
AGENDA 

OF THE SPECIAL MEETING 

CITY OF EAST GRAND FORKS 

TUESDAY, AUGUST 23, 2016 – 5:00 PM 
 

CALL TO ORDER: 

 

CALL OF ROLL:  

 

DETERMINATION OF A QUORUM: 

 

 

1. Consider adopting Resolution No. 16-08-76 approving the hiring of Reid Huttunen as the Park 

and Recreation Superintendent at a starting salary of $66,383.86 per year. 

 
 

ADJOURN: 

 

 

 

 

 

 

PLEASE SEE NEXT PAGE FOR WORK SESSION AGENDA 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



AMENDED AGENDA 

OF THE CITY  

COUNCIL WORK SESSION  

CITY OF EAST GRAND FORKS 

TUESDAY, AUGUST 23, 2016 – Following the Special Meeting 
 

CALL TO ORDER: 

 

CALL OF ROLL: 

 

DETERMINATION OF A QUORUM: 

 

 

1. Request to File Roll & Set Final Hearing Date for 15AJ1 POW 6
th

 – Steve Emery 

 

2. Update from NW MN Housing & Redevelopment Authority – Lee Meier 

 

3. Request to Consider the Policy for Sell, Lease, or Option City-Owned Property – Paul 

Gorte 

 

4. Request for Purchase of Scoreboard for VFW Arena – Mark Dragich 

 

5. Request for Replacement of Fire Dept Suburban – Gary Larson 

 

6. Request to Start a New Hiring Register for Secretary/Dispatcher/Jailer – Mike Hedlund 

 

7. Request to Start a New Hiring Register for Police Officer – Mike Hedlund 

 

8. Request to Renew MMUA Safety Management Program – David Murphy 

 

9. Request to Consider CGMC Renewal – David Murphy 

 

10. Discussion of 2017 Preliminary Budget – Karla Anderson 

 

 

ADJOURN: 

 

Upcoming Meetings 

Regular Council Meeting – Tuesday, September 6, 2016 – 5:00 PM – Council Chambers 

Work Session – Tuesday, September 13, 2016 – Training Room  

Regular Council Meeting – Tuesday, September 20, 2016 – 5:00 PM – Council Chambers 

Work Session – Tuesday, September 27, 2016 – 5:00 PM – Training Room 
 



RESOLUTION NO.  16 – 08 - 76 
 

Council Member ______, supported by Council Member ______, introduced the following 

resolution and moved its adoption: 

 

WHEREAS, the City of East Grand Forks has advertised for the position of “Park and 

Recreation Superintendent”, and 

 

WHEREAS, the East Grand Forks Civil Service Commission passed on three candidates for a 

second interview; and 

 

WHEREAS, the City Council conducted interviews with the three candidates and selected a 

candidate for the position; and 

 

WHEREAS, the position was offered to Candidate Reid Huttunen at Grade 20 Step 1 for a 

starting salary of $66,383.86 per year. 

 

NOW, THEREFORE, BE IT RESOLVED BY THE CITY COUNCIL OF EAST GRAND 

FORKS, MINNESOTA approves the hiring of Reid Huttunen as the Park and Recreation 

Superintendent at a starting salary of $66,383.86 per year. 

 

Voting Aye:  

Voting Nay:  

Absent:   

   

 

The President declared the resolution passed. 

 Passed: August 23, 2016 

Attest: 

 

___________________________________ ____________________________________ 

City Administrator/Clerk-Treasurer President of Council 

 

 

I hereby approve the foregoing resolution this 23
rd

 day of August, 2016. 

