
AGENDA 

OF THE CITY COUNCIL 

CITY OF EAST GRAND FORKS 

TUESDAY, JULY 1, 2014 – 5:00 PM 
 

CALL TO ORDER: 

 

CALL OF ROLL:  

 

DETERMINATION OF A QUORUM: 

 

PLEDGE OF ALLEGIANCE: 

 

OPEN FORUM: 

“An opportunity for members of the public to address the City Council on items not on the current 

Agenda.  Items requiring Council action maybe deferred to staff or Boards and Commissions for 

research and future Council Agendas if appropriate.” 
 

APPROVAL OF MINUTES: 
 

1. Consider approving the minutes of the “Regular Meeting” for the East Grand Forks, Minnesota City 

Council of June 17, 2014. 

 

2. Consider approving the minute summary of the “Closed Special Session” for the East Grand Forks, 

Minnesota City Council of June 24, 2014. 

 

3. Consider approving the minutes of the “Work Session” for the East Grand Forks, Minnesota City 

Council of June 24, 2014. 

 

SCHEDULED BID LETTINGS:  NONE. 

  

SCHEDULED PUBLIC HEARINGS:   NONE. 

 

CONSENT AGENDA:   

Items under the “Consent Agenda” will be adopted with one motion; however, council members may 

request individual items to be pulled from the consent agenda for discussion and action if they choose. 

4. Consider approving the Fireworks/Pyrotechnic Special Effects Permit for the Grand Forks Sertoma 

Club on July 4, 2014 beginning at 10:00 pm to approximately 10:20 pm. 

 

5. Consider approving the Private Use of a Public Sidewalk application for Mamma Maria’s.   

 

6. Consider approving the application for an Exempt Gambling Permit for a calendar raffle for Sacred 

Heart Church and School to be held on January 5, 2015 at Sacred Heart School 200 3
rd

 St NW, East 

Grand Forks, MN 56721 and waive the 30-day waiting period. 

 

7. Consider approving the application for an Exempt Gambling Permit for a raffle for the Spring Fling 

Event to be held on April 18, 2015 at Sacred Heart School 200 3
rd

 St NW, East Grand Forks, MN 

56721 and waive the 30-day waiting period.   

 

1



8. Consider approving the temporary liquor license application for the VFW Post 3817 for July 17, 

2014 for the Bikes and Bites event in the blocked off boardwalk parking area. 

 

9. Consider approving the lease agreement between the City of East Grand Forks and Driscoll and 

O’Leary Farms for farming city property in Rhinehart Township commencing April 1, 2014 and 

terminating on December 31, 2016. 

 

10. Consider adopting Resolution No. 14-07-60 approving the hiring and appointing of the summer 

seasonal employees.     

 

11. Consider approving the request to advertise internally and hire a Lead Wastewater/Stormwater 

Operator for the Public Works Department. 

 

12. Consider adopting Resolution No. 14-07-61 approving plans and specifications and ordering the 

advertisement for bids for the 2014 City Project No. 4 – SCADA System Upgrades. 

 

13. Consider adopting Resolution No. 14-07-62 ordering the plans and specifications for 2014 City 

Project No. 7 – Civic Center Upgrades. 

 

ACKNOWLEDGE RECEIPT OF REPORTS OF OFFICERS, BOARDS AND COMMISSIONS:   

 

14. Regular meeting minutes of the Water, Light, Power, and Building Commission for May 15, 2014. 

 

COMMUNICATIONS:   

 

15. Acknowledge the retirement of Michael Swang effective July 25, 2014 and thank him for over 26 

years of service. 

 

16. Acknowledge the resignation of Lynda Katka effective August 8, 2014 and thank her for her time 

spent as the accounting technician. 

 

17. Acknowledge the Mayor’s veto of Resolution No. 14-06-55. 

 

OLD BUSINESS:  NONE 

 

NEW BUSINESS: 

 

18. Consider approving the request to hire three police officers to fill three positions from the current 

hiring register for the Police Department.  

 

19. Consider approving the “Off-sale” Intoxicating Liquor License Application for 99 Bottles located at 

316 4
th

 St NW Suite 100, East Grand Forks, MN 56721. 

 

20. Consider approving the transit contract between the City of East Grand Forks and Northland 

Community and Technical College for transit services for Northland Staff and Students effective 

July 1, 2014 and terminating on June 30, 2015.   

 

21. Consider adopting Resolution No. 14-07-63 adopting and implementing Standard Operating 

Procedure Policy for the sale or lease of city owned property. 
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22. Review of Comprehensive Annual Finance Report by Mr. Joe Martin. 

 

CLAIMS: 

 

23. Consider adopting Resolution No. 14-07-64 a Resolution authorizing the City of East Grand Forks to 

approve purchases from Hardware Hank the goods referenced in check numbers 19126 for a total of 

$779.42 whereas Council Member Buckalew is personally interested financially in the contract.   

 

24. Consider authorizing the City Administrator/Clerk-Treasurer to issue payment of recommended 

bills and payroll. 

 

COUNCIL/STAFF REPORTS:  

 

ADJOURN: 

 

Upcoming Meetings: 

Work Session – July 8, 2014 – 5:00 PM – Training Room  

Regular Council Meeting – July 15, 2014 – 5:00 PM – Council Chambers 

Work Session – July 22, 2013 – 5:00 PM – Training Room 

Regular Council Meeting – August 5, 2014 – 5:00 PM – Council Chambers 
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UNAPPROVED MINUTES 

OF THE CITY COUNCIL 

CITY OF EAST GRAND FORKS 

TUESDAY, JUNE 17, 2014 – 5:00 PM 
 

CALL TO ORDER: 

 

The Regular Meeting of the East Grand Forks City Council for June 17, 2014 was called to order by 

Council President Buckalew at 5:00 P.M. 

 

CALL OF ROLL:   

 

On a Call of Roll the following members of the East Grand Forks City Council were present: Mayor 

Lynn Stauss, Council President Craig Buckalew, Council Vice President Greg Leigh, Council Members 

Clarence Vetter, Dale Helms,  Henry Tweten, Mark Olstad, and Chad Grassel. 

 

Dave Aker, Parks & Recreation Superintendent; Greg Boppre, City Engineer; Dan Boyce, Water & 

Light Manager; Nancy Ellis, City Planner; Steve Emery, City Engineer; Ron Galstad, City Attorney; 

Mike Hedlund, Police Chief; Charlotte Helgeson, Library Director; Gary Larson, Fire Chief; David 

Murphy, City Administrator/Clerk-Treasurer; Megan Nelson, Executive Assistant;  and Jason Stordahl, 

Public Works Director. 

 

DETERMINATION OF A QUORUM: 

 

The Council President Determined a Quorum was present 

 

PLEDGE OF ALLEGIANCE: 

 

OPEN FORUM: 

“An opportunity for members of the public to address the City Council on items not on the current 

Agenda.  Items requiring Council action maybe deferred to staff or Boards and Commissions for 

research and future Council Agendas if appropriate.” 
 

APPROVAL OF MINUTES: 

 

1. Consider approving the minutes of the “Regular Meeting” for the East Grand Forks, Minnesota City 

Council of June 3, 2014. 

 

2. Consider approving the minutes of the “Work Session” for the East Grand Forks, Minnesota City 

Council of June 10, 2014. 

 

A MOTION WAS MADE BY COUNCIL MEMBER OLSTAD, SECONDED BY COUNCIL 

MEMBER GRASSEL, TO APPROVE ITEMS ONE (1) THROUGH TWO (2). 

 

Voting Aye: Buckalew, Tweten, Olstad, Leigh, Grassel, Vetter, and Helms. 

Voting Nay: None. 

