
AGENDA 

OF THE CITY COUNCIL 

CITY OF EAST GRAND FORKS 

TUESDAY, SEPTEMBER 20, 2016 – 5:00 PM 
 

CALL TO ORDER: 

 

CALL OF ROLL:  

 

DETERMINATION OF A QUORUM: 

 

PLEDGE OF ALLEGIANCE: 

 

OPEN FORUM: 

“An opportunity for members of the public to address the City Council on items not on the current 

Agenda.  Items requiring Council action maybe deferred to staff or Boards and Commissions for 

research and future Council Agendas if appropriate.” 
 

APPROVAL OF MINUTES: 

 

1. Consider approving the minutes of the “Regular Meeting” for the East Grand Forks, Minnesota City 

Council of September 6, 2016. 

 

2. Consider approving the minutes of the “Work Session” for the East Grand Forks, Minnesota City 

Council of September 13, 2016. 

 

SCHEDULED BID LETTINGS:  NONE 

 

SCHEDULED PUBLIC HEARINGS:  NONE    

 

CONSENT AGENDA:    

Items under the “Consent Agenda” will be adopted with one motion; however, council members may 

request individual items to be pulled from the consent agenda for discussion and action if they choose. 

 

3. Consider adopting Resolution No. 16-09-82 entering into an agreement between the City of East 

Grand Forks and the State of Minnesota for paratransit transportation services in East Grand Forks 

from January 1, 2017 through December 31, 2017.   

 

4. Consider adopting Resolution No. 16-09-83 entering into an agreement between the City of East 

Grand Forks and the State of Minnesota for fixed route transportation services in East Grand Forks 

from January 1, 2017 through December 31, 2017. 

 

5. Consider adopting Resolution No. 16-09-84 filing the assessment roll and setting the final public 

hearing for 2016 Assessment Job No. 2 – Paving and Sidewalk Construction of Riverview 10
th

 

Addition for October 18, 2016. 
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6. Consider adopting Resolution No. 16-09-85 authorizing the City Engineers to prepare the report of 

feasibility for the street improvements on the remaining bituminous streets in the City. 

 

7. Consider adopting Resolution No. 16-09-86 authorizing the City Engineers to prepare plans and 

specifications for the Bygland Road Roundabout project. 

 

8. Consider adopting Resolution No. 16-09-87 approving the Food Shelf Program allowing for street 

maintenance tickets issued in the month of December 2016 to be paid with either food items or cash 

all of which will be donated to the East Grand Forks Food Shelf. 

 

ACKNOWLEDGE RECEIPT OF REPORTS OF OFFICERS, BOARDS AND COMMISSIONS:   
 

9. Regular minutes of the Water, Lights, Power, and Building Commission for August 18, 2016 and for 

September 1, 2016. 

 

10. Regular minutes of the Economic Development Authority Board for August 16, 2016. 

 

COMMUNICATIONS:    

 

11. Acknowledge of the Veto for the Purchase of Suburban for Fire Department 

 

OLD BUSINESS:   

 

12. Reconsider approving the purchase of the suburban from Rydell Auto Center for the amount of 

$43,257 with additional lighting, counsel, and siren to be purchased from Northern Safety 

Technology Inc for the amount of $8,635.43. 

 

NEW BUSINESS:   

 

13. Consider adopting Resolution No. 16-09-88 approving the out-of-rank pay for Mr. Mark Dragich as 

the interim Parks and Recreation Director. 

 

14. Consider adopting Resolution No. 16-09-89 approving a 30 hour work week for the Senior Center 

Director effective as of November 1, 2016. 

 

15. Consider approving the request to start a new hiring register for the Police Department. 

 

16. Consider adopting Resolution No. 16-09-90 authorizing the City of East Grand Forks to enter into an 

agreement with the Minnesota Department Public Safety for the Project Lifesaver Program. 

 

17. Consider adopting Resolution No. 16-09-91 accepting the offer of the Minnesota Public Facilities 

Authority to purchase a general obligation sewer revenue note, Series 2016, in the original aggregate 

principal amount of $6,933,456; providing for its issuance; and authorizing the execution of a project 

loan agreement and other related documents. 
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CLAIMS: 

 

18. Consider adopting Resolution No. 16-09-92 authorizing the City of East Grand Forks to approve 

purchases from Hardware Hank the goods referenced in check numbers 24985 for a total of $220.51 

whereas Council Member Buckalew is personally interested financially in the contract.   

 

19. Consider authorizing the City Administrator/Clerk-Treasurer to issue payment of recommended bills 

and payroll. 

 

COUNCIL/STAFF REPORTS:  

 

ADJOURN: 

 

 

 

 

 

AGENDA 

OF THE CITY  

COUNCIL CLOSED MEETING  

CITY OF EAST GRAND FORKS 

TUESDAY, SEPTEMBER 20, 2016 – Following the City Council Meeting  
 

CALL TO ORDER: 

 

CALL OF ROLL: 

 

DETERMINATION OF A QUORUM: 

 

1. The closed meeting is to be performed according to the exception to the open meeting law 

pursuant to MN Statute 13D.05 Sub. 3(a) for the job evaluation of the City Administrator. 

 

ADJOURN: 
 

 

Upcoming Meetings:  

Work Session – September 27, 2016 – 5:00 PM – Training Room 

Regular Council Meeting – October 4, 2016 – 5:00 PM – Council Chambers 

Work Session – October 11, 2016 – 5:00 PM – Training Room 

Regular Council Meeting – October 18, 2016 – 5:00 PM – Council Chambers 
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UNAPPROVED MINUTES 

OF THE CITY COUNCIL 

CITY OF EAST GRAND FORKS 

TUESDAY, SEPTEMBER 6, 2016 – 5:00 PM 
 

CALL TO ORDER: 

 

The Regular Meeting of the East Grand Forks City Council for September 6, 2016 was called to order 

by Council President Mark Olstad at 5:00 P.M. 

 

CALL OF ROLL:   

 

On a Call of Roll the following members of the East Grand Forks City Council were present: Mayor 

Lynn Stauss, Council President Mark Olstad, Council Vice-President Chad Grassel, Council Members 

Clarence Vetter, Mike Pokrzywinski, Henry Tweten, and Marc DeMers. 

 

Karla Anderson, Finance Director;  Mark Dragich, Interim Parks & Recreation Director; Nancy Ellis, 

City Planner; Steve Emery, City Engineer; Ron Galstad, City Attorney; Paul Gorte, Economic 

Development Director; Mike Hedlund, Police Chief; Charlotte Helgeson, Library Director; Gary 

Larson, Fire Chief; David Murphy, City Administrator/Clerk-Treasurer; Megan Nelson, Executive 

Assistant;  and Jason Stordahl, Public Works Director.  

 

DETERMINATION OF A QUORUM: 

 

The Council President Determined a Quorum was present. 

 

PLEDGE OF ALLEGIANCE: 

 

SWEARING IN OF OFFICER RYAN DOUGLAS: 

 

Chief Hedlund introduced Officer Ryan Douglas to the Council and then swore in the new officer.  The 

Council congratulated Officer Douglas.  

 

OPEN FORUM: 

“An opportunity for members of the public to address the City Council on items not on the current 

Agenda.  Items requiring Council action maybe deferred to staff or Boards and Commissions for 

research and future Council Agendas if appropriate.” 

 

Mr. Mark Johnson introduced himself to the City Council as the Republican endorsed candidate for the 

Minnesota Senate race.  He informed the Council about his family, his education background, his job 

history, and his ties to the area.  He gave an overview of the reasons why he was running for the Senate 

seat and thanked the Council for their time.             
 

APPROVAL OF MINUTES: 

 

1. Consider approving the minutes of the “Regular Meeting” for the East Grand Forks, Minnesota City 

Council of August 16, 2016. 
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2. Consider approving the minutes of the “Special Meeting” for the East Grand Forks, Minnesota City 

Council of August 23, 2016. 

 

3. Consider approving the minutes of the “Work Session” for the East Grand Forks, Minnesota City 

Council of August 23, 2016. 

 

A MOTION WAS MADE BY COUNCIL MEMBER POKRZYWINSKI, SECONDED BY 

COUNCIL MEMBER TWETEN, TO APPROVE ITEMS ONE (1) THROUGH THREE (3). 

 

Voting Aye: DeMers, Vetter, Pokrzywinski, Tweten, Olstad, and Grassel. 

Voting Nay: None. 

Absent: Buckalew. 

 

SCHEDULED BID LETTINGS:  NONE 

 

SCHEDULED PUBLIC HEARINGS:  NONE    

 

CONSENT AGENDA:    

Items under the “Consent Agenda” will be adopted with one motion; however, council members may 

request individual items to be pulled from the consent agenda for discussion and action if they choose. 

 

4. Consider approving the request to start the hiring process for the position of 

Secretary/Dispatcher/Jailer for the Police Department. 

 

5. Consider approving the request to start the hiring process for position of police officer to be filled by 

a military veteran. 

 

6. Consider approving the Minnesota Municipal Utilities Association Service Agreement for the Safety 

Management Program split 50/50 between the City and the Water and Light Department for October 

1, 2016 through September 30, 2017.  

 

7. Consider approving the renewal of membership to the Coalition of Greater Minnesota Cities and 

authorize payment of the 2017 dues for the amount of $14,376. 

 

8. Consider approving the Exempt Gambling Permit Application for Sacred Heart Church & School for 

a raffle to be held on January 5, 2017 at Sacred Heart School located at 200 3
rd

 St NW East Grand 

Forks, MN 56721. 

 

9. Consider approving the Special Event Application for the Wild Hog Marathon on September 24, 

2016 from 8:00am until 12:30pm. 

 

10. Consider adopting Resolution No. 16-09-78 approving Marla Wolfe as an alternate election judge 

for the General Election in 2016. 

 

11. Consider approving the Temporary Liquor License Application for St. Michael’s Church for an 

event on October 29, 2016 taking place at Sacred Heart Church located at 122 3
rd

 St NW, East Grand 

Forks, MN 56721 with contracted liquor services being provided by East Grand Lanes. 
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12. Consider approving the Exempt Gambling Permit Application for the Red River Lions Club for 

paddlewheels and a raffle to be held on November 17, 2016 at the VFW Post 3817 located at 312 

Demers Ave East Grand Forks, MN 56721. 

 

A MOTION WAS MADE BY COUNCIL MEMBER TWETEN, SECONDED BY COUNCIL 

MEMBER DEMERS, TO APPROVE ITEMS FOUR (4) THROUGH TWELVE (12). 

 

Chief Hedlund informed the Council he had been reminded there was a certified candidate from the last 

hiring process that was a veteran and they would be starting a background on this candidate.  He asked 

them to approve the request to start the hiring process just in case it is needed.   

 

Voting Aye: DeMers, Vetter, Pokrzywinski, Tweten, Olstad, and Grassel. 

Voting Nay: None. 

Absent: Buckalew. 

 

ACKNOWLEDGE RECEIPT OF REPORTS OF OFFICERS, BOARDS AND COMMISSIONS:   
 

13. Regular minutes of the Water, Lights, Power, and Building Commission for August 4, 2016. 

 

14. Regular minutes of the Economic Development Authority Board for July 19, 2016. 

 

COMMUNICATIONS:   NONE 

 

OLD BUSINESS:  NONE   

 

NEW BUSINESS:   

 

15. Consider adopting Resolution No. 16-09-77 filing the assessment roll and setting the final public 

hearing for 2015 Assessment Job No. 1 – Utilities and Street Construction of Point of Woods 6
th

 

Addition for October 4, 2016. 

 

A MOTION WAS MADE BY COUNCIL MEMBER VETTER, SECONDED BY COUNCIL 

MEMBER POKRZYWINSKI, TO ADOPT RESOLUTION NO. 16-09-77 FILING THE 

ASSESSMENT ROLL AND SETTING THE FINAL PUBLIC HEARING FOR 2015 

ASSESSMENT JOB NO. 1 – UTILITIES AND STREET CONSTRUCTION OF POINT OF 

WOODS 6
TH

 ADDITION FOR OCTOBER 4, 2016. 
 

Voting Aye: DeMers, Vetter, Pokrzywinski, Tweten, Olstad, and Grassel. 

Voting Nay: None. 

Absent: Buckalew. 

 

16. Consider approving the Standard Operating Procedure for the Sale, Lease, or Option of City-Owned 

Land. 