 

____________________________________ 

 Mayor  
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RESOLUTION NO.  16 – 09 - XX 
 

 

 

Council Member _______, supported by Council Member _______, introduced the following resolution and moved 

its adoption: 

 

WHEREAS, The City Administrator/Clerk-Treasurer with the assistance of the person designated, has calculated 

the proper amount to be specially assessed against every lot, piece and parcel of land, without regard to cash 

valuation, utilities and street foundation improvements described as “2015 Assessment Job No. 1 – POW 6
th

 

Utilities”; and 

 

WHEREAS, Said calculations known as the proposed assessments were filed with the Administrator/Clerk-

Treasurer on September 6, 2016; and 

 

NOW THEREFORE, BE IT RESOLVED BY THE CITY COUNCIL OF EAST GRAND FORKS, 

MINNESOTA: 

 

1. A hearing shall be held at 5:00pm or as soon as possible thereafter on October 4, 2016 in the City 

Hall Council Chambers located at 600 Demers Ave to pass upon such proposed assessments.  All 

persons owning property affected by such improvement will be given an opportunity to be heard 

with reference to such assessment. 

 

2. The City Administrator/Clerk-Treasurer is hereby directed to cause a notice of the hearing on the 

proposed assessment to be published once in the official newspaper at least two weeks prior to the 

hearing, and he shall stated in the notice the total cost of the improvement.  He shall also cause 

mailed notice to be given to the owner of each parcel described in the assessment roll not less than 

two weeks prior to the hearing. 

 
 

Voting Aye:   

Voting Nay:   

Absent:    
 

The President declared the resolution passed. 

 Passed:  September 6, 2016 

Attest: 

 

 _______________________________________   _____________________________________  

City Administrator/Clerk-Treasurer President of Council 

 

 

I hereby approve the foregoing resolution this 6
th
 day of September, 2016. 

 

  _____________________________________  

 Mayor 
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AGENDA ITEM #_______ 

 
 

- 1 - 

Request for Council Action 
 
 
Date: September 6, 2016 
 
To: East Grand Forks City Council Mayor Lynn Stauss, Council President Mark Olstad, Council 

Vice President Chad Grassel, Council Members: Clarence Vetter, Mike Pokrzywinski, Craig 
Buckalew,  Henry Tweten, and Marc DeMers. 

 
Cc: File 
 
From:  Paul Gorte, Economic Development Director 
 
RE: Policy on Sale, Lease, or Option of City-Owned Land, Revised 
 

 
On July 19 and August 16 the EDA Board considered a Policy on Sale, Lease, or Option of City-
Owned Land.  The EDA sent the proposed policy to the City Council with a recommendation to 
approve.  On July 26 at its Work Session the City Council requested modifications to separate the 
cases where the City has declared property to be surplus from the instances where someone 
approaches the City to purchase land or facilities that the City owns but has not determined to be 
surplus.  Attached is the revised policy.   

 It establishes a review procedure. 

 It defines the roles of the various departments. 

 It establishes criteria for sale, lease, and option. 

 It establishes a procedure for people to request the sale, lease, or option of City-owned land. 

 

The EDA reviewed the revised policy at its August 16 meeting.  It unanimously (6-0) recommended 

approval to move the policy forward to the City Council for action and adoption. 
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CITY OF EAST GRAND FORKS 

STANDARD OPERATING PROCEDURE 

POLICY ON SALE, LEASE, OR OPTION OF CITY-OWNED LAND 

 

This Standard Operating Procedure prescribes the procedure for the disposition of City-owned real 

estate.  Any changes made to this S.O.P. will be coordinated through the City Administrator’s Office. If 

changes are made to the master copy (maintained by the City Administrator’s Office), said changes shall 

be sent to all offices on distribution for this S.O.P. 

Distribution: City Administration Office, City Finance Office, City Attorney’s Office, City Engineer’s Office, 

Community Development Department, Water and Light Department, Public Works Department, City 

Council, Economic Development, and Planning. 

SECTION I. PURPOSE 

It is the City’s policy to manage its real estate assets so that municipal needs, which rely on these assets, 

may be properly implemented. The City Administrator, City Council, along with the Planning 

Commission, will review all City-owned real estate not adequately used for municipal purposes and 

determine the appropriate use of the property. Those properties needed for municipal purposes may be 

so designated. If a property is not needed for public use within the foreseeable future, it may be made 

available for lease or sale; or if it will be needed at a future time, it may be suitable for lease in the 

interim. Those properties not required for municipal use or are designated for lease may be designated 

for sale or reserved to be exchanged for other land the City needs. 

