENANCE AGREEMENT FOR THE KENNEDY BRIDGE WITH THE CITY OF 

GRAND FORKS, THE MINNESOTA DEPARTMENT OF TRANSPORTATION, AND THE 

NORTH DAKOTA DEPARTMENT OF TRANSPORTATION. 
 

Voting Aye: Tweten, Olstad, Grassel, DeMers, Vetter, Pokrzywinski, and Buckalew. 

Voting Nay: None. 
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11. Consider approving the request to declare five computer monitors as surplus and allow the library 

director staff to dispose of them. 

 

A MOTION WAS MADE BY COUNCIL MEMBER BUCKALEW, SECONDED BY COUNCIL 

MEMBER TWETEN, TO APPROVE THE REQUEST TO DECLARE FIVE COMPUTER 

MONITORS AS SURPLUS AND ALLOW THE LIBRARY DIRECTOR STAFF TO DISPOSE 

OF THEM. 

 

Voting Aye: Tweten, Olstad, Grassel, DeMers, Vetter, Pokrzywinski, and Buckalew. 

Voting Nay: None. 

 

CLAIMS: 

 

12. Consider adopting Resolution No. 16-10-96 authorizing the City of East Grand Forks to approve 

purchases from Hardware Hank the goods referenced in check numbers 25084 for a total of $323.53 

whereas Council Member Buckalew is personally interested financially in the contract.   

 

A MOTION WAS MADE BY COUNCIL MEMBER DEMERS, SECONDED BY COUNCIL 

MEMBER VETTER, TO ADOPT RESOLUTION NO. 16-10-96 AUTHORIZING THE CITY OF 

EAST GRAND FORKS TO APPROVE PURCHASES FROM HARDWARE HANK THE 

GOODS REFERENCED IN CHECK NUMBERS 25084 FOR A TOTAL OF $323.53 WHEREAS 

COUNCIL MEMBER BUCKALEW IS PERSONALLY INTERESTED FINANCIALLY IN THE 

CONTRACT.   
 

Voting Aye: Tweten, Olstad, Grassel, DeMers, Vetter, and Pokrzywinski. 

Voting Nay: None. 

Abstain: Buckalew. 

 

13. Consider authorizing the City Administrator/Clerk-Treasurer to issue payment of recommended bills 

and payroll. 

 

A MOTION WAS MADE BY COUNCIL MEMBER POKRZYWINSKI, SECONDED BY 

COUNCIL MEMBER BUCKALEW, TO AUTHORIZE THE CITY 

ADMINISTRATOR/CLERK-TREASURER TO ISSUE PAYMENT OF RECOMMENDED 

BILLS AND PAYROLL. 

 

Voting Aye: Tweten, Olstad, Grassel, DeMers, Vetter, Pokrzywinski, and Buckalew. 

Voting Nay: None. 

 

COUNCIL/STAFF REPORTS:  

Council Member Buckalew thanked the Save Our Pool committee again.  He commented on how much 

hard work goes into something like this, lots of hours spent organizing, and without someone taking 

charge who knows where the kids would be swimming.  He said thanks again. 

 

Council Member Tweten stated he also wanted to compliment the pool group.  He said one thing that 

happens when people show interest in the community is that it encourages others to step forward and 
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participate.  He said the net result when people work together is much more is accomplished.  He added 

they should keep at it because the City has more room to accept additional checks. 

 

Mr. Murphy reminded the Council that there are two meetings scheduled for later this month with one 

being scheduled with the public school and the other being scheduled with the technical college.  He 

added that he hoped they would be able to attend. 

 

Chief Hedlund informed the Council that this Friday from 10:00am until 11:00am they will be holding 

their first ever Coffee with a Cop event at City Hall in the Training Room.  He explained the program 

and how this is an informal setting for residents to come and speak with law enforcement about 

questions or concerns they may have.   

 

Council member Pokrzywinski asked Chief Hedlund to discuss the article published in the paper about 

the heroes in the police department that saved a life.  Chief Hedlund stated two officers, Alex Schilke 

and Eric Burman, responded to a call about a car in the ditch.  He stated the driver had lost control and 

ended up almost completely submerged in a coulee.  He explained the officers were able to break the 

window and get the driver out.   

 

ADJOURN: 

 

A MOTION WAS MADE BY COUNCIL MEMBER BUCKALEW, SECONDED BY COUNCIL 

MEMBER POKRZYWINSKI, TO ADJOURN THE OCTOBER 4, 2016 COUNCIL MEETING 

OF THE EAST GRAND FORKS, MINNESOTA CITY COUNCIL AT 5:12 P.M. 

 

Voting Aye: Tweten, Olstad, Grassel, DeMers, Vetter, Pokrzywinski, and Buckalew. 

Voting Nay: None. 

 

 

 

 

_______________________________________________ 

       David Murphy, City Administrator/Clerk-Treasurer 
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UNAPPROVED MINUTES 

OF THE CITY  

COUNCIL WORK SESSION  

CITY OF EAST GRAND FORKS 

TUESDAY, OCTOBER 11, 2016 – 5:00 PM 
 

CALL TO ORDER: 

 

The Work Session of the East Grand Forks City Council for October 11, 2016 was called to order by 

Council President Mark Olstad at 5:00 P.M. 

 

CALL OF ROLL:   

 

On a Call of Roll the following members of the East Grand Forks City Council were present: Mayor 

Lynn Stauss, Council President Mark Olstad, Council Vice-President Chad Grassel, Council Members 

Clarence Vetter, Mike Pokrzywinski, Henry Tweten, and Marc DeMers. 

 

Karla Anderson, Finance Director;  Dan Boyce, Water & Light Manager; Nancy Ellis, City Planner; 

Steve Emery, City Engineer; Ron Galstad, City Attorney; Paul Gorte, Economic Development Director; 

Mike Hedlund, Police Chief; Charlotte Helgeson, Library Director; Reid Huttunen, Parks and 

Recreation Superintendent; Gary Larson, Fire Chief; David Murphy, City Administrator/Clerk-

Treasurer; Megan Nelson, Executive Assistant;  and Jason Stordahl, Public Works Director. 

 

DETERMINATION OF A QUORUM: 

 

The Council President Determined a Quorum was present. 

 

Mr. Mike Moore introduced himself to the Council, told them about when he use to be a resident of East 

Grand Forks, how he has spent some time in the community, commented on how the community has 

rebounded since the flood, and what some of the issues are that he has come across while visiting with 

residents.  He thanked the Council for their time.  

 

1. Inquiry about the Purchase of a Lot – David Murphy 

 

Mr. Murphy stated the Council should have received information about a request to purchase city 

property to build an apartment building.  He explained the location of the lot which is the parking lot 

that is southeast of the VFW building and how it would include underground parking for the tenants.  He 

added that $87,500 had been received as earnest money and with conditions that would need to be met.  

He stated the department heads had some discussion about this and how he had been reminded of the 

recent policy that was adopted for the sale of city lots.  Mr. Gorte explained how the policy set up the 

process, that it would need to be reviewed by certain departments, an appraisal would have to be done, 

and there would also need to be a public hearing.  He stated there was a question about TIF which is 

being looked into in.  Mr. Murphy stated that at this time they are looking for direction from the Council 

on how to proceed.  Discussion followed about how these will be 35 upscale apartments, 35% of the first 

floor will be used as commercial space, and the tentative timeline for completing the process set by the 

City policy.   
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Mayor Stauss asked what it would cost to pave the lot that is currently gravel.  Mr. Emery stated the 

estimate for concrete was $120,000 and that it would be cheaper to put in bituminous paving but 

maintenance costs would be more.  More discussion followed that this project would be around 4.5 

million, that this would be similar to other projects done by Community Contractors which have had 

high occupancy rates, that electric and fiber optics will have to be moved if this project is done, and that 

they are interested in starting this project in August of 2017.  Council member Pokrzywinski said to 

proceed with this like it had been suggested and if there is a road block at least there was an attempt 

made.  Council President Olstad asked other council members if they are okay moving forward with the 

process set up by the policy and there were no objections to starting the process.       

 

2. Request to Use Geophysical Techniques in the Greenway – David Murphy 

 

Mr. Murphy stated that the City had received a request from the Geology Department from UND.  He 

explained that a geophysics class would like to try and find the rumored Whitey’s bootlegger tunnel.  He 

said they would like to make sure the Council is aware and that the professor was present to answer any 

questions.  Professor Will Gosnold explained that this project was for a senior class and would have a 

real life application.  He reviewed the different methods they would be using and how each method is 

performed.  Mayor Stauss stated they may find things since the area they will be looking into use to be 

the where a zoo was located.  Discussion followed about the history of the area and how the class will be 

requested to report any findings back to the Council. 

 

3. Request to File Assessment Roll & Set Date for Final Hearing – Steve Emery 

 

Mr. Emery informed the Council they will be making the request to file the assessment roll for this 

year’s street improvement projects and set the final hearing date.  He stated that the final seal coat costs 

ended up being $9.77 for front benefit and $3.25 for end benefit and reminded the Council the estimated 

costs were $13.75 for front benefit and $4.58 for end benefit.  He added how the final costs for mill and 

overlay were $60.58 for front benefit and $20.19 for end benefit and that the estimated costs were 

$76.22 for front benefit and $25.41 for end benefit.  Mr. Emery stated that the final hearing will be set 

for November 15
th

. 

 

This item will be referred to a City Council Meeting for action.    

 

4. Solicitation for Transportation Alternative Program Funding – Steve Emery 

 

Mr. Emery explained that the City could apply for funds for alternative transportation projects.  He 

stated included in the packet was a list of possible projects and that there is an 80/20 federal/local match 

just for the construction costs with the remaining costs being paid for by the City.  Discussion followed 

about how the City was not awarded funds the previous year for the Bygland Road bike lane, how there 

could be items that could be selected from the Bygland Road Study, and that the letter of intent needed 

to be completed by October 31, 2016.  More discussion followed about how the Bygland Road bike lane 

project should receive first consideration is used again, how more than one project could be submitted 

but that the funds would be capped for construction dollars, and that there is a separate solicitation for 

safety items such as the HAWK system.   

 

Mr. Haugen suggested about possibly adding in the project connecting the Kennedy Bridge trail to the 

rest of the trail system.  Ms. Ellis asked if there was a minimum project amount that was required.  Mr. 

