AGENDA
OF THE CITY
COUNCIL WORK SESSION
CITY OF EAST GRAND FORKS
TUESDAY, SEPTEMBER 13, 2016 — 5:00 PM

CALL TO ORDER:

CALL OF ROLL:

DETERMINATION OF A QUORUM:

1.

2.

Request to File Roll & Set Final Hearing Date for 16AJ2 Riverview 10" Add — Steve Emery
Request for Preparation of Plans & Specs for Bygland Road Roundabout — Steve Emery
Request for Report of Feasibility for 2017 Street Improvement Project — Jason Stordahl
Parking Ticket Food Shelf Program — Michael Hedlund
Request for 30 Hour Work Week — David Murphy
Request for Interim Pay for Mark Dragich — David Murphy
Budget Information & Presentations

a. Community Development, Building Inspections, City Hall, Transit, Sunshine

Terrace, and Infill Building Budgets
b. Park & Recreation Department

c. Police Department
d. Economic Development Department

ADJOURN:

Upcoming Meetings
Regular Council Meeting — Tuesday, September 20, 2016 — 5:00 PM — Council Chambers
Work Session — Tuesday, September 27, 2016 — 5:00 PM — Training Room
Regular Council Meeting — Tuesday, October 4, 2016 — 5:00 PM — Council Chambers
Work Session — Tuesday, October 11, 2016 — 5:00 PM — Training Room




AGENDA ITEM # 1

Request for Council Action

Date: September 8, 2016

To: East Grand Forks City Council, Mayor Lynn Stauss, President Mark Olstad, Council Vice
President Chad Grassel, Council Members: Clarence Vetter, Henry Tweten, Marc
Demers, Craig Buckalew and Mike Pokrzywinski.

Cc: File
From: Steve Emery, P.E.
RE: Final Assessment Roll - 2016 Assessment Job No. 2— Concrete Paving and Sidewalk

Construction , Riverview 10" Addition.

Background:

We are looking to file the Proposed Final Assessment Roll with the City Council and set a date for the
Assessment Hearing on the above referenced project.

Recommendation:

File the Proposed Assessment Roll and Set date for Assessment Hearing.

Enclosures:

Proposed Final Assessment Roll.
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ASSESSMENT ROLL - PRELIMINARY

2016 ASSESSMENT JOB NO. 2

CONCRETE PAVING & SIDEWALK CONSTRUCTION

EAST GRAND FORKS, MN

STREET IMPROVEMENTS

Construction $ 277,526.20
Plans and Specifications $ 29,717.02
Staking & Inspection $ 10,801.13
Assessment Roll $ 277526
Administration $ 8,325.79
TOTAL PROJECT COST $ 329,145.40