 

SCHEDULED BID LETTINGS:  NONE. 
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SCHEDULED PUBLIC HEARINGS:    

 

3. Public Hearing on proposed 2014 Assessment Job No. 1 – Street Reconstruction – 17
th

 Street NE. 

 

A MOTION WAS MADE BY COUNCIL MEMBER LEIGH, SECONDED BY COUNCIL 

MEMBER TWETEN, TO OPEN THE PUBLIC HEARING. 

 

Voting Aye: Buckalew, Tweten, Olstad, Leigh, Grassel, Vetter, and Helms. 

Voting Nay: None. 

 

Mr. Boppre stated the only property owner in attendance was the City.   

 

A MOTION WAS MADE BY COUNCIL MEMBER LEIGH, SECONDED BY COUNCIL 

MEMBER OLSTAD, TO CLOSE THE PUBLIC HEARING. 

 

Voting Aye: Buckalew, Tweten, Olstad, Leigh, Grassel, Vetter, and Helms. 

Voting Nay: None. 

 

CONSENT AGENDA:   

Items under the “Consent Agenda” will be adopted with one motion; however, council members may 

request individual items to be pulled from the consent agenda for discussion and action if they choose. 

4. Consider adopting Resolution No. 14-06-52 authorizing the transfer of TIP funds to be used on 

14CP2 – Sidewalk Improvements on 20
th

 Street NE and 5
th

 Ave NE. 

 

5. Consider approving the request to advertise and hire an accounting technician for the Administration 

Office.   

 

6. Consider approving the purchase of a pump for the K8 Lift Station from Minnesota Pump Works for 

the amount of $21,141. 

 

7. Consider approving the special event application for Clear Channel Radio for the Bikes and Bites 

event for July 17
th

, 2014 from 4:00pm until 8:00pm.   

 

8. Consider adopting Resolution No. 14-06-53 appointing election judges and designating polling 

locations.     

 

A MOTION WAS MADE BY COUNCIL MEMBER LEIGH, SECONDED BY COUNCIL 

MEMBER VETTER, TO APPROVE ITEMS FOUR (4) THROUGH EIGHT (8). 

 

Voting Aye: Buckalew, Tweten, Olstad, Leigh, Grassel, Vetter, and Helms. 

Voting Nay: None. 

 

ACKNOWLEDGE RECEIPT OF REPORTS OF OFFICERS, BOARDS AND COMMISSIONS:   

 

9. Regular meeting minutes of the Planning Commission for April 3, 2014. 
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COMMUNICATIONS:  NONE 

 

OLD BUSINESS:  NONE 

 

NEW BUSINESS: 

 

10. Consider adopting Resolution No. 14-06-54 ordering the improvement and preparation of plans and 

specifications for 2014 City Project.  

 

A MOTION WAS MADE BY COUNCIL MEMBER TWETEN, SECONDED BY COUNCIL 

MEMBER GRASSEL, TO ADOPT RESOLUTION NO. 14-06-54 ORDERING THE 

IMPROVEMENT AND PREPARATION OF PLANS AND SPECIFICATIONS FOR 2014 CITY 

PROJECT NO. 6 MILL/OVERLAY CEMETERY. 

 

Ms. Nelson stated this was project number 6 for improvements in the cemetery and Lee’s Place and 

apologized for not including that on the agenda.  Council member Vetter asked Mr. Boppre if the 

overlay done at Lee’s Place was going to be assessed or if the City was going to cover the cost.  Mr. 

Boppre explained that will be a cost to the City.  He added that this lot could not be sold because of 

utilities and that American Crystal had a large storm drain going through there also.  Council member 

Vetter then asked if the road itself could be narrowed down since it is like an alley which will help cut 

down the cost.  Mr. Boppre said that council be looked into.  Council member Grassel stated how if this 

was narrowed down there will be more for the adjoining properties to mow.  Discussion followed.  

Council member Vetter stated that if they are not being assessed for the project they would more than 

likely keep mowing the property.   

 

Voting Aye: Buckalew, Tweten, Olstad, Leigh, Grassel, Vetter, and Helms. 

Voting Nay: None. 

 

11. Consider approving the “On-sale Weekday & Sunday” Liquor License Application for East Grand 

Lanes LLC located at 1500 5
th

 Ave NE, East Grand Forks, MN 56721. 

 

A MOTION WAS MADE BY COUNCIL MEMBER LEIGH, SECONDED BY COUNCIL 

MEMBER OLSTAD, TO APPROVE THE “ON-SALE WEEKDAY & SUNDAY” LIQUOR 

LICENSE APPLICATION FOR EAST GRAND LANES LLC LOCATED AT 1500 5
TH

 AVE NE, 

EAST GRAND FORKS, MN 56721.  

 

Council member Tweten stated there was only one document given asked if these people were from the 

area since there wasn’t much information given.  Ms. Nelson explained the new owners are from Grand 

Forks and how they had passed both the background check and inspection completed by the Minnesota 

Department of Health.  Council President Buckalew asked if they were required to have an on-site 

manager.  Ms. Nelson said yes.   

 

Voting Aye: Buckalew, Tweten, Olstad, Leigh, Grassel, Vetter, and Helms. 

Voting Nay: None. 

 

12. Consider adopting Resolution No. 14-06-55 finalizing how the City will be moving forward with 

building inspection services.   

6



City Council Meeting June 17, 2014 

4 | P a g e  

 

 

A MOTION WAS MADE BY COUNCIL MEMBER OLSTAD, SECONDED BY COUNCIL 

MEMBER LEIGH, TO ADOPT RESOLUTION NO. 14-06-55 FINALIZING HOW THE CITY 

WILL BE MOVING FORWARD WITH BUILDING INSPECTION SERVICES BY 

EXTENDING THE INSPECTION SERVICE CONTRACT TO DECEMBER 2015. 
 

Council member Olstad explained how his motion would include extending the contract with Indepth 

Inspections to the end of 2015 per the understanding the council will continue to look at hiring a full 

time inspector or keep the contracted service.  He added how this will give the council time to finalized 

what will be done with the Community Development Office, the EDHA office, and allow the council to 

review job descriptions.  Council member Tweten stated doing this would be kicking the can down the 

road.  He stated that with the effort from a new qualified EDHA director and the council they will be 

keeping the building inspector very busy.  He commented on the very successful experience after the 

flood with a full time building inspector and not hiring a full time building inspector is saying that East 

Grand Forks is not going to grow and he believes differently. 

 

Council member Olstad said the big reason he would like to continue with the contracted services until 

2015 is to finish the process with Community Development Office and establishing the positions 

needed.  He stated that this would also give the City time to find a new economic development director, 

determine the makeup of EDHA, and make sure the City is taking is correct steps and hiring a new full 

time inspector right now is premature.  Council Vice-President Leigh stated he thinks they are moving in 

the right direction with the Community Development Office which is still evolving because job duties 

are still being determined.  He stated that he would like to hold off hiring a full time building inspector.  

He added that he is not against hiring a full time inspector but the time is not right and there is not 

enough information. 

 

Council member Vetter asked if the City did hire a new building inspector what the salary would be.  

Mr. Murphy stated it would depend on how the position was pointed.  He said it would most likely be in 

the range of $45,000 to $50,000.  Council member Leigh stated that the amount in benefits would need 

to be added to that.  He added how if things are busy Indepth Inspections will make a little more and if it 

is slow they won’t make as much but someone won’t just be sitting around.  Council member Vetter 

asked if hiring a full time person with benefits would cost around $55,000-$60,000 and the cost with 

Indepth Inspections with reduced office hours will be around $80,000 the City would be saving money 

hiring a full time inspector.  Mr. Murphy stated potentially yes. 