Haugen stated the minimum project cost would be $100,000.  More discussion followed about how to 

pick projects.  Council President Olstad asked to have possible projects listed for the following work 
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session and to have a special session following to vote on what projects to include in the application. 

 

5. Presentation from the Metropolitan Planning Organization – Earl Haugen  

 

Mr. Haugen introduced himself along with Ms. Teri Kouba and Mr. Jairo Viafara.  Mr. Haugen 

explained they developed a communication plan to engage both City Councils.  He reviewed what the 

Metropolitan Planning Organization was and how they not only work in both communities but the 

surrounding areas as well.  He explained how there is a MPO board, a MPO website, and reviewed 

current projects they were working on which included updating Grand Forks’ Land Use Plan, I29 

transportation study, and a study of the intersection of Highway 2 and Business Highway 2.   

 

Mr. Haugen turned it over to Ms. Kouba who reviewed transit.  She explained they were working on 

improving the current system, they have completed many of the necessary steps, how they were trying to 

reduce the number of transfers, and they were also looking at trying to improve night and Sunday 

services.  Mr. Viafara informed the Council that they were also working on updating the bike and 

pedestrian plan.  He stated the next meeting was the following evening at the East Grand Forks City Hall 

and he invited everyone to attend.  He added how people are riding the trails as well as in other areas to 

see what is working and what may be needed.  He showed the Council examples of comments that had 

been received in this process.  Mr. Haugen informed the Council that the MPO is soliciting ideas from 

both councils on what they should study in the next two years so if the Council had an idea to submit it 

to them for consideration.          

 

6. 13
th

 Street & Bygland Road Discussion – Mike Hedlund 

 

Chief Hedlund told the Council there has been a variety of issues this fall at the intersection of Bygland 

Road and 13
th

 Street or Greenway Boulevard as well as issues at this intersection in the past.  He stated 

they are trying to figure out a direction to take to in regards to this intersection.  He explained how they 

have tried to have officers at the intersection when possible but even when officers have been present 

there have been close calls.  He said there has been signage placed informing people to slow down but 

they continue to go quickly through the intersection.  Council member Tweten commented they should 

have the State for assistance.  Mr. Emery said that since this wasn’t a state highway they may not 

provide assistance.  Council member Tweten said to ask anyway.  Council Vice-President Grassel 

informed the Council at South Point there were so many bikes from students riding to school that they 

had to borrow a bike rack.  Discussion followed about the HAWK crosswalk system, how it acts like a 

traffic light to stop traffic for pedestrians but it is not put on a timer, and that it this system requires lots 

of education.   

 

Ms. Ellis reminded the Council the HAWK crosswalk system had been suggested in the Bygland Road 

study and until something is put in place that crossing guards could be used.  Council member Vetter 

asked to have that study redistributed to the Council for review.  More discussion followed about who 

may be able to volunteer as a crossing guard, how it can be difficult to see the children in the morning, 

and even putting up a caution light could possible help slow down the traffic at this intersection.  

Council President Olstad asked how much the HAWK system would cost.  Mr. Emery said the estimate 

in the Bygland Road study was $280,000 and that it was suggested to go just across Bygland Road, not 

at the intersection so cars are only going in two directions and there wasn’t turning lanes.  Council 

member Tweten said to ask the general public if they have any ideas and if so to contact the City 

Administrator with them.    
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7. Request for Digital Sensor & Valve for Swimming Pool – Reid Huttunen 

 

Mr. Huttunen informed the Council there was a request to install a digital sensor in the surge tank at the 

pool.  He stated this request came from the Minnesota Department of Health inspector who explained 

the water level needed to be lowered and to change the sensor because the stem system that is currently 

regulating the system could bend and break.  He explained that while the pool was open staff was 

manually making adjustments to the surge tank.  Mayor Stauss asked about the cost.  Mr. Huttunen 

stated it would be $3,507.  Council member DeMers asked if this was a regulation change.  Mr. 

Huttunen said this sensor was not regulated but that the request was being made to prevent an overflow 

of water in the pump house.  Council member DeMers commented these were the reasons why engineer 

consultants were hired and stated to send them the bill for this.  Council Vice-President Grassel stated 

that there have been more issues and overages on this project, how the Council has been holding the 

City Engineers to a higher standard of service, and it is time they do the same with EAPC.   

 

This item will be referred to a City Council Meeting for action.    

 

8. Request for Winter Equipment Lease – Jason Stordahl 

 

Mr. Stordahl reminded the Council that an additional motor grader is leased every winter season.  He 

asked to move forward with a lease agreement with Butler Machine.  He explained based on an average 

of snow or even more than an average year of snow this lease would work better for the City.  

Discussion followed about possibly having additional help lined up if needed.  Mr. Stordahl stated that 

was something that was done every year.   

 

This item will be referred to a City Council Meeting for action.   

 

9. Human Resource Generalist Position – David Murphy 

 

Mr. Murphy stated there were a couple reasons for this request.  He explained the study that was 

completed by the group the previous year had suggested this position for the future and at this point the 

Human Resource Specialist/Accounting Tech has been spending about 75% of her time on human 

resource items and only 25% on accounting items so the time for a change to a Human Resource 

Generalist is now.  He stated how the person in this position would need to be SHRM-CP certified.  He 

said that he would like feedback from the Council.  Discussion followed about how the Accounting 

Technician has taken on more of the day to day entries and the Accountant in Water and Light has been 

helping with the oversight of bank reconciliations.  Council member DeMers asked what the 

ramification was to not having the certification by January 1
st
.  Mr. Murphy stated the person hasn’t 

started the certification process and would need more time to complete it.  He added that if the person in 

this position was not able to obtain the certification he would then recommend moving them back to the 

original position.  He commented how it had been suggested in the study to give this person their own 

space which is something that is being looked into. 

 

This item will be referred to a City Council Meeting for action.   

 

10. Assessment Policy Update – David Murphy 

 

Mr. Murphy explained that there had been discussion with the Council about the assessment policy.  He 

told the Council a team of staff have met and discussed the current policy which is not adequate.  He 

stated there were three areas they were looking into and needed direction or input from the Council.  He 
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said three areas were new construction, reconstruction, and maintenance.  He reviewed the current 

policy for reconstruction and said the group was looking at changing the cost from being 100% assessed 

to a split between the City and property owner.  He added there were approximately six identified 

reconstruction projects coming up and to cover the City’s portion a direct general obligation bond could 

be done or the levy would need to be increased.  He continued on with new construction since there are 

issues with not all of the information being given to buyers so they are unaware of the special 

assessments, that this had been previously discussed in 2011, and reviewed the four options regarding 

new developments and the possible requirements of developers.  He added that when Grand Forks does 

maintenance improvements they assess a larger area.  He asked for questions.   

 

Council member Vetter stated that he was not in favor of splitting costs, added how they had discussed 

adopting assessments before awarding the job so the costs would be known, and that he does not want to 

assess everyone.  Mayor Stauss commented that there are concerns about taxes, people need to pay their 

own assessments, and that contractors need to inform the buyers of the assessments.  Council member 

Tweten commented that the Council would be asking for trouble if they asked the entire City to pay for 

street improvements.  Discussion followed about how there needs to be more discussions on this before 

adopting a new policy, how the streets are a network like the water and electric systems, and how there 

isn’t a specific timeframe to complete this update in.  More discussion followed about street 

improvement districts, that they still haven’t been approved by the State Legislature, and that waivers 

signed by developers cannot be transferred to the buyers of the properties.  Mayor Stauss suggested that 

the new Council review and consider this item.    

 

11. Request for use of Parking Spot – Megan Nelson 

 

Ms. Nelson informed the Council that Little Bangkok had contacted the office and was requesting a no 

parking sign on 2
nd

 St NW during certain times of the day.  She explained they were expanding service 

to the Air Force Base and would be loading up a truck every day in the morning and unloading in the 

afternoon.  She asked the Council how they would like to proceed.  Mr. Galstad stated that since this 

was a street and not a parking lot reserved parking was not allowed.  Discussion followed about putting 

up a loading zone sign and how some Council members will not be supporting this request.   

 

This item will be referred to a City Council Meeting for action. 

 

Mr. Dan Boyce introduced Mr. Keith Mykleseth who is the new general manager of the Water and Light 

Department.  Mr. Mykleseth informed the Council that he was looking forward to working here.  Mr. 

Boyce invited the Council to stop by and meet Mr. Mykleseth. 

 

ADJOURN: 

 

A MOTION WAS MADE BY COUNCIL MEMBER POKRZYWINSKI, SECONDED BY 

COUNCIL MEMBER GRASSEL, TO ADJOURN THE OCTOBER 11, 2016 WORK SESSION 

OF THE EAST GRAND FORKS, MINNESOTA CITY COUNCIL AT 7:39 P.M. 

 

Voting Aye: Olstad, Grassel, DeMers, Vetter, Pokrzywinski, and Tweten. 

Voting Nay: None. 

Absent: Buckalew. 

 

_______________________________________________ 

       David Murphy, City Administrator/Clerk-Treasurer 
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RESOLUTION NO.  16 – 10 - 98 
 

 

 

Council Member _______, supported by Council Member ______, introduced the following resolution and moved 

its adoption: 

 

WHEREAS, The City Administrator/Clerk-Treasurer with the assistance of the person designated, has calculated 

the proper amount to be specially assessed against every lot, piece and parcel of land, without regard to cash 

valuation, utilities and street foundation improvements described as “2016 Assessment Job No. 1 – Street 

Improvements”; and 

 

WHEREAS, Said calculations known as the proposed assessments were filed with the Administrator/Clerk-

Treasurer on October 18, 2016; and 

 

NOW THEREFORE, BE IT RESOLVED BY THE CITY COUNCIL OF EAST GRAND FORKS, 

MINNESOTA: 

 

1. A hearing shall be held at 5:00pm or as soon as possible thereafter on November 15, 2016 in the 

City Hall Council Chambers located at 600 Demers Ave to pass upon such proposed assessments.  

All persons owning property affected by such improvement will be given an opportunity to be 

heard with reference to such assessment. 

 

2. The City Administrator/Clerk-Treasurer is hereby directed to cause a notice of the hearing on the 

proposed assessment to be published once in the official newspaper at least two weeks prior to the 

hearing, and he shall stated in the notice the total cost of the improvement.  He shall also cause 

mailed notice to be given to the owner of each parcel described in the assessment roll not less than 

two weeks prior to the hearing. 