Front Footages

RIVERVIEW 10TH 2653.36
RIVERVIEW 9TH 285.00
TOTAL ASSESSABLE FOOTAGE 2938.36

Assessment Rate $ 112.02 Front Foot
SIDEWALK IMPROVEMENTS

Construction $ 12,352.00

Plans and Specifications $ 1,602.26

Staking & Inspection $ 582.37

Assessment Roll $ 123.52

Administration $ 370.56

TOTAL PROJECT COST $ 15,030.71

Front Footages

RIVERVIEW 10TH 630.08

RIVERVIEW 9TH 0.00

TOTAL ASSESSABLE FOOTAGE 630.08

Assessment Rate $ 23.86 Front Foot




LL'9LLppeS [Lzog0'sL  |B0°0£9 [ovsvL‘ezes |9cneez IVLOL ANVAD|
9,'vZ6°LES 00°0$ 000 9.%26'LE$  |00°582 NOILIAAY H16 MIIAYIAN TVLOLENS
6519018 0008 66'L¥9°0LS [00'G6 £00 00Id 200 107 AV H16 MIIAYIN Vv 13HOVY ? S Advda anvyl| 0066110 €8
66 L¥9'0LS 000$ 66'L¥9'0LS [00°G6 £00 30019 100 107 AAY HL6 MIIAYIAI OIHJD0L ¥YSH1® A 13VHDIN AGNVHE| 00'¥6L70°€8
65 1¥9'01L$ 00°0$ 65 L¥9'0LS |00°G6 200 20|18 110 107 AV H16 MIIAYIATY VIHLNAD ® A1vNOd OIHJJ0L| 00'88L¥0°€8
NOILIAAV H16 MIIANMIAN
SE'1SZ°TLES LL°0£0°'5L$  [80°0E9 ¥9'022°262% |9£°£592 NOLLIGQV HL0L MIIANIAIN Tv.L0LENS
1Z€1S'8S 000$ 1Z’€16588 |00°9L NOILIAAY HLOL MIIAYIAIY Z1 107 Z o019 a HSIYL % I @334 SdINVA| 00°0Eb¥0'€8
1T€1588 00°0% 1Z€1G588  |00'9Z NOILIAAY HLOL MIIAYIAIY L1 107 Z 3o0Ig ¥ VIIONVY 2 V HL3S M3ay3d| 006Zpr0'Es
LT€158S 00°0% 1z€1688  [00'9L NOILIAAY HLO0L MIIAYIAIY 0L 107 2 %019 ONI INJNJOT13AIA AYVHD| 00°82¥+0'E8
12€1588 0008 17€16'88  |00'9L NOILIAaV HLOL MIIAYIAIY 6 107 Z ¥00I9 ONI INIWJOTIAIA ANVHD| 00 /2v¥0'€8
1Z€1588 000$ izels'ss  [00'9L NOILIAAY HL10L MIIAYIAIY 8107 Z ¥00|9 ONI INIWJO13AIA ANVHD| 00'9Z¥+0°E8
65179015 000$ 65'1¥90L$ 0056 NOILIAaVY HLOL MIIAYTIAI £ 107 Z %00/ NIUWM ? NOQ AIMTVS| 00'GZyr0es
€8'06CIS 6299278 |00°S6 6G'1¥9°0L$ [00°G6 NOILIQay HL0L MIIAYIAI 9107 2 oolg 21avr ® DIVYD HNHOS| 00 #Zhr0 €8
1T€158S 000$ LZ€16'88  |00'9L NOILIAQVY H10L MIIAYIAIY G 107 Z %00Ig ONI LNIWJOT1IAIA ANVHD| 00°€2Zvi0'es
12€1588 00'0$ 1T€16'88  |00°9L NOILIAAY H10L MIIAYIAIY 107 Z %00I9 ONI ININJOTIAIA ANVHD| 00°22vP0'e8
12°9Z€01$ 00EL8'1S |009 1Z€16588 0092 NOILIAAY HL0L MIIAYIAIY €107 Z %00|9 ONI INFWJO13AIA ANVHD| 00°12¥r0'es
12€1588 0003 17€1588  [00°9L NOILIAAY HLOL MIIAYIAIY Z 107 Z ¥00I9 M VOISSAr B d T3VHOIN NVYWLYVH| 00°0Z+¥0° €8
L2'€1G'8S 00°0% 12°E15'8% 00'9. NOILIAAv H10L MIIAHTAIY | 101 ¢ 3o0|g W NNAT? DIVHD 1104d| 00°6L¥P0°E8
S0'601L'02% 8G0¢5'€S  [00°8¥L 1¥'8/G'918 |00'8vL NOILIAAY HLOL MIIANTAIY 64 107 | %009 9349 NIOHLHOLS| 00'8iPr0ES
9/°698°01% Zb'806'LS  |00°08 ¥£'196'88 0008 NOILIAaY HL0L MIIAYIAIM 81 107 | Y009 W VHVS 3 O S00VI AQNOS| 00°21pr0 €8
¥£'196'8$ 000% ¥£19668  |0008 NOILIAAY HL0L MIIAYIAMY L1 107 | X20id ONI INJNJOT13AIA ANVHD| 00°9LP0°E8
$£'196'8S 000% ¥£19685  |00°08 NOILIAaV HLOL MIIAYAAIY 91 107 | %2019 ONI LNIWJOT1IAIA ANVHD| 00'GLyb0'€s
v€196'8$ 0008 ve'196'88 (0008 NOILIAAY HLOL MIIAYIAIY G1 107 | %2019 ONI LINIWJOTIAIA ANVED| 001vv0'E8
vE'196'8$ 000$ v£'19688  |0008 NOILIAAY HL0L MIIAYIAIY #1107 | 3009 ONI INJNJOTIATA ANVHD| 00°ELpP0ES
9t'902'21$ 00°0% 9¥'90Z'21$ 16°801 NOILIAAY HL0L MIIAYAAIY £1 107 | Mo0Ig ONI LNIJINJOT13ATA AHVHI| 00°2i¥b0'ER
1166.'51S 6299.7% |96Gl1 97'6862}S [96°Gh) NOILIQaY HLOL MIIAYIAIY 21 107 | Yo0ig ONI SY3a71INg IAILLNDIX3| 00°LLbP0Es
90'896 85 0003 90'896'85  |90°08 NOILIAQY HLO} MIIAYIAIY LL 107 | Xo0Ig ONI LNFWJO13AIA ANVHD| 000Lv¥0'E8
90'896'9S 0003 90'896'8S  |9008 NOILIAAY HLOL MIIAYIAIY 01 107 | 32019 ONI INJWJOTIATA ANVHD| 00°'60v70 €8
90°'896'8$ 000$ 90'896'8$  |90°08 NOILIAAY HLOL MIIAYAAIY 6107 | %00|9 ONI INIWJOTIAIA ANVHD| 00°80v¥0€8
/€'891'z1$ 000% 1€891°21S |€9'80) NOILIAAY HLOL MIIAYIAIY 8107 | %00|g ONI LINIWJOTIAIA AXVHD| 00'20v70°€8
9519618 A% I AT 9€'G68°21S |cl Ghh NOILIQAY HL0L MIIANIAIN £ 107 L X009 ¥ NAMVYY B [ 900V MYAON| 0090vP0°€8
92 695 8% 000$ 8269583 |06 97 NOILIQaY HLOL MIIAYIAIY 9107 1 o0ig ONI LNIWJO13A3A AMVHD| 00°50¥0' €8
0£'/€.'8S 000% 0€/€°88 |00'8L NOILIQQY HLOL MIIAYIAIY 6107 | Xo0i1g ONI INTWJOTIAIA AUVED| 00 ¥0r¥0'e8
0£/€.'8S 00°0% 0ge'2eL'88  [00'82 NOILIAAY HL10L MIIAYIAIY #1017 | ¥00|g ONI LINIWAOTIAIA AMVHD| 00'€0v¥0'€8
0€/E.°8S 00°0% 0€/€1'88 |008L NOILIAAY HLOL MIIAYIAIY €107 | ¥00|9 ONI INJWJOTIAIA ANVHD| 00°20v70°€8
0€'L€L'8S 000S 0c.€l88 |008Z NOILIAAY H10L MIIAYIAIE Z 107 | %00Ig "H ITI3INVA ® I AWIH3r ONIMHIY| 00°LOVP0O'E8
0c/€L'98 0008 0c.€.88 [00'8Z NOILIAAY HL0L MIIAYIAIY | 107 | %00I9 ONI LNJNJO13A3A AYVHD| 00°00¥+0°€8
NOILIAAV H10L MIAIAYIAIY
99'¢Z$ 20718 ‘ON
LS3¥3LNI 3¥0439| LlI4aN3g 1004 1143N3g 1004 NOILdINOS3a HINMO 130¥vd
LNIWSSISSVY INOW4H ¢ INO¥AH INO¥4 $ | LNOMH
TvioL M1vmaais 133¥1S

VLOS3INNIW ‘SYH04 ANVYD LSV

NOILONYLSNOD MTVMIAAIS ? ONIAVd ILIAONOD

€ 'ON 901 LNIINSSISSY 9102
AYVYNINITZYd - 170 LNJINSSISSY




AGENDA ITEM # 2

Request for Council Action

Date: September 8, 2016

To: East Grand Forks City Council, Mayor Lynn Stauss, President Mark Olstad, Council Vice
President Chad Grassel, Council Members: Clarence Vetter, Henry Tweten, Marc
Demers, Craig Buckalew and Mike Pokrzywinski.