SECTION II. REAL ESTATE REVIEW 

The City owns numerous properties, including land used for infrastructure, buildings, other public 

facilities, park and recreation land, and residential lots.  The City Manager will cause each department to 

review the property under it control to determine whether said property is being used, is needed for 

future use, or is surplus. 

Case A: If a property has been platted as a residential lot, then it will be marketed as such and sold in 

accordance with normal procedures for the sale of such lots.  This includes infill lots.  This policy does 

not address the disposition of residential lots. 

Case B: If a property is determined to be unused and unneeded, it will be identified as surplus property.   

Case C:  If a property is determined to be in use or needed for future use, but someone makes a written 

request to purchase, lease, or option it, the procedures below shall govern. 

SECTION III. GENERAL PROVISIONS 

City Administrator 
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The City Administrator shall have the responsibility of marketing City-owned properties and identifying 

surplus properties. The action of the administration shall include, but not limited to, the following: 

1. Identify potential parcels. 

2. Refer the property to other City departments. 

3. Review by the utility group or appropriate utility staff for service territory, easement and/or 

ROW review, and utility needs review. 

4. Obtain toxic or environmental studies, if necessary. 

5. Recommend a minimum price for property to be declared surplus. 

6. Prepare the paperwork for City Council consideration. 

7. Order “for sale” signs. 

8. Order appraisals. 

9. Place ads in the newspaper. 

10. Notify real estate firms and adjoining property owners that a parcel is for sale or lease. 

11. Obtain any necessary lot splits. 

12. Prepare option agreements, sale agreements, use agreements, or leases for review and approval 

by the City Council, City Administrator, and City Attorney’s Office. 

13. Prepare bid or proposal packages as needed in conformance with this policy. 

14. Conduct sealed-bid openings, if appropriate. 

15. Maintain a mailing list of parties interested in surplus City property. 

Water and Light Department 

The Water and Light Department shall review the service territory of the property/real estate in 

question, review all easements and ROW to determine utilities on site and make recommendations to 

the Planning Commission and City Council regarding obtaining service territory or placing any needed 

easements and/or utilities and services. 

City Engineer’s Office 

The City Engineer’s Office shall develop and maintain a map and list of City-owned lands other than 

street rights-of-way or easements. The City Engineer’s Office shall maintain a map/GIS layer depicting 

road and utility easements. The City Engineer’s Office and/or Attorney’s Office shall be responsible for 

preparing legal descriptions. 

City Clerk’s Office 

The City Clerk’s Office shall maintain a copy of deeds of City-owned land, streets, and easements. 

The City Clerk’s Office shall be responsible for obtaining administration/elected official signature on all 

legal documents. 

City Finance Office 

The City Finance Office shall collect payments on all land sales, leases, and options. 

12



 

City Administrator’s Office 

The City Administrator’s Office shall review insurance certificates and leases. 

City Attorney’s Office 

The City Attorney’s Office will specify the type of deed to be granted and, after City Council 

authorization, the City Attorney’s Office will prepare the appropriate deed/lease/option document in 

accordance with this policy. 

City Planner and Planning Commission 

The City Planner shall review the zoning and existing and proposed land use of each property identified 

as surplus for consistency with the City Comprehensive Plan and the appropriateness of the zoning.   

Prior to marketing a parcel, staff shall review the parcel for likely changes in density or intensity of use 

since the City acquired the property. If such changes are likely, then staff shall initiate a necessary 

rezoning and Comprehensive Plan amendment through the Planning Commission. When projects are 

divided by different land use classifications, staff shall seek lot splits, lot mergers, or property-line 

adjustments to divide the property along use lines, to reserve right-of-way for streets and utilities, and 

to be able to disclose the terms of development of the property. 