 

Mayor Stauss said there should be an in-house inspector because the City Hall was built to house all of 

the offices and everyone knew where to go and where the offices were located.  He stated that the office 

should be in City Hall and if there isn’t enough for the inspector to do they will need to be assigned 

more.  Council member Helms asked for clarification on the length of the contract extension.  Council 

member Olstad stated the contracted would be extended until the end of 2015.  Council member Helms 

said he was on the fence because he feels the City could use a full time building inspector but he agrees 

with there are many things that need to determined before moving forward.  He added that he didn’t 

know if he agreed with a year and half extension to the contract either.   

 

Council President Buckalew stated the he liked how this worked out with the budget process and how 

the council will know more when they are going over the budget the following year, figuring out the 

office hours, and scheduling appointments.  Ms. Ellis stated that when a phone call is received about a 

7



City Council Meeting June 17, 2014 

5 | P a g e  

 

permit or the code, they take down the information, and within an hour or two the building inspector 

gets back to the person.  She stated how they have set up a variety of meetings on different days and 

times and added how they are working on getting a system down but everyone has been addressed or 

helped.  Mr. Murphy clarified the cost of salary and benefits for hiring a new inspector would be around 

$60,000 to $65,000.  He added that there are benefits both ways, how this is a council decision, and 

whichever the way the council goes staff will work with. 

 

A MOTION WAS MADE BY COUNCIL MEMBER TWETEN, SECONDED BY COUNCIL 

MEMBER LEIGH, TO MOVE THE QUESTION. 

 

Voting Aye: Buckalew, Tweten, Olstad, Leigh, Grassel, Vetter, and Helms. 

Voting Nay: None. 

 

Council President Buckalew stated discussion was closed and called for the vote. 

 

Voting Aye: Buckalew, Olstad, Leigh, and Grassel. 

Voting Nay: Tweten, Vetter, and Helms. 

 

13. Consider adopting Resolution No. 14-06-56 establishing the Grade and Step of the Community 

Development Director. 

 

A MOTION WAS MADE BY COUNCIL MEMBER VETTER, SECONDED BY COUNCIL 

MEMBER LEIGH, TO ADOPT RESOLUTION NO. 14-06-56 ESTABLISHING THE GRADE 

AND STEP OF THE COMMUNITY DEVELOPMENT DIRECTOR AT GRADE 20 STEP 2. 

 

Council member Grassel asked if that was the middle option that was presented.  Mr. Murphy stated that 

was an approximate $360 per year increase to what she is already making which was the first option.  

Council member Grassel asked if the City is going to continue using Springsted why the council would 

have to continue to analyze each position and how the City needs to keep following what they set out.  

Council Vice-President Leigh stated that he is voting for this because this is what has been past practice 

and until that policy is changed that is what the City should continue to follow.  Council member Olstad 

stated that past practice would have been choosing the second option so he would be voting no to this 

motion.   

 

Council Vice-President Leigh stated that he withdrew his motion and thought that was what Council 

member Vetter had made a motion based on past practice.  Council President Buckalew asked if there 

was a second to the motion for Grade 20 Step 2.  There was not.  He announced the motion died for lack 

of a second and asked if there was another motion. 

 

 A MOTION WAS MADE BY COUNCIL MEMBER OLSTAD, SECONDED BY COUNCIL 

MEMBER GRASSEL, TO ADOPT RESOLUTION NO. 14-06-56 ESTABLISHING THE 

GRADE AND STEP OF THE COMMUNITY DEVELOPMENT DIRECTOR AT GRADE 20 

STEP 4. 

 

Coucnil member Vetter stated that not all past practices have always been correct and it is not correct in 

this instance so he will be voting no.  Council member Helms asked what step Ms. Ellis was at currently.  

Mr. Murphy stated Ms. Ellis was at Grade 18 Step 5.  Council Vice-President Leigh asked if the council 

8



City Council Meeting June 17, 2014 

6 | P a g e  

 

didn’t follow past practice and having paid Springsted to come up with the pay equity plan, where would 

have Ms. Ellis ended up.  Discussion followed about how Springsted recommended the grade but not the 

step, how jobs that have more responsibility have more points for a higher grade, and how this would be 

Ms. Ellis’s placement until her next review and with a satisfactory review she would move up a step.     

 

Voting Aye: Buckalew, Olstad, Leigh, Grassel, and Helms. 

Voting Nay: Tweten and Vetter. 

 

14. Consider adopting Resolution No. 14-06-57 accepting and awarding the bid for 2014 City Project 

No. 2 – Sidewalk Improvements to Hanson Construction for $145,112.13 contingent upon MNDOT 

approval.   

 

A MOTION WAS MADE BY COUNCIL MEMBER LEIGH, SECONDED BY COUNCIL 

MEMBER VETTER, TO ADOPT RESOLUTION NO. 14-06-57 ACCEPTING AND 

AWARDING THE BID FOR 2014 CITY PROJECT NO. 2 – SIDEWALK IMPROVEMENTS 

TO HANSON CONSTRUCTION FOR $145,112.13 CONTINGENT UPON MNDOT 

APPROVAL.   

 

Council Vice-President Leigh asked what was figured out and if most of the berm trees could be saved.  

Mr. Boppre stated that most of the trees will have to come down.  Council Vice-President Leigh asked if 

any trees were going to be replanted.  Mr. Boppre stated that at this time there wasn’t a plan to replant 

trees but this is something that could be considered once the sidewalk is in place.   

  

Voting Aye: Buckalew, Tweten, Olstad, Leigh, Grassel, Vetter, and Helms. 

Voting Nay: None. 

 

15. Consider adopting Resolution No. 14-06-58 accepting and awarding the bid for 2014 Assessment 

Job No. 1 – Street Reconstruction 17
th

 Street NE to Paras Contracting for $1,009,017.65.   

 

A MOTION WAS MADE BY COUNCIL MEMBER HELMS, SECONDED BY COUNCIL 

MEMBER GRASSEL, TO ADOPT RESOLUTION NO. 14-06-58 ACCEPTING AND 

AWARDING THE BID FOR 2014 ASSESSMENT JOB NO. 1 – STREET RECONSTRUCTION 

17
TH

 STREET NE TO PARAS CONTRACTING FOR $1,009,017.65.   
 

Mr. Boppre asked if there were any parades coming up because this project will be starting after July 4
th

.  

Discussion followed if there were special events in this area because this street will be out of 

commission at that point and how the street could be made passable for the Heritage parade if necessary. 

 

Voting Aye: Buckalew, Tweten, Olstad, Leigh, Grassel, Vetter, and Helms. 

Voting Nay: None. 

 

CLAIMS: 

 

16. Consider adopting Resolution No. 14-06-59 a Resolution authorizing the City of East Grand Forks to 

approve purchases from Hardware Hank the goods referenced in check numbers 18990 for a total of 

$1,642.94 whereas Council Member Buckalew is personally interested financially in the contract.   
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A MOTION WAS MADE BY COUNCIL MEMBER LEIGH, SECONDED BY COUNCIL 

MEMBER OLSTAD, TO ADOPT RESOLUTION NO. 14-06-59 A RESOLUTION 

AUTHORIZING THE CITY OF EAST GRAND FORKS TO APPROVE PURCHASES FROM 

HARDWARE HANK THE GOODS REFERENCED IN CHECK NUMBERS 18990 FOR A 

TOTAL OF $1,642.94 WHEREAS COUNCIL MEMBER BUCKALEW IS PERSONALLY 

INTERESTED FINANCIALLY IN THE CONTRACT.   
 

Voting Aye: Tweten, Olstad, Leigh, Grassel, Vetter, and Helms. 

Voting Nay: None. 

Abstain: Buckalew. 

 

17. Consider authorizing the City Administrator/Clerk-Treasurer to issue payment of recommended bills 

and payroll. 