 
 

Voting Aye:   

Voting Nay:   

Absent:   
 

The President declared the resolution passed. 

 Passed:  October 18, 2016 

Attest: 

 

 _______________________________________   _____________________________________  

City Administrator/Clerk-Treasurer President of Council 

 

 

I hereby approve the foregoing resolution this 18
th
 day of October, 2016. 

 

  _____________________________________  

 Mayor 
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RESOLUTION NO.  16 - 10 – 99 
 

 

Council Member _______, supported by Council Member _______, introduced the following resolution 

and moved its adoption: 
 

 

WHEREAS, David Murphy is the City Administrator/Clerk-Treasurer for the City of East Grand Forks; 

and 

 

WHEREAS, Mr. Murphy requested to have a closed meeting, pursuant to Minnesota Statute 13D.05, 

Subd. 3(a), which was then scheduled for the evening of September 20, 2016 for his job performance 

evaluation; and 

 

WHEREAS, notice of the closed meeting was properly posted; and 

 

WHEREAS, the City Council and Mr. Murphy met in the training room in City Hall in a closed meeting 

to evaluate Mr. Murphy’s job performance areas that included Operation, Planning, Budgets, Meeting, 

Financial Reports, Elections, Supervision, Employment, Personnel, Government Liaison, and goals set 

by the Council for the following year.  

 

NOW, THEREFORE, IT IS HEREBY RESOLVED the City Council of has found Mr. Murphy 

consistently meets and/or often exceeds expectations in all of these categories, that he has accomplished 

many of the goals set for him, and has successfully carried out his duties as the City 

Administrator/Clerk-Treasurer. 

 

Voting Aye:  

Voting Nay:  

  

 

The President declared the resolution passed. 

 

       Passed:  October 18, 2016 

Attest: 

___________________________________    ______________________________ 

City Administrator/Clerk-Treasurer          President of Council 

 

I hereby approve the foregoing resolution this 18
th

day of October, 2016. 

 

      ______________________________ 

         Mayor  
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AGENDA ITEM #_______ 

C:\Users\mnelson\AppData\Local\Microsoft\Windows\Temporary Internet Files\Content.Outlook\KQ64YLFA\motor grader rental 
2016.doc 
 

- 1 - 

Request for Council Action 
 
 
Date: 10-6-2016 
To: East Grand Forks City Council Mayor Lynn Stauss, President Mark Olstad, Council Vice 

President Chad Grassel, Council Members: Clarence Vetter, Mike Pokrzywinski, Craig 
Buckalew,  Henry Tweten, and Marc DeMers. 

 

Cc: File 
 
From:  Jason Stordahl-Public Works Director 
 
RE: Winter Equipment Lease 

 
 
Background:  The Public Works Department leases a motor grader for snow removal each snow season.   
I received the following estimates for lease: 
 
Butler Machine  (Caterpillar) $2,370 per month, plus $75 per hour 
 
RDO Equipment (John Deere) $4500per month, plus $30 per hour after 50 hours, & $3,200 prep charge 
 
 
 
If we experience average to slightly above average snowfall this winter, we will get the most benefit by 
renting from Butler Machine.   
 
 
 
 
 
 
 
 
 
 
 
 
Recommendation:  Approve the lease agreement with Butler Machine.   
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Jeremy  
 
 
Rental rate for snow season is as follows from Butler Machinery 
 
140M AWD $1425 month based on 0 hours usage @ $61 per hour use 
140M $1365 tandem drive based on 0 hours usage @ $57 per hour use 
 
Add for snow wing $945 per month and $14 per hour usage 
 
This is based on availability 
 
 
 
 
Thanks 
  

Clay Smaaladen | Butler Machinery Company | Customer Account Manager - Construction 
1201 S 46th St | Grand Forks, ND, 58201 | P 701-780-7771 | C 701-739-0888 

Butler Values | Our Team • Customer Driven • Accountability • Integrity • Excellence • Safety  

www.butlermachinery.com 
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AGENDA ITEM #_______ 

 
 

Request for Council Action 
 
 
Date: October 11, 2016 
 
To: East Grand Forks City Council Mayor Lynn Stauss, President Mark Olstad, Council Vice 

President Chad Grassel, Council Members: Clarence Vetter, Mike Pokrzywinski, Craig 
Buckalew,  Henry Tweten, and Marc DeMers. 

 
Cc: File 
 
From:  City Administrator David Murphy 
 
RE: HR Generalist Position. 
 

 
Background 
 
The City of East Grand Forks currently utilizes a position description drafted in 2012 titled 
Accounting/Human Resources Technician.  In 2015 the Finance Department underwent an evaluation 
to determine the best utilization of available resources to meet our future needs.  The result was the new 
combined position between W/L and Finance and to upgrade our Human Resources functions.  A 
position description that addresses our future HR needs and available personnel was developed.  The 
new position titled Human Resources Generalist was developed.  The additional duties for HR added 
to the Human Resources Generalist are: 
 

1.  Limited oversight over Accounting Technician. 
2. Workers compensation claim filing and posting of OSHA Logs. 
3. Administers and records performance evaluations and associated payroll activity. 
4. Prepares, updates and maintains Civil Service job descriptions. 
5. Advertises job openings; evaluates and screens applications; maintains job postings; schedules, 
administers, scores and sends correspondence related to applicant exams; keeps related 
applicant records; sets up and coordinates interview schedules. 
6. Provides assistance to the Finance Director; verifies and prepares information for the budget 
and audit. 
7. Prepares cash receipts and deposits. 

 
Future Needs 
 
Terry Knudson is currently acting in the capacity of the HR Generalist since late 2015 and I would like 
Ms. Knudson to become Society for Human Resources Management (SHRM) SHRM-CP certified as 
soon as possible. 
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  Request for Council Action 

The City of East Grand Forks needs professionally trained and certified Human Resource staff to handle 
the increasingly complex needs of a City of our size.  I am recommending that the City move towards 
permanently staffing the HR Generalist position and requiring anyone in the position to obtain SHRM-
CP certification within one year of employment. 
 
Direction Needed 
 
I would like discussion and direction from Council regarding this position.  I am also recommending that 
Ms. Knudson be reclassified to HR Generalist position retroactive to January 1, 2016 and adding the 
requirement of SHRM-CP certification to the HR Generalist position.   
 
 

2016 Step 

Grade 1 2 3 4 5 6 7 8 

11 38,416.36 39,427.32 40,438.28 42,460.19 44,482.10 46,504.02 48,526.29 50,547.85 

14 46,405.03 47,626.22 48,847.40 51,289.77 53,732.13 56,174.51 58,616.88 61,059.25 

 
 
I have spoken to Springsted and they have confirmed that the addition of the certification requirement 
will not change the grade of the position – I will have that in writing prior to adoption of any changes. 
  
Staff Recommendation 
 
Move the change of Ms. Knudson to HR Generalist effective January 1, 2016 and addition of the SHRM-
CP certification to the position description of HR Generalist on to the October 18 City Council Meeting. 
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RESOLUTION NO.  16 – 10 – 100 

 

Council Member _______, supported by Council Member _______, introduced the following 

resolution and moved its adoption: 

 

WHEREAS, the City of East Grand Forks needs a professionally trained and certified Human 

Resource staff to handle the increasing complex needs of the city; and 

 

WHEREAS, Ms. Terry Knudson is currently acting in the capacity of the Human Resource 

Generalist and has been since late 2015; and 

 

WHEREAS, a requirement of this position is to obtain Society for Human Resources 

Management (SHRM)-CP certified as soon as possible but no later than a year of being in the 

position; and  

 

WHEREAS, the City Administrator has made the recommendation to have Ms. Knudson become 

the Human Resource Generalist effective as of January 1, 2016; 

 

WHEREAS, Ms. Knudson would be placed on Grade 14 Step 5 as Human Resource Generalist; 

 

NOW, THEREFORE, BE IT HEREBY RESOLVED the City Council hereby approves 

promoting Ms. Knudson to Human Resource Generalist, place her on Grade 14 Step 5, and 

retroactively compensates her from January 1, 2016 at Grade 14 Step 5. 

 

 

Voting Aye:    

Voting Nay:  

Absent:  

 

 

The President declared the resolution passed. 

 Passed: October 18, 2016 

Attest: 

 

___________________________________ ____________________________________ 

City Administrator/Clerk-Treasurer President of Council 

 

 

I hereby approve the foregoing resolution this 18
th

 day of October, 2016. 

 

  

____________________________________ 

 Mayor  
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Minutes of the regular meeting of the Water, Light, Power and Building Commission of the City of East Grand 
Forks, Minnesota held September 15, 2016 at 5:00 P.M. 
Present: Loven, Quirk, Tweten 
Absent:  Grinde 
 
It was moved by Commissioner Tweten seconded by Commissioner Quirk that the minutes of the previous 
meeting of September 1, 2016 be approved as read. 
Voting Aye:  Loven, Quirk, Tweten 
Voting Nay:  none 
 
It was moved by Commissioner Quirk seconded by Commissioner Tweten to authorize the Secretary to issue 
payment of the recommended bills and payroll in the amount of $1,157,692.29. 
 Voting Aye:  Loven, Quirk, Tweten 
Voting Nay:  none 
 
It was moved by Commissioner Quirk seconded by Commissioner Tweten to approve the quote from Border 
States Electric in the amount of $23,335 to replace the lights at the DSC truck bay and storage area with LED 
lighting. 
Voting Aye:  Loven, Quirk, Tweten 
Voting Nay:  none 
 
It was moved by Commissioner Tweten seconded by Commissioner Quirk to designate Commissioner Quirk and 
Commissioner Grinde as representatives for the negotiation sub-committee for the Teamsters Union 120 
employees. 
Voting Aye:  Loven, Quirk, Tweten 
Voting Nay:  none 
 
It was moved by Commissioner Tweten seconded by Commissioner Quirk to authorize signing the agreement to 
execute the USGS Annual Cost Share Agreement and payment of the EGF contribution as budgeted.  
Voting Aye:  Loven, Quirk, Tweten 
Voting Nay:  none 
 
It was moved by Commissioner Quirk seconded by Commissioner Tweten to authorize implementation of a US 
Bank purchasing card system to replace our present card system. 
Voting Aye:  Loven, Quirk, Tweten 
Voting Nay:  none 
 