Economic Development Authority 

Economic Development shall review and evaluate the economic opportunity of each parcel to optimize 

the sale price of City-owned real estate based on relevant factors including: (1) An appraisal of the 

property which is no more than six months old at the time the sales agreement is presented to the City 

Council, (2) An appraisal of the property so that the minimum price can be established based upon the 

appraised value combined with costs of appraisal and other expenses, (3) Prevailing economic 

conditions and recent applicable trends, and (4) Any special benefits to accrue from the sale or lease of 

the property. Surplus real property of the City may be sold, leased, donated, or otherwise disposed of. 

City Council 

Upon receiving the report on surplus properties, the City Council may accept, reject, or modify said 

report approving certain City-owned property as surplus and setting minimum acceptable prices. 

SECTION IV.  CRITERIA FOR THE DISPOSITION OF SURPLUS PROPERTY 

City-owned real property not required for municipal uses may be designated for lease or sale using 

criteria listed below. At the time staff recommends whether the property should be sold, leased, or 

reserved for exchange purposes, City Council shall be provided with an appropriate analysis of the 

alternatives. 

Sale.  Surplus property may be sold when: 

1. The City does not need the property for a public purpose. 
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2. The property is unleasable because of location, access, topography, or other considerations. 

3. The sale would maximize the total economic return to the City. 

Lease.  Surplus property may be leased when: 

1. The land can only be leased because of legal restraints such as grant restrictions. 

2. The property is not currently needed for public facilities or public use. 

3. The property is in an area of uncertain future developments and can be leased as an interim 

measure until future public needs or land use designations can be determined. 

4. The City requires substantial control over development, use, and reuse of the property. 

SECTION V. DISPOSAL OF SURPLUS CITY-OWNED REAL ESTATE 

City Administrator 

The City Administrator shall cause notice to be placed in the newspaper and any other appropriate 

advertising medium informing the public that the City has surplus property available for sale or lease 

and inviting bids.  The bid process shall be in accordance with standard sealed bidding processes 

conducted by the City. 

City Council 

The City Council shall review all requests to purchase surplus City-owned property at a scheduled 

meeting. If the request for sale meets the criteria as established in Section IV Criteria., it shall be acted 

upon. The City Council may require, at their option and for the protection of the City, any covenants or 

restrictions that it deems advisable. 

City Attorney’s Office 

The City Attorney’s Office will prepare a deed within thirty (30) days of the City Council authorization. 

The City Attorney’s Office will specify the type of deed to be granted and will prepare the deed. The 

deed may contain standard covenants as follows: 

1. The applicant shall apply for a building permit not more than ninety (90) days after the closing 

date. 

2. The agreed upon building/structure must be constructed within eighteen (18) months of closing 

date. 1 

3. Failure to comply with this, or other covenants and restrictions as may be imposed, will result in 

the property reverting to the City. 

4. The City Attorney’s Office will notify the purchaser of the availability of the deed. The purchaser 

must pay for the property and execute the deed within thirty (30) days of the notification. 

Failure to follow this procedure within the time limits specified will render the City Council 

                                                           
1
 Any requests to extend the construction period must be processed as if it were a new request. The request, with 

all appropriate information, must begin with the City Administrator. 
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authorization null and void. Requests for reconsideration must be initiated as for a new 

purchase. 

City Engineer’s Office 

The City Engineer’s Office shall be responsible for preparing legal descriptions. 

City Clerk’s Office 

The City Clerk’s Office shall be responsible for obtaining administration/elected official signatures on all 

legal documents. 

Purchaser 

The Purchaser shall pay for the property and execute the deed within thirty (30) days of the City Clerk’s 

notification. The City may extend a Purchaser’s request to pay pending retrieval of all permits or unusual 

circumstances. The Purchaser will be responsible for all appraisal costs and any other costs associated 

with deed preparation. 