 

A MOTION WAS MADE BY COUNCIL MEMBER GRASSEL, SECONDED BY COUNCIL 

MEMBER DEMERS, TO APPROVE THE STANDARD OPERATING PROCEDURE FOR THE 

SALE, LEASE, OR OPTION OF CITY-OWNED LAND. 
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Voting Aye: DeMers, Vetter, Pokrzywinski, Tweten, Olstad, and Grassel. 

Voting Nay: None. 

Absent: Buckalew. 

 

17. Consider approving the purchase of a suburban from Rydell Auto Center for the amount of $43,257 

with additional lighting, counsel, and siren to be purchased from Northern Safety Technology Inc for 

the amount of $8635.43.  

 

A MOTION WAS MADE BY COUNCIL MEMBER POKRZYWINSKI, SECONDED BY 

COUNCIL MEMBER GRASSEL, TO APPROVE THE PURCHASE OF A SUBURBAN FROM 

RYDELL AUTO CENTER FOR THE AMOUNT OF $43,257 WITH ADDITIONAL LIGHTING, 

COUNSEL, AND SIREN TO BE PURCHASED FROM NORTHERN SAFETY TECHNOLOGY 

INC FOR THE AMOUNT OF $8635.43. 
 

Council member DeMers asked if a lease had been looked into.  Chief Larson said a lease for 72 months 

was $650 per month with a $6500 buyout option at the end of the lease so the overall cost was 

approximately $10,000 more than purchasing the vehicle.  Council member DeMers asked when using 

the State bid site if the City had to buy new or if they could purchase a vehicle that was a couple years 

old.  Chief Larson said he believed there were only new vehicles on the State bid.  Discussion followed 

about looking at slightly older vehicles when making future vehicle purchases.  Council member Vetter 

asked if this had been included in the 2016 budget.  Mr. Murphy said it was in the 2017 capital budget.  

Council member Vetter commented that like the request from the police department this purchase should 

be put on hold and handled through the budget discussions.  He said for that reason he will be voting no. 

   

Voting Aye: Pokrzywinski, Tweten, Olstad, and Grassel. 

Voting Nay: DeMers and Vetter. 

Absent: Buckalew. 

 

18. Consider approving the request and authorizing the Blue Line Club to replace the scoreboard in the 

VFW Arena with a new LED scoreboard costing approximately $32,595.18. 

 

A MOTION WAS MADE BY COUNCIL MEMBER GRASSEL, SECONDED BY COUNCIL 

MEMBER TWETEN, TO APPROVE THE REQUEST AND AUTHORIZING THE BLUE LINE 

CLUB TO REPLACE THE SCOREBOARD IN THE VFW ARENA WITH A NEW LED 

SCOREBOARD COSTING APPROXIMATELY $32,595.18. 
 

Council member DeMers stated that he agreed a new scoreboard was needed at the VFW Arena but he 

disagrees with how it is being acquired.  He added the City should be paying for this so he will be voting 

against this.  Council member Tweten informed the Council that the first scoreboard was purchased by 

the Water and Light Department because the City didn’t have the funds at the time.  He added how the 

Blue Line Club is very active and everything they do comes back to the City.  Mayor Stauss stated that 

he agrees with Council member Tweten and how each year the Blue Line Club has someone that goes 

out to sell the advertising, the City doesn’t have a person doing that currently, and that this group is 

working for the betterment of the community so he supports the Blue Line Club on this.  

   

Voting Aye: Vetter, Pokrzywinski, Buckalew, Tweten, Olstad, and Grassel. 

Voting Nay: DeMers. 
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19. Consider approving the request to allow the American Legion to conduct lawful charitable gaming at 

Up North Pizza Pub located at 314 4
th

 St NW East Grand Forks, MN 56721. 

 

A MOTION WAS MADE BY COUNCIL MEMBER GRASSEL, SECONDED BY COUNCIL 

MEMBER TWETEN, TO APPROVE THE REQUEST TO ALLOW THE AMERICAN LEGION 

TO CONDUCT LAWFUL CHARITABLE GAMING AT UP NORTH PIZZA PUB LOCATED 

AT 314 4
TH

 ST NW EAST GRAND FORKS, MN 56721. 

 

Voting Aye: DeMers, Vetter, Pokrzywinski, Tweten, Olstad, and Grassel. 

Voting Nay: None. 

Absent: Buckalew. 

 

20. Consider adopting Resolution No. 16-09-79 formally accepting the matching fund grant from the 

Department of Natural Resources for the replacement of turn out gear for the Fire Department. 

 

A MOTION WAS MADE BY COUNCIL MEMBER DEMERS, SECONDED BY COUNCIL 

MEMBER GRASSEL, TO ADOPT RESOLUTION NO. 16-09-79 FORMALLY ACCEPTING 

THE MATCHING FUND GRANT FROM THE DEPARTMENT OF NATURAL RESOURCES 

FOR THE REPLACEMENT OF TURN OUT GEAR FOR THE FIRE DEPARTMENT. 
 

Voting Aye: DeMers, Vetter, Pokrzywinski, Tweten, Olstad, and Grassel. 

Voting Nay: None. 

Absent: Buckalew. 

 

21. Consider adopting Resolution No. 16-09-80 formally accepting the SAFER grant and authorize the 

hiring of a firefighter from the certified list created by the Civil Service in March of 2016.  

 

A MOTION WAS MADE BY COUNCIL MEMBER DEMERS, SECONDED BY COUNCIL 

MEMBER POKRZYWINSKI, TO ADOPT RESOLUTION NO. 16-09-80 FORMALLY 

ACCEPTING THE SAFER GRANT AND AUTHORIZE THE HIRING OF A FIREFIGHTER 

FROM THE CERTIFIED LIST CREATED BY THE CIVIL SERVICE IN MARCH OF 2016. 
 

Voting Aye: DeMers, Vetter, Pokrzywinski, Tweten, Olstad, and Grassel. 

Voting Nay: None. 

Absent: Buckalew. 

 

CLAIMS: 

 

22. Consider adopting Resolution No. 16-09-81 authorizing the City of East Grand Forks to approve 

purchases from Hardware Hank the goods referenced in check numbers 24878 for a total of 

$1,285.50 whereas Council Member Buckalew is personally interested financially in the contract.   

 

A MOTION WAS MADE BY COUNCIL MEMBER GRASSEL, SECONDED BY COUNCIL 

MEMBER DEMERS, TO ADOPT RESOLUTION NO. 16-09-81 AUTHORIZING THE CITY 

OF EAST GRAND FORKS TO APPROVE PURCHASES FROM HARDWARE HANK THE 

GOODS REFERENCED IN CHECK NUMBERS 24878 FOR A TOTAL OF $1,285.50 

WHEREAS COUNCIL MEMBER BUCKALEW IS PERSONALLY INTERESTED 
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FINANCIALLY IN THE CONTRACT.   
 

Voting Aye: DeMers, Vetter, Pokrzywinski, Tweten, Olstad, and Grassel. 

Voting Nay: None. 

Absent: Buckalew. 

 

23. Consider authorizing the City Administrator/Clerk-Treasurer to issue payment of recommended bills 

and payroll. 

 

A MOTION WAS MADE BY COUNCIL MEMBER POKRZYWINSKI, SECONDED BY 

COUNCIL MEMBER VETTER, TO AUTHORIZE THE CITY ADMINISTRATOR/CLERK-

TREASURER TO ISSUE PAYMENT OF RECOMMENDED BILLS AND PAYROLL. 

 

Voting Aye: DeMers, Vetter, Pokrzywinski, Tweten, Olstad, and Grassel. 

Voting Nay: None. 

Absent: Buckalew. 

 

COUNCIL/STAFF REPORTS:  

Mayor Stauss stated that he is opposed to the purchase of getting the suburban for the Fire Department at 

this time.  He added how it should be included in next year’s budget and should be considered at that 

time because of everything that will need to be considered so he will be vetoing the purchase of the 

suburban. 

 

Council Member Tweten informed the Council about the many things the American Legion and the 

VFW Post 3817 have helped pay for which include the purchase of the 1
st
 fire truck and the building of 

the 1
st
 Sherlock Forest Park.  He added how these service clubs are truly servants to the community. 

 

Council Member Olstad informed the Council pictures will be taken on September 20
th

 with individual 

pictures being taken at 4:00pm and the group picture will be taken at 4:30pm. 

 

Mr. Murphy thanked the Public Works Department and Emergency Services for their work cleaning up 

from the rains over the weekend and how they handled it well. 

 

Mr. Galstad offered his personal condolences to Mayor Stauss for the loss of his mother. 

 

ADJOURN: 

 

A MOTION WAS MADE BY COUNCIL MEMBER GRASSEL, SECONDED BY COUNCIL 

MEMBER DEMERS, TO ADJOURN THE SEPTEMBER 6, 2016 COUNCIL MEETING OF 

THE EAST GRAND FORKS, MINNESOTA CITY COUNCIL AT 5:20 P.M. 

 

Voting Aye: DeMers, Vetter, Pokrzywinski, Tweten, Olstad, and Grassel. 

Voting Nay: None. 

Absent: Buckalew. 

 

_______________________________________________ 

       David Murphy, City Administrator/Clerk-Treasurer 
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UNAPPROVED MINUTES 

OF THE CITY  

COUNCIL WORK SESSION  

CITY OF EAST GRAND FORKS 

TUESDAY, SEPTEMBER 13, 2016 – 5:00 PM 
 

CALL TO ORDER: 

 

The Work Session of the East Grand Forks City Council for September 13, 2016 was called to order by 

Council President Mark Olstad at 5:01 P.M. 

 

CALL OF ROLL:   

 

On a Call of Roll the following members of the East Grand Forks City Council were present: Mayor 

Lynn Stauss, Council President Mark Olstad, Council Members Clarence Vetter, Mike Pokrzywinski, 

Craig Buckalew(5:04 pm), Henry Tweten, and Marc DeMers. 

 

Karla Anderson, Finance Director;  Mark Dragich, Interim Park and Recreation Director; Nancy Ellis, 

City Planner; Steve Emery, City Engineer; Ron Galstad, City Attorney; Paul Gorte, Economic 

Development Director; Mike Hedlund, Police Chief; Charlotte Helgeson, Library Director; Gary 

Larson, Fire Chief; David Murphy, City Administrator/Clerk-Treasurer; Megan Nelson, Executive 

Assistant;  and Jason Stordahl, Public Works Director. 

 

DETERMINATION OF A QUORUM: 

 

The Council President Determined a Quorum was present. 

 

1. Request to File Roll & Set Final Hearing Date for 16AJ2 Riverview 10
th

 Add – Steve Emery 

 

Mr. Emery informed the Council they had the costs for the paving and sidewalk construction for the 

Riverview 10
th

 Addition.  He stated he was requesting to file the roll and set the final hearing date.  

Council member DeMers asked why not all of the lots had sidewalks constructed.  Mr. Emery explained 

that the curb stop hook up is where the sidewalk would be located so if a sidewalk was installed it would 

have to be torn up.  He added how an amendment was added to the developer’s agreement stating that 

Crary will be installing sidewalks after a lot was developed.  Discussion followed about how there are 

chunks missing in the sidewalk and that Crary is planning on developing three lots per year until all the 

lots are developed.    

 

This item will be referred to a City Council Meeting for action. 

 

2. Request for Preparation of Plans & Specs for Bygland Road Roundabout – Steve Emery 

 

Mr. Emery reminded the Council that they had approved an amendment to the TIP and changed the 

project to the Bygland Road roundabout.  He explained there were many requirements that would need 

to be met for this project and 2018 is not that far away.  He commented there had been many questions 
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about the layout of the roundabout.  He stated he was requesting to start the preliminary work for this 

project which would include a layout and would determine if the City may need to acquire properties. 

Council President Olstad commented how they will need to look at how the driveways to the homes are 

affected as well as the access to Orton’s.  Mr. Emery stated that everything up to this point was based on 

the report that Alliant had put together and that the will need to complete survey work.  Council member 

Tweten commented that a report of feasibility needs to be completed and that engineers should appeal to 

the State for assistance with the funding for this project.  Discussion followed about how the proposed 

construction costs from Alliant did not include acquisition of property, how the preliminary work should 

be completed by later this fall or early in 2017, and how the City may need to ask for an advance from 

the State in State Aid Funds to help pay for this project.   