Cc: File

From: Steve Emery, P.E.

RE: Preparation of Plans and Specifications - Bygland Road Roundabout
Background:

The City approved by Resolution Amending of the TIP so that Federal Subtarget dollars can be utilized
for Construction of the Bygland Road Roundabout. With all of the necessary requirements required on a
Federal Project and the potential for the City having to aquire property we feel that it is prudent that we
get started as soon as possible on some of the preliminary work such as topographic survey so that
some preliminary conceptual plans can be completed which will provide the necessary information to
validate if the city will need to acquire any property as part of the project.

The following is the proposed budget for the projects:

PROPOSED BUDGET

Bygland Roundabout
Construction $1,400,000.00
Plans / Specifications (12%) $168,000.00
Staking / Inspection (10%) $140,000.00
Contingencies (10%) $140,000.00
Administration / Legal (3%) $42,000.00
TOTAL PROJECT COST $1,890,000.00
PROPOSED FUNDING Bygland Roundabout
Federal Subtarget Dollars $858,000.00
City / State Aid Funds $1,032,000.00
TOTAL PROJECT COST $1,890,000.00

Recommendation:
Authorize WSN to Prepare Plans and Specifications which will alow us to move ahead with some of the

preliminary work as noted above

Enclosures: None
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AGENDAITEM#__ 3

Request for Council Action

Date: 9-8-2016

To:  East Grand Forks City Council Mayor Lynn Stauss, President Mark Olstad, Council Vice
President Chad Grassel, Council Members: Clarence Vetter, Mike Pokrzywinski, Craig
Buckalew, Henry Tweten, and Marc DeMers.

Cc: File
From: Jason Stordahl-Public Works Director

RE:  Report of Feasibility, Street Improvements

History: In 2014 the City decided to move forward with a three year street improvement plan, where in
the course of three years all the City Streets (bituminous streets) would be improved by either seal
coating or overlaying, Next year will be the last year of that plan, and in preparation for the 2017
improvements, Mr. Emery and I assessed the conditions of the remaining streets, and would like to move
forward with the preparations of a report of feasibility.

Recommendation: Consider authorizing the City Engineers to prepare a report of feasibility for the
proposed 2017 street repairs, which will be prepared at no cost to the City.

C:\Users\mnelson\AppData\Local\Microsoft\Windows\Temporary Internet Files\Content.Outlook\KQ64YLFA\Report of Feasibility
street improvements for 2017_RCA.doc
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AGENDAITEM#__ 4

Request for Council Action

Date: 09/07/2016

To:  East Grand Forks City Council Mayor Lynn Stauss, President Mark Olstad, Council Members:
Clarence Vetter, Henry Tweten, Craig Buckalew, Chad Grassel, Mike Pokrzywinski and Marc
Demers

Cc:  File

From: Michael S. Hedlund — Chief of Police

RE:  Parking Ticket Program

Background: The East Grand Forks Police Department is requesting permission to run a program
during the month of December where anyone who receives a Street Maintenance parking ticket would be
allowed to “pay” that ticket by making a food or cash donation to the East Grand Forks Food Shelf. This
program would be modeled after one which has been successfully operated in Stillwater, MN. Stillwater
requests that the “donors” turn in ten cans of food as payment for a $25 parking ticket. Our Street
Maintenance tickets (these are the most commonly written tickets in Winter months) also have a fee of
$25 but we were leaning towards requiring that people donate five food “items” as payment. We will
work with the EGF Food Shelf to determine what items are acceptable and needed. A cash donation to
the Food Shelf for the $25 amount of the ticket would also be allowed.

Recommendations: That the East Grand Forks City Council approve a program that would allow
parking tickets issued in the month of December to be “paid” with a donation (cash or food donation) to

the East Grand Forks Food Shelf.

Enclosures: None
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AGENDA ITEM#__ 5

Request for Council Action

Date:  September 13, 2016

To:  East Grand Forks City Council Mayor Lynn Stauss, President Mark Olstad, Council Vice
President Chad Grassel, Council Members: Clarence Vetter, Mike Pokrzywinski, Craig
Buckalew, Henry Tweten, and Marc DeMers.

Cc:  File

From: City Administrator David Murphy

RE:  Request for 30 Hour Work Week.

Background

Senior Center Director Linda Vanderhoof has met with to inquire about reducing her hours to 30 hours
per week until her planned retirement in November of 2017. Ms. Vanderhoft is requesting to work
regular hours Monday, Tuesday and Thursday, Wednesday until 2pm and be off on Fridays. She
indicated that the schedule would be subject to adjustment on occasion due to periodic weekend hours
etc. Ms. Vanderhoof would like to start the new schedule November 1, 2016

Shirley Terrian currently works a few hours per week and has agreed to cover the hours on Wednesdays
and Fridays.

[ will be available to answer any questions the Council may have regarding benefits, budget etc.
Staff Recommendation

Discussion and Direction from Council.

C:\Users\mnelson\AppData\Local\Microsoftt\Windows\Temporary Internet Files\Content.Outlook\KQ64YLFA\September 13
Request for 30 Hour Work Week.docx
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AGENDA ITEM# ©

Request for Council Action

Date:  September 13, 2016

To:  East Grand Forks City Council Mayor Lynn Stauss, President Mark Olstad, Council Vice
President Chad Grassel, Council Members: Clarence Vetter, Mike Pokrzywinski, Craig
Buckalew, Henry Tweten, and Marc DeMers.

Cc:  File

From: City Administrator David Murphy

RE:  Request for Interim Pay for Mark Dragich.

Background

Mark Dragich began acting as the Interim Parks & Recreation Director on May 4, 2016 as a result of the
reassignment of David Aker. No provision was made at the time for interim pay. I have met with Mr.
Dragich and believe that he is eligible for out-of-rank pay.

City policy regarding out-of-rank pay is to compensate the employee at the first step of the pay grade of
the temporary position that is at least 5% higher than their current wage. Mr. Dragich is currently at
Grade 15, Step 7. The Parks & Recreation Director Position is Grade 20. Step 1 of Grade 20 is 8% higher
than Mr. Dragich’s current wage and is what city policy calls for.