Failure to comply with construction time requirements, or other convents, as may be added will result in 

the property being reverted to the City. 

SECTION VII. BUYER-INITIATED REQUESTS TO PURCHASE, LEASE, OR OPTION CITY-OWNED REAL 

ESTATE 

Purchase 

General Requirements 

City Administrator 

The City Administrator shall receive any request to purchase City-owned property.  Such request shall be 

made in writing.  Upon receipt of such a request, the property shall be reviewed in accordance with the 

provisions contained in Section III General Provisions.  The Administrator shall then prepare a report to 

the City Council identifying the request and evaluating whether the sale of such property is in the best 

interests of the City.  Any request for purchase shall contain, at a minimum, the following information: 

1. The requesting party will specify the intended use of the property.  1 

2. The description of the subject property must be delineated. 

3. The amount of property requested must be clearly justified. 

4. Any other salient facts, such as a projected employment figures or valuation, should be 

mentioned. 

                                                           
1
 A development plan showing the intended land use and proposed development integrates well with adjacent 

developments, minimizes nuisance impacts on adjoining parcels and insure sale and functional traffic access and 
parking and minimizes impacts on environmental resources may be requested at the discretion of the City 
Administrator. 
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5. All requests must clearly state what type of development will be built and that said 

development shall be constructed on the property within eighteen (18) months of date of 

purchase. 

City Council 

The City Council shall publically review all requests to purchase City-owned real estate property at a 

scheduled meeting. Unless tabled for cause, the matter shall be voted on as soon as reasonably 

possible.1 

City Attorney’s Office 

The City Attorney’s Office will prepare a deed within thirty (30) days of the City Council authorization. 

The City Attorney’s Office will specify the type of deed to be granted and will prepare the deed. The 

deed may contain standard covenants as follows: 

1. The applicant shall apply for a building permit not more than ninety (90) days after the closing 

date. 

2. The agreed upon building/structure must be constructed within eighteen (18) months of closing 

date. 2 

3. Failure to comply with this, or other covenants and restrictions as may be imposed, will result in 

the property reverting to the City. 

4. The City Attorney’s Office will notify the purchaser of the availability of the deed. The purchaser 

must pay for the property and execute the deed within thirty (30) days of the notification. 

Failure to follow this procedure within the time limits specified will render the City Council 

authorization null and void. Requests for reconsideration must be initiated as for a new 

purchase. 

City Engineer’s Office 

The City Engineer’s Office shall be responsible for preparing legal descriptions. 

City Clerk’s Office 

The City Clerk’s Office shall be responsible for obtaining administration/elected official signatures on all 

legal documents. 

Purchaser 

The Purchaser shall pay for the property and execute the deed within thirty (30) days of the City Clerk’s 

notification. The City may extend a Purchaser’s request to pay pending retrieval of all permits or unusual 

                                                           
1
 The final sale price will be determined as specified in the policy on the disposal of City-Owned Real Estate 

Property. 
2
 Any requests to extend the construction period must be processed as if it were a new request. The request, with 

all appropriate information, must begin with the City Administrator. 
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circumstances. The Purchaser will be responsible for all appraisal costs and any other costs associated 

with deed preparation. 

Failure to comply with construction time requirements, or other convents, as may be added will result in 

the property being reverted to the City. 

Lease 

General Requirements 

City Administrator 

The City Administrator shall receive any request to lease City-owned property.  Such request shall be 

made in writing.  Upon receipt of such a request, the property shall be reviewed in accordance with the 

provisions contained in Section III General Provisions.  The Administrator shall then prepare a report to 

the City Council identifying the request and evaluating whether the lease of such property is in the best 

interests of the City.  Any request for lease shall contain, at a minimum, the following information: 

1. The requesting party will specify the intended use of the property.1 

2. The description of the property and the amount of property must be clearly delineated. 

3. The amount of property requested shall be justified. 

4. Any other salient facts shall be identified. 

The Term of the lease will be negotiable pending review by the City Administrator with final approval of 

the City Council. 