 

Ms. Anderson stated that the City receives approximately $130,000 that can be used on maintenance and 

that another $180,000 goes right back to the State for the 23
rd

 Street project.  Council member 

Pokrzywinski asked when that was going to be paid off.  Ms. Anderson stated there was at least 18 years 

or more before that project is paid off.  She added that she had spoken to Springsted about bonding for 

this project.  Mayor Stauss commented how the Council should proceed with the preliminary work so 

they can see what the costs will be and if properties would need to be acquired.  More discussion 

followed about using two cycles of TIP funds to pay for this project and how that would need to be 

looked into to see if that was possible. 

 

This item will be referred to a City Council Meeting for action.   

 

3. Request for Report of Feasibility for 2017 Street Improvement Project – Jason Stordahl 

 

Mr. Stordahl reminded the Council back in 2014 it was decided to move forward with a three year street 

improvement plan.  He stated that 2017 was the last year of the street improvements and requested to 

have the engineers prepare the report of feasibility.  Council member Tweten requested to have Lee’s 

Place included in this project.  Council President Olstad commented he thought that Lee’s Place had 

already been addressed.  Mr. Stordahl stated that the residents in that area had been surveyed, the chunks 

of asphalt had been removed, and replaced with crushed concrete.  Council member DeMers asked when 

this process would start again.  Mr. Stordahl stated in about seven to ten years. 

 

This item will be referred to a City Council Meeting for action. 

 

4. Parking Ticket Food Shelf Program – Michael Hedlund 

 

Chief Hedlund informed the Council that a staff member had found information about a police 

department in Minnesota running a program during food shelf awareness month where they collected 

items for the food shelf instead of collecting money for tickets.  He explained that they had picked the 

month of December since that could be a month when the food shelf is in need of extra food.  

Discussion followed about how the person receiving a ticket would still be responsible for the towing 

charges, how this would only be done for one month, the program will be advertised as well as 

information given when the ticket is written, and how the Police Department will serve as a collection 

point for the goods that will be given to the food shelf. 

 

This item will be referred to a City Council Meeting for action. 
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5. Request for 30 Hour Work Week – David Murphy 

 

Mr. Murphy informed the Council that a request had been made by Ms. Linda Vanderhoof to work 

reduced hours until her retirement in November 2017.  He explained what her tentative schedule would 

be and that it would be adjusted accordingly when needed.  He stated that Ms. Shirley Terrain would 

cover the hours that Ms. Vanderhoof wouldn’t be working.  He asked for feedback and if approved Ms. 

Vanderhoof would like to start this schedule as of November 1
st
.  Council President Olstad commented 

how the Council should consider preparing someone else to take over before Ms. Vanderhoof’s 

retirement because there are quite a few events and activities that take place at the Senior Center and that 

time would allow them to understand what is going on.  He added what a great job Ms. Vanderhoof has 

done at the Senior Center.   

 

Mr. Murphy informed the Council that based on the Affordable Care Act Ms. Vanderhoof would be 

eligible for full health insurance benefits but other benefits such as vacation time would be pro-rated.  

He added that he had informed Ms. Vanderhoof of that so she was fully aware.  Council member Tweten 

commented on the outstanding job done by Ms. Vanderhoof.  Mayor Stauss also commented on what a 

great job Ms. Vanderhoof does and how she handles everything well.  Council member Buckalew also 

thanked Ms. Vanderhoof for the work she has done and reminded the Council to allow for extra funds 

for wages for the new person is able to train with Ms. Vanderhoof.   

 

This item will be referred to a City Council Meeting for action.  

 

6. Request for Interim Pay for Mark Dragich – David Murphy  

 

Mr. Murphy stated that Mr. Dragich had been the acting Parks and Recreation Director since May 4, 

2016.  He explained that the personnel policy states an employee should receive at least 5% higher than 

their current wage and since the start date had been determined for the new Parks and Recreation 

Director the Council could look into providing out of rank pay for Mr. Dragich.  He asked for approval 

at the next meeting.  Council member Tweten commented that Mr. Dragich certainly deserves it and 

asked for a special meeting to discuss term limits for commissioners and board members.  Council 

member DeMers asked if this increase also meant an increase in PERA.  Ms. Anderson stated the cost 

would increase some because of benefits. 

 

This item will be referred to a City Council Meeting for action. 

 

7. Budget Information & Presentations 

 

Ms. Anderson reviewed the current status of the 2016 budget, explained when the City received most of 

its revenue, and explained some of line items.  Discussion followed about setting a policy on completing 

work orders monthly and how work orders do include materials as well as wages.  Council member 

Tweten asked for the tax capacity update and the information about what the school and county were 

looking at doing with their budgets.  Ms. Anderson stated she had been in contact with the County and 

was hoping to have the tax capacity information by the following week.  Discussion followed about 

changes in the cost of the pool utilities, how the pool was open 62 days this year, and how they expect to 

be open longer next year.  
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a. Community Development, Building Inspections, City Hall, Transit, Sunshine 

Terrace, and Infill Building Budgets 

 

Ms. Ellis informed the Council that the budget for Planning was status quo and the increases were due to 

salaries and utilities.  She added there was an increase to professional services because it was closer to 

what they were actually spending with the city attorney and the Metropolitan Planning Organization.  

She continued with the Building Inspections which included an increase for salaries and professional 

services, and how there may be a change in revenues due to the change in rental registration.  She went 

on to the City Hall budget and how there was an increase for the maintenance position and at this time 

there were no capital improvements being planned for the next year.  Mayor Stauss asked if the dome 

was going to be painted and about the lights that light up the dome.  Ms. Ellis said the lights have been 

ordered and more than likely they will go up in October but at this time she was not able to find 

someone to paint the dome.   

 

Ms. Ellis started to review the Transit budget and stated that it was based on allocations prepared by 

Cities Area Transit.  She informed the Council she expects the same amount in funds as the previous 

year and because funds were still available there was a zero local share.  She stated the Council will 

need to pass resolutions approving the contracts with the State for the following year so the City is able 

to receive the funds associated with the transit contracts.  Discussion followed about Dial-A-Ride 

services, how it is getting better, and that Grand Forks is not running it as of yet.   Council member 

DeMers asked about the rates being charged and collected for building inspections.  Ms. Ellis stated that 

the last time they were reviewed the City was right in line with the cities of Crookston and Thief River 

Falls for the fees set by the City and how the State sets the other fees.   

 

Ms. Ellis stated that the Sunshine Terrace budget was reviewed at the last EDA meeting and how it had 

been discussed to increase the rent.  She explained the EDA Board had suggested raising the rent to the 

breakeven point since the revenue is less than expenses.  Discussion followed about how an increase 

would affect those that receive housing vouchers, what the average rents are for other apartments in the 

area, and how this would have to be approved by the EDA Board since they own the building.  Ms. Ellis 

then continued on to the Infill Building budget.  She explained the rents were sent in the rent 

agreements, the repairs to the elevator had been paid for, and that she was looking into getting the carpet 

on the stairs and in the elevator replaced with a different type of flooring.  Council member DeMers 

asked what the cash balance was.  Ms. Ellis stated it was $300,000.  Discussion followed about how 

rents could be negotiated when the agreements are set to expire, how the salaries for these various 

departments need to be reviewed, and how the City could consider selling the Infill building since it is 

the City that owns it. 

 

b. Park & Recreation Department 

 

Mr. Dragich reviewed the different areas of the Parks and Recreation Department and explained that 

most of the increases were due to salary increases.  He informed the Council how the Pool was required 

to have more people on duty because of the slide and that the amount for chemicals went up but utilities 

went down.  He continued reviewing the budgets for the arenas and park areas.  He explained that there 

was an increase in park areas for equipment because they were looking at purchasing a skid steer along 

with a stump grinder and grapple claw.  He added that with all of the mowing being done by Public 

Works they were able to address overgrown areas in the parks.  He told the Council that the stump 
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grinder would pay for itself in a couple years since the City is charged $70 per stump and there are close 

to 70 stumps that need to be removed every year.   

 

Mr. Dragich continued reviewing the budget information for the campground area, the Senior Center, 

and the cemetery.  Discussion followed about the cost of the skid steer and implements and how there 

was older equipment that could be sold to help pay for this purchase.  More discussion followed about 

salary increases which accounted for steps, additional people in some areas, and the increase in 

minimum wage.  Council member Buckalew asked about the perpetual fund.  Ms. Anderson stated there 

were still funds available even with the most recent expenses of improvements to the entrance of the 

cemetery and a columbarium.  She added a percentage of each plot sale is added to this fund.  Council 

member Vetter asked if all of the activities should be lumped into park programs instead of individual 

line items so the new Park and Recreation Superintendent would have some funds for new programs.  

Discussion followed about how there is a benefit for the department to know how much is spent on each 

activity, if there is available funds they could be transferred to be used for a new program, and how the 

funds from Altru will be decided on by a committee but that they could be used for new programs after 

the turf was been paid for.      

  

c. Police Department 

 

Chief Hedlund reminded the Council of the short narrative that he had put together explaining the 

increases and decreases to the different areas of his budget.  He stated that he was asking for an increase 

in the education/training budget, there was an increase in the repairs and maintenance budget to be 

closer to what is actually spent, towing decreased, and the equipment line included the request for the 

new records management system.  He continued with reviewing the purchase of new vehicles and that 

he would be asking to trade in two of the 2011 Crown Victorias.  He also requested the purchase of an 

ATV and that he was also looking for grant funds for this purchase and that this would be used to better 

patrol the greenway area.   

 

Council member Pokrzywinski asked about the condition of the building.  Chief Hedlund commented 

how the roof is good, the HVAC needs attention from time to time, and the only requests for the 

building is to replace the carpet and paint.  Discussion followed about how the air quality has improved 

and if the police vehicles should be kept but have the engines and transmissions replaced which would 

cost less than the purchase of new vehicles.  Chief Hedlund stated that when he became Chief the 

practice was to replace the engines and transmissions after two years and then replace the vehicle after 

two more years but there were many maintenance issues.  He continued saying he was going to be 

slightly over in overtime costs this year and that he doesn’t know of a way to decrease overtime when 

trying to keep the minimum of three officers on the streets.  More discussion followed about having Polk 

County transfer people to the jail and how currently the County is not willing to discuss that.  Council 

member Buckalew asked about the investigation salary line and why it kept moving up and down.  Chief 

Hedlund stated that in some years the City was unsure if the grant dollars were going to be received 

from the State for the Drug Task Force but now there is a separate section for the Drug Task Force 

information which was taken out of the Investigation section.   

 

d. Economic Development Department 

 

Mr. Gorte informed the Council that this budget had been presented to the EDA Board at their last 
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meeting.  He explained that it was similar to previous years but that this was calibrated closer to actual 

expenditures.  He added that the budget did include the funds to cover the cost of the Golden Shovel 

request and in the future if other departments wanted to join the cost could be split between departments.  

He commented that the 280 account has funds set aside for the New Home Incentive Program along 

with the tax abatements for homes and for Valley Golf.  Discussion followed if the home incentive funds 

were accounted for twice.  Ms. Anderson stated that she would look into that. 

 

ADJOURN: 

 

A MOTION WAS MADE BY COUNCIL MEMBER TWETEN, SECONDED BY COUNCIL 

MEMBER POKRZYWINSKI, TO ADJOURN THE SEPTEMBER 13, 2016 WORK SESSION 

OF THE EAST GRAND FORKS, MINNESOTA CITY COUNCIL AT 6:52 P.M. 
 

Voting Aye: Vetter, Pokrzywinski, Buckalew, Tweten, Olstad, Grassel, and DeMers. 

Voting Nay: None. 
 

 

_______________________________________________ 

       David Murphy, City Administrator/Clerk-Treasurer 
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RESOLUTION NO. 16 – 09 - 82 

 

 

Council member __________, supported by Council member __________, introduced the 

following resolution and moved its adoption:   

 

BE IT HEREBY RESOLVED, By the City Council of the East Grand Forks, Minnesota, that the 

City of East Grand Forks enter into an agreement with the State of Minnesota, to provide 

paratransit  transportation services in East Grand Forks, Minnesota for period between January 1, 

2017 and December 31, 2017; and 

 

BE IT FURTHER RESOLVED, That the City of East Grand Forks agrees to provide 15% of the 

total operating costs for the paratransit service and up to 20% of the total capital costs; and  

 

BE IT FURTHER RESOLVED, that authorization to execute the aforementioned Agreement and 

any amendments thereto is hereby given to the Mayor and the Administrator/Clerk Treasurer. 

 

Voting Aye:  

Voting Nay:   

Absent:   

 

 

The President declared the resolution passed. 