It was moved by Commissioner Tweten seconded by Commissioner Quirk to accept the quote from Midwest 
Refrigeration n the amount of $15,470 for the removal and disposal of the existing condensing unit and installation 
of a new unit for the WTP carbon dioxide system. 
Voting Aye:  Loven, Quirk, Tweten 
Voting Nay:  none 
 
It was moved by Commissioner Quirk seconded by Commissioner Tweten to authorize the Civil Service secretary 
to send an official letter to offer Keith Mykleseth the General Manager position for the Water & Light Department. 
Voting Aye:  Loven, Quirk, Tweten 
Voting Nay:  none 
 
It was moved by Commissioner Quirk seconded by Commissioner Tweten to adjourn to the next regular meeting 
on October 6, 2016 at 5:00 P.M. 
Voting Aye:  Loven, Quirk, Tweten 
Voting Nay:  none 
         Lori Maloney  
         Secretary 
 
 

33

mnelson
Typewriter
8



RESOLUTION NO.  16 – 10 – 101 
 

Council Member _______, supported by Council Member _______, introduced the following resolution and moved 

its adoption: 

 

WHEREAS, The City Administrator/Clerk-Treasurer with the assistance of the person designated, has calculated 

the proper amount to be specially assessed against every lot, piece and parcel of land, without regard to cash 

valuation, utilities and street foundation improvements described as “2016 Assessment Job No. 2 – Paving and 

Sidewalk Construction in the Riverview 10
th
 Addition”; for a total assessment of $344,176.11; and 

 

WHEREAS, Said calculations known as the proposed assessments were filed with the Administrator/Clerk-

Treasurer on September 20, 2016; and 

 

WHEREAS, On September 28
th
, October 5

th
 and 12

th
, a published notice was in the official newspaper of a special 

assessment hearing to consider the said proposed assessment, and a copy of said published notice was mailed on 

September 26, 2016 to the owner(s) of the tract(s) or parcel(s) of land as provided by law, and the public hearing 

was held on October 18, 2016 and all objections to said proposed assessment have been considered by the Council, 

and 

 

BE IT RESOLVED, That the City Council of the City of East Grand Forks, Minnesota, hereby determines that the 

property in the said proposed assessment is benefited by the improvement and that the amount of said assessment is 

based upon the benefit received, without regard to cash valuation, and that every lot, piece and parcel or parcels of 

land set out therein as assessable and that said proposed assessment has been calculated in accordance with the law, 

and 

 

BE IT FURTHER RESOLVED, That said proposed assessments for said improvement be and hereby are adopted 

as the special assessments against the tracts of land stated in the assessment roll in the amount set out therein and 

that this assessment roll be given the descriptive name of “Assessment Roll No. 337 – Paving and Sidewalk 

Construction – Riverview 10
th
 Addition”. 

 

BE IT FURTHER RESOLVED, That the said assessment shall be payable in equal installments over a period of 

twenty (20) years. 

 

BE IT FURTHER RESOLVED, That interest at the rate of 4.5 percent per annum on the entire assessment from the 

date of the resolution levying said assessment to December 31, 2016, and each subsequent installment will be 

payable with one year’s interest at said rate on all unpaid installments, except that no interest will be charged if the 

entire assessment as to any parcel is paid at the office of the City Administrator/Clerk-Treasurer within 30 days 

from the date of adoption of the assessment roll or the last business day of November if there are more than 30 days 

from the date of adoption to the final business day of November in 2016. 

 

Voting Aye:   

Voting Nay:   

Absent:   
 

The President declared the resolution passed. 

 Passed:  October 18, 2016 

Attest: 

 

 _______________________________________   _____________________________________  

City Administrator/Clerk-Treasurer President of Council 

 

 

I hereby approve the foregoing resolution this 18
th
 day of October, 2016. 

 

  _____________________________________  

 Mayor 
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AGENDA ITEM #_______ 

C:\Users\mnelson\AppData\Local\Microsoft\Windows\Temporary Internet Files\Content.Outlook\KQ64YLFA\2 Inch Pool Sensor 
and Valve.docx 
 

- 1 - 

Request for Council Action 
 
 
Date: 10/4/2016 
 
To: East Grand Forks City Council Mayor Lynn Stauss, Council President Mark Olstad, Council 

Vice President Chad Grassel, Council Members: Clarence Vetter, Mike Pokrzywinski, Craig 
Buckalew,  Henry Tweten, and Marc DeMers. 

 
Cc: File 
 
From:  Reid Huttunen 
 
RE:  Install of Digital 2” Sensor & Valve for Swimming Pool   
 

 
Background:   
 
At inspection of the Swimming Pool in July, Steve Klemm with the Minnesota Department of Health 
requested that the water level in the surge tank be lowered from the current level of 2 feet from the top of 
the tank, to a new level of 6 feet from the top.  In order to operate the pool at this water level, a 2” digital 
sensor and water valve must be installed in the tank.  This sensor and valve will take the place of the float 
system that was originally installed under the pool specifications.  The float system won’t work under 
Steve Klemm’s request, because if the surge tank level raised high enough, it would bend or break the 
arm of float.  TF Powers Construction bid the 2” Sensor & Valve parts and install at $3,242 .00.    
 
Total amount spent on the project to date is $2,066,964.88.  The final project cost agreed upon by the 
City was $2,122,529.   
 
Recommendation: 
 
Install the 2” Sensor & Valve.  
 
Enclosures: 
 
Bid from TF Powers Construction Company  and emails explaining this action.  
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CONTRACTOR: ADDRESS: 

PROJECT TITLE: COST  PROP. # G34 (Rev. 2)

PROJECT NUMBER: NA

CONTRACT NUMBER: NA

Line Item Unit of Unit Labor Average Other Direct Line

No. Meas Quan Cost Total Hours Rate Total Costs Total

1 Install 2" sensor and valve          

2 system per your request on          

3 7/29/2016

4

5 Custom Pools LS 1 3,000.00 3,000.00

6 Bergstrom Electric LS 1 242.00 242.00

7

8

9

10

11

12

13

14

15

16

17

TOTALS 0.00 0.00 3,242.00 3,242.00

TOTAL MATERIAL COSTS $ 0.00 DATE: 7-Sep-16
TOTAL LABOR COSTS $ 0.00
TOTAL OTHER DIRECT COSTS $ 3,242.00 FIRM NAME: TF Powers Construction Co.
      TOTAL DIRECT COSTS $ 3,242.00
OVERHEAD ________________% 5.0% $ 162.00 BY: Jeremy Hoesel
     SUBTOTAL $ 3,404.00
PROFIT ___________________% 2.0% $ 68.00 TITLE: Project Manager
     SUBTOTAL $ 3,472.00
Bond _____________________% 1% $ 35.00
     TOTAL $ 3,507.00      

CONSTRUCTION COST ESTIMATE BREAKDOWN

    Material Cost              Labor Costs

TF Powers Construction Co. 910 6th Ave N. Fargo, ND 

East Grand Forks Pool Renovation
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Jeremy H

From: Mark Bohlman <Mark.Bohlman@eapc.net>
Sent: Friday, July 29, 2016 12:59 PM
To: Jeremy H
Subject: RE: EGF Aq

Jeremy, 
 
Yesterday Derrick, Mark Naastad and I spoke and decided to approach David Murphy for permission to 
proceed with the 2” sensor and valve for $3,000.00. 
 
Please submit your proposal for this option.  Thanks 
 
 
 

Mark J. Bohlman 
Project Manager - Construction 
  

 
  
701.775.3003 | Direct 
701.775.3000 | Main 
701.772.3605 | Fax 
701.739-6833 | Cell 
 
www.eapc.net 
www.facebook.com/EAPCprogressive 
 
 
 
From: Jeremy H [mailto:jeremyh@tfpowers.com]  
Sent: Tuesday, July 26, 2016 10:44 AM 
To: Mark Bohlman 
Cc: Derrick Lunski 
Subject: RE: EGF Aq 
 
Mark, 
 
See Custom Pools response in Red below to the cost to go to a sensor autofill system in lieu of the mechanical float that 
is currently detailed.  These prices are per our conversation yesterday about his concerns of the mechanical float 
failing.  He has priced two different options.  Please give me a call with any questions/concerns/clarifications. 
 
1" valve sensor system with a 2" valve for filling the pool will cost $1800.  A 2" sensor system with a 2" pool fill valve is 
$3000.  Thank You Mark Custom Pools@ 
 
Thanks!!!  
 
Jeremy Hoesel 
TF Powers Construction Co. 
Celebrating 123 Years 
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From: Mark Bohlman [mailto:Mark.Bohlman@eapc.net]  
Sent: Wednesday, July 20, 2016 3:09 PM 
To: Jeremy H <jeremyh@tfpowers.com> 
Cc: Derrick Lunski <Derrick.Lunski@eapc.net> 
Subject: FW: EGF Aq 
 
Jeremy, 
 
Here is Steve Klemm’s letter for the EGF Pool final inspection.  Please forward a copy to Mark Naastad.  Do 
we need to do anything with item #3? 
 
Thanks 
 
 
 

Mark J. Bohlman 
Project Manager - Construction 
  

 
  
701.775.3003 | Direct 
701.775.3000 | Main 
701.772.3605 | Fax 
701.739-6833 | Cell 
 
www.eapc.net 
www.facebook.com/EAPCprogressive 
 
 
 
From: Klemm, Steve (MDH) [mailto:Steve.Klemm@state.mn.us]  
Sent: Tuesday, July 19, 2016 6:36 PM 
To: Mark Bohlman 
Subject: FW: EGF Aq 
 
 
 
STEVE KLEMM P.E.  
Minnesota Department of  Health 
Swimming Pool  Eng ineer ing 
p 651‐201‐4503         

Right-click here to download pictures.  To help protect your privacy, Outlook prevented automatic download of this picture from the Internet.
http://www.health.state.mn.us/images/iconmdhemail.gif
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From: Klemm, Steve (MDH)  
Sent: Tuesday, July 19, 2016 6:34 PM 
To: 'wdietrich@eapc.net' <wdietrich@eapc.net>; custompools@gra.midco.net 
Cc: 'dmurpht@ci.east‐grand‐forks.mn.us' <dmurpht@ci.east‐grand‐forks.mn.us>; Bommersbach, Adam (MDH) 
<Adam.Bommersbach@state.mn.us> 
Subject: EGF Aq 
 
 
 
STEVE KLEMM P.E.  
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Jeremy H

From: Russ Penn <rpenn@bergstromelectric.com>
Sent: Wednesday, August 31, 2016 10:43 AM
To: Jeremy H
Subject: FW: EGF Pool  auto fill sensor

Keep forgetting to do this – guess custom pools wants us to run the low voltage also so have adjusted this cost to 
$242.00 for the Kiddie pool sensor. 
 