 

A MOTION WAS MADE BY COUNCIL MEMBER TWETEN, SECONDED BY COUNCIL 

MEMBER HELMS, TO AUTHORIZE THE CITY ADMINISTRATOR/CLERK-TREASURER 

TO ISSUE PAYMENT OF RECOMMENDED BILLS AND PAYROLL. 

 

Voting Aye: Buckalew, Tweten, Olstad, Leigh, Grassel, Vetter, and Helms. 

Voting Nay: None. 

 

COUNCIL/STAFF REPORTS:  

Mayor Stauss stated that he is not in full agreement with number 12 and will be vetoing that.  He stated 

that they will need to work on getting someone in-house. 

 

Council Member Helms stated the community will be losing Mr. Scanlan who was hired as Bemidji 

State’s Girls Hockey Coach and added congratulations how they will be gaining a fine man and our 

community will be losing one.   
 

Council Member Buckalew wished Mr. Scanlan the best of luck and lots of success.  He added that 

hopefully they can find someone to take on and continue what he had started.   

 

Council Member Tweten state that he joins Mr. Helms with his comments and how great Mr. Scanlan 

has been to deal with through the years.   

 

Council Member Grassel agreed with the previous comments and added how Bemidji picked up a great 

hockey coach.  He continued by saying the school district is losing a very good person who took care of 

the kids and coaches.    

 

Mr. Murphy stated he had spoken with Mr. Sinclair who will have his review of the case in draft form 

on Friday and that he would be available on Tuesday at 5:00 to meet with both the EDHA and Council 

in closed session with the work session to follow.  He added that both he and Mr. Helms will be gone 

Thursday and Friday at the League Annual Conference.   He also told the council that he might be taking 

a week off the following week because he will be closing on a house and there are projects that he will 

need to get done before this family can move in.   
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ADJOURN: 

 

A MOTION WAS MADE BY COUNCIL MEMBER LEIGH, SECONDED BY COUNCIL 

MEMBER OLSTAD, TO ADJOURN THE JUNE 17, 2014 COUNCIL MEETING OF THE EAST 

GRAND FORKS, MINNESOTA CITY COUNCIL AT 5:35 P.M. 

 

Voting Aye: Buckalew, Tweten, Olstad, Leigh, Grassel, Vetter, and Helms. 

Voting Nay: None. 
 

 

_______________________________________________ 

David Murphy, City Administrator/Clerk-Treasurer 
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UNAPPROVED MINUTES SUMMARY 

OF THE CITY COUNCIL & EDHA BOARD  

CLOSED SPECIAL MEETING  

CITY OF EAST GRAND FORKS 

TUESDAY, JUNE 24, 2014 – 5:00 PM 
 

CALL TO ORDER: 

 

The Closed Special Meeting of the East Grand Forks City Council for June 24, 2014 was called to order 

by Council President Buckalew at 5:00P.M. 

 

CALL OF ROLL:   

 

On a Call of Roll the following members of the East Grand Forks City Council were present: Mayor 

Lynn Stauss (5:01), Council President Craig Buckalew, Council Vice President Greg Leigh, Council 

Members Clarence Vetter, Dale Helms,  Henry Tweten, Mark Olstad, and Chad Grassel. 

 

CALL TO ORDER: 

 

The Closed Special Meeting of the East Grand Forks Economic Development/Housing Authority Board 

for June 24, 2014 was called to order by Board President Wogaman at 5:00P.M. 

 

CALL OF ROLL:   

 

On a call of Roll the following members of the East Grand Forks Economic Development/Housing 

Authority were present:  President George Wogaman, Vice-President Justin Hecht, Treasurer Kerry 

Knoff, Secretary Nan Larson, Board members Chip Shea, Chad Grassel, and Mark Olstad.  

 

DETERMINATION OF QUORUM BY BOTH CITY COUNCIL AND EDHA BOARD: 

 

Council President determined there was a quorum for the City Council and the EDHA President 

determined there was a quorum for the EDHA Board. 

 

Council President Buckalew stated that Mr. Galstad will make the announcement to why there is a need 

to close the meeting.  Mr. Galstad stated that this meeting is being closed pursuant to Open Meeting Law 

13D.05 sub 3(b).  He explained there is a balancing test between the public’s right to know and be 

informed and the council’s ability to get confidential legal advice from their counsel.  He introduced Mr. 

Brad Sinclair from the Kaler Doeling Law Firm and explained how he needs to have a candid and open 

discussion with the board and council regarding the effects of litigation.  He added how an open meeting 

could have an effect against the defense and strategies and possible reconciliation which is one of the 

primary reasons for having a confidential meeting.   

 

Mr. Galstad stated that the only item discussed will be the outstanding or delinquent loan of Boardwalk 

Enterprises LLP.  He stated how the loan was discovered, how the public would like answers, and the 

City has now hired Mr. Sinclair to represent them in the collection of this loan.  He added how both the 

City and the EDA has made it clear that they will pursue all legal obligations available to them to pursue 
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the collection of the loan.  He explained that there was an insurance claim that was started that could 

possibly pay for some or most of Mr. Sinclair’s fees.  He added that if this meeting is open it could be 

detrimental because it could place all of the information, legal strategies, and potential reconciliation of 

the City and EDA to collect on this loan in the hands of possible litigants.  Mr. Galstad said that Mr. 

Sinclair is going to present the legal strategies, the research he had completed, and discuss how the law 

applies to this case.  He again stated that with addressing these issues in an open meeting would be a 

significant detriment to the City in protecting its rights in regards to the collection of this loan.  He stated 

the sole purpose of this meeting will be limited to discussing litigation strategy and no other business 

will be addressed.   

 

Mr. Galstad stated that based upon those reasons the need is being demonstrated that a confidential 

meeting is necessary and appropriate.  He asked the Mayor be allowed to be addressed and then close 

the meeting.  Mayor Stauss stated about two or three weeks ago he had a pretty good reputation in this 

town, had 27 years of trying to building it, and in two weeks it was torn down.    He added how some 

people are looking at how he might have a conflict of interest including some council members and how 

he understood that because of them being brothers.  He said that he knew from the very beginning not to 

join in that venture because of conflict of interest so he stayed out of it and told his brother as well as 

Mr. Richter he did not want to know anything about it so he could honestly say when asked that he did 

not do anything with this.  He continued by saying that since the public and some of the council feels 

that he has a conflict of interest he wanted to read a statement and then leave the meeting.   

 

He read the following statement.  “As you are aware my brother is involved with Boardwalk Enterprise 

LLP.  As I have repeatedly told the press and all of you I have never had any ownership in the building 

or the business.  I have absolutely no knowledge concerning this loan.”  He stated that majority of what 

he signs is already prepared, told what it is, and signs it without reading the document.  He continued on 

by saying “I had absolutely no knowledge concerning the loan nor was I involved in any of the City’s 

decisions regarding this loan.  In order to continue the lack of involvement I am clearly stating that I do 

not have a conflict of interest and recuse myself from all of the conversations, meetings, and any 

discussions with this matter from here on in.  So I want you to feel free to discuss, talk, but if there is 

something that you would like to question me about I will gladly answer it also.  He ended by stating he 

was leaving the meeting to let the council proceed.   

 

Mr. Galstad informed everyone that if there are going to be any more closed meetings that a press 

release will be going out before and after the meeting is over so there is information going out to the 

public and the council is able to accomplish the goal of pursuing this debt.  He asked that the meeting be 

closed and that anyone not involved be excused.      

 

1. Closed session with both the City Council and EDHA Board to discuss possible litigation.  The 

closed session is to be performed according to the exception to the open meeting law pursuant 

for Attorney-Client Privilege according to Minnesota Statute § 13D.05, Subd. 3(b).   