Mr. Huttunen will be starting as the Parks & Recreation Director on September 26, 2016 which will be
the end of Mr. Dragich’s interim duties. The out-of-rank pay from May 4, 2016 to September 23,2016 is
$2,072.88.

A copy of the personnel policy, out-of-rank pay calculation and wage scale are included with your
packet.

Staff Recommendation

Approval of Out-of-Rank pay to Mark Dragich for interim Parks & Recreation Director work.

T:\David\Council RCAs 2016\September 13 Interim Pay for Mark Dragich.docx
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A. It is the responsibility of City employees, while traveling in City vehicles to stop at
accident scenes and render whatever assistance that is within their capability if it is
safe to do so. It is not the intention of this policy to impose strict procedures in
governing the actions of employees at accident scenes. It is realized that each
employee must use his or her own judgment in determining if assistance is needed and
what assistance they are capable of providing.

B. As a minimum, the employee should ensure that police and fire personnel have been
notified (if necessary). If injuries have occurred, and the employee is capable and
qualified, first aid may be rendered to the victim.

C. The employee should remain at the accident scene until emergency vehicles arrive
and offer assistance to police and fire personnel as needed.

D. The employee should remain polite and helpful in all circumstances and never
speculate on cause, effect or blame involved in the accident.

E. An incident report will be completed by the employee within 24 hours describing the
details of the accident and filed with the Risk Manager.

NEWS RELEASES

News releases concerning municipal affairs are the responsibility of the Department
Heads and City Administrator. Employees are prohibited from releasing any information
related to municipal affairs to the news media without the prior consent of the employee's
Department Head or the City Administrator.

WORKING OUT OF CLASSIFICATION PAY

The purpose of this policy is to define and delineate circumstances when an employee will
receive compensation for the performance of duties in a higher classification than he/she
normally performs.

APPLICABILITY: The provisions of this policy apply to employees of the City unless
existing labor contracts specifically provide for a Working Out of Classification procedure.

A. Compensation for working out of classification is provided as monetary recognition to
an employee for the assumption and performance of duties normally performed by an
employee of higher classification.

B. The assumption and performance of the duties of the higher classification must
encompass the full range of responsibilities of the higher classification. This shall not
apply to temporary assignments which are made pursuant to prior mutual agreement
between the employee and his or her immediate supervisor for the purpose of

64
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providing training opportunity to the employee, for a mutually agreed upon period of
time.

C. The performance of such duties must be for an extended period of time, wherein a
need exists to fulfill the duties and responsibilities of the vacant position. An extended
period of time is generally considered as an assumption of duties and responsibilities
that will last in excess of thirty (30) work days.

D. Working out of classification compensation shall be allowed only after written
recommendation of the Department Head and concurrence by the City Administrator.
Recommendation and designation shall be accomplished prior to the assumption of
higher classification responsibilities.

E. The employee’s compensation will be increased to the starting salary of the higher
classification in which the employee is substituting, or five percent (5%), whichever is
higher.

F. When the temporary assignment is completed, the employee’s salary will be
readjusted to its previous level or the level where it would have attained, including
general salary adjustment and within range increases, if the out of classification pay
had not been made. The employees’ date of hire and anniversary date will remain
unchanged throughout the temporary assignment.

CHILDREN'S SERVICE WORKER BACKGROUND CHECK POLICY & PROCEDURE

The Minnesota Child Protection Act (MN Stat. 299C provides authority for the City to
obtain a criminal history background check for "children's service providers". Because of
the close contact and daily supervision of children that the City provides, it falls within
the definition of children's service provider. Therefore, the City is implementing this
policy for a criminal background check for all City employees in all job classes, part-time
and full-time, that have contact with children.

A. A criminal background check for offenses covered under MN Stat. 299C will be
made at the time of a job offer, including offer of temporary or seasonal employment.
Employment with the City will be contingent upon successfully passing the
background check. No employee may start working before the background check is
completed.

B. Persons offered employment must, as a condition of employment, sign an informed
consent allowing the City to obtain their criminal history information with regard to
convictions for offenses listed in MN Stat. 299C. Persons offered employment must
sign this informed consent for the background check, or the job offer will be
withdrawn.

Any intentional omission or false representation will result in a withdrawal of the job
offer; or if discovered after hire, the termination of employment in that position.
65
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Corren’

2016 Step
Grade 1 2 3 4 5 6 7 8
1 9.84 10.10 10.36 10.87 11.39 1191 12,43 12.95
2 10.48 10.75 11.03 11.58 12,13 12.68 13.24 13.79
3 11.16 11.45 11.75 12.33 12.92 13.51 14.10 14.68
4 11.89 12.20 12.51 13.14 13.76 14.39 15.01 15.64
5 12.66 12.99 13.32 13.99 14.66 1532 15.99 16.65
6 13.48 13.84 14.19 14.90 15.61 16.32 17.03 17.74
7 14.36 14.73 15.11 15.87 16.62 17.38 18.13 18.89
8 15,29 15.69 16.09 16.90 17.70 18.51 19.31 20.12
9 16.28 16.71 17.14 18.00 18.85 19.71 20.57 21.43
10 17.34 17.80 18.25 19.17 20.08 20.99 21.91 22.82
11 18.47 18.96 19.44 20.41 21.39 22.36 23.33 24.30
12 19.67 20.19 20.71 21.74 22.78 23.81 24.85 25.88
13 20.95 21.50 22.05 23.15 24.26 25.30 26.46 27.56
14 22.31 22.90 23.48 24.66 25.83 27.01 28.18 29.36
15 23.76 24.39 25.01 26.26 27.51 28.76 30.01 31.26
16 25.30 25.97 26.64 27.97 29.30 30.63 31.96 33.30
17 26.95 27.66 28.37 29.79 31.20 32.62 34.04 35.46
18 28.70 29.46 30.21 31,72 33.23 34.74 36.25 37.76
19 30.57 31.37 32,18 33.78 35.39 37.00 38.61 40.22
20 3255 33.41 34.27 3598 37.69 3941 41.12 42.83
21 34.67 35.58 36.49 38.32 40.14 41.97 43.79 45.62
22 36.92 37.89 38.87 40.81 42.75 44.70 46.64 48.58
23 39.32 40.36 41.39 43.46 45.53 47.60 49.67 51.74
24 41.88 42.98 44.08 46.29 48.49 50.70 52.90 55.10
25 44.60 45.78 46.95 49.30 51.64 53.99 56.34 58.69
2016 Hrly
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Mark Dragich
Effective May 5, 2016