Russ Penn ‐ Project Manager  
PO Box 13152  
3100 N. Washington Street 
Grand Forks, ND 58208 
p: 701‐775‐8897 |  f: 701‐772‐4951 
www.bergstromelectric.com 
rpenn@bergstromelectric.com   

 

 
 
 
 
 

From: Mark Bohlman [mailto:Mark.Bohlman@eapc.net]  
Sent: Wednesday, August 31, 2016 10:35 AM 
To: Russ Penn 
Cc: Jeremy H; custompools@gra.midco.net 
Subject: EGF Pool auto fill sensor 
 
Russ, 
 
Last we talked on this, you needed to revise your price to wire in the auto fill sensor at EGF Pool.   I’d like 
to get that ASAP so we can get the Change Order approved before it fades into the sunset.  Please send 
price to Jeremy.  Mark Naastad says we can install the sensor without water so we can still get it done this 
fall.  Thanks 
 
 

Mark J. Bohlman 
Project Manager - Construction 
  

 
  
701.775.3003 | Direct 
701.775.3000 | Main 
701.772.3605 | Fax 
701.739-6833 | Cell 
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AGENDA ITEM #_______ 

 

Request for Council Action 
 
 
Date: 10/05/16 
 
To: East Grand Forks City Council Mayor Lynn Stauss, Council President Mark Olstad, Council 

Vice President Chad Grassel, Council Members: Clarence Vetter, Mike Pokrzywinski, Craig 
Buckalew,  Henry Tweten, and Marc DeMers. 

 
Cc: File 
 
From:  Megan Nelson 
 
RE: Request for use of Parking Spot  
 

 
Background: 
 
Little Bangkok had previously come to the City and requested to have a parking spot for their delivery 
service.  After some discussion the Council approved a spot for them to use by the stage. 
 
Little Bangkok has now expanded to serving at the Air Base and is requesting to reserve a spot for 
loading and unloading the truck/trailer that will be used to haul the necessary items to and from the Air 
Base.  They are requesting to reserve a spot from 8:30am until 10:00am and again from 2:00pm until 
4:30pm.  The truck/trailer would be parked in a different location and this space would only be used 
while they were loading and unloading.   
 
Action: 
 
Council discussion on how they would like to proceed. 
 
Recommendation: 
 
None. 
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AGENDA ITEM #_______ 

C:\Users\mnelson\AppData\Local\Microsoft\Windows\Temporary Internet 
Files\Content.Outlook\KQ64YLFA\Variance_Scheving.doc 
 

- 1 - 

Request for Council Action 
 
 
Date: October 18th, 2016 
 
To: East Grand Forks City Council Mayor Lynn Stauss, President Mark Olstad, Council Vice 

President Chad Grassel, Council Members: Clarence Vetter, Mike Pokrzywinski, Craig 
Buckalew,  Henry Tweten, and Marc DeMers. 

 
Cc: File 
 
From:  Nancy Ellis, City Planner 
 
RE: Denial of Variance Request for Scheving porch from front yard setback  
 

 
PLANNING COMMISSION RECOMMENDATION: 

 
At the October 18th  Planning Commission meeting, the Commission recommends denial for the variance 
of Beau and Kristen Scheving as:  1) They do not need the variance to use the property in a reasonable 
manner fitting of the area; 2) They do not need the variance because of a circumstances unique to the 
property, specifically the shape of property; and 3) Granting the variance will not be harmonious to the 
character and intent of the Ordinance. 
 

GENERAL INFORMATION 

APPLICANTS/PROPERTY OWNERS: Beau and Kristen Scheving.   

REQUESTED ACTION: Applicant is requesting approval of variance from:  City Code Sect 152.079 
(D)(1) which requires a 30-foot front yard building setback.  They would like to reduce this setback to 
approximately 22 feet to keep the front porch/stairs addition that has already been built to replace the 
existing front steps. 

SITE ZONING/LAND USE: The site is currently zoned R-1 Single Family Residential.   

SURROUNDING ZONING/LAND USE:  

 North: R-1 zoning, single family homes 
 West: R-1 zoning, single family homes 
 South: R-1 zoning, single-family homes   

East:   R-1 zoning, single family homes 
 
LOCATION:  See attached pictures 
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SPECIAL INFORMATION 

This project was originally noticed during a drive-by inspection.  The original concrete stairs were 
removed from the door and construction of the project had begun.  Our building inspection office 
notified the person doing the project that a permit was needed.  Upon review of the permit application 
and seeing that the new addition would be less than the required 30’ front setback, they were informed 
that the project was not permissible by our current city code requirements.  The applicant asked for a 
variance and was told that I could not issue a variance, it can only be approved by public hearing and 
approval by Planning Commission and City Council.  This is the formal request and hearing. 

 

ANALYSIS 

The Planning Commission should make its recommendation based on the following three factors test for 
the “practical difficulties” legal standard: 

 The first factor is that the property owner proposes to use the property in a reasonable manner. 
Staff Comment:  This use is reasonable for the zoning of the property and the size and shape of the 
property.  The request to vary from the front setback is not reasonable in that it they were told that they 
could have a small landing and stairs to each driveway but no roof when they came in and applied for the 
permit.  They continued to build without a permit.    

 The second factor is that the landowner’s problem is due to circumstances unique to the property not 
caused by the landowner.  The uniqueness generally relates to the physical characteristics of the 
particular piece of property. 
Staff Comment:  There are no conditions unique to the property for which the variance is sought.  
Unfamiliarity with code requirements is not unique to the land. 

 The third factor is that the variance, if granted, will not alter the essential character of the locality.  
Under this factor, consider whether the resulting structure will be out of scale, out of place, or otherwise 
inconsistent with the surrounding area.   
Staff comment:  This building and request will not alter the character of the area and the structure will 
fit in with surrounding uses.  It will not be out of scale or out of place.   

 Other items to consider are: 
1) Is the variance in harmony with the purposes and intent of the ordinance? NO – the intent of the 

Ordinance is to keep all structures setback a minimum distance from the front lot lines so as to maintain 
a consistent look and feel.  With other options available to the Applicants that would not require a 
variance, the request does not meet the criteria 

2) Is the variance consistent with the comprehensive plan? Yes – the variance does not change the current 
use of the property, and as such, is consistent with the Comp Plan  

3) Does the proposal put property to use in a reasonable manner? YES – the use is reasonable 
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4) Are there unique circumstances to the property not created by the landowner? NO 
5) Will the variance, if granted, meet the practical difficulties test as opposed to a mere inconvenience?  NO 

-Neither the physical surroundings, nor shape or topographical conditions of the parcel present a 
practical difficulty to following city code.  Removing the roof on this project is an inconvenience and not 
a practical difficulty. 
 

STAFF RECOMMENDATION 

Staff recommends denial of this variance to reduce the 30 foot front yard setback for a roofed 
landing/stairway.  A building permit can be issued without the porch/roof. 

 
Enc.  Pictures of property before and after, Findings of Fact 
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Picture of the duplex before construction began. 
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Picture after new construction 
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RESOLUTION NO.  16 – 10 – 102 

RESOLUTION ADOPTING FINDINGS OF FACT AND REASONS FOR DENIAL FOR 

VARIANCE APPLICATION OF BEAU AND KRISTEN SCHEVING AT 606 21
ST

 ST NW 

 

Council Member _______, supported by Council Member _______, introduced the following resolution 

and moved its adoption: 

 

FACTS 

 

1. Beau and Kristen Scheving are the owners of a parcel of land located at 606 21
st 

St NW, 

East Grand Forks, Minnesota; and 

2. The subject property is legally described as Lot 14, Block 2 Garden Valley 4
th

 Addition. 

3. The Schevings have applied to the City for a variance to build a porch less than 30’ from 

the front property line. 

4. The proposal would vary from Section 152.217(D)(1) in that it would not meet the 30 

foot front yard setback from the front property line;  but be, in fact, approximately 22 feet 

from the front yard lot property line. 

5. Following a public hearing on the application, the East Grand Forks Planning 

Commission has recommended denial of the variance on October 13, 2016. 

6. The City Council of the City of East Grand Forks reviewed the requested variance at its 

Meeting of October 18, 2016. 

 

APPLICABLE LAW 

 

7. Minnesota Statute Section 462.357, subd. 6 provides: 

a. Variances shall only be permitted (a) when they are in harmony with the general 

purposes and intent of the ordinance and (b) when the variances are consistent 

with the comprehensive plan. 

b. Variance may be granted when the applicant for the variance establishes that there 

are practical difficulties in complying with the zoning ordinance. “Practical 

difficulties,” as used in connection with the granting of a variance, means that (a) 

the property owner proposes to use the property in a reasonable manner not 

permitted by the zoning ordinance; (b) the plight of the landowner is due to 

circumstances unique to the property not created by the landowner; and (c) the 

variance, if granted, will not alter the essential character of the locality. 

 

8. City Ordinance requires the Practical Difficulties legal standard in the that the property is 

used in a reasonable manner; that the landowners’ problem is due to circumstances 

unique to the property not caused by the landowner, as which, the uniqueness generally 
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relates to the physical characteristics of the particular piece of property; and finally, that 

the variance will not alter the essential character of the locality. 

 

9. City Ordinance has variance standards which state: 1) Granting of the variance will not 

be in conflict with the Land Use Plan.  2) Exceptional or extraordinary circumstances 

apply to the property which do not generally apply to other properties in the same zoning 

district or vicinity, and result from lot size or shape, topography, or other circumstances 

over which the owners of property since the enactment of Chapter 10 have had no 

control; 3) The literal interpretation of the provisions of Chapter 10 would deprive the 

applicant of rights commonly enjoyed by other properties in the same district under the 

terms of this Chapter. 4) That the special conditions or circumstances do not result from 

the actions of the applicant. 5) That granting the variance requested will not confer on the 

applicant any special privilege that is denied by Chapter 10 to owners of other lands, 

structures or buildings in the same zoning district. 6) The variance requested is the 

minimum variance, which would alleviate the hardship. 7) Economic considerations 

alone shall not constitute a hardship if a reasonable use of the property otherwise exists 

under the provisions of Chapter 10. 