 

A MOTION WAS MADE BY COUNCIL MEMBER LEIGH, SECONDED BY COUNCIL 

MEMBER OLSTAD, TO MOVE INTO A CLOSED SESSION TO DISCUSS POSSIBLE 

LITIGATION.  THE CLOSED SESSION IS TO BE PERFORMED ACCORDING TO THE 

EXCEPTION TO THE OPEN MEETING LAW PURSUANT FOR ATTORNEY-CLIENT 

PRIVILEGE ACCORDING TO MINNESOTA STATUTE § 13D.05, SUBD. 3(B).   
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Voting Aye: Tweten, Olstad, Leigh, Grassel, Vetter, Helms, and Buckalew. 

Voting Nay: None. 

 

A MOTION WAS MADE BY BOARD MEMBER GRASSEL, SECONDED BY BOARD 

MEMBER LARSON, TO MOVE INTO A CLOSED SESSION TO DISCUSS POSSIBLE 

LITIGATION.  THE CLOSED SESSION IS TO BE PERFORMED ACCORDING TO THE 

EXCEPTION TO THE OPEN MEETING LAW PURSUANT FOR ATTORNEY-CLIENT 

PRIVILEGE ACCORDING TO MINNESOTA STATUTE § 13D.05, SUBD. 3(B).  . 

 

Voting Aye: Wogaman, Hecht, Knoff, Larson, Shea, Grassel, and Olstad. 

Voting Nay: None. 

 

Mr. Galstad asked that Mr. Hageman be addressed.  Mr. John Hageman with the Grand Forks Herald 

thanked the City for making an effort to be transparent and added that as a representative of the Herald 

he thought it would be in the public’s interest to be open.  He added that there could be legal precedence 

for the meeting to be open considered open and he was making that request respectfully.  Mr. Galstad 

stated that was duly noted but they will be following his opinion.   

 

Discussion followed in closed session. 

 

A MOTION WAS MADE BY COUNCIL MEMBER LEIGH, SECONDED BY COUNCIL 

MEMBER GRASSEL, TO MOVE INTO OPEN SESSION. 

 

Voting Aye: Tweten, Olstad, Leigh, Grassel, Vetter, Helms, and Buckalew. 

Voting Nay: None. 

 

A MOTION WAS MADE BY BOARD MEMBER GRASSEL, SECONDED BY BOARD 

MEMBER HECHT, TO MOVE INTO OPEN SESSION. 

 

Voting Aye: Wogaman, Hecht, Knoff, Larson, Shea, Grassel, and Olstad.     

Voting Nay: None. 
 

ADJOURN: 

 

A MOTION WAS MADE BY COUNCIL MEMBER OLSTAD, SECONDED BY COUNCIL 

MEMBER GRASSEL, TO ADJOURN THE JUNE 24, 2014 CLOSED SPECIAL SESSION OF 

THE EAST GRAND FORKS, MINNESOTA CITY COUNCIL AND EDHA BOARD AT 7:00 

P.M. 

 

Voting Aye: Tweten, Olstad, Leigh, Grassel, Vetter, Helms, and Buckalew. 

Voting Nay: None. 

 

 

_______________________________________________ 

David Murphy, City Administrator/Clerk-Treasurer 
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UNAPRROVED MINUTES 

COUNCIL WORK SESSION 

CITY OF EAST GRAND FORKS 

TUESDAY, JUNE 24, 2014 – Following Closed Special Session 
 

CALL TO ORDER: 

 

The Work Session of the East Grand Forks City Council for June 24, 2014 was called to order by 

Council President Craig Buckalew at 7:07 P.M. 

 

CALL OF ROLL:  

 

On a Call of Roll the following members of the East Grand Forks City Council were present: 

Mayor Lynn Stauss, Council President Craig Buckalew, Council Vice President Greg Leigh, 

Council Members Clarence Vetter, Dale Helms, Henry Tweten, Mark Olstad, and Chad Grassel. 

 

Dave Aker, Parks & Recreation Superintendent; Brad Bail, City Engineer; Nancy Ellis, City 

Planner; Ron Galstad, City Attorney; Mike Hedlund, Police Chief; Charlotte Helgeson, Library 

Director; Gary Larson, Fire Chief; David Murphy, City Administrator/Clerk-Treasurer; Megan 

Nelson, Executive Assistant;  and Jason Stordahl, Public Works Director. 

 

DETERMINATION OF A QUORUM: 

 

The Council President Determined a Quorum was present. 

 

1. 2014 City Project No. 4 – SCADA System Upgrades – Brad Bail 

 

Mr. Bail stated they will be asking to file the plans and specifications for the 2014 City Project 

No. 4 at the next meeting and ask for authorization to start advertising for bids and set the bid 

date.  Council member Vetter asked if this project was included in the budget.  Mr. Bail stated 

that it was.   

 

This item will be referred to a City Council Meeting for action. 

 

2. Civic Center Update – David Murphy  

 

Mr. Murphy asked Dan with EAPC to give a brief update and asked the council to see if they 

would be able to pick one of the options.  Council Vice-President Leigh asked that this item be 

tabled until the Blue Line Club is has had a chance to review it and see if they have any issues 

with Option D.  Mr. Chip Shea stated the Blue Line Club’s main issue would be with the 

concession area, mentioned that the club would be meeting the next day to discuss this, and the 

council could move forward with their discussion.   

 

Council Vice-President Leigh stated the council should move forward with Option D because it 

is affordable.  Mr. Murphy stated that they council will need to pick an option so staff can start 

looking at funding options and discuss a new lease with the school.  Council member Grassel 
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explained how Option D addressed the locker room issue, kept the workshop space in the 

building, and was able to relocate the concessions, put in a warm area to sit, along with not 

having to include the installation of an elevator or sprinkler system.  He stated that he strongly 

supports Option D and asked for it to be moved on to the meeting next week.  Discussion 

followed about possible changes to the scoreboard, needing signage for the relocation of the 

concession stand, how EAPC would work with the Blue Line Club to address any concerns or 

needs, and the possibility of the project being completed before hockey season this year or if 

would have to wait until next year. 

 

This item will be referred to a City Council Meeting for action. 

 

3. EDHA Audit Review – Joe Martin 

 

Mr. Joe Martin introduced himself to the council and explained he was giving an update on the 

EDHA Audit.  He explained the document the council received was just a draft document which 

he will be getting responses from management and then finalize the document.  He reviewed the 

first six pages explaining these were from management letters from previous years and issues 

that were brought up to the EDHA.  He stated how page seven started with this year’s comments 

and how most of them deal with needing more information including being documented in the 

minutes of the board meetings.  He informed the council that any changes with loans including 

changing the terms and property sales need to be included in the minutes.  Mr. Martin told the 

council that lots of work has been done in 2014 to improve the tracking of loans and the sale of 

property.   

 

Council member Vetter stated that many of these items say the City and asked if the City had 

been substituted for EDHA.  Mr. Martin said that was the case and they would have that 

corrected on the final document.  Mr. Martin continued by explaining the financial statement 

stating that the EDHA had a deficit at the beginning of the year which was cut down with the 

sale of lots in the industrial park.  He continued to review both the housing and economic 

development financial statements.  Discussion followed about how the EDHA had purchased the 

property in the industrial park and that is why they collected the money for those lots and the 

residential lots sold go to the City.   

 

Mr. Galstad asked Mr. Martin give a summary of how this loan was not found.  Mr. Martin 

explained the funds used were flood recovery money.  He stated how the statement showed the 

grant coming in and out.  He explained how the $510,000 should have been set up as a receivable 

for the EDHA but was not recorded in the general ledger and he is not sure why.  Council 

member Grassel stated that the EDHA was a beneficiary and these funds were to help expand the 

program and added how the EDHA did not administer the loan.  