City Council 

The City Council shall publically review all request to lease City-owned real estate property at a 

scheduled meeting. Unless tabled for cause, the matter shall be voted on as soon as reasonably 

possible.2 

City Attorney’s Office 

Upon City Council approval, the City Attorney’s Office will draft a lease document within thirty (30) days 

of City Council authorization. 

Each lease document prepared by the City Attorney’s Office will contain covenants as follows:  

1. Affixing responsibility upon the lessee for, upon termination of the lease, returning the property 

to the City in reasonable condition. 

                                                           
1
 A development plan showing the intended land use and proposed development integrates well with adjacent 

developments, minimizes nuisance impacts on adjoining parcels and insure safe and functional traffic access and 
parking and minimizes impacts on environmental resources may be requested at the discretion of the City 
Administrator. 
2
 The final lease price will be determined as specified in the policy on the disposal of City-Owned Real Estate 

Property. 
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2. Any costs resulting in irreparable damage, removal of property, necessary repairs to property, or 

any other action necessary to return the property to a condition approximating the original 

status of the property will be a direct responsibility of the lessee. 

3. In order to insure that the property is returned in acceptable condition, the City Council may 

demand a bond or cash deposit as security. 

4. Insuring that the intended use of the leased property is not modified in such a way as to become 

incompatible with the character of the surrounding area, or to become a health or safety 

hazard, or to violate any local, State and/or federal laws. Any change in use must be approved 

by the City in a written amendment to the lease document. 

5. That insurance exists to protect the City’s interests as will be determined in each individual case 

by the City Attorney’s Office. Proof of insurance must be furnished to the City at all times during 

the duration of the lease. 

6. Any other covenant deemed essential by the City Administration, City Council, or City Attorney’s 

Office to protect the City’s interests will be added after analysis of each individual lease. 

7. Upon completion of the lease document, the City Attorney’s Office will notify the lessee, who 

will be required to execute the lease within two (2) weeks of notification. Failure to execute the 

document within the specified time will result in the lease document being null and void. 

Subsequent requests for lease of the property by the requesting party must be reinitiated 

through the City Administrator. 

City Engineer’s Office 

The City Engineer’s Office shall be responsible for preparing legal descriptions. 

City Clerk’s Office 

The City Clerk’s Office shall be responsible for obtaining administration/elected official signatures on all 

legal documents. 

Lessor 

The Lessor will be responsible for either vacating the premises on the termination date, or requesting a 

renewal at least sixty (60) days prior to the expiration of the lease. Failure to comply with this 

requirement may result in a complete loss of lease rights by the Lessor and continued occupancy of the 

leased premises beyond the termination of the lease may constitute illegal or criminal trespass. 

The Lessor will be responsible, upon termination of the lease, to return the property to a reasonable 

condition. Any costs resulting from irreparable damage, removal of property, necessary repairs to 

property, or any other action necessary to return the property to a condition approximating the original 

status of the property will be a direct responsibility of the Lessor. 

The Term of any sale will be negotiable pending review by the City Administrator with final approval of 

the City Council. 
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The Term of any lease will be negotiable pending review by the City Administrator with final approval of 

the City Council. 

Option 

General Requirements 

City Administrator 

The City Administrator shall receive any request to option City-owned property.  Such request shall be 

made in writing.  Upon receipt of such a request, the property shall be reviewed in accordance with the 

provisions contained in Section III General Provisions.  The Administrator shall then prepare a report to 

the City Council identifying the request and evaluating whether the option of such property is in the best 

interests of the City.  Any requests for option shall contain, at a minimum, the following information: 

1. The requesting party must specify the intended use of the property. 1 

2. The description of the subject option property must be clearly delineated. 

3. The amount of property requested must be clearly justified. 

4. Any other salient facts, such as projected employment figures, property investment or after 

improvement valuations should be addressed. 