 

CONCLUSION OF LAW 

 

10. The requested variance is not in harmony with the purposes and intent of the ordinance 

because a thirty foot setback is required for all single family residential homes to keep 

privacy and maintain a consistent look and feel.  If everyone had no intentions of 

following the ordinance, there would be no reason to have the regulation. 

11. The requested variance is consistent with the comprehensive plan because it still 

continues to use the property in a residential manner 

12. The property owner does not propose to use the property in a reasonable manner because 

it only had stairs before the start of construction and would be allowed now to have 

stairs/landing to each of the driveways without a variance.   

13. There are not unique circumstances to the property not created by landowner because this 

lot has enough width and depth to meet the City’s setback requirements and did have 

stairs before that were in compliance with the current City Code. 

14. The variance will not maintain the essential character of the locality because there are no 

other houses in the area that have porches and by allowing this property to vary from the 

Ordinance will allow others to seek a variance on their own property to install a porch. 
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NOW, THEREFORE, BE IT RESOLVED by the City Council of the City of East Grand Forks, 

Minnesota, that the application to issue a variance to allow Beau and Kristen Scheving to build a 

porch so as to deviate from the Front yard setback requirement of 30 feet is hereby denied. 

 

Voting Aye:   

Voting Nay:   

Absent:   
 

The President declared the resolution passed. 

 Passed:  October 18, 2016 

Attest: 

 

 _______________________________________    ____________________________  

City Administrator/Clerk-Treasurer President of Council 

 

 

I hereby approve the foregoing resolution this 18
th
 day of October, 2016. 

 

  ____________________________  

 Mayor 
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AGENDA ITEM #_______ 

C:\Users\mnelson\AppData\Local\Microsoft\Windows\Temporary Internet Files\Content.Outlook\KQ64YLFA\Amend 2045 
LUP to allow for more residential instead of commercial at Pesch property.doc 
 

- 1 - 

Request for Council Action 
 
 
Date: October 18 2016 
 
To: East Grand Forks City Council Mayor Lynn Stauss, President Mark Olstad, Council Vice 

President Chad Grassel, Council Members: Clarence Vetter, Mike Pokrzywinski, Craig 
Buckalew,  Henry Tweten, and Marc DeMers. 

 
Cc: File 
 
From:  Nancy Ellis, City Planner 
 
RE: Amend the 2045 Land Use Plan for the Pesch property to allow for primarily residential use 
instead of commercial uses 
 

 
PLANNING COMMISSION RECOMMENDATION: 

 
At the October 13th Planning Commission meeting, the Commission recommends to amend the 2045 
Land Use Plan (part of the Comprehensive Plan) to allow for  primarily residential zoning instead of 
commercial zoning in the northwest corner of Bygland Road and Greenway Blvd SE.   

GENERAL INFORMATION 

APPLICANTS/PROPERTY OWNERS: Richard and Diane Pesch, property owners; David Roberson, 
applicant.  The applicant and property owners are requesting Comprehensive Plan amendment (2045 
Land Use Plan amendment) and Zoning Change. 

REQUESTED ACTION: The City of East Grand Forks is requesting a comprehensive plan 
amendment to the 2045 Land Use Plan for the north portion of the Pesch property from commercial 
to residential designation. 

SITE ZONING/LAND USE: This is an empty lot with a Highway Commercial (C-2) designation.  
The Peschs’ have been unable to sell the property as commercial and there has been little if any 
interest from any commercial developers. 

SURROUNDING ZONING/LAND USE:  

 North:  PUD zoning, Single-family homes 
 West:  PUD zoning, Twinhomes and single-family homes 
 South: Out of City Limits, rural residential homes and farmsteads 
 East: R-1 zoning, mainly vacant land with some single family homes 
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STAFF RECOMMENDATION 

It has been discussed in the past that this triangular piece would be a good location for a certain type 
of commercial business, specifically a convenience store and/or gas station and/or car wash.  The 
intersecting of the three roads – Bygland Road, 14th Ave SE (Hartsville Road), and Greenway 
Boulevard/13th Street SE makes this:  A) a good location for commercial business because of a limited 
number of commercial properties in the area; and B) Hard to place any residential access off of these 
two low –priority roads and a high-priority road – Bygland Road.   See drawing below for the 2007 
zoning designation and Comp Plan Land Use Change. 

 

 

 

However, there has been little to no interest for any commercial development on this property.  There 
are townhomes along 14th Ave SE to the south of Greenway Boulevard and the developer states that 
there is a need for more two family residences in the GF-EGF area. There is also a designated 
commercial space in the 2045 Comp Plan on the south side of 13th St SE and west of Bygland Road. 
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Therefore, the applicants ask that you consider the Comprehensive Plan Amendment of the Pesch 
property to amend the 2045 Land Use Plan to allow for the north portion of the property (north of 
Greenway Boulevard) to go from Commercial to Two Family Residential property.  Please keep in 
mind that as the Point Area continues to grow in residences, commercial property is necessary to 
keep the south end a viable, livable, and walkable community.   

If the comp plan amendment and rezone is approved, you will then consider and potentially approve 
a site plan from a potential developer for PUD (mixed residential) zoning.  The developer is proposing 
a twinhome/townhome development.   
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RESOLUTION NO. 16 – 10 - 103 

 

Council Member _______, supported by Council Member _______, introduced the following 

resolution and moved its adoption: 

 

WHEREAS, the City of East Grand Forks has an adopted East Grand Forks Comprehensive Plan; and 

WHEREAS, the proposed plan update is in general agreement with the other elements of the East 

Grand Forks Comprehensive Plan, those other elements being the following: 

1. The Grand Forks – East Grand Forks 2009 Downtown Plan Update Element, together with all 

maps, information and data contained therein. 

2. The Grand Forks – East Grand Forks 2040 Long Range Transportation Plan Update, which 

contains the following sections:  

a. Bikeway Element, together with all maps, information and data contained therein. 

b. Pedestrian Element, together with all maps, information and data contained therein. 

c. 2012 Transit Development Plan Update, together with all maps, information and data 

contained therein. 

d. Street and Highway Element, together with all maps, information and data contained 

therein. 

e. Intelligent Transportation Systems (ITS) Strategy Element, together with all maps, 

information and data contained therein. 

3. The 1998 East Grand Forks Downtown Plan prepared by Field – Paoli, together with all maps, 

information and data contained therein. 

4. Greenway Plan Element, together with all maps, information and data contained therein. 

And 

WHEREAS, The Grand Forks – East Grand Forks Metropolitan Planning Organization with the City 

of East Grand Forks has prepared a Year 2045 Plan Update of the East Grand Forks Land Use Plan 

Element of the East Grand Forks Comprehensive Plan; and  

WHEREAS, 2045 Plan Update of the East Grand Forks Land Use Plan Element of the East Grand 

Forks Comprehensive Plan is a guide for future growth for the City; with goals and policies, and an 

implementation plan, and  

WHEREAS, the Land Use Plan may be amended to reflect changes in the community; and 

WHEREAS, the Land Use Plan is a representation of the goals and values of the city; and 
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WHEREAS, the East Grand Forks Planning Commission held a public hearing to discuss the request 

from Richard and Diane Pesch – applicants and Dave Roberton – developer to amend the 2045 Land 

Use Plan to allow for the redesignation of the Peschs’ property north of Greenway Boulevard to 

Residential Land Use instead of the current designation of Commercial. 
 

BE IT RESOLVED, By the City Council of the City of East Grand Forks, Minnesota, that the 2045 

Plan Update to the East Grand Forks Land Use Plan Element of the East Grand Forks Comprehensive 

Plan, with this proposed amendment, be hereby approved and adopted with the complete amendment 

as stated: Change from Commercial Designation to Residential Designation for the 3.6 acres of Pesch 

property north of Greenway Boulevard and west of Bygland Road. 

 
Voting Aye:    

Voting Nay:  

Absent:  

 

 

The President declared the resolution passed. 

 Passed: October 18, 2016 

Attest: 

 

___________________________________ ____________________________________ 

City Administrator/Clerk-Treasurer President of Council 

 

 

I hereby approve the foregoing resolution this 18
th
 day of October, 2016. 

 

  

____________________________________ 

 Mayor  
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AGENDA ITEM #_______ 

C:\Users\mnelson\AppData\Local\Microsoft\Windows\Temporary Internet Files\Content.Outlook\KQ64YLFA\Rezone Pesch 
Property from C-2 to PUD.doc 
 

- 1 - 

Request for Council Action 
 
 
Date: October 18 2016 
 
To: East Grand Forks City Council Mayor Lynn Stauss, President Mark Olstad, Council Vice 

President Chad Grassel, Council Members: Clarence Vetter, Mike Pokrzywinski, Craig 
Buckalew,  Henry Tweten, and Marc DeMers. 

 
Cc: File 
 
From:  Nancy Ellis, City Planner 
 
RE: Rezoning of Pesch Property on the corner of Bygland and Greenway Blvd SE 
 

 
PLANNING COMMISSION RECOMMENDATION: 

 
At the October 13th Planning Commission meeting, the Commission recommends to approve the 
rezone of the Pesch Property from C-2 Highway Commercial zoning  to PUD Planned Unit 
Development zoning.   

GENERAL INFORMATION 

APPLICANTS/PROPERTY OWNERS: Richard & Diane Pesch; Dave Roberton - developer.  The 
applicants are rezoning of the property. 

 
REQUESTED ACTION: Rezone approximately 3.6 acres from Highway Commercial (C-2) to 
Planned Unit Development (PUD). 

 
SITE ZONING/LAND USE: The site is west of Bygland Road and north of Greenway Blvd 

 
SURROUNDING ZONING/LAND USE:  
 North: R-1 zoning, Single-family homes  
 West: PUD zoning, Greenway Crossing Development  

South: Outside of City Limits (no zoning), rural residential homes and farmland 
 East:   Mainly vacant land, single-family homes and school property 

 

LOCATION:  See attached map 

SPECIAL INFORMATION 

This property was annexed into the City in early April 2007.  At that time, zoning was established for 
the site.  The zoning request was for both C-2 and R-1 designation.  Because the property was not 
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subdivided with the rezoning request, the developer/developers must submit a plat for the property, 
which will lie out how they intend to develop the land.  