 

4. Waste Water/Storm Water Operator Position – Jason Stordahl  

 

Mr. Stordahl explained to the council how there use to be a lead waste water operator, how they 

position was not filled after a retirement, and explained to the council the need to have a lead 

operator to be the contact person for agencies such as the MPCA and EPA, to oversee the 

department, cross train staff, be in charge of sampling, reporting, and more.  He used examples 
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of what is done in other cities as well.  Council member Helms asked how this position would be 

hired.  Mr. Stordahl stated that it would be opened internally.  Discussion followed about how 

this position is at a grade 13 on the pay scale and how the hiring process will include a test and 

interview. 

 

This item will be referred to a City Council Meeting for action.  

 

5. Unpublished City Lots – Nancy Ellis/Megan Nelson  

 

Ms. Ellis explained how she and Ms. Nelson had reviewed the lots owned by the City and how 

there are lots the council could choose to sell and other property to lease.  She state how there are 

state statutes when it comes to selling or leasing city property so explained the standard 

operating procedure policy that addresses these issues.  She stated there what a policy included in 

the packet and asked for direction from the council on this.  Discussion followed how prices 

would be set on property that could be sold or leased, how this would ensure everyone would be 

treated the same, and how all staff would receive a copy so every department would be following 

the same policy.   

 

This item will be referred to a City Council Meeting for action. 

 

6. Lease Agreement – David Murphy 

 

Mr. Murphy informed the council that Mr. O’leary stopped in to review the lease agreement and 

asked to have it renewed with the same terms.  Council member Tweten stated that he didn’t see 

a reason to increase the rate.  Council member Vetter asked if the rent money went into the 

general fund.  Mr. Murphy stated yes. 

 

This item will be referred to a City Council Meeting for action. 

 

7. North End Multi-Family Development – David Murphy 

 

Mr. Murphy explained how there had been inquires about a couple properties in town and since 

no formal action had been taken by council he brought this up for discussion.  He stated how he 

will need the council’s input on what incentives should be offered to developers.  Council 

member Tweten commented how a development on the north end of town could help Northland 

grow as well as increase the number of educated, skilled workers in the community.  Council 

member Olstad commented how Northland would be looking at renting out a block of rooms in 

an apartment complex for students and added with their deficit he wasn’t sure how is that was a 

possibility.  He stated how they could consider tax abatement and how the City was being asked 

to put in over $500,000 in infrastructure.   

 

Mr. Craig Tweten stated that the drawings for a structure next to the VFW are almost done and 

explained how the bottom floor would be commercial with 29 units on the next two floors but he 

would need TIF funds to make this project work.  Mr. Murphy stated how these projects are 

going to take staff time, effort, and cost and he would like formal action from the council before 

moving forward with either project.  Discussion followed about how the TIF districts were going 
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to be decertified soon, how parking would be an issue with the project down town, and how the 

council needs to determine if they would like to ask for Request for Proposals for the 

development of certain areas.   

 

This item will be brought back to the next work session for further discussion.   

 

ADJOURN: 

 

A MOTION WAS MADE BY COUNCIL MEMBER GRASSEL, SECONDED BY 

COUNCIL MEMBER VETTER, TO ADJOURN THE JUNE 10, 2014 COUNCIL WORK 

SESSION OF THE EAST GRAND FORKS, MINNESOTA CITY COUNCIL AT 8:43 

P.M. 

 

Voting Aye: Tweten, Olstad, Leigh, Grassel, Vetter, Helms, and Buckalew. 

Voting Nay: None. 

 

 

_______________________________________________ 

David Murphy, City Administrator/Clerk-Treasurer 
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   FARM LEASE AGREEMENT - CASH RENT 
 

This Farm Lease Agreement is being made and entered into this ______ day of 

July, 2014, by and between the City of East Grand Forks, Minnesota, a municipal 

corporation organized under the laws of the State of Minnesota, (hereinafter referred to 

as "Landlord"); and Greg Driscoll and Michael O’leary, 40580 170th Street SW, East 

Grand Forks, Minnesota 56721 (hereinafter referred to as "Tenant").   

WITNESSETH:  

1. Property Description:  Landlord, in consideration of the rents and covenants 

hereinafter mentioned, does hereby lease to Tenant, to occupy and use for 

agricultural and related purposes, property located in Rhinehart Township, 

County of Polk, State of Minnesota (Property), legally described as follows: 

That part of Southwest Quarter of the Northwest Quarter, Northwest Quarter of the 
Southwest Quarter and Government Lot 2 of Section 13, Government Lot 2, 
Government Lot 3 and Government Lot 4 of Section 14, Township 151 North, Range 50 
West of the 5th Principal Meridian, Polk County, Minnesota described as follows: 
 
      Commencing at the northeast corner of said Southwest Quarter of the Northwest 
Quarter; thence westerly along the north line of said Southwest Quarter of the 
Northwest Quarter having a grid bearing of South 86 degrees 38 minutes 47 seconds 
West a distance of 539.63 feet to the point of beginning; thence South 03 degrees 58 
minutes 27 seconds East a distance of 33.00 feet; thence South 86 degrees 38 minutes 
47 seconds West parallel with said north line a distance of 146.99 feet; thence South 76 
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degrees 55 minutes 48 seconds East a distance of 153.73 feet; thence South 03 
degrees 58 minutes 27 seconds East a distance of 1616.03 feet; thence South 03 
degrees 24 minutes 57 seconds East a distance of 1339.63 feet; thence South 38 
degrees 19 minutes 17 seconds East a distance of 254.65 feet; thence South 67 
degrees 09 minutes 05 seconds West a distance of 970 feet more or less to the easterly 
bank of the Red River of the North; thence northwesterly, northerly and northeasterly in 
varying directions along said easterly bank a distance of 4735 feet more or less to said 
north line of the Southwest Quarter of the Northwest Quarter; thence North 86 degrees 
38minutes 47 seconds East along said north line a distance of 740 feet more or less to 
the point of beginning. Containing 114.63 acres more or less. 
 
All bearings and distances are grid based on the North Dakota State Plane Coordinate 
System - North Zone of 1983 (NAD83).                                                

 
Part of Parcel Numbers: 59.00040.00, 59.00042.00, 59.00043.00, 59.00061.01 
and 59.00061.04.  

 
 

2. Lease Term:   This Farm Lease Agreement shall be in effect for the crop years of 

2014 through and including crop year 2016, such term defined as commencing 

April 1, 2014, and terminating December 31, 2016. 

 

3. Rent:  Tenant agrees to pay to Landlord the sum of $100.00 per tillable acre per 

year.  After Tenant seeds the Property, Tenant shall report to Landlord the 

number of acres seeded and the parties shall then calculate the amount of the 

annual farm lease payment based upon the hereinbefore stated rate per tillable 

acre. The annual farm lease payment shall then be due and payable in full 

immediately at City Hall, East Grand Forks, Minnesota. If Tenant fails to make 

the above-referenced payment or to perform any other part of this Farm Lease 

Agreement, Landlord may re-take possession of the Property and terminate this 

lease. 

4. Sublease:  Tenant shall not assign any portion of this Farm Lease Agreement or 

sublease any portion of the Property during the term of this Farm Lease 

Agreement without the express written permission of Landlord.  

5. Good Husbandry:  Tenant agrees to farm the Property in an efficient and 

husbandlike manner so as to conserve Landlord's Property, and will quietly yield 

and surrender the above-described Property to Landlord in as good condition 
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and repair as when first taken, reasonable wear and tear and damage by the 

elements alone excepted.  

6. Noxious Weeds:  Tenant will use diligence to prevent noxious weeds from going 

to seed on the Property at Tenant’s expense. 

7. Fall Plowing:  Tenant does hereby agree at the expiration of this lease to return 

the land with the same number of acres fall tilled as were present at the inception 

of this lease. 