         Passed: September 20, 2016 

 

Attest: 

 

_________________________________  ____________________________________ 

City Administrator/Clerk-Treasurer   President of the Council 

 

 

I hereby approve the foregoing resolution this 20
th

 day of September, 2016.   

 

 

       ____________________________________ 

       Mayor 

 

CERTIFICATION 

 

I hereby certify that the foregoing resolution is a true and correct copy of the resolution presented 

to and adopted by the City of East Grand Forks, Minnesota, at a duly authorized meeting thereof 

held on the ____ day of _________, 2016, as shown by the minutes of said meeting in my 

possession. 

 

       _____________________________ 

       Notary  
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RESOLUTION NO. 16 – 09 - 83 

 

 

Council member __________, supported by Council member __________, introduced the 

following resolution and moved its adoption:   

 

BE IT HEREBY RESOLVED, By the City Council of the East Grand Forks, Minnesota, that the 

City of East Grand Forks enter into an agreement with the State of Minnesota, to provide fixed 

route transportation services in East Grand Forks, Minnesota for period between January 1, 2017 

and December 31, 2017; and 

 

BE IT FURTHER RESOLVED, That the City of East Grand Forks agrees to provide 15% of the 

total operating costs for the fixed route service and up to 20% of the total capital costs; and  

 

BE IT FURTHER RESOLVED, that authorization to execute the aforementioned Agreement and 

any amendments thereto is hereby given to the Mayor and the Administrator/Clerk Treasurer. 

 

Voting Aye:  

Voting Nay:   

Absent:   

 

 

The President declared the resolution passed. 

         Passed: September 20, 2016 

 

Attest: 

 

_________________________________  ____________________________________ 

City Administrator/Clerk-Treasurer   President of the Council 

 

 

I hereby approve the foregoing resolution this 20
th

 day of September, 2016.   

 

 

       ____________________________________ 

       Mayor 

 

CERTIFICATION 

 

I hereby certify that the foregoing resolution is a true and correct copy of the resolution presented 

to and adopted by the City of East Grand Forks, Minnesota, at a duly authorized meeting thereof 

held on the ____ day of _________, 2016, as shown by the minutes of said meeting in my 

possession. 

 

       _____________________________ 

       Notary  
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RESOLUTION NO.  16 – 09 - 84 
 

 

 

Council Member _______, supported by Council Member _______, introduced the following resolution and moved 

its adoption: 

 

WHEREAS, The City Administrator/Clerk-Treasurer with the assistance of the person designated, has calculated 

the proper amount to be specially assessed against every lot, piece and parcel of land, without regard to cash 

valuation, utilities and street foundation improvements described as “2016 Assessment Job No. 2 – Riverview 10
th
 

Addition Paving & Sidewalks”; and 

 

WHEREAS, Said calculations known as the proposed assessments were filed with the Administrator/Clerk-

Treasurer on September 20, 2016; and 

 

NOW THEREFORE, BE IT RESOLVED BY THE CITY COUNCIL OF EAST GRAND FORKS, 

MINNESOTA: 

 

1. A hearing shall be held at 5:00pm or as soon as possible thereafter on October 18, 2016 in the City 

Hall Council Chambers located at 600 Demers Ave to pass upon such proposed assessments.  All 

persons owning property affected by such improvement will be given an opportunity to be heard 

with reference to such assessment. 

 

2. The City Administrator/Clerk-Treasurer is hereby directed to cause a notice of the hearing on the 

proposed assessment to be published once in the official newspaper at least two weeks prior to the 

hearing, and he shall stated in the notice the total cost of the improvement.  He shall also cause 

mailed notice to be given to the owner of each parcel described in the assessment roll not less than 

two weeks prior to the hearing. 

 
 

Voting Aye:   

Voting Nay:   

Absent:    
 

The President declared the resolution passed. 

 Passed:  September 20, 2016 

Attest: 

 

 _______________________________________   _____________________________________  

City Administrator/Clerk-Treasurer President of Council 

 

 

I hereby approve the foregoing resolution this 20
th
 day of September, 2016. 

 

  _____________________________________  

 Mayor 
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AGENDA ITEM #_______ 

C:\Users\mnelson\AppData\Local\Microsoft\Windows\Temporary Internet Files\Content.Outlook\KQ64YLFA\Report of Feasibility 
street improvements for 2017_RCA.doc 
 

- 1 - 

Request for Council Action 
 
 
Date: 9-8-2016 
To: East Grand Forks City Council Mayor Lynn Stauss, President Mark Olstad, Council Vice 

President Chad Grassel, Council Members: Clarence Vetter, Mike Pokrzywinski, Craig 
Buckalew,  Henry Tweten, and Marc DeMers. 

 

Cc: File 
 
From:  Jason Stordahl-Public Works Director 
 
RE: Report of Feasibility, Street Improvements 

 
History:  In 2014 the City decided to move forward with a three year street improvement plan, where in 
the course of three years all the City Streets (bituminous streets) would be improved by either seal 
coating or overlaying.  Next year will be the last year of that plan, and in preparation for the 2017 
improvements, Mr. Emery and I assessed the conditions of the remaining streets, and would like to move 
forward with the preparations of a report of feasibility.  
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
Recommendation: Consider authorizing the City Engineers to prepare a report of feasibility for the 
proposed 2017 street repairs, which will be prepared at no cost to the City. 
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RESOLUTION NO.  16 – 09 – 85 

 
Council Member ________, supported by Council Member ________, introduced the following 

resolution and moved its adoption: 

 

WHEREAS, the City of East Grand Forks has a three year plan in place for the repair to the bituminous streets 

throughout the entire city; 

 

WHEREAS, 2017 is the third year of this plan which includes seal coat, mill and overlay, and reconstruction; 

  

WHEREAS, Widseth Smith Nolting has proposed to perform a feasibility study that would analyze all aspects of 

the projects and that would guide the City Council to a final facilitated decision;   

 

NOW, THEREFORE, BE IT RESOLVED, the City Council authorizes the City Engineers to prepare a report of 

feasibility and have the Mayor and City Administrator to execute all documents related to the feasibility study for 

street improvements on the remaining bituminous streets in the city. 

 

Voting Aye:   

Voting Nay:    

Absent:  
  

The President declared the resolution passed. 

 Passed: September 20, 2016 

Attest: 

 

 

____________________________________ ______________________________ 

City Administrator/Clerk-Treasurer  President of Council 

 

I hereby approve the foregoing resolution this 20
th

 of September, 2016. 

 

 

 ______________________________ 

 Mayor 
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RESOLUTION NO.  16 – 09 - 86 
 

 

RESOLUTION ORDERING IMPROVEMENT AND PREPARATION OF PLANS AND 

SPECIFICATIONS FOR THE BYGLAND ROAD ROUNDABOUT 

 

Council Member _______, supported by Council Member _______, introduced the following 

resolution and moved its adoption: 

 

WHEREAS, the City Council desires plans and specifications for the Bygland Road roundabout; 

 

WHEREAS, the City Council has amended the TIP so that Federal Subtarget dollars can be used 

on this project; 

 

WHEREAS, completing plans and specifications at this time will allow for adequate time to 

make sure all of the requirements for this project are met; 

 

NOW THEREFORE, BE IT RESOLVED BY THE COUNCIL OF THE CITY OF EAST 

GRAND FORKS, MINNESOTA that the City Council directs the City Engineer to prepare plans 

and specifications for the Bygland Road Roundabout per the guidelines of the existing 

engineering services agreement with Widseth Smith Nolting Engineering. 

 

Voting Aye:  

Voting Nay:  

Absent:  

 

The President declared the resolution passed. Passed: September 20, 2016 

 

Attest: 

 

______________________________ _________________________________ 

City Administrator/Clerk-Treasurer  President of Council 

 

I hereby approve the foregoing resolution this 20
th

 of September, 2016. 

 

  ________________________________ 

  Mayor 

 

25



AGENDA ITEM #_______ 

 

Request for Council Action 
 
 
Date: 09/07/2016 

 

To: East Grand Forks City Council Mayor Lynn Stauss, President Mark Olstad, Council Members: 

Clarence Vetter,  Henry Tweten, Craig Buckalew, Chad Grassel, Mike Pokrzywinski and Marc 

Demers 

 

Cc: File 

 

From:  Michael S. Hedlund – Chief of Police 

 

RE: Parking Ticket Program 

 

 

Background:  The East Grand Forks Police Department is requesting permission to run a program 

during the month of December where anyone who receives a Street Maintenance parking ticket would be 

allowed to “pay” that ticket by making a food or cash donation to the East Grand Forks Food Shelf.  This 

program would be modeled after one which has been successfully operated in Stillwater, MN.  Stillwater 

requests that the “donors” turn in ten cans of food as payment for a $25 parking ticket.  Our Street 

Maintenance tickets (these are the most commonly written tickets in Winter months) also have a fee of 

$25 but we were leaning towards requiring that people donate five food “items” as payment.  We will 

work with the EGF Food Shelf to determine what items are acceptable and needed.  A cash donation to 

the Food Shelf for the $25 amount of the ticket would also be allowed.      

 

Recommendations:  That the East Grand Forks City Council approve a program that would allow 

parking tickets issued in the month of December to be “paid” with a donation (cash or food donation) to 

the East Grand Forks Food Shelf. 

 

Enclosures:  None 
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RESOLUTION NO.  16 – 09 - 87 
 

 

Council Member _______, supported by Council Member _______, introduced the following 

resolution and moved its adoption: 

 

WHEREAS, the Police Department is requesting permission to run a program during the month 

of December that will benefit the East Grand Forks Food Shelf; 

 

WHEREAS, during the month of December anyone who receives a street maintenance parking 

ticket would be given the option to pay the ticket by donating either food or cash to the East 

Grand Forks Food Shelf; 

 

WHEREAS, street maintenance tickets have a fee of $25 so a person would have the choice of 

donating the $25 in cash or five items that have been approved as acceptable and needed at the 

food shelf; 

 

NOW THEREFORE, BE IT RESOLVED BY THE COUNCIL OF THE CITY OF EAST 

GRAND FORKS, MINNESOTA that the City Council approves the Food Shelf Program and 

allows for street maintenance tickets issued in the month of December 2016 to be paid with 

either food items or cash all of which will be donated to the East Grand Forks Food Shelf. 

 

Voting Aye:  

Voting Nay:  

Absent:  

 

The President declared the resolution passed. Passed: September 20, 2016 

 

Attest: 

 

______________________________ _________________________________ 

City Administrator/Clerk-Treasurer  President of Council 

 

I hereby approve the foregoing resolution this 20
th

 of September, 2016. 

 

  ________________________________ 

  Mayor 
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Minutes of the regular meeting of the Water, Light, Power and Building Commission of the City of East 
Grand Forks, Minnesota held August 18, 2016 at 5:00 P.M. 
Present: Loven, Quirk, Grinde, Tweten 
Absent:  none 
 
It was moved by Commissioner Tweten seconded by Commissioner Quirk that the minutes of the 
previous meetings of August 4, 2016 be approved as read. 
Voting Aye:  Loven, Quirk, Grinde, Tweten 
Voting Nay:  none 
 
It was moved by Commissioner Tweten seconded by Commissioner Quirk to authorize the Secretary to 
issue payment of the recommended bills and payroll in the amount of $1,950,834.94. 
Voting Aye:  Loven, Quirk, Grinde, Tweten 
Voting Nay:  none 
 
It was moved by Commissioner Quirk seconded by Commissioner Grinde to approve a change to the 
Accountant job description, that the position be hourly and not exempt from overtime effective 8-15-16; 
and to also add the position to our current Memorandum of Understanding. 
Voting Aye:  Loven, Quirk, Grinde, Tweten 
Voting Nay:  none 
 
It was moved by Commissioner Quirk seconded by Commissioner Grinde to approve renewing the MMUA 
Safety Management Program contract (10-1-16 thru 9-30-17) and recommending the City sign said 
contract. 
Voting Aye:  Loven, Quirk, Grinde, Tweten 
Voting Nay:  none 
 
It was moved by Commissioner Quirk seconded by Commissioner Grinde to approve sending Brianna 
Feil, Accountant, and Karla Anderson, City Finance Director, to the APPA Fall Educational Institute 
classes October 3-7, 2016. 
Voting Aye:  Loven, Quirk, Grinde, Tweten 
Voting Nay:  none 
 
It was moved by Commissioner Grinde seconded by Commissioner Tweten to authorize Commissioners 
Tim Loven and Mike Quirk to participate in the Water & Light General Manager interviews scheduled for 
September 2, 2016. 
Voting Aye:  Loven, Quirk, Grinde, Tweten 
Voting Nay:  none 
 
Mr Tweten left the meeting at 6:55 pm. 
 