 

 

ANALYSIS 

The Planning Commission should make its recommendation based on the following: 

 Is this an appropriate zoning for this property? 
Staff Comment:  The property is a good fit for either C-2 or PUD zoning.  The upper triangular piece, 
that is zoned C-2, is separated from other lots by intersecting roadways.  These road placements 
create higher levels of traffic than local streets and no residential dwellings are allowed direct access 
off of these streets. A PUD, with various types of residential development (specifically twinhomes 
and/or residential/commercial combination is also consistent with the area and could be appropriate 
zoning. 

 How would this zoning fit with the current City Comprehensive Plan? 
Staff Comment:  The City’s Comprehensive Plan is comprised of the following plan elements:  2045 
Land Use Plan, Greenway Plan, 2045 Long Range Transportation Plan, 1994 River Forks Plan and 
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other approved studies.  The 2045 Land Use Plan was adopted in 2015.  The Plan provided growth 
scenarios for the City out twenty years.  The plan does show a need for commercial development on 
the south end of the “Point” area.  However, the 2045 Land Use Plan does also show residential land 
near this area, as well as the Bygland Road Study showing a potential roundabout and the 
Bygland/Greenway intersection.  In order for the change in zoning, the Comprehensive Plan 
Amendment must be approved before the rezone request can be heard. 

 How does this zoning fit into the current zoning in the area? 
Staff Comment:  R-1, R-2 and PUD is consistent with the current zoning map.  Any residential zoning 
would be appropriate in this zone.  If the developer wishes to rezone this to a Planned Unit 
Development (commonly referred to as PUD zoning) would also be appropriate in this area.  A 
change in zoning to PUD must be accompanied with a Planned Unit Development plan.  This type of 
development allows larger tract residential development under single ownership to be developed 
with greater flexibility and imaginative design than is generally possible under the conventional 
zoning regulations.   

 

STAFF RECOMMENDATION 

If the Comprehensive Plan Amendment is approved, staff recommends approval to rezone the 
property from C-2 to PUD. 
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RESOLUTION NO. 16 – 10 - 104 

 

Council Member _______, supported by Council Member _______, introduced the following 

resolution and moved its adoption: 

 

WHEREAS, Richard and Diane Pesch, applicants and Dave Roberton, developer approached the City 

of East Grand Forks with a proposal to rezone 3.6 acres of property west of Bygland Road and north 

of Greenway Boulevard replatted as Emerson Estates Addition (the “Subject Property”); and 

 

WHEREAS, the Developer proposed to split the singular lot into 8 lots and an Outlot and sell each 

side of the twinhome on the Subject properties; and 

 

WHEREAS, the Subject Property is currently zoned C-2 Highway Commercial and does not allow 

for residential uses; and 

 

WHEREAS, on October 18, 2016 pursuant to City Code Section 152.024, Paragraph B, Subparagraph 

6, the City’s Planning Commission held a public hearing for the purpose of considering the 

Developer’s request to rezone the Subject property from C-2 Highway Commercial to PUD Planned 

Unit Development; and 

 

WHEREAS, the Planning Commission sent its report to the City Council approving the Developer’s 

request to rezone the Subject property from C-2 Highway Commercial to PUD; and 

 

WHEREAS, after careful consideration, the City Council finds that: 

 

1. The proposed rezoning has been considered in relation to the specific policies and provisions 

of, and has been found to be consistent with the official City Land Use Plan. 

2. The proposed use is or will be compatible with present and future land uses of the area. 

3. The proposed use conforms with all performance standards contained in City Code Chapter 

152. 

4. The proposed use can be accommodated with existing and planned public services and will 

not overburden the City’s service capacity. 

5. Traffic generation by the proposed use is within the capabilities of the street system serving 

the property. 

 

Now, therefore, it is hereby resolved that the zoning of Subject Property, Lots 1-8 Emerson Estates 

Addition from C-2 to PUD. 

 
Voting Aye:    

Voting Nay:  

Absent:  
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The President declared the resolution passed. 

 Passed: October 18, 2016 

Attest: 

 

___________________________________ ____________________________________ 

City Administrator/Clerk-Treasurer President of Council 

 

 

I hereby approve the foregoing resolution this 18
th
 day of October, 2016. 

 

  

____________________________________ 

 Mayor  
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AGENDA ITEM #_______ 

C:\Users\mnelson\AppData\Local\Microsoft\Windows\Temporary Internet Files\Content.Outlook\KQ64YLFA\Final Plat of 
Emerson Estates Addition.doc 
 

- 1 - 

Request for Council Action 
 
 
Date: October 18th , 2016 
 
To: East Grand Forks City Council Mayor Lynn Stauss, President Mark Olstad, Council Vice 

President Chad Grassel, Council Members: Clarence Vetter, Mike Pokrzywinski, Craig 
Buckalew,  Henry Tweten, and Marc DeMers. 

 
Cc: File 
 
From:  Nancy Ellis, City Planner 
 
RE: Approval of Final Plat of Emerson Estates Addition 

 

 
BACKGROUND AND SUPPORTING DOCUMENTATION OF REQUEST: 

Planning Commission recommends final approval of the Emerson Estates Addition with shown 
utility and road/access easements and with the following comments: 

1) Submit a digital file to planning office.  
2) Add a notary signature to the Planning Commission Secretary and City 

Administrator signature lines 
 

GENERAL INFORMATION 

APPLICANTS/PROPERTY OWNERS: Richard and Diane Pesch – owners and Dave Roberton – 
developer/applicant 

REQUESTED ACTION: Applicant is requesting preliminary and possible final approval of Emerson 
Estates Addition to the City of East Grand Forks. 

SITE ZONING/LAND USE: PUD is the current zoning, vacant land (if the rezone from C-2 is approved) 

 

SURROUNDING ZONING/LAND USE:  

 North:  R-1 zoning, Valley Golf Course 
 West:  R-1 zoning, Valley Golf Course 
 South: R-1 Zoning, single family homes, church and club house 
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 East: R-1 zoning, Waters Edge 1st Addition, single family homes 
 
LOCATION: The parcel is located west of Bygland Road and north of Greenway Boulevard. 

 

COMMENTS 

This is a preliminary and possibly final plat application for Emerson Estate Addition.  The property will 
be platted for twinhome/townhome development (Lots 1-6 and 7-8) with an outlot for a stormwater 
retention area to be dedicated to the City of EGF.  The property was originally zoned C-2 Highway 
Commercial and if approved will allow for this property to be platted for twinhome/townhome lots.    

The developer will be building on Block 1, Lots 1-6 first and will attempt to find a possible commercial 
use for lots 7-8.  Because there has been no interest from commercial entities for this property in the past 
and IF the lack of interest for commercial businesses continues, he will build a twinhome unit between 
Lots 7-8 last; provided the other 6 units are built and the search for a potential commercial developer is 
exhausted.   In addition the rezoning of the property and approval of a final plat, a concept development 
plan must be reviewed and approved for the Emerson Estates PUD. 

Greenway Boulevard is a low priority roadway with access control that currently allows for no 
residential access and 120’ spacing.  This plat will show access point 120’ from the ROW of Bygland 
Road for either a shared driveway (public access easement) for twinhomes or an access for a commercial 
use; with a public access directly across for the property to the south. 

 

STAFF RECOMMENDATION 

Staff recommends approving the Emerson Estates Addition with the following recommendations: 

 Submit a digital file to planning office. 

 Minor text changes on the plat  

 access control line along Greenway Boulevard, with the exception of the shared driveway to the 
north (Lots 7 & 8) and Block 2, Lot 1 on the south side of Greenway Boulevard 

 Possible Easement for a) stormwater line to retention area and b) utilities.  This will be decided 
at the utility group meeting and presented at the Planning Commission meeting. 

 

 

Enc.   Emerson Estates Addition 
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a true and complete survey made by me or under my direct supervision and all dimensions, angles,
and bearings are correct as shown.

Nicholas P. Pribula, Registered Land Surveyor
Minnesota Registration, Number 48397

STATE OF MINNESOTA)
COUNTY OF POLK)

On this ______ day of _______________, 2016, before me a Notary Public in and for said County and
State, personally appeared Nicholas P. Pribula, to me known to be the person described herein and
who executed the foregoing instrument and acknowledged that he executed the same as his free
act and deed.

Notary Public, Polk County
State of Minnesota
My Commission Expires:_______________

We, the undersigned, certify that all persons are the owners of the land platted herein as "EMERSON
ESTATES ADDITION", to the City of East Grand Forks, Polk County, Minnesota.

We do voluntarily consent to the execution of said plat and dedicate the streets, alleys, open spaces,
OUTLOT A, slope easements, firelane easements, utility easements, drainage easements, bikeways,
bridges and public grounds as shown thereon, including sewers culverts, bridges, water distribution
lines, sidewalks, and other improvements on or under such streets, alleys, parks and public grounds,
whether such improvements are shown or not, to public use forever.  We agree not to vacate any
portion of this plat without consent of the Planning and Zoning Commission and the City of East Grand
Forks. Said "EMERSON ESTATES ADDITION" being described as follows:

OWNERS CONSENT AND DEDICATION

The subdivision of land shown hereon has been approved by the Planning Commission of the City of
East Grand Forks at a meeting of said City Planning Commission on the ______ day of _______________,
2016, in accordance with the laws of the State of Minnesota, ordinances of the City of East Grand
Forks, and regulations of said City Planning Commission. In witness thereof are set the hands and seals
the City Planner of the Planning Commission of the City of East Grand Forks.

CITY PLANNING COMMISSION APPROVAL

Chad Erickson, Planning Commission Secretary

David Murphy, City Administrator/Clerk-Treasurer
City of East Grand Forks, Minnesota

The City of East Grand Forks, Minnesota has approved the subdivision of land shown hereon, at a
regular scheduled meeting of the City Council held on the ____ day of ________________, 2016.