8. Agency: It is hereby specifically agreed that Tenant is not the agent of Landlord, 

and Tenant agrees to make no purchases or incur any obligations for the account 

of Landlord without Landlord’s consent in writing.

9. Liability: Tenant hereby agrees to and hereby does indemnify and hold Landlord 

free and harmless from any claims, loss, damage or expense that arise out of or 

are claimed to arise out of Tenant’s use and occupation of the Property.  

10. No Guarantees or Warranties by the City: Tenant hereby acknowledges that 

much of the hereinbefore set forth Property is low lying river bottom land prone to 

flooding, and that the City neither guarantees nor warrants that the subject 

Property is suitable for farming or for any other purpose, and that the risk of 

being unable to plant a crop or harvest a crop or of any other type of loss as a 

result of the land being inundated with water falls entirely on the Tenant. 

11. Cancellation.  It is hereby specifically agreed that the Landlord may terminate this 

lease after any crop year by providing reasonable notice.  Reasonable notice is 

hereby defined as written notice given no later than the end of February if it is 

determined by the landlord that the land is needed for a public purpose.     

12. Entire Agreement:  This Farm Lease Agreement contains the entire 

understanding of the parties hereto with respect to the transactions contemplated 

hereby and supercedes all prior agreements and understandings between the 

parties with respect to such subject matter.  No representations, warranties, 

undertakings, or promises, whether oral, implied, written, or otherwise, have 

been made by either party hereto to the other unless expressly stated in this 

Farm Lease Agreement or unless mutually agreed to in writing between the 

parties hereto after the date hereof, and neither party has relied on any verbal 
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representations, agreements, or understandings not expressly set forth herein. 

 

IN WITNESS WHEREOF, the parties hereto have executed Farm Lease 

Agreement to be effective the day and year first above written. 

 
 

LANDLORD: City of East Grand Forks 
 
 
 

By:                                                                        
Its Mayor 

 
 

By:                                                                        
Its City Administrator 

 
 

TENANT: Greg Driscoll and Michael O’leary 
 
 

By:       
 Greg Driscoll 
 
 
By:       
 Michael O’leary                                                                      

 
STATE OF MINNESOTA  ) 

) SS 
COUNTY OF POLK  ) 

 
The foregoing instrument was acknowledged before me this _____ day of July, 

2014, by Lynn Stauss and David Murphy, the Mayor and City Administrator of the City 

of East Grand Forks, Minnesota, a municipal corporation organized under the laws of 

the State of Minnesota, on behalf of its City Council. 

 
                                                               

       
Notary Public  
Polk County, Minnesota  
My Commission Expires: 
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STATE OF MINNESOTA  ) 

) SS 
COUNTY OF POLK  ) 

 
The foregoing instrument was acknowledged before me this              day of July, 

2014, by Greg Driscoll and Michael O’leary. 

 
 

       
Notary Public  
Polk County, Minnesota  
My Commission Expires: 

 
 

 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
THIS INSTRUMENT DRAFTED BY:  
 
Ronald Galstad, #242974 
City Attorney 
411 Second Street N.W., Suite D. 
East Grand Forks, MN 56721  
(218) 773-9729 
rgalstad@gjmlaw.com 
 
 
(driscoll.farm.lease.agreement.2014) 
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RESOLUTION NO.  14 – 07 – 60 

 

 
Council Member _______, supported by Council Member _______, introduced the following resolution and 

moved its adoption: 

 

WHEREAS, the City of East Grand Forks needs to hire temporary seasonal employees for both summer 

and winter seasons,   

 

THEREFORE, BE IT RESOLVED the City Council of East Grand Forks has hired and appointed the 

following people these positions for the summer season: 

 

Public Works Department 

Eric Hagen  2014 Seasonal Laborer Tyler Larson  2014 Seasonal Laborer  

Rachel Nelson  2014 Seasonal Laborer Alex Robertson 2014 Seasonal Laborer 

Carter Rudstrom 2014 Seasonal Laborer  

 

Park and Recreation Department 

Kyle Hanson  Tennis Coordinator  Benton Campos Tennis Instructor 

Kyle Gast  Baseball Coach  Bobby Lukasson Baseball Coach 

Billy Brewitz  Baseball Coach  Kevin Thorson Baseball Coach 

Michal Kinzler Baseball Coach  Neil Nagle  Baseball Coach 

Tyler Reis  Baseball Coach  Hunter Aubol  Baseball Coach 

Cole Hammargren T-ball Coach   Ben Gottberg  T-ball Coach 

Joe Scanlan  T-ball Coach   Wyatt Swanson T-ball Coach 

Chance Borden T-ball Coach   Clarke Peterson T-ball Coach 

Reed Hjelle  T-ball Coach   Zac Bethke  T-ball Coach 

Devin Evavold T-ball Coach   Dylan Brandner T-ball Coach 

Riley Wavra  T-ball Coach   Karen Schiller  Softball Coordinator 

Chelsey Grassel Softball Coach   Brandie Wickersham Softball Coach 

Callie Bushy  Softball Coach   Brianna Walski Softball Coach 

Mallory Aitchison Softball Coach   McKenzie Whalen Softball Coach 

Kallie Hanson  Softball Coach   Sam Rarrick  Softball Coach 

Hannah Vonasek Softball Coach   Hannah Reimer Softball Coach 

 

Paige Upham  Playground Coordinator Mallory Aitchison Playground Worker 

Chloe Vonasek Playground Worker  Haley Vonasek Playground Worker 

Erica Eades  Playground Worker  Rachel Jenson  Playground Worker 

Tessa Hanson  Playground Worker  Amanda Sorenson Playground Worker 

 

Lexi Salonek  Flower Technician  Aubrie Carlstrom Flower Technician 

Hailey Schnathorst Flower Technician  Alexandra Arroyo Flower Technician 

Danny Gasperlin Park Maintenance Worker Lucas Levesque Park Maintenance Worker 

Tommy Hajicek Park Maintenance Worker 

 

Julie Gregerson Swimming Pool Manager Chris Dietrich  Assistant Manager 

Ashton Whalen Lifeguard   Sydney Gregerson Lifeguard 
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Taylor Holweger Lifeguard   Dryden Dragich Lifeguard 

Garrett Lieberg Lifeguard   Carli Boushee  Lifeguard 

Lukas Norton  Lifeguard   Sara Gregoire  Lifeguard 

Lily Gador  Locker/Desk Attendant Ellen Potter  Locker/Desk Attendant 

Brea Egeland  Locker/Desk Attendant Eddie Eades  Locker/Slide Attendant 

Hannah Gregerson Locker/Desk Attendant Kaylyn Cummings Desk/Slide Attendant 

Nate Phillips  Locker/Slide Attendant Logan Dietrich Locker/Desk Attendant 

Cole Heffernan Locker/Slide Attendant 
 

Voting Aye:  

Voting Nay:  

Absent:  

 

The President declared the resolution passed. 

 Passed: June 17, 2014 

Attest: 

 

_________________________________ ____________________________________ 

City Administrator/Clerk-Treasurer President of the Council 

 

 

I hereby approve the foregoing resolution this 17
th

 day of June, 2014. 