P\
_Zﬁémg 7-May

8-May  21-May
22-May 4-Jun
5-Jun 18-Jun

19-Jun 2-Jul
3-Jul 16-Jul
17-Jul 30-Jul

31-Jul 13-Aug
14-Aug 27-Aug
28-Aug 10-Sep
11-Sep 24-Sep

Rec Cord Dir

$1,920.64 S 520.80
$ 2,604.29
$ 2,604.29
$ 2,604.29
$ 2,604.29
$ 2,604.29
$ 2,604.29
S 2,604.29
$ 2,604.29
S 2,604.29
$ 2,604.29

2,441.44
2,604.29
2,604.29
2,604.29
2,604.29
2,604.29
2,604.29
2,604.29
2,604.29
2,604.29
2,604.29

RV Vo S Vo S V0 I Vo S Vs RV B V2 I Vo S Vo i Vo

Total OR Earned as Interim

13

“nmnnunmnmrimvo ;oo ;v ;y;:;: i n

Paid
2,401.04
2,401.04
2,401.04
2,401.04
2,401.04
2,401.04
2,401.04
2,401.04
2,401.04
2,604.29
2,604.29

Total Back Pay

RV Vo S Vo S ¥ Vo Ve BV SV R 72 I Vo B Vo

5

$

Back Pay
40.40

203.25
203.25
203.25
203.25
203.25
203.25
203.25
203.25

1,666.38

2,072.88
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General Ledger

Revenue and Expense

User: kanderson

Printed: 09/06/16 10:56:50

Period 01 - 13

Fiscal Year 2014 - 2016

Account Number
620

870

620-49-870-41010
620-49-870-41020
620-49-870-41210
620-49-870-41220
620-49-870-41290
620-49-870-41300
620-49-870-41510
620-49-870-42000
620-49-870-42400
620-49-870-43010
620-49-870-43080
620-49-870-43090
620-49-870-43100
620-49-870-43190
620-49-870-43200
620-49-870-43220
620-49-870-43300
620-49-870-43620
620-49-870-44000
620-49-870-44200
620-49-870-44300
620-49-870-44320
620-49-870-44330
620-49-870-44390
620-49-870-45310
620-49-870-45320
620-49-870-45800
620-49-870-49900
870

620

Revenue Total
Expense Total

Description
EDA General

EDA-Admin

Salaries & Wages

Salaries & Wages - Overtime
PERA Contributions

FICA Contributions

Sick Leave Contributions
Insurance Contributions
Worker's Compensation
General Supplies

Small Tools and Equipment
Accounting & Auditing
Educational/Training Fees
EDP & Acctng Services
Legal Professional Services
Professional Services
Communications

Postage

Travel Expenses

L/P/F Insurance

Repairs & Maintenance
Depreciation
Miscellaneous

Bad Debt Expense

Dues & Subscriptions
Promotion

Loan Expenses - Bldg
Loans

Equipment

Pension Expense
EDA-Admin

EDA General

EDA Adminstration

AS of August 31, 2016 and December 31, 2014 and 2015

2014
Balance

34,431.87
212.00
2,164.41
2,476.18

5,227.12

0.10

$

$

$

$

$

$

$

$

$

$

$

$

$ 18,137.25
$ 1,988.24
$ 536.18
$ 38.79
$ 981.22
$

$

$

$

$

$

$

$

$

$

$

$

925.20
3,100.05

(16,500.00)

54,116.44

$ 13,471.80

o

67,588.24
54,116.44

o

2015
Balance

84,379.02
5,388.87
5,398.02

8,862.45

924.51
925.00
14,748.50
19,862.49
3,131.20

2,202.97

17.73

4,606.49
1,503.00
714.00

1,059.67
1,830.00
155,553.92
1,563.17

157,117.09
155,553.92

40

2016
Budget

$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$

$ (186,612.85)

114,559.09
8,591.93
8,763.77

18,788.06
250.00
660.00

1,200.00
15,000.00
12,000.00

2,000.00

1,200.00

900.00

1,500.00

1,200.00

186,612.85

186,612.85

2016
Balance

$
$
3
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
8

$ (98,447.47)

$

57,990.95
4,312.39
4,355.27

5,403.35

2,182.25
1,082.14
10,194.00
1,864.75
589.19
15.81
3,099.91

14.75

2,513.55

2,077.76
1,953.55

797.85

98,447.47

98,447.47

2016
Variance

2016
% Uncolle«

56,568.14 49.38%
- 0.00%
4,279.54 49.81%
4,408.50 50.30%
- 0.00%
13,384.71 71.24%
- 0.00%
(1,932.25) -772.90%
660.00 100.00%
- 0.00%
117.86 9.82%
- 0.00%
4,806.00 32.04%
10,135.25 84.46%
1,410.81 70.54%
(15.81) 0.00%
(1,899.91) -158.33%
- 0.00%
(14.75) 0.00%
- 0.00%
(1,613.55) -179.28%
- 0.00%
(577.76) -38.52%
(753.55) -62.80%
- 0.00%
- 0.00%
(797.85) 0.00%
- 0.00%
88,165.38 47.25%

LR R R B R A A B B R R R R R I R R R R R

$ (88,165.38) 47.25%

$ - 0.00%
$ 88,165.38 47.00%



General Ledger

Revenue and Expense

User: kanderson

Printed: 09/06/16 10:55:02

Period 01-13

Fiscal Year 2014 -2016

Account Number Description

682

36

000
682-36-000-36210
682-36-000-36220
682-36-000-36299
000

37

000
682-37-000-37487
000

46

501
682-46-501-43610
501

503

682-46-503-41010
682-46-503-41015
682-46-503-41210
682-46-503-41220
682-46-503-41300
682-46-503-42000
682-46-503-43200
682-46-503-43610
682-46-503-43800
682-46-503-44000
682-46-503-44200
682-46-503-44230
682-46-503-44300
682-46-503-44350
682-46-503-45300
682-46-503-46130
503