It was moved by Commissioner Quirk seconded by Commissioner Grinde to adjourn to the next regular 
meeting on September 1, 2016 at 5:00 P.M. 
Voting Aye:  Loven, Quirk, Grinde 
Voting Nay:  none 
 
         Lori Maloney  
         Secretary 
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Minutes of the regular meeting of the Water, Light, Power and Building Commission of the City of East Grand 
Forks, Minnesota held September 1, 2016 at 5:00 P.M. 
Present: Loven, Quirk, Grinde, Tweten 
Absent:  none 
 
It was moved by Commissioner Tweten seconded by Commissioner Quirk that the minutes of the previous 
meeting of August 18, 2016 be approved as read. 
Voting Aye:  Loven, Quirk, Grinde, Tweten 
Voting Nay:  none 
 
It was moved by Commissioner Quirk seconded by Commissioner Grinde to authorize the Secretary to issue 
payment of the recommended bills and payroll in the amount of $517,287.01. 
Voting Aye:  Loven, Quirk, Grinde, Tweten 
Voting Nay:  none 
 
It was moved by Commissioner Quirk seconded by Commissioner Grinde to authorize WSN to prepare plans & 
specs for the WTP SCADA and Control System Upgrade. 
Voting Aye:  Loven, Quirk, Grinde, Tweten 
Voting Nay:  none 
 
It was moved by Commissioner Quirk seconded by Commissioner Tweten to approve the Tri-Valley Opportunity 
Council Energy Assistance Contract for FY 2017. 
Voting Aye:  Loven, Quirk, Grinde, Tweten 
Voting Nay:  none 
 
It was moved by Commissioner Quirk seconded by Commissioner Tweten to approve the Heatshare Program 
Agreement for FY 2017 with the Salvation Army and a donation of $2000 to the program.  
Voting Aye:  Loven, Quirk, Grinde, Tweten 
Voting Nay:  none 
 
It was moved by Commissioner Tweten seconded by Commissioner Grinde to approve quote from Electric Pump 
in the amount of $7,431.43 for the Elevated Towers and Point Reservoir Hatch Cover Replacement Project. 
Voting Aye:  Loven, Quirk, Grinde, Tweten 
Voting Nay:  none 
 
It was moved by Commissioner Quirk seconded by Commissioner Grinde to approve the satisfactory completion 
of the six month probationary period and corresponding pay increase for Melvin Metz, Computer Application 
Specialist/Technical Trainer. 
Voting Aye:  Loven, Quirk, Grinde, Tweten 
Voting Nay:  none 
 
It was moved by Commissioner Quirk seconded by Commissioner Grinde to approve the letter of resignation from 
Chad Troitte, Water Plant Operator effective 9-23-16. 
Voting Aye:  Loven, Quirk, Grinde, Tweten 
Voting Nay:  none 
 
 It was moved by Commissioner Quirk seconded by Commissioner Grinde to approve the revisions to the job 
description and authorize the Civil Service Secretary to advertise for a Water Treatment Plant Operator and begin 
the hiring process. 
Voting Aye:  Loven, Quirk, Grinde, Tweten 
Voting Nay:  none 
 
It was moved by Commissioner Quirk seconded by Commissioner Grinde to approve the preliminary Water and 
Electric Operating and Maintenance Budget for 2017. 
Voting Aye:  Loven, Quirk, Grinde, Tweten 
Voting Nay:  none 
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It was moved by Commissioner Grinde seconded by Commissioner Quirk to adjourn to the next regular meeting 
on September 15, 2016 at 5:00 P.M. 
Voting Aye:  Loven, Quirk, Grinde, Tweten 
Voting Nay:  none 
         Lori Maloney  
         Secretary 
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APPROVED MINUTES OF THE REGULAR MEETING OF THE BOARD MEMBERS OF THE 
EAST GRAND FORKS ECONOMIC DEVELOPMENT AUTHORITY (EDA) 

 
A regular meeting of the Board Members of the East Grand Forks Economic Development 
Authority was held at Noon on August 16, 2016, in the East Grand Forks City Hall Training 
Room, on the first floor in the South Wing, East Grand Forks, MN. 
 
1. Roll Call: 

Meeting was called to order by President Hecht at 12:08 am. 
 
EDA Board present at roll, President Hecht, Board Members Mike Pokrzywinski, George 
Wogaman, Daniel Black, Josh Grinde and Mark Olstad.  
 
Absent: Ralph Messelt 
 
Staff present: Paul Gorte, Economic Development Director; Brenda Ault, Executive 
Assistant; Karla Anderson, Finance Director; City Planner Nancy Ellis arrived at 12:25. 
 
Also Present: NWMNMCHRA members; Karen Lunak, Housing Director; Heather Horbott, 
Financial Manager; Karen Lukasz, Housing Coordinator, East Grand Forks.   
 
Roll Call: President Hecht determined a quorum was present. 
 
Housing Choice Voucher Program Reserve Balances: 
Representatives from Northwest Minnesota Multi-County Housing Redevelopment Agency 
were present to give the Board an update on the Rental Assistance Program.  HD Lunak 
stated that they used to have 317 assistance slots for the City of East Grand Forks, but 
since the merger have had 402 units on the HCV Program with a total payout of 
$185,870 to area landlords.  With the additional 85 units since the merger, that equates 
to $39,270 in additional monies paid out each month. 
 
She further explained that the HRA is experiencing a projected shortfall in HUD payments 
through December 2016.  In order to cover the shortfall, they have extended the waiting 
period required for new clients. They wanted to make the Board aware that the reserve 
balance funds, earmarked to do a reshingling project at Sunshine Terrace needed to be 
completed by June 30, 2017. 
 
Board Members Olstad and Pokrzywinski questioned the projected shortfall numbers. FM 
Horbott replied that it is projected to be between $40,000 to $60,000.  Discussion 
ensued regarding the funds transferred when the City transferred the housing function to 
the agency and its availability for re-roofing Sunshine Terrace and providing a garage.  
CP Ellis stated that it has been a challenge finding a contractor to take the project; she 
suggested having the engineers write up a proposal and then putting it out for bids. 
 
After further discussion, it was decided that the information be brought back to the 
Board on the September 6th Regular scheduled meeting. 
 
CP Ellis left the meeting at 12:34 pm. 
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August 16, 2016 
MINUTES OF THE REGULAR MEETING OF THE EAST GRAND FORKS ECONOMIC DEVELOPMENT 
AUTHORITY (EDA) (continued) 
 

Page | 2 

 

2. Approval of minutes of the July 19, 2016 Regular Meeting: 
A Motion was made by Board Member Wogaman, seconded by Board Member Black, to 
approve the minutes from the July 19, 2016 Regular Meeting. M/S/P- Wogaman, Black; 
6-0, mc. 
 

3. Bills and Communications: 
a. Review of Accounts Payable for August 2, 2016: 
b. Approval of the Accounts Payable for August 16, 2016: 
 
A Motion was made by Board Member Pokrzywinski, seconded by Board Member 
Wogaman, to approve the Accounts Payable for August 16, 2016. M/S/P- Pokrzywinski, 
Wogaman; 6-0, mc. 
 
 

4. Reports: 
 a. Delinquencies Update: 

ED Gorte reported that last month he had brought it to the Board’s attention that one of 
the accounts was late.  He informed the Board who it was when someone asked, but had 
felt very uncomfortable doing that; he would prefer to wait until the following month, 
after attempts at collection were made.  He stated that the business had paid a penalty, 
which was part of their lease agreement. 
 
He stated that we have one currently that he and CA Galstad are working on and they 
will provide more information at the September 6th regular meeting. Board Member 
Pokrzywinski stated that he felt the issue should go through a grace period before 
becoming public, as a courtesy to the client.  Board Member Black stated that most 
banks have a grace period and he agreed with waiting until after the grace period. 
 
 

5. Unfinished Business:  
 a. City Policy on Sale, Lease, or Option of City-owned Land - revised: 
 ED Gorte included a memorandum that stated at the City Council work session, the 
Council requested modifications to separate the cases where the City has declared 
property to be surplus from the instances where someone approached the City to 
purchase the land or facilities that the City owns but has not determined to be surplus.  
The new policy establishes a review procedure, defines the roles of the various 
departments, establishes criteria for sale, lease and option and it establishes a procedure 
for people to request the sale, lease or option of City owned land.  He recommends that 
the Board make a motion to recommend that the City Council adopt the revised policy. 
 
A Motion was made by Board Member Pokrzywinski, seconded by Board Member Black, 
to recommend that the City Council adopt the revised policy.  M/S/P- Pokrzywinski, Black; 
6-0, mc. 
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August 16, 2016 
MINUTES OF THE REGULAR MEETING OF THE EAST GRAND FORKS ECONOMIC DEVELOPMENT 
AUTHORITY (EDA) (continued) 
 

Page | 3 

 

 
6.  New Business: 
 a. Valley Golf Request: 

ED Gorte included a memorandum that stated City officials have been working with 
Valley Golf officials to address financial issues. The golf course is important to the 
community as a recreational activity and for the amenity for the Water’s Edge 
community, which was designed and marketed with the golf course in mind.   
 
He stated that Valley Golf requested that repayment obligations be suspended until 
September 1, 2023, dating from its last payment of August 1, 2015 and that interest on 
the loan be suspended and not accrue from the last payment until payments resume on 
September 1, 2013.  He is recommending that the Board approve the request as 
submitted. 
 
Board Member Black inquired what the plan was after this if the Board approves this, 
how are they planning on improving the financial difficulties. 
 
Board Member Pokrzywinski informed Board Member Black about some of the history of 
the club; the size of the course was cut in half after the flood and that has hurt them and 
the clubhouse had to be rebuilt; the club has never really recovered from those issues.  
Previously only the clubhouse was taxed, now the course has been assessed as well for a 
significant increase.  He also stated that they have to compete with Grand Forks courses, 
which get a subsidy. 
 
ED Gorte stated that they have a competitive advantage on rounds, more outings and 
sponsorships.  They also need to confer with other courses to see how they run their 
courses.  He would like them to receive this as a subsidy until their mortgage is paid off; 
but they seriously need to look at operations and capital equipment.  There are other 
ideas in the works, but it will be 60-90 days before that information is available. 
 
President Hecht stated that he would like to wait until that information is available before 
making any decisions. 
 
Board Member Olstad stated that he has met with them numerous times and has been 
working with them on financial issues and cost saving projects.  They are making 
progress and feels comfortable with the effort they have put into this.  
 
Board Member Black wondered if the Board should offer no interest or a lower 
percentage rate; he just doesn’t want this cycle to continue. 
 
Board Member Grinde stated that he would like to see more of a business plan than what 
they had already submitted. 
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Board Member Black stated that American Crystal has a 5-year business plan and would 
like to see them do the same. 
 
After further discussion, the Board was in agreement that they should defer action.  
President Hecht stated that he was deferring the action until the Regular December 
Meeting and he also stated that the Management of the Valley Golf Course was invited to 
attend that meeting. 
 
 

7.  Adjournment: 
Motion to adjourn the meeting was made at 1:05 by Board Member Olstad, was 
seconded by Board Member Black. M/S/P- Olstad, Black; 6-0, mc.  
 
 
The next regular meeting is September 6, 2016 at Noon, in the East Grand Forks 
Training Room, First Floor in the South Wing, East Grand Forks City Hall, East 
Grand Forks, MN.   
 
 
Respectfully Submitted, 
Brenda Ault 
Executive Assistant 
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RESOLUTION NO.  16 – 09 – 88 

 

Council Member ______, supported by Council Member _______, introduced the following 

resolution and moved its adoption: 

 

WHEREAS, Mark Dragich has been acting as the Interim Parks & Recreation Director since 

May 4, 2016 as a result of the reassignment of Mr. Dave Aker; 

 

WHEREAS, at this time no provision has been made for interim pay for Mr. Dragich who is 

eligible for out-of-rank pay; and 

 

WHEREAS, the City policy regarding out of rank pay is compensate the employee at the first 

step of the pay grade of the temporary position which is at least 5% higher that their current 

wage; and 

 

WHEREAS, Mr. Dragich would be placed on Grade 20 Step 1 as Interim Director; 

 

NOW, THEREFORE, BE IT HEREBY RESOLVED the City Council hereby retroactively 

compensates Mr. Dragich for taking on these additional duties as of May 4, 2016 and Mr. 