5. Length of time to be covered by the option. (The duration of an option to purchase City Owned 

real estate property will be one (1) year or less unless otherwise determined by the City 

Administrator with City Council approval). 

6. All requests must clearly state what type of development will be built on the property and that 

said development shall be constructed on the property within eighteen (18) months from date 

of purchase. 

City Council 

The City Council shall publically review all request to option City-owned real estate property at a 

scheduled meeting. Unless tabled for cause, the matter shall be voted on as soon as reasonably 

possible.2 

City Attorney’s Office 

1. Upon direction of the City Council, the City Attorney’s Office shall draft an option. Upon receipt 

of the option the City Attorney’s Office shall prepare the option for execution by the requesting 

party within ten (10) days of the City Council authorization. 

                                                           
1
 A development plan showing that the intended land use and proposed development integrates well with 

adjacent developments, minimizes nuisance impacts on adjoining parcels and insure safe and functional traffic 
access and parking and minimizes impacts on environmental resources may be requested at the discretion of the 
City Administrator. 
2
 The final option price will be determined as specified in the policy on the disposal of City-Owned Real Estate 

Property. 
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2. Upon completion of the option document, the requesting party will be notified by the City 

Attorney’s Office and must sign the document within seven (7) days and make the option 

payment of the option will be null and void. Subsequent request for option of the property must 

be through the City Administrator, Planning Commission, and City Council as for a new option. 

City Engineer’s Office 

The City Engineer’s Office shall be responsible for preparing legal descriptions. 

City Clerk’s Office 

The City Clerk’s Office shall be responsible for obtaining administration/elected official signatures on all 

legal documents. 

Costs/Benefits 

The cost of the option will be determined as follows: 

1. The City Administrator, based on an independent appraisal, shall determine a preliminary 

estimate of value. 

2. The option price of City-owned real estate property shall be 1% of the estimated price, per 

month of option time with a maximum of 10%.  The maximum duration of the option shall not 

exceed one year.  The City Council may extend the option, for a dollar amount not less than the 

original option amount, in one-year increments. 

In no event shall the option price be returned, but upon exercising the option, the fee will be credited to 

the purchase price. All appraisal fees are non-refundable. 

Final Rights of Refusal or similar agreements shall not be granted unless there is a clear and immediate 

benefit to the City of East Grand Forks. 

City Engineer’s Office 

The City Engineer’s office shall be responsible for preparing legal descriptions. 

City Clerk’s Office 

The City Clerk’s Office shall be responsible for obtaining administration/elected official signatures on all 

legal documents. 

Option Extensions 

All request to extend an existing option shall be processed as if it were a new request. The request, with 

all appropriate information, shall be submitted to the City Administrator. 

 

Draft Date: 08/10/16 
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AGENDA ITEM #_______ 

 

Request for Council Action 
 
 
Date: 08/12/2016 

 

To: East Grand Forks City Council Mayor Lynn Stauss, President Mark Olstad, Council Members: 

Clarence Vetter,  Henry Tweten, Craig Buckalew, Chad Grassel, Mike Pokrzywinski and Marc 

Demers 

 

Cc: File 

 

From:  Michael S. Hedlund – Chief of Police 

 

RE: Secretary/Dispatcher/Jailer Hiring Request – Request to Start a New Hiring Register 

 

 

Background:  The East Grand Forks Police Department is requesting permission to start a new hiring 

process for the position of Secretary/Dispatcher/Jailer.  While the East Grand Forks Police Department 

does not currently have any openings, one of our two Secretary/Dispatcher/Jailers is planning to take 

maternity leave later this year and there is a distinct possibility that she may not return to work for the 

city.  With that in mind we would like to start a hiring process for the position of 

Secretary/Dispatcher/Jailer with the plan to fill this position several weeks prior to the planned leave of 

our employee so we can have a training period.  The position would be temporary with the possibility of 

being made permanent.   