CITY COUNCIL APPROVAL

EXISTING LOT LINE

That part of Government Lot (One) 1, Section Eighteen (18), Township One Hundred Fifty-one (151),
North of Range Forty-nine (49), West of the Fifth Principal Meridian, described as follows:

Beginning at the North-west corner of Section 18 of said township and range; thence Easterly along
the north line of said Section 18 a distance of 118.0 feet to the southwesterly right-of-way line of State
Highway No. 220; thence on an assumed bearing of South 42° 51' East, along said right-of-way line, a
distance of 466.35 feet; thence at right angles Southwesterly along said right-of-way, a distance of 5.0
feet, thence at right angles Southeasterly bearing S. 42° 51' E. along said right-of-way line, a distance
of 220.87 feet to the west boundary of a tract of land previously conveyed; thence S. 1° 11' E., along
the west boundary line of said tract, a distance of 230.6 feet; thence deflecting 89° 25' 30" right,
bearing S. 88° 14' 30" W., a distance of 566.2 feet to the west line of Section 18; thence deflecting 90°
12' right and Northerly, along said Section line, a distance of 751.6 feet to the point of beginning.

Owner:

Richard E. Pesch, husband

Notary Public, Polk County
State of Minnesota
My Commission Expires:_______________

This instrument was acknowledged before me on this ______ day of _______________, 2016, by
Richard E. Pesch and Diann M. Pesch, husband and wife.

STATE OF MINNESOTA)
COUNTY OF POLK) I hereby certify that all taxes for 2016 on the land described herein are paid.

COUNTY TREASURER TAX STATEMENT

Polk County Treasurer, State of Minnesota

I hereby certify that this instrument was filed in the office of the Polk County Recorder for record on
this       day of                                    , 2016 , at                      o'clock       M, and was duly recorded in Book
of                                          on page          .

RECORDING CERTIFICATE
COUNTY RECORDER CERTIFICATE
DOCUMENT NUMBER

Polk County Recorder, State of Minnesota

COUNTY AUDITOR TAX STATEMENT

No delinquent taxes due and transfer entered this                      day of                   , 2016.

Polk County Auditor, State of Minnesota

TAX STATEMENT

R-O-W LINE

LOCATION
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INTERIOR LOT LINE
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Diann M. Pesch, wife

CURVE TABLE

ACCESS CONTROL
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AGENDA ITEM #_______ 

C:\Users\mnelson\AppData\Local\Microsoft\Windows\Temporary Internet Files\Content.Outlook\KQ64YLFA\Emerson Estates 
PUD plan_RCA.doc 
 

- 1 - 

Request for Council Action 
 
 
Date: October 18th, 2016 
 
To: East Grand Forks City Council Mayor Lynn Stauss, President Mark Olstad, Council Vice 

President Chad Grassel, Council Members: Clarence Vetter, Mike Pokrzywinski, Craig 
Buckalew,  Henry Tweten, and Marc DeMers. 

 
Cc: File 
 
From:  Nancy Ellis, City Planner 
 
RE: Emerson Estates PUD concept development plan 
 

 
PLANNING COMMISSION RECOMMENDATION: 

 
Planning Commission recommends approval of the Emerson Estates PUD concept development plan. 
Please approve with the following recommendations: 

1. If the have restrictive covenants or townhome association rules; a statement must be placed in 
the Notes portion of the development data stating that these rules are enforced by the 
association or property owners.   

2. Show development data for any landscaping, sheds, screening and/or fences on the PUD plan. 
 

 
GENERAL INFORMATION 

APPLICANTS/PROPERTY OWNERS: Richard & Diane Pesch; Dave Roberton - developer.  The 
applicants are rezoning of the property. 

REQUESTED ACTION: Approve the Emerson Estates Planned Unit Development (PUD) concept plan. 

SITE ZONING/LAND USE: PUD (if approved in previous public hearing) 

 

SURROUNDING ZONING/LAND USE:  

 North: R-1 zoning, Single-family homes  
 West: PUD zoning, Greenway Crossing Development  
 South: Outside of City Limits (no zoning), rural residential homes and farmland 
 East:   Mainly vacant land, single-family homes and school property 
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October 18, 2016  Request for Council Action 

2 

 
LOCATION:  The site is west of Bygland Road and north of Greenway Blvd 

General Comments 

The concept development plan addresses a number of items: road design, building square footage, 
stormwater drainage, driveways, building setbacks (including decks) and impervious coverage of lots.  
The new concept development plan addresses most of these issues.  Building square footage will be 
dependent on the developer and the minimum square footages for twinhomes has already been 
submitted with his building plans (see attached). 

 

STAFF RECOMMENDATION 

Staff recommends approval of the Emerson Estates PUD concept development plan. Please approve with 
the following recommendations: 

3. List minimum setback requirements for possible buildings, fences, accessory structures on PUD 
plan as well. 

4. Show architectural elevations wanted and list minimum square footage requirements for 
twinhomes  

5. A statement that restrictive covenants or townhome association rules will be placed on the 
development should be listed in the Notes portion of the development data.   

6. Show development data for any landscaping, sheds, screening and/or fences on the PUD plan. 
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LEGAL DESCRIPTION

1. One access for residential use shall be allowed off of Greenway Boulevard 120 feet from
centerline of driveway to lot corner.

2. Outlot A is to be utilized as a stormwater detention lot and shall be dedicated to the City.

3. All underground utility work performed with the public right-of-way shall be done in accordance
with the City of East Grand Forks standard construction specifications.

4. All signs shall be approved by the East Grand Forks planning department.

5. Contractor required to notify Minnesota stormwater regulatory agency for stormwater runoff
permits requirements prior to construction.

6. Lot 7 and Lot 8 will be developed last and will be first reserved for C-2 purposes and secondly
for R-2 purposes.

Proposed Block 1, Emerson Estates Addition, to the City of East Grand Forks, Minnesota.

GENERAL NOTES

SITE DATA
Street Address: Not Assigned
PUD Boundary

South: Greenway Blvd
West:14th Avenue South
East: Polk County Highway No. 72

Zoning:
Lots 1-6: R-2 (two-family residential district)
Lots 7 and 8 R-2 / (C-2 - SEE GENERAL NOTE 6)
Outlot A - Stormwater Retention Lot to be dedicated to City

PUD Area: 107,468 s.f. (2.47 ac.)
Maximum Impervious Area:

Lots 1-6: 45%
Lots 7 and 8: 45% (R-2)  (85% (C-2) - SEE GENERAL NOTE 6)

PUD REQUIREMENTS
R-2 (High Density Residential): Lots 1-8 and Outlot A

Areas designate as R-2 on this PUD shall follow requirements of R-2 in the East Grand Forks Zoning Code and as follows:
Lot Size Minimum = 7,400 s.f.
Lot Width Minimum = 50 feet
Lot Depth Minimum = 120 feet
Front Property Line Building Setback = 30 feet (corner lots second front yard setback shall be 15 feet)
Rear Property Line Building Setback = 25 feet (except private garages which shall be setback from the alley and side or
rear property lines no less than 3 feet))
Side Yard Building Setback for Lots 100 feet in Width or More = 10 feet
Side Yard Building Setback for Lots Less than 100 feet in Width = 6 feet
Side Yard Exception: Except on lots containing an attached twinhome or an attached townhome, 1 side will be set at 0
feet and the remaining side yard setback shall be as otherwise required.
Maximum Impervious Lot Coverage = 45% (R-2)
Maximum Building Height = 35 feet from average grade

Lot 7 and Lot 8 if C-2 (Highway Commercial District)is used: SEE GENERAL NOTE 6 Reserved zoning for Lot 7 and Lot 8
Areas designate as C-2 on this PUD shall follow requirements of C-2 in the East Grand Forks Zoning Code and as follows:
Front Property Line Structure Setback = 20 feet
Rear Property Line Structure Setback = 10 feet
Side Property Line Structure Setback = 10 feet
Maximum Impervious Lot Coverage = 85% (C-2)
Maximum Building Height = 40 feet from average grade
Off street parking/loading areas setback = 20 feet from front lot line and 5 feet from rear lot line
Any storage must be completely within enclosed building(s)

ACCESS CONTROL
BUILDING SETBACK LINE

CONCEPTUAL TOWNHOME VIEW
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RESOLUTION NO.  16 – 10 – 105 

 
 

Council Member _______, supported by Council Member _______, introduced the following resolution 

and moved its adoption: 

 

RESOLUTION RATIFYING CONTRACTS 

 

WHEREAS, the City of East Grand Forks purchased from Hardware Hank the goods referenced in 

check number 25174 for a total of $1,021.15. 

 

WHEREAS, Craig Buckalew, was personally interested financially in the contract, but the purchases 

were made because the price was as low as or lower than other local vendors. 

 

NOW THEREFORE, BE IT RESOLVED, BY THE CITY COUNCIL OF THE CITY OF EAST 

GRAND FORKS: 

 

1. The above mentioned purchase by the City and the claim of the vendor based thereon are 

confirmed and the Mayor and Clerk are directed to issue an order-check in payment of such 

claim on the filing of the affidavit of official interest required under Minnesota Statutes, Section 

471.89. 

 

2. It is hereby determined that the total price of $1,021.15 paid for such goods is as low as, or lower 

than, the price at which they could have been obtained elsewhere at the time the purchase was 

made. 

 

3. This resolution is passed to comply with the provisions of Minnesota Statutes, Section 471.87-

89. 

 

4. Resolution passed by unanimous vote of the council on October 18, 2016. 

 

Voting Aye:  

Voting Nay:    

Abstain:    

   

   

The President declared the resolution passed. 

 Passed: October 18, 2016 

Attest: 

 

 

____________________________________ ____________________________________ 

City Administrator/Clerk-Treasurer  President of Council 

 

I hereby approve the foregoing resolution this 18
th

 day of October, 2016. 

 

 

 ____________________________________ 

  Mayor 
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AFFIDAVIT OF OFFICIAL INTEREST CLAIM 

 

STATE OF MINNESOTA  ) 

COUNTY OF POLK   ) ss 

CITY OF EAST GRAND FORKS ) 

 

I, Craig Buckalew, being duly sworn states the following: 

 

1. I am 3
rd

 Ward Council Member of the City of East Grand Forks. 

 

2. The City of East Grand Forks check number 25174 for a total of $1,021.15. 

 

3. This resolution is passed to comply with the provisions of Minnesota Statutes, Section 471.87-

89. 

 

4. Resolution passed by unanimous vote of the council on October 18, 2016. 

 

Affiant states further that to the best of his knowledge and belief (a) the contract price was as low as or 

lower than the price at which the services could be obtained from other sources. 

 

Affiant further states that the affidavit constitutes a claim against the city for the contract price, that the 

claim is just and correct, and that no part thereof has been paid. 

 

 

 

 

 Dated: _______________________  

 

 

  _______________________  

 (Signature of Official) 
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