Dragich will be compensated at and paid at the wage equivalent to Grade 20, Step 1 until 

September 23, 2016. 

 

 

Voting Aye:    

Voting Nay:  

Absent:  

 

 

The President declared the resolution passed. 

 Passed: September 20, 2016 

Attest: 

 

___________________________________ ____________________________________ 

Interim City Administrator/Clerk-Treasurer President of Council 

 

 

I hereby approve the foregoing resolution this 20
th

 day of September, 2016. 

 

  

_______________________________________ 

 Mayor  
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Request for Council Action 
 
 
Date: September 13, 2016 
 
To: East Grand Forks City Council Mayor Lynn Stauss, President Mark Olstad, Council Vice 

President Chad Grassel, Council Members: Clarence Vetter, Mike Pokrzywinski, Craig 
Buckalew,  Henry Tweten, and Marc DeMers. 

 
Cc: File 
 
From:  City Administrator David Murphy 
 
RE: Request for 30 Hour Work Week. 
 

 
Background 
 
Senior Center Director Linda Vanderhoof has met with to inquire about reducing her hours to 30 hours 
per week until her planned retirement in November of 2017.  Ms. Vanderhoff is requesting to work 
regular hours Monday, Tuesday and Thursday, Wednesday until 2pm and be off on Fridays.  She 
indicated that the schedule would be subject to adjustment on occasion due to periodic weekend hours 
etc.  Ms. Vanderhoof would like to start the new schedule November 1, 2016 
 
Shirley Terrian currently works a few hours per week and has agreed to cover the hours on Wednesdays 
and Fridays.   
 
I will be available to answer any questions the Council may have regarding benefits, budget etc. 
  
Staff Recommendation 
 
Discussion and Direction from Council. 
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RESOLUTION NO.  16 – 09 – 89 

 

Council Member ______, supported by Council Member _______, introduced the following 

resolution and moved its adoption: 

 

WHEREAS, Linda Vanderhoof is the Director at the Senior Center and currently has a 40 hour 

work week; 

 

WHEREAS, Ms. Vanderhoof has requested to reduce her hours to 30 hours per week until her 

planned retirement in November of 2017; and  

 

WHEREAS, the Affordable Care Act allows people working a minimum 30 hours per week full 

health insurance benefits; and 

 

WHEREAS, Ms. Vanderhoof would continue receiving full health insurance benefits with 

accrued benefits being pro-rated accordingly; and 

 

NOW, THEREFORE, BE IT HEREBY RESOLVED the City Council of East Grand Forks 

approves the request of a 30 hour work week for Ms. Linda Vanderhoof which will start as of 

November 1, 2016.   

 

Voting Aye:    

Voting Nay:  

Absent:  

 

 

The President declared the resolution passed. 

 Passed: September 20, 2016 

Attest: 

 

___________________________________ ____________________________________ 

Interim City Administrator/Clerk-Treasurer President of Council 

 

 

I hereby approve the foregoing resolution this 20
th

 day of September, 2016. 

 

  

_______________________________________ 

 Mayor  
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AGENDA ITEM #_______ 

 

Request for Council Action 
 
 
Date: 09/14/2016 

 

To: East Grand Forks City Council Mayor Lynn Stauss, President Mark Olstad, Council Members: 

Clarence Vetter,  Henry Tweten, Craig Buckalew, Chad Grassel, Mike Pokrzywinski and Marc 

Demers 

 

Cc: File 

 

From:  Michael S. Hedlund – Chief of Police 

 

RE: Police Officer Hiring Request – Request to Start a New Hiring Register 

 

 

Background:  The East Grand Forks Police Department is requesting permission to start a new hiring 

process.    We are anticipating one opening late in 2016.  We had a candidate from our most recent 

process that we had hoped to hire to fill that position but unfortunately he has accepted a position with a 

different agency.  With that in mind we would like to start a new process as soon as possible.   

  

Recommendations:  That the East Grand Forks City Council approve the start of a new hiring 

process/register.   

 

Enclosures:  None 
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AGENDA ITEM #_______ 

C:\Users\mnelson\AppData\Local\Microsoft\Windows\Temporary Internet Files\Content.Outlook\KQ64YLFA\RCA-Project 
Lifesaver Grant Resoultion.docx 
 

- 1 - 

Request for Council Action 
 
 
Date: September 13, 2016 
 
To: East Grand Forks City Council Mayor Lynn Stauss, President Mark Olstad, Council Vice 

President Chad Grassel, Council Members: Clarence Vetter, Mike Pokrzywinski, Craig 
Buckalew,  Henry Tweten, and Marc DeMers. 

 
Cc: File 
 
From:  Michael S. Hedlund – Chief of Police 
 
RE: Resolution to accept a Project Lifesaver Grant  
 

 
Background: The East Grand Forks Police Department has operated a Project Lifesaver program for 
approximately two years.  This program involves our Department having tracking equipment that can 
aid in the search for people with special needs (i.e. autism or other conditions that cause the person to 
have a tendency to wander).  The “clients” who are enrolled in the program wear a special bracelet that 
has a tracking device within it.  We currently have eight “clients”.  There is a need for ongoing training 
with this program and the Minnesota Department of Public Safety is offering a $2,000.00 grant that can 
be used to support existing programs.  The grant funds will pay personnel expenses related to our 
ongoing training for the program.   We received notice today that we have been approved to receive 
the grant but we need to upload information showing who has authority to accept the grant.  The 
attached resolution gives Chief Michael Hedlund the authority to accept and administer the grant.   
 
Recommendation:  Approve the resolution to authorize the City Administrator and Chief Michael 
Hedlund to accept the grant and have the Police Chief to serve as the grant administrator. 
 
Attachments:  Draft Resolution 
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RESOLUTION NO.  16 – 09 – 90 

 

Council Member ______, supported by Council Member _______, introduced the following 

resolution and moved its adoption: 

 

BE IT RESOLVED that the East Grand Forks Police Department is authorized to enter into a 

grant agreement with the Minnesota Department of Public Safety, for the Project Lifesaver 

Program during the period of October 1, 2016 through September 30, 2017. 

 

City Administrator and Police Chief are hereby authorized to execute such agreements and 

amendments as are necessary to implement the project on behalf of the East Grand Forks Police 

Department and Police Chief who will be the fiscal agent and administrator of the grant. 

 

Voting Aye:    

Voting Nay:  

Absent:  

 

 

The President declared the resolution passed. 

 Passed: September 20, 2016 

Attest: 

 

___________________________________ ____________________________________ 

City Administrator/Clerk-Treasurer President of Council 

 

 

I hereby approve the foregoing resolution this 20
th

 day of September, 2016. 

 

  

_______________________________________ 

 Mayor  
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Extract of Minutes of Meeting 

of the City Council of the City of 

East Grand Forks, Polk County, Minnesota 
 

 

 Pursuant to due call and notice thereof, a regular meeting of the City Council of the City of 

East Grand Forks, Minnesota, was duly held in the City Hall in said City on Tuesday, September 

20, 2016, commencing at 5:00 P.M. 

The following members were present:   

  

and the following were absent:   

  

***                              ***                              *** 

Council Member ______, supported by Council Member _______, introduced the following 

resolution and moved its adoption: 
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RESOLUTION NO. 16 – 09 - 91 

 

ACCEPTING THE OFFER OF THE MINNESOTA PUBLIC 

FACILITIES AUTHORITY TO PURCHASE A GENERAL 

OBLIGATION SEWER REVENUE NOTE, SERIES 2016, IN THE 

ORIGINAL AGGREGATE PRINCIPAL AMOUNT OF $6,933,456; 

PROVIDING FOR ITS ISSUANCE; AND AUTHORIZING THE 

EXECUTION OF A PROJECT LOAN AGREEMENT AND OTHER 

RELATED DOCUMENTS 

 

 

 BE IT RESOLVED By the City Council of the City of East Grand Forks, Minnesota (the “City”), as 

follows: 

 

 Section 1. Recitals. 

 

(a) The Minnesota Public Facilities Authority (the “PFA”) is authorized pursuant to 

Minnesota Statutes, Chapter 446A, as amended, and Minnesota Rules, Chapter 7380, as amended, to 

issue its bonds (the “PFA Bonds”) and to use the proceeds thereof, together with certain other funds 

of the agency available for such purpose in the Clean Water Revolving Fund, to provide loans to 

political subdivisions of the State of Minnesota (the “State”) to fund eligible costs of construction of 

wastewater and sanitary sewer collection systems (the “Program”). 

 

(b) The City is authorized to issue its obligations pursuant to Minnesota Statutes, 

Chapter 475, as amended, and Minnesota Statutes, Sections 115.46 and 444.075 (collectively, the 

“Act”), for the purpose of financing the construction of a new lift station, an equalization basin and 

interconnect forcemain required to convey the City’s wastewater to the Grand Forks, North Dakota 

wastewater treatment plant for treatment and discharge (the “Project”). 

 

(c) The City has applied for a loan from the PFA pursuant to the Program, and the PFA 

has committed to make a loan to the City in the principal amount of $6,933,456, to be disbursed and 

repaid in accordance with the terms of a Bond Purchase and Project Loan Agreement, dated August 

29, 2016 (the “Project Loan Agreement”), to be executed by the City and the PFA, in substantially 

the form now on file with the City Administrator/Clerk-Treasurer and attached hereto as EXHIBIT 

A.  The Project Loan Agreement, as executed, is incorporated herein by reference.  The execution of 

the Project Loan Agreement is in accordance with the terms hereof.   

 

(d) In accordance with Section 475.60, subdivision 2(4) of the Act, the City is 

authorized to issue obligations to a board, department or agency of the State by negotiation and 

without advertisement for bids and the PFA is, and has represented that it is, a board, department or 

agency of the State. 

 

(e) Contracts for the Project have been or will be made by the City with the approval of 

the PFA and all other State and federal agencies whose approval is required. 
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 Section 2. Acceptance of Offer; Payment. 

 

(a) The City hereby accepts the offer of the PFA to purchase the General Obligation 

Sewer Revenue Note, Series 2016 (the “Note”), to be issued by the City in the original aggregate 

principal amount of $6,933,456 at the rate of interest hereinafter set forth, and to pay therefor the par 

amount of the Note as provided below, and the sale of the Note is awarded to the PFA.  Payment for 

the Note is to be disbursed in installments as eligible costs of the Project are reimbursed or paid, all 

as provided in the Project Loan Agreement.  The terms set forth in this resolution relating to the Note 

are intended to be consistent with the provisions of the Project Loan Agreement, and to the extent 

that any provision in the Project Loan Agreement is in conflict with this resolution, the Project Loan 

Agreement shall control. 

 

(b) The Note is to be issued in the aggregate principal amount of $6,933,456, originally 

and nominally dated as of the date of delivery as a fully registered Note without coupons.  The Note 

will be in the denomination of the entire principal amount thereof, numbered R-1, and will bear 

interest and mature in installment amounts as specified in  EXHIBIT B attached hereto. 

 

(c) The Note is subject to redemption and prior payment as provided in the Project 

Loan Agreement. 

 

(d) Interest and principal in the installment amounts set out in the Note are payable by 

wire transfer, or if by check or draft of the City or its designated Registrar, mailed no later than five 

(5) business days prior to the payment date to the registered holder thereof at the holder’s address as 

it appears on the bond register at the close of business on the fifteenth (15th) day (whether or not a 

business day) immediately preceding the interest payment date. 

 

 Section 3. Date; Denomination; Interest Rate.  The Note will be a fully registered negotiable 

obligation, dated as of date of delivery and issued forthwith.  The Note shall be issued in substantially the 

form attached hereto as EXHIBIT B. 

 

 Section 4. Execution.  The Note is to be executed on behalf of the City by the manual or 

facsimile signatures of its Mayor and City Administrator/Clerk-Treasurer, and is to be authenticated by the 

manual signature of the City Administrator/Clerk-Treasurer, acting as authenticating agent of the City.  In the 

event of disability or resignation or other absence of any of such officers, the Note may be signed by any 

officer who is authorized to act on behalf of such absent or disabled officer.  If an officer whose signature will 

appear on the Note ceases to be such officer before the delivery of the Note, such officer’s signature will 

nevertheless be valid and sufficient for all purposes, the same as if such officer had remained in office until 

delivery. 