 

Recommendations:  That the East Grand Forks City Council approve the start of a new hiring process 

for the position of Secretary/Dispatcher/Jailer.   

 

Enclosures:  None 
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AGENDA ITEM #_______ 

 

Request for Council Action 
 
 
Date: 08/12/2016 

 

To: East Grand Forks City Council Mayor Lynn Stauss, President Mark Olstad, Council Members: 

Clarence Vetter,  Henry Tweten, Craig Buckalew, Chad Grassel, Mike Pokrzywinski and Marc 

Demers 

 

Cc: File 

 

From:  Michael S. Hedlund – Chief of Police 

 

RE: Police Officer Hiring Request – Request to Start a New Hiring Register 

 

 

Background:  The East Grand Forks Police Department is requesting permission to start a new hiring 

process.  The COPS Hiring Grant that the City of East Grand Forks/East Grand Forks Police Department 

accepted in 2015 requires that that position be filled by a military veteran.  The officer that we hired to fill 

that position is currently a finalist for a position with another agency.  Should he leave we need to fill his 

position with another officer who is a military veteran.  Neither of the two remaining candidates on our 

existing register is a veteran, thus we need to begin a new process.  It would be my recommendation that 

we advertise for veterans only since that is what this position requires.      

 

Recommendations:  That the East Grand Forks City Council approve the start of a new police officer 

hiring process for military veterans only.   

 

Enclosures:  None 
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AGENDA ITEM #_______ 

 
- 1 - 

Request for Council Action 
 
 
Date: 8/18/16 
 
To: East Grand Forks City Council Mayor Lynn Stauss, Council President Mark Olstad, Council 

Vice President Chad Grassel, Council Members: Clarence Vetter, Mike Pokrzywinski, Craig 
Buckalew,  Henry Tweten, and Marc DeMers. 

 
Cc: File 
 
From:  David Murphy – City Administrator 
 
RE: Request to Renew MMUA Safety Management Program Contract  
 

 
 
Background: 
 
The City partners with the Water and Light Department each year to participate and pay for the safety 
management program through the Minnesota Municipal Utilities Association.  The costs are split 
between the City and Water and Light.  Quarterly payments are made and have been included in the 
budget each year.  The City’s portion in 2016 was $4,000 per quarter.  There is a proposed increase of 
$125 per quarter for the next contract period.  The additional costs for covering lineman are paid for by 
the Water and Light Department.   
 
Action: 
 
It is recommended to continue with this program due to its benefits for employees as well as providing 
the City a reduction in insurance costs. 
 
Enclosures: 
 
Included are a letter, contracts, and a breakdown of the costs for the cities that participate in the 
program. 
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AGENDA ITEM #_______ 

 
- 1 - 

Request for Council Action 
 
 
Date: August 23, 2016 
 
To: East Grand Forks City Council Mayor Lynn Stauss, President Mark Olstad, Council Vice 

President Chad Grassel, Council Members: Clarence Vetter, Mike Pokrzywinski, Craig 
Buckalew,  Henry Tweten, and Marc DeMers. 

 
Cc: File 
 
From:  City Administrator David Murphy 
 
RE: CGMC Renewal. 
 

 
Background 
 
The City of East Grand Forks is a member of the Coalition of Greater Minnesota Cities.  This 
organization represents the interests of outstate cities to the legislature and State Agencies.  Each year 
the group sends out a Dues Assessment for each city based on an assessment policy voted on by the 
Board.   
 
The dues for 2017 are $14,376 which is a 1.064% increase over the 2016 amount of $13,513.   
 
The Dues Assessment received also asks for a Voluntary Assessment of $3,031 for an environmental 
program.  The voluntary assessment will be allocated to a separate Environmental Action Fund to be 
used to participate in rulemaking and legal challenges to unscientific and unnecessary regulations.   
 
The City of East Grand Forks declined this assessment for 2016. 
  
Staff Recommendation 
 
Approval of 2017 Dues in the amount of $14,376. 
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