49

300
682-49-300-47240
300

682

Revenue Total
Expense Total

Infill Building

Special Assessment/Misc Rev

Tax Revenue

Interest Earnings

Lease Payments
Miscellaneous Revenue
Tax Revenue

Utility Sales

Tax Revenue

Gain/Loss on Sale of Assets
Tax Revenue

Community Development
Housing Project

L/P/F Insurance

Housing Project

Infill Building
Salaries & Wages

Salaries & Wages - Bldng Main

PERA Contributions
FICA Contributions
Insurance Contributions
General Supplies
Communications

L/P/F Insurance
Utilities

Repairs & Maintenance
Depreciation

Custodial Services
Miscellancous

Real Estate Taxes
Improvements

[nterest Expense

Infili Building

Unallocated
Transfers

Intrafund Transfer Out
Transfers

Infill Building

Infill Building
As of August 31, 2016 and December 31, 2014 and 2015

2014
Balance

$ 3,165.00
$ 61,098.00
$ 1,518.75
$ 65,781.75

$ 112754
$ 1,127.54

21.96
629.86
8,667.95
10,097.46
39,001.00
78.00

8,736.00

AR IR R RS B B R 2 S B R T R

$ 67,232.23

o
[

$ (2,578.02)

$ 65,781.75
$ 68,359.77

2015
Balance

$ 2,174.00
$ 61,383.00
9 -

$ 63,557.00

$ 1,070.28
$ 1,070.28

941.92
8,245.18
12,193.17
39,000.95

7,356.00

AR R R A B A - R L

$ 67,737.22

$ (5,250.50)

$ 63,557.00
$ 68,807.50

41

2016
Budget

$ 1,000.00
$ 65,000.00
$  1,000.00
$ 67,000.00

500.00
630.00
1,100.00
12,600.00
7,000.00
37,500.00
1,200.00
11,000.00

71,530.00

LI e R R R I B R = 2 R = A Y

$ (4,530.00)

$ 67,000.00
$ 71,530.00

2016
Balance

$ -
$ 40,524.25
$ -
$ 40,524.25

$ 1,029.00
$ 1,029.00

30.22
2.26
1.90
0.93

54.82

520.86
7,373.79
(508.71)

7,988.00

LA R R R IR A A AR B AR Y

$ 15,464.07

$ 24,031.18

$ 40,524.25
$ 16,493.07

2016
% Uncollect:

100.00%
37.66%
100.00%
39.52%

0.00%
0.00%

0.00%
0.00%

0.00%
0.00%
0.00%
0.00%
0.00%
89.04%
17.32%
100.00%
41.48%
107.27%
100.00%
0.00%
100.00%
27.38%
0.00%
0.00%
78.38%

0.00%
0.00%

630.49%

40.00%
77.00%
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General Ledger

Revenue and Expense

User: kanderson

Printed: 09/09/16 11:26:18

Period 01 -13

Fiscal Year 2015 - 2016

Account Number
214

34

000
214-34-000-34940
214-34-000-34941
214-34-000-34942
214-34-000-34944
214-34-000-34949
000

39

000
214-39-000-39201
000

49

010
214-49-010-41010
214-49-010-41020
214-49-010-41210
214-49-010-41220
214-49-010-41300
214-49-010-42000
214-49-010-42400
214-49-010-43170
214-49-010-43200
214-49-010-43610
214-49-010-43800
214-49-010-44000
214-49-010-44300
214-49-010-45300
214-49-010-45310
214-49-010-45800
010

300
214-49-300-47200
300
214

Revenue Total
Expense Total

Description
Resurrection Cemetery
Charges for Services
Tax Revenue

Sale Of Lots

[nterments

Marker Installations
Columbarium Proceeds
Other-Cemetery Revenue
Tax Revenue

Other Financing Sources
Tax Revenue

Transfers In

Tax Revenue

Unallocated
Cemetery Expenditures
Salaries & Wages

Salaries & Wages - Overtir

PERA Contributions
FICA Contributions
Insurance Contribution
General Supplies

Small Tools & Equipment
Grave Diggings
Communications

L/P/F Insurance

Utilities

Repairs & Maintenance
Miscellaneous
Improvements

Special Assessments
Equipment

Cemetery Expenditures

Transfers
Transfers Out

Transfers

Resurrection Cemetery

@h L e s

A

@ &

2015
Budget

20,000.00
15,000.00
2,000.00
500.00
37,500.00

46,052.69
46,052.69

18,133.47
1,360.01
1,387.21
1,700.00
1,000.00

15,000.00

850.00
6,000.00
6,000.00
1,500.00
5,500.00

25,122.00

83,552.69

83,552.69
83,552.69

Cemetery

As of 12-31-15 and 9-9-16

2015
Balance

22,830.00
16,650.00
4,053.00
607.00
44,140.00

LR - R AR

$ 190,850.83
$ 190,850.83

$ 19,550.04
$ 416.49
$ 141245
$ 1,436.26
$ 24.59
$  2,062.08
$ 588.00
$  4,800.00
$ -

$ 682.00
$  7,991.29
$  2,646.00
$ 3,190.00
$

$

$

$

16,690.68
61,489.88

$ 175,468.31
$ 175,468.31
$  (1,967.36)

$ 234,990.83
$ 236,958.19

44

2016
Budget

$
$
$

$
$
3

$
$

$
$

20,000.00
15,000.00
2,000.00
500.00
37,500.00

15,455.47
15,455.47

18,158.25
1,360.01
1,387.21
1,700.00
1,000.00

15,000.00

850.00
6,000.00
6,000.00
1,500.00

52,955.47

52,955.47
52,955.47

$
$
$
$
$
$

$ (8,134.05)