 

 Section 5. Delivery; Application of Proceeds.  The Note when so prepared and executed will 

be delivered by the City Administrator/Clerk-Treasurer to the PFA prior to disbursements pursuant to the 

Project Loan Agreement and the purchaser is not obliged to see to the proper application thereof. 
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 Section 6. Sewer Fund and Accounts.  There shall be created and maintained a separate fund in 

the City treasury designated as the Sewer Fund (the “Sewer Fund”).  The City Administrator/Clerk-Treasurer 

and all municipal officials and employees concerned therewith will establish and maintain financial records 

of the receipts and disbursements of the municipal sanitary sewer system (the “Sanitary Sewer System”) in 

accordance with this resolution.  There will be maintained in the Sewer Fund, in addition to any accounts 

previously created, the following three (3) separate accounts: 

 

(a) A Capital Account to which will be credited all proceeds from the sale of the Note.  

The Note is the only source of money to be credited to the Capital Account.  It is recognized that the 

sale proceeds of the Note are received in reimbursement for costs expended on the Project or in 

direct payment of such costs, and that accordingly the money need not be placed in the Capital 

Account upon receipt but may be applied immediately to reimburse the source from which the 

expenditure was made.  Money in the Capital Account is to be used solely for the purpose of paying 

for the cost of constructing the Project, including all costs enumerated in Section 475.65 of the Act, 

provided that such money may only be expended for costs and expenses which are permitted under 

the Project Loan Agreement.  The PFA prohibits the use of proceeds of the Note to reimburse costs 

initially paid from proceeds of other obligations of the City unless otherwise specifically approved by 

the PFA.  Upon completion of the Project and the payment of the costs thereof, any surplus is to be 

transferred to the Debt Service Account. 

 

(b) An Operation and Maintenance Account into which are to be paid all gross 

revenues and earnings derived from the operation of the Sanitary Sewer System, including all 

charges for the service, use and availability of and connection to the Sanitary Sewer System, 

when collected, and all money received from the sale of any facilities or equipment of the 

Sanitary Sewer System or any by-products thereof.  From this account there will be paid all the 

normal, reasonable and current costs of operating, maintaining, and insuring the Sanitary Sewer 

System, including salaries, wages, costs of materials and supplies, necessary legal, engineering 

and auditing services, and all other items that, by sound accounting practices, constitute normal, 

reasonable and current costs of operating and maintenance, but excluding any allowance for 

depreciation, extraordinary repairs and payments into any debt service account.  All money 

remaining in the Operation and Maintenance Account after paying or providing for the foregoing 

items constitutes, and is referred to in this resolution as, “net revenues.” 

 

(c) A Debt Service Account into which are irrevocably pledged or credited (i) net 

revenues of the Sanitary Sewer System in an amount sufficient, with other money, to pay the 

principal of and interest on the Note when due; (ii) all collections of taxes which may hereafter be 

levied for the payment of the principal of and interest on the Note; (iii) all investment earnings on 

money held in the Debt Service Account; (iv) any amounts transferred from the Capital Account; 

and (v) any other money which is properly available and is appropriated by the City Council to 

the Debt Service Account.  The money in this account may be used only to pay or prepay the 

principal of the Note and to pay interest on the Note and any other obligations hereafter issued and 

made payable from this account, and to pay any rebate due to the United States with respect to the 

PFA Bonds in connection with the Note. 

 

(d) Excess net revenues not required for the purposes of the Sewer Fund may be used 

for any proper municipal purpose. 

 

No portion of the proceeds of the Note may be used directly or indirectly to acquire higher 

yielding investments, or to replace funds which were used directly or indirectly to acquire higher 

yielding investments, except (i) for a reasonable temporary period until such proceeds are needed for 

the purpose for which the Note was issued, and (ii) in addition to the above in an amount not greater 
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than the lesser of five percent (5%) of the proceeds of the Note or $100,000.  To this effect, any 

proceeds of the Note or any sums from time to time held in the Capital Account (or any other City 

account which will be used to pay principal of or interest on the Note) in excess amounts which 

under then-applicable federal arbitrage regulations may be invested without regard to yield will not 

be invested at a yield in excess of the applicable yield restrictions imposed by the arbitrage 

regulations on such investments after taking into account any applicable “temporary periods” or 

“minor portion” made available under the federal arbitrage regulations.  In addition, money in the 

Sewer Fund will not be invested in obligations or deposits issued by, guaranteed by or insured by the 

United States or any agency or instrumentality thereof if and to the extent that such investment would 

cause the Note to be “federally guaranteed” within the meaning of Section 149(b) of the Internal 

Revenue Code of 1986, as amended (the “Code”).   

 

The City will observe the covenants of Sections 13, 14, 15, and 16 of this resolution and of 

Article III of the Project Loan Agreement with regard to the Sewer Fund. 

 

 Section 7. Coverage Test; Pledge of Net Revenues; Excess Revenues.  It is found, determined 

and declared that the net revenues of the Sanitary Sewer System are sufficient in amount to pay one hundred 

five percent (105%) of the principal of and interest on the Note when due, and the net revenues of the 

Sanitary Sewer System are pledged to the payment of the Note, but solely to the extent required to meet, 

with other pledged sources, one hundred five percent (105%) of the principal and interest requirements of the 

Note as the same become due. 

 

 Section 8. Pledge to Produce Revenues.  In accordance with the Act, the City hereby 

covenants and agrees with the holder of the Note that it will impose and collect charges for the service, use 

and availability of any connection to the Sanitary Sewer System at the times and in the amounts required to 

produce net revenues adequate to pay all principal and interest when due on the Note. 

 

 Section 9. General Obligation Pledge.   The full faith and credit and taxing powers of the City 

will be and are irrevocably pledged for the prompt and full payment of the principal of and interest on the 

Note as the same respectively become due.  If the net revenues of the Sanitary Sewer System appropriated 

and pledged to the payment of principal of and interest on the Note, together with other funds irrevocably 

appropriated to the Debt Service Account referred to in Section 6, are at any time insufficient to pay such 

principal and interest when due, the City covenants and agrees to levy, without limitation as to rate or 

amount, an ad valorem tax upon all taxable property in the City sufficient to pay such principal and interest as 

the same become due.  If the balance in the Debt Service Account is ever insufficient to pay all principal and 

interest then due on the Note and any other obligations payable therefrom, the deficiency will be promptly 

paid out of any other funds of the City which are available for such purpose, and those other funds may be 

reimbursed, with or without interest, from the Debt Service Account when a sufficient balance is available in 

that account. 

 

 Section 10. Certificate of Registration.  The City Administrator/Clerk-Treasurer is authorized 

and directed to file a certified copy of this resolution with the County Auditor-Treasurer of Polk County, 

Minnesota (the “County Auditor-Treasurer”), together with such other information as the County Auditor-

Treasurer may require, and to obtain the certificate of the County Auditor-Treasurer that the Note has been 

entered in the Bond Register of the County Auditor-Treasurer. 

 

 Section 11. Project Loan Agreement.  The Project Loan Agreement is approved in substantially 

the form presented to the City Council of the City, and the executed form is incorporated by reference and 

made a part of this resolution.  The provisions of this resolution relating to the Note are intended to be 

consistent with the provisions of the Project Loan Agreement, and to the extent that any provision in the 

Project Loan Agreement is in conflict with this resolution as it relates to the Note, that provision controls.  
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The execution and delivery of the Project Loan Agreement by the Mayor and City Administrator/Clerk-

Treasurer are hereby authorized and ratified.  The execution of the Project Loan Agreement by the 

appropriate officers is conclusive evidence of the approval of the Project Loan Agreement in accordance with 

the terms hereof.  The Project Loan Agreement may be attached to the Note, and must be attached to the Note 

if the holder of the Note is any person other than the PFA. 

 

 Section 12. Records and Certificates.  The officers of the City are hereby authorized and 

directed to prepare and furnish to the PFA, and to the attorneys approving the legality of the issuance of the 

Note, certified copies of all proceedings and records of the City relating to the Note and to the financial 

condition and affairs of the City, and such other affidavits, certificates and information as are required to 

show the facts relating to the legality and marketability of the Note as the same appear from the books and 

records under their custody and control, or as otherwise known to them, and all such certified copies, 

certificates and affidavits including any heretofore furnished, are to be deemed representations of the City as 

to the facts recited therein. 

 

 Section 13. Negative Covenants as to Use of Proceeds and Project.  The City covenants not to 

use the proceeds of the Note or to use the Project, or to cause or permit them to be used, or to enter into any 

deferred payment arrangements for the cost of the Project, in such a manner as to cause the Note to be a 

private activity bond within the meaning of Sections 103 and 141 through 150 of the Code.  The City 

reasonably expects that no actions will be taken over the term of the Note that would cause it to be a private 

activity bond, and the average term of the Note is not longer than reasonably necessary for the governmental 

purpose of the issue.  The City covenants not to use the proceeds of the Note in such a manner as to cause the 

Note to be a “hedge bond” within the meaning of Section 149(g) of the Code. 

 

 Section 14. Tax-Exempt Status of the Note; Rebate.  The City will comply with requirements 

necessary under the Code to establish and maintain the exclusion from gross income under Section 103 of the 

Code of the interest on the Note, including without limitation (i) requirements relating to temporary periods 

for investments; (ii) limitations on amounts invested at a yield greater than the yield on the PFA Bonds; and 

(iii) the rebate of excess investment earnings to the United States. 

 

 Section 15. Tax-Exempt Status of the PFA Bonds; Rebate.  The City, with respect to the Note, 

will comply with requirements necessary under the Code to establish and maintain the exclusion from gross 

income under Section 103 of the Code of the interest on the PFA Bonds, including without limitation 

(i) requirements relating to temporary periods for investments; (ii) limitations on amounts invested at a yield 

in excess of the applicable yield restrictions imposed by the Code; and (iii) the rebate of excess investment 

earnings to the United States.  The City covenants and agrees with the PFA and holders of the Note that the 

investments of proceeds of the Note, including the investment of any revenues pledged to the Note which are 

considered gross proceeds of the PFA Bonds under the applicable regulations, and accumulated sinking 

funds, if any, will be limited as to amount and yield in such manner that the PFA Bonds will not be arbitrage 

bonds within the meaning of Section 148 of the Code and any regulations thereunder.  On the basis of the 

existing facts, estimates and circumstances, including the foregoing findings and covenants, the City certifies 

that it is not expected that the proceeds of the Note will be used in such manner as to cause the PFA Bonds to 

be arbitrage bonds under Section 148 of the Code and any regulations thereunder.  The Mayor and the City 

Administrator/Clerk-Treasurer will furnish a certificate to the PFA embracing or based on the foregoing 

certification at the time of delivery of the Note to the PFA. 

 

 Section 16. Qualified Tax-Exempt Obligations.  In order to qualify the Note as a “qualified 

tax-exempt obligation” within the meaning of Section 265(b)(3) of the Code, the City makes the following 

factual statements and representations: 

 

  (a) the Note is not a “private activity bond” as defined in Section 141 of the Code; 
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  (b) the City designates the Note as a “qualified tax-exempt obligation” for purposes of 

Section 265(b)(3) of the Code; 

 

  (c) the reasonably anticipated amount of tax-exempt obligations (other than private 

activity bonds that are not qualified 501(c)(3) bonds) which will be issued by the City (and all 

subordinate entities of the City) during calendar year 2016 will not exceed $10,000,000; and 

 

  (d) not more than $10,000,000 of obligations issued by the City during calendar year 

2016 have been designated for purposes of Section 265(b)(3) of the Code. 

 

 Section 17. Reimbursement Intent.  The City has incurred certain expenditures with respect to 

the Project that were financed temporarily from other sources but are expected to be reimbursed with 

proceeds of the Note.  The City makes the following declaration of official intent to reimburse certain costs 

from the proceeds of the Note (the “Declaration”) pursuant to Section 1.150-2 of the Treasury Regulations 

(the “Reimbursement Regulations”): 

 

 (a) The City reasonably expects to reimburse the expenditures made for certain costs 

of the Project from the proceeds of the Note in an estimated maximum principal amount of 

$6,933,456.  All reimbursed expenditures will be capital expenditures, costs of issuance of the 

bonds, or other expenditures eligible for reimbursement under Section 1.150-2(d)(3) of the 

Reimbursement Regulations. 