$
$

2016
Balance

20,385.40
7,875.00
1,170.00

640.00

30,070.40

12,483.88
240.29
931.73
913.26

0.23
919.94

671.00
782.00
4,729.74
4,094.00
282.80
3,600.00
8,555.58
38,204.45

30,070.40
38,204.45

2016
Variance

@B BB s

o

LR AR R A AR AR R A B R R A R ]

o

$

$
$

2016
% Uncoll

(385.40) -1.93%
7,125.00 47.50%
830.00 41.50%
- 0.00%
(140.00) -28.00%
7,429.60 19.81%

15,455.47 100.00%
15,455.47 100.00%

567437 31.25%
(240.29) 0.00%
42828 31.49%
473.95 34.17%

(0.23) 0.00%
780.06 45.89%
1,000.00 100.00%
14,329.00 95.53%

- 0.00%
68.00 8.00%

1,270.26 21.17%
1,906.00 31.77%
1,217.20 81.15%

(3,600.00) 0.00%

- 0.00%

(8,555.58) 0.00%

14,751.02 27.86%

- 0.00%

- 0.00%

8,134.05 0.00%

22,885.07 43.00%
14,751.02 28.00%



AGENDA ITEM# /@

Request for Council Action

Date:  September 13,2016

To:  East Grand Forks City Council Mayor Lynn Stauss, President Mark Olstad, Council Vice
President Chad Grassel, Council Members: Clarence Vetter, Mike Pokrzywinski, Craig
Buckalew, Henry Tweten, and Marc DeMers.

Cc: File

From: Nancy Ellis, City Planner/Transit Manager

RE:  Budget Presentation

GENERAL INFORMATION:

[ am presenting the budgets for the following Departments/Buildings: Planning, Building Inspections,
City Hall, Transit, Sunshine Terrace and the Infill Building, [ will briefly cover the changes to each
budget at the meeting with a summary in this RCA.

1) Planning and Zoning: Small increase in the budget for salary (step and 2%) and an increase from
$60,000 to $70.000 in Professional Services (payments to City Attorney and MPO) to reflect past
years billing

2) Building Inspections: Small increases for Brenda's and my salaries. Status quo for all other line
items. [have included the current permit information and revenue.

3) City Hall Building: Portion of Seth’s salary has been added to the budget. Custodial services
increased $1000 for window and/or incidental cleaning. No Capital Projects for the year.

4) Transit: See attached RCA for approval of 2017 MN Transit Application. No changes to budget.
Capital purchases include 2 DAR vans $86000 ~ Feds pay$68,800 and we pay $17,200

5) Sunshine Terrace: Budget shows increase of ~$20,000 for rent income, which is a $25/month
increase for each apartment. EDA is considering additional rent increases to make the budget
break even. Currently there are 52 vouchers and 63 apartments, so this increase will primarily
affect the housing payments. We are working with HRA to see if their budget will be able to
take on this rent increase. Other expense changes include an incrase for a portion of Seth’s
salary, a decrease in the admin salary (removing a portion of Paul’s salary and adding mine), and
an increase in property betterment for carpet

PARCA-Nancy\2016\Budget presentation_2017.doc

45
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May 2, 2002 Request for Council Action

6) Infill Building: Shows a slight increase for repairs and maintenance to meet our past actual
expenses

RECOMMENDATION:

Approve preliminary budgets as presented.

46
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Request for Council Action

Date: September 13, 2016

To:  East Grand Forks City Council Mayor Lynn Stauss, President Mark Olstad, Council Vice
President Chad Grassel, Council Members: Clarence Vetter, Mike Pokrzywinski, Craig
Buckalew, Henry Tweten, and Marc DeMers.

From: Nancy Ellis, Planner — EGF Transit
RE:  Approval of 2017 MnDOT Transit Application

RECOMMENDATION:

Staff recommends approval for the City of East Grand Forks to enter into an agreement with MnDOT
for FY2017 transit funding.

BACKGROUND INFORMATION:

This is an annual contract with MnDOT to receive operating funds for the Fixed Route and
Paratransit/Senior Rider (DAR) service.

[ have received some indication from the State that the funds available to us in 2017 will be similar to
last year. When we approve our final transit budget in November, I will have the State’s approved
cost share of each transit service

SUPPORT MATERIALS:

Resolutions for both Fixed Route and DAR contracts
FUNDING SOURCES:

Fixed Route cost estimate with salary and incidentals: $327,000
Federal funds: $80000

Contract revenue: $4500

State Funding received in 2016: $263,200

Local share: $0 (includes admin and training costs)

DAR cost estimate with salary: $70000
Mn funding received in 2016: $56,100
Local share: $13900
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RESOLUTION NO. 16 - 09 - 82

Council member , supported by Council member , introduced the following resolution
and moved its adoption:

BE IT HEREBY RESOLVED, By the City Council of the East Grand Forks, Minnesota, that the City of East
Grand Forks enter into an agreement with the State of Minnesota, to provide paratransit transportation services
in East Grand Forks, Minnesota for period between January 1, 2017 and December 31, 2017; and

BE IT FURTHER RESOLVED, That the City of East Grand Forks agrees to provide 15% of the total operating
costs for the paratransit service and up to 20% of the total capital costs; and

BE IT FURTHER RESOLVED, that authorization to execute the aforementioned Agreement and any
amendments thereto is hereby given to the Mayor and the Administrator/Clerk Treasurer.

Voting Aye:

Voting Nay:
Absent:

The President declared the resolution passed.
Passed: September 20, 2016

Attest:

City Administrator/Clerk-Treasurer President of the Council

I hereby approve the foregoing resolution this 20" day of September, 2016.

Mayor

CERTIFICATION

I hereby certify that the foregoing resolution is a true and correct copy of the resolution presented to and
adopted by the City of East Grand Forks, Minnesota, at a duly authorized meeting thereof held on the day
of , 2016, as shown by the minutes of said meeting in my possession.

Notary

**%Sjoned Resolution will be submitted to Urban Transit Manager after City Budget is approved™**
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RESOLUTION NO. 16 - 09 - 83

Council member , supported by Council member , introduced the following resolution
and moved its adoption:

BE IT HEREBY RESOLVED, By the City Council of the East Grand Forks, Minnesota, that the City of East
Grand Forks enter into an agreement with the State of Minnesota, to provide fixed route transportation services
in East Grand Forks, Minnesota for period between January 1, 2017 and December 31, 2017; and

BE IT FURTHER RESOLVED, That the City of East Grand Forks agrees to provide 15% of the total operating
costs for the fixed route service and up to 20% of the total capital costs; and

BE IT FURTHER RESOLVED, that authorization to execute the aforementioned Agreement and any
amendments thereto is hereby given to the Mayor and the Administrator/Clerk Treasurer.

Voting Aye:

Voting Nay:
Absent:

The President declared the resolution passed.
Passed: September 20, 2016

Attest:

City Administrator/Clerk-Treasurer President of the Council

I hereby approve the foregoing resolution this 20™ day of September, 2016.

Mayor
CERTIFICATION
[ hereby certify that the foregoing resolution is a true and correct copy of the resolution presented to and
adopted by the City of East Grand Forks, Minnesota, at a duly authorized meeting thereof held on the day
of , 2016, as shown by the minutes of said meeting in my possession.
Notary

*#%Sjoned Resolution will be submitted to Urban Transit Manager after City approves its budget™**
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AGENDA ITEM#__7b

Request for Council Action

Date:  September 8, 2016

To:  East Grand Forks City Council Mayor Lynn Stauss, Council President Mark Olstad, Council
Vice President Chad Grassel, Council Members: Clarence Vetter, Mike Pokrzywinski, Craig
Buckalew, Henry Tweten, and Marc DeMers.

Cc:  File

From: Mark Dragich
Parks and Recreation

RE:  Budget

Please find attached the proposed 2017 budget for the Parks and Recreation Department. Changes in the
proposed budget will be discussed during the Work Session.

C:\Users\mnelson\AppData\Local\Microsoft\Windows\Temporary Internet Files\Content.Outlook\KQ64YLFA\RCA-PR
Budget.doc
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EAST GRAND FORKS

POLICE DEPARTMENT

Michael Hedlund 520 DeMers Avenue East Grand Forks, MN 56721
Chief of Police Phone (218) 773 - 1104 Fax (218) 773 - 1108

2017 East Grand Forks Police Department Budget Proposal

Items listed below include Capital Expenses and categories that have significant changes from 2016 funding levels.

101-42-43080 — Educational & Training Fees — Requested increase from $10,000.00 to
$12,000. We have a very young department and additional training is needed to assist them in
reaching their potential.

101-42-100-44000 — Repairs and Maintenance — Requested increase from $10,000.00 to
$12,000.00. This gets us closer to what our actual annual expenses have been in this area in
recent years.

101-42-100-44360 — Towings — Reduction from $3,725.00 to $3,000.00. Expenses have been
under $3,000.00 for at least the past five years.

101-42-100-45700 — Equipment — Request of $85,000.00 for the purchase of a new Records
Management System.

101-42-123-42120 — Fuels & Lubricants - Reduction from $50,000.00 to $40,000.00 due to the
continued lower price of oil/gasoline. This category has been below $40,000.00 both of the past
two years and is on track to be well below that figure in 2016 as well.

101-42-123-45700 — Equipment - Request of $77,000.00. This includes $33,000.00 for a new
Police Sedan, $36,000.00 for new Police SUV (reduced from $38,000.00 based on actual
expenses in 2016) and $8,000.00 for a Police ATV. Radar units had been scheduled in 2017 at a
cost of $10,000.00. This has been moved to 2018 with an increase to $12,000.00 based on
current pricing. Our current units are functioning ok and just need some minor repairs and
should last us until at least 2018.

Adjustments to Capital Expenses in out years:

2018 — Projected cost of Police SUV reduced to $37,000.00. $12,000.00 added for Radar Units.
$10,000.000 added for interior painting at the police department.

2019 — Police vehicle expenses modified. Our current plan is to maintain a fleet of four SUV’s
and one sedan. Thus in 2019 we would purchase two SUV’s rather than one sedan and one
SUV. Projected price of SUV’s is somewhat lower based on current prices staying down.

2020 — Projected expenses of the police sedan and SUV slightly lowered from previous
projections.

2021 — Police SUV - $40,000.00. Mobile Data Computers - $20,000.00. Police Department in-
house computers - $12,000.00.
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2017 East Grand Forks Police Department Capital Expenses

Item/Expense 2014 2015 2016 2017 2018 2019 2020 2021
Police Sedans 9,000 33,000 35,000
Police SUV 38,000 12,000 36,000 37,000f 76,000 39,000 40,000
Mobile Data Computers 20,000 20,000
In-Car Video Systems 25,000
PD In-House Computers 10,000 12,000
Radar Units 12,000
800 Radio Systems 20,000 160,000
Police Building Repairs 20,000 10,000{ 25,000

(Carpet) Paint (Tile)
Police ATV 8,000
Records Management System 85,000

Building Repairs Highlighted only to indicate what specific project is included that year.
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AGENDA ITEM# 7d

Request for Council Action

Date:  September 27,2016

To:  East Grand Forks City Council Mayor Lynn Stauss, Council President Mark Olstad, Council
Vice President Chad Grassel, Council Members: Clarence Vetter, Mike Pokrzywinski, Craig
Buckalew, Henry Tweten, and Marc DeMers.

Cc:  File

From: Paul Gorte, Economic Development Director

RE:  Budget Request

Attached is the 2017 EDA budget request excluding Sunshine Terrace and the Infill Building, which are
being presented by Ms. Ellis.

The Administrative budget request is similar to the 2016 budget with some refinements to recognize
actual spending patterns. Please recall that until very recently there were no budgets, so new budgets
will necessarily be revised to reflect knowledge about actual spending. The Administration budget
includes a request for funding for Golden Shovel. If other departments participate, this expenditure can
be reallocated among participating departments in future years.

The New Home Incentive budget (280 account) reflects a continuation of the pilot program introduced
in 2016. In addition legal expenses relative to this account are now being charged to this account.

In addition, there is a page which shows rebate information which includes the new home rebate
program and the Valley View abatement.


mnelson
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