 

 (b) This Declaration has been made not later than sixty (60) days after payment of 

any original expenditure to be subject to a reimbursement allocation with respect to the proceeds 

of Note, except for the following expenditures: (a) costs of issuance of bonds; (b) costs in an 

amount not in excess of $100,000 or five percent (5%) of the proceeds of an issue; or 

(c) “preliminary expenditures” up to an amount not in excess of twenty percent (20%) of the 

aggregate issue price of the issue or issues that finance or are reasonably expected by the City to 

finance the project for which the preliminary expenditures were incurred.  The term “preliminary 

expenditures” includes architectural, engineering, surveying, bond issuance, and similar costs that are 

incurred prior to commencement of acquisition, construction or rehabilitation of a project, other than 

land acquisition, site preparation, and similar costs incident to commencement of construction. 

 

 (c) This Declaration is intended to constitute a declaration of official intent for 

purposes of the Reimbursement Regulations. 

 

 Section 18. Severability.  If any section, paragraph or provision of this resolution is held to be 

invalid or unenforceable for any reason, the validity or unenforceability of such section, paragraph or 

provision will not affect any of the remaining provisions of this resolution. 

 

 Section 19. Headings.  Headings in this resolution are included for convenience of reference 

only and are not a part hereof, and do not limit or define the meaning of any provision hereof. 

 

 

 

(The remainder of this page is intentionally left blank.) 
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Voting Aye:    

Voting Nay:  

Absent:  

 

 

The President declared the resolution passed. 

 Passed: September 20, 2016 

Attest: 

 

___________________________________ ____________________________________ 

Interim City Administrator/Clerk-Treasurer President of Council 

 

 

I hereby approve the foregoing resolution this 20
th

 day of September, 2016. 

 

  

_______________________________________ 

 Mayor  
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EXHIBIT A  

 

PROJECT LOAN AGREEMENT 
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EXHIBIT B 

 

FORM OF NOTE 

 

 

No. R-1 UNITED STATES OF AMERICA $6,933,456 

STATE OF MINNESOTA 

COUNTY OF POLK 

CITY OF EAST GRAND FORKS 

 

GENERAL OBLIGATION SEWER REVENUE NOTE 

SERIES 2016 

 

Date of Original Issue:  ____________, 2016 

 

 The City of East Grand Forks, a municipal corporation in Polk County, Minnesota (the “City”), 

certifies that it is indebted for value received and promises to pay to the Minnesota Public Facilities Authority 

(the “PFA”) or registered assigns, the principal sum of $6,933,456, or so much thereof as may have been 

disbursed on August 20 in the years and installments as follows: 

 

Year  Installment  Year  Installment 

       

2017  $150,456  2027  $356,000 

2018  325,000  2028  360,000 

2019  328,000  2029  364,000 

2020  332,000  2030  368,000 

2021  335,000  2031  371,000 

2022  338,000  2032  375,000 

2023  342,000  2033  379,000 

2024  346,000  2034  383,000 

2025  349,000  2035  387,000 

2026  353,000  2036  392,000 

 

and to pay interest on so much of the principal amount of the debt as may be disbursed from time to time as 

provided in the Project Loan Agreement (as defined below) and remains unpaid, from the date of this Note 

for disbursements made on or prior to that date or from the date of each later disbursement until the principal 

amount hereof is paid or has been provided for, at the rate of 1.039% per annum on each February 20 and 

August 20, commencing February 20, 2017. 

 

 Principal and Interest Payments.  Interest accrues only on the aggregate amount of this Note that has 

been disbursed under the Bond Purchase and Project Loan Agreement dated August 29, 2016 (the “Project 

Loan Agreement”), by and between the City and the Minnesota Public Facilities Authority (the “PFA”).  The 

principal installments will be paid in the amounts scheduled above even if at the time of payment the full 

principal amount of this Note has not been disbursed; provided that to the extent any principal amount of this 

Note is never disbursed, the amount of the principal not disbursed is to be applied to reduce each unpaid 

principal installment in the proportion that such installment bears to the total of all unpaid principal 

installments (i.e., the remaining principal payment schedule is to be reamortized to provide similarly level 

annual installments of total debt service payments). 

 

 Interest on this Note includes amounts treated by the PFA as service fees.  Principal, interest and any 

premium due under this Note will be paid on each payment date by wire transfer of immediately available 

73



 

486246v1 GAF EA175-11 B-2 

funds, or by check or draft mailed at least five (5) business days prior to the payment date to the person in 

whose name this Note is registered in any coin or currency of the United States of America which at the time 

of payment is legal tender for public and private debts. 

 

 Redemption.  This Note is subject to optional or mandatory redemption and prepayment in whole or 

in part as provided in the Project Loan Agreement.  Any prepayments of this Note shall be applied pursuant 

to Section 1.6 of the Project Loan Agreement. 

 

 Purpose; General Obligation.  This Note has been issued pursuant to and in full conformity with the 

home rule charter of the City, the Constitution and laws of the State of Minnesota, for the purpose of 

providing money to finance eligible project costs of the City’s municipal sanitary sewer system, and is 

payable out of the Debt Service Account of the Sewer Fund of the City, to which account have been pledged 

net revenues of the City’s municipal sanitary sewer system.  This Note constitutes a general obligation of the 

City, and to provide money for the prompt and full payment of said principal installments and interest when 

the same become due, the full faith and credit and taxing powers of the City have been and are hereby 

irrevocably pledged. 

 

 Registration:  Transfer.  This Note must be registered in the name of the payee on the books of the 

City by presenting this Note for registration to the City Administrator/Clerk-Treasurer, who will endorse the 

City Administrator/Clerk-Treasurer’s name and note the date of registration opposite the name of the payee in 

the certificate of registration attached hereto.  Thereafter this Note may be transferred to a bona fide purchaser 

only by delivery with an assignment duly executed by the registered owner or owner’s legal representative, 

and the City may treat the registered owner as the person exclusively entitled to exercise all the rights and 

powers of an owner until this Note is presented with such assignment for registration of transfer, 

accompanied by assurance of the nature provided by law that the assignment is genuine and effective, and 

until such transfer is registered on said books and noted hereon by the City Administrator/Clerk-Treasurer. 

 

 Fees Upon Transfer or Loss.  The City Administrator/Clerk-Treasurer may require payment of a sum 

sufficient to cover any tax or other governmental charge payable in connection with the transfer of this Note 

and any legal or unusual costs regarding transfers and lost notes. 

 

 Project Loan Agreement.  The terms and conditions of the Project Loan Agreement are incorporated 

herein by reference and made a part hereof.  The Project Loan Agreement may be attached to this Note and 

must be attached to this Note if the holder of this Note is any person other than the PFA. 

 

 Tax-Exempt Obligation.  The City intends that the interest on this Note will be excluded from gross 

income for United States income tax purposes or from both gross income and taxable net income for State of 

Minnesota income tax purposes. 

 

 Qualified Tax-Exempt Obligation.  The City Council has designated this Note as a “qualified 

tax-exempt obligation” within the meaning of Section 265(b)(3) of the Internal Revenue Code of 1986, as 

amended (the “Code”), relating to disallowance of interest expense for financial institutions and within the 

$10 million limit allowed by the Code for the calendar year of issue. 

 

 IT IS HEREBY CERTIFIED AND RECITED that all acts, conditions and things required by the 

charter of the City and the Constitution and laws of the State of Minnesota to be done, to happen and to be 

performed precedent to and in the issuance of this Note, have been done, have happened and have been 

performed in regular and due form, time and manner required by law; that the City has covenanted and 

agreed with the holder of this Note that it will impose and collect charges for the service, use and availability 

of and connection to its municipal sanitary sewer system at the times and in amounts necessary to produce net 

revenues adequate to pay all principal and interest when due on this Note; that the City will levy a direct, 
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annual, irrepealable ad valorem tax upon all of the taxable property in the City, without limitation as to rate or 

amount, if the net revenues from the municipal sanitary sewer system and any other revenues irrevocably 

appropriated to the Debt Service Account are insufficient therefor; and that this Note, together with all other 

debts of the City outstanding on the date hereof, being the date of its actual issuance and delivery, does not 

exceed any charter, constitutional or statutory limitation of indebtedness. 

 

 IN WITNESS WHEREOF, the City of East Grand Forks, Polk County, Minnesota, has caused this 

Note to be executed with the manual signatures of its Mayor and City Administrator/Clerk-Treasurer, both as 

of the nominal date of original issue specified above. 

 

 

CITY OF EAST GRAND FORKS, 

MINNESOTA 

 

 

By   

Its  Mayor 

 

 

By   

Its  City Administrator/Clerk-Treasurer 

 

 

____________________________________ 

 

CERTIFICATE OF AUTHENTICATION 

AND REGISTRATION 

 

 This is the Note described above and has been registered as to the principal and interest in the name 

of the Registered Owner identified below on the registration books of the City Administrator/Clerk-Treasurer 

of the City.  The transfer of ownership of the principal amount of this Note may be made only by the 

Registered Owner or by the Registered Owner’s legal representative last noted below. 

 

 

Date of Registration 

  

Registered Owner 

 Signature of 

City Administrator/ 

Clerk-Treasurer 

     

 

 

 Minnesota Public Facilities Authority 

Federal Employer I.D. No. 41-6007162 
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STATE OF MINNESOTA  ) 

 ) 

COUNTY OF POLK   ) 

 ) 

CITY OF EAST GRAND FORKS ) 

 

 

 I, the undersigned, being the duly qualified and acting City Administrator/Clerk-Treasurer of the City 

of East Grand Forks, Minnesota (the “City”), do hereby certify that I have carefully compared the attached 

and foregoing extract of minutes of a regular meeting of the City Council of said City held on September 20, 

2016, with the original thereof on file in my office and the same is a full, true and correct copy thereof, 

insofar as the same relates to the issuance and sale of the City’s General Obligation Sewer Revenue Note, 

Series 2016, in the original aggregate principal amount of $6,933,456. 

 WITNESS My hand as such City Administrator/Clerk-Treasurer and the corporate seal of the City 

this ____ day of ___________, 2016. 

 

  

City Administrator/Clerk-Treasurer 

City of East Grand Forks, Minnesota 

 (SEAL) 
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RESOLUTION NO.  16 – 09 – 92 

 
 

Council Member _______, supported by Council Member ________, introduced the following 

resolution and moved its adoption: 

 

RESOLUTION RATIFYING CONTRACTS 

 

WHEREAS, the City of East Grand Forks purchased from Hardware Hank the goods referenced in 

check number 24985 for a total of $220.51. 

 

WHEREAS, Craig Buckalew, was personally interested financially in the contract, but the purchases 

were made because the price was as low as or lower than other local vendors. 

 

NOW THEREFORE, BE IT RESOLVED, BY THE CITY COUNCIL OF THE CITY OF EAST 

GRAND FORKS: 

 

1. The above mentioned purchase by the City and the claim of the vendor based thereon are 

confirmed and the Mayor and Clerk are directed to issue an order-check in payment of such 

claim on the filing of the affidavit of official interest required under Minnesota Statutes, Section 

471.89. 

 

2. It is hereby determined that the total price of $220.51 paid for such goods is as low as, or lower 

than, the price at which they could have been obtained elsewhere at the time the purchase was 

made. 

 

3. This resolution is passed to comply with the provisions of Minnesota Statutes, Section 471.87-

89. 

 

4. Resolution passed by unanimous vote of the council on September 20, 2016. 

 

Voting Aye:  

Voting Nay:    

Absent:   

   

   

The President declared the resolution passed. 

 Passed: September 20, 2016 

Attest: 

 

 

____________________________________ ____________________________________ 

City Administrator/Clerk-Treasurer  President of Council 

 

I hereby approve the foregoing resolution this 20
th

 day of September, 2016. 

 

 

 ____________________________________ 

  Mayor 
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AFFIDAVIT OF OFFICIAL INTEREST CLAIM 

 

STATE OF MINNESOTA  ) 

COUNTY OF POLK   ) ss 

CITY OF EAST GRAND FORKS ) 

 

I, Craig Buckalew, being duly sworn states the following: 

 

1. I am 3
rd

 Ward Council Member of the City of East Grand Forks. 

 

2. The City of East Grand Forks check number 24985 for a total of $220.51. 

 

3. This resolution is passed to comply with the provisions of Minnesota Statutes, Section 471.87-

89. 

 

4. Resolution passed by unanimous vote of the council on September 20, 2016. 

 

Affiant states further that to the best of his knowledge and belief (a) the contract price was as low as or 

lower than the price at which the services could be obtained from other sources. 

 

Affiant further states that the affidavit constitutes a claim against the city for the contract price, that the 

claim is just and correct, and that no part thereof has been paid. 

 

 

 

 

 Dated: _______________________  

 

 

  _______________________  

 (Signature of Official) 
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