 

 

 ____________________________________ 

 Mayor 
 

44



AGENDA ITEM #_______ 

C:\Users\mnelson\AppData\Local\Microsoft\Windows\Temporary Internet Files\Content.Outlook\KQ64YLFA\RCA Lead 
Wastewater-Stormwater Operator.doc 
 

- 1 - 

Request for Council Action 
 
 
Date: 6/20/2014 

To: East Grand Forks City Council, Mayor Lynn Stauss, Council President Craig Buckalew, Council 
Vice   President Greg Leigh, Council members: Clarence Vetter, Dale Helms, Henry Tweten,  
Mark Olstad, and Chad Grassel 

 
Cc: File 
 
From:  Jason Stordahl, Public Works Director 
 
RE: Lead Wastewater/Stormwater Operator 

 
 
Background:  Up until 2010 the City had a Job Classification under the Public Works Department titled 
Wastewater One.  This position was a senior type position with responsibilities above and beyond the 
duties of a general wastewater operator.  After the retirement of Mr. Grenier the wastewater one 
position was not filled.  Springsted did not point this position when they developed the new pay plan.  
Mr. Huizenga, Mr. Lindquist, Mr. Murphy, and I all had separate discussions about the need to bring 
this position back.  We had the position re-pointed last summer, and Springsted sent us an updated job 
description with a new title and pay grade late last fall.   I have attached to this RCA the new job 
description, along with the proposed pay grade that we received.   
 
Summary of job duties:  The “Lead Wastewater/Stormwater Operator” would be the main point of 
contact for contractors, MPCA, EPA, and other government agencies.   They would be responsible for 
compliance with Federal and State Permits, reporting, sampling, and delegation of other operator’s 
duties daily and in emergency situations.  
 
 
 
 
Recommendation:  Authorize City Administrator to advertise internally for the hiring of a Lead 
Wastewater/Stormwater Operator.   
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Lead Wastewater/Stormwater Operator 
Dept/Div: Public Works FLSA Status: Non-Exempt 
General Definition of Work 
Performs difficult technical work overseeing and participating in the maintenance and repair of infrastructure and  
equipment related to the City's wastewater and storm water systems; monitoring operations and providing  
recommended actions to ensure proper performance of the systems;  in proper operation; responding to emergencies; and 
preparing and maintaining records and reports, and related work as apparent or assigned.  Work is performed under the  
limited supervision of the Public Works Director.  Continuous oversight is exercised over Wastewater Operator and  
Storm Water Operator. 

Qualification Requirements 
To perform this job successfully, an individual must be able to perform each essential function satisfactorily.  The  
requirements listed below are representative of the knowledge, skill, and/or ability required.  Reasonable  
accommodations may be made to enable individuals with disabilities to perform the essential functions. 

Essential Functions 
Gives work direction to others and performs repair and maintenance activities needed to ensure the proper operation of  
the City's wastewater and storm water collection systems, including sanitary sewer and storm water lift stations,  
pumps, and wastewater and storm water lines and all  related equipment, including pipes, pumps, gates and buildings. 

Operates the Supervisory Control and Data Acquisition (SCADA) computer system; communicates any problems with 
the system or recommends needed repairs and maintenance to the Public Works Director. 

Oversees and performs duties associated with the jetting and cleaning of wastewater lines and lifts; determines which  
lines will be cleaned in consultation with the Public Works Director and supervises the work of contractors. 

Gives work direction to others and performs maintenance activities associated with the operation of the City's   
wastewater pond facilities and control structures; oversees others and performs activities required to maintain   
vegetation, fencing, signage, access roads and levees that are integral to the ponds. 

Makes the decision to discharge or directs other to discharge wastewater in accordance with state regulations; takes  
wastewater samples from the ponds, arranges for testing of the results and files the necessary paperwork with state  
agencies. Records all maintenance and testing activities; compiles necessary reports and files with state and federal  
regulatory agencies. 

Responds to floods and wastewater emergencies and problems; operates gates and activates storm water pumps during  
a flood; mobilizes City staff and contractors as needed; and communicates with the Public Works Director and the  
public as needed. 

Performs levee maintenance duties and regularly monitors the physical condition of the levee and reports changes to  
the Public Works Director.  Coordinates and supervises the work of contractors related to levee maintenance; regularly  
monitors the physical condition of the levee and reports changes to the Public Works Director. 

Complies with all regulations and permits relating to City storm water and wastewater.  Records all maintenance and  
testing activities; compiles necessary reports and files with state and federal regulatory agencies. 

Oversees or performs locates and marks system components before contractors or city employees start excavation or  
service work. 

Carries wastewater on call phone and responds as appropriate days, nights, weekends as directed by Public Works 

Director; time to be split equally between wastewater/stormwater staff. 

 SAFE System © 2012 City of East Grand Forks, Minnesota 
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 Lead Wastewater/Stormwater Operator 
Dept/Div: Public Works FLSA Status: Non-Exempt 
Knowledge, Skills and Abilities 
Thorough knowledge of the techniques, materials and equipment used in the maintenance and repair of wastewater and  
storm water sewer lines, lift stations and related equipment; thorough knowledge of the layout of the existing  
wastewater and storm water collection network; thorough knowledge of the hazards connected with sewer system  
maintenance and the necessary safety precautions; thorough knowledge of flow monitoring devices; thorough knowledge 
of applicable city policies, procedures and ordinances; thorough knowledge of the occupational hazards and safety  
precautions of the work; ability to organize work assignments and to direct others in satisfactorily completing  
assignments; ability to communicate technical information effectively, both orally and in writing; ability to analyze  
service problems and participate effectively in solving them; ability to operate trucks and construction equipment;  
ability to operate standard office equipment and related hardware and software; ability to learn specialized software,  
systems or equipment related to business need; ability to generate applicable records, reports and files; ability to prepare 
reports, drawings and sketches; ability to operate standard tools of the trade; ability to use electronic diagnostic  
instruments to detect problems in the various components of the collection systems; ability to document and maintain  
records of repairs and maintenance activities and to make reports; ability to establish and maintain effective working  
relationships with associates, regulatory agencies and the general public. 

Education and Experience 
High school diploma or GED and considerable experience in wastewater or storm water maintenance, or equivalent  
combination of education and experience. 

Physical Requirements 
This work requires the regular exertion of up to 10 pounds of force and occasional exertion of up to 100 pounds of force; 
work regularly requires standing, walking, speaking or hearing, using hands to finger, handle or feel, climbing or  
balancing, stooping, kneeling, crouching or crawling, reaching with hands and arms, tasting or smelling, pushing or  
pulling, lifting and repetitive motions and occasionally requires sitting; work has standard vision requirements; vocal  
communication is required for expressing or exchanging ideas by means of the spoken word and conveying detailed or  
important instructions to others accurately, loudly or quickly; hearing is required to perceive information at normal  
spoken word levels and to receive detailed information through oral communications and/or to make fine distinctions in 
sound; work requires preparing and analyzing written or computer data, visual inspection involving small defects  
and/or small parts, using of measuring devices, assembly or fabrication of parts within arms length, operating machines, 
operating motor vehicles or equipment and observing general surroundings and activities; work regularly requires  
working near moving mechanical parts, exposure to fumes or airborne particles, exposure to toxic or caustic chemicals,  
exposure to outdoor weather conditions and exposure to the risk of electrical shock, frequently requires exposure to wet, 
humid conditions (non-weather) and occasionally requires working in high, precarious places, exposure to vibration  
and wearing a self-contained breathing apparatus; work is generally in a moderately noisy location (e.g. business office,  
light traffic). 

Special Requirements 
Certified ICS 100 and 700 
NIMS certified within one (1) year. 
Class D waste water operator license. 
Applicable position, department, organization and professional training will be provided and must be completed upon  
hire and on an ongoing basis. 
Valid commercial driver's license in the State of Minnesota. 

 Last Revised: 6/20/2014 

 SAFE System © 2012 City of East Grand Forks, Minnesota 
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Grade 1 2 3 4 5 6 7 8

1 19,670.70 20,188.35 20,706.00 21,741.30 22,776.60 23,811.90 24,847.20 25,882.50

2 20,949.30 21,500.59 22,051.89 23,154.48 24,257.08 25,359.67 26,462.27 27,564.86

3 22,311.00 22,898.13 23,485.26 24,659.53 25,833.79 27,008.06 28,182.32 29,356.58

4 23,761.21 24,386.51 25,011.80 26,262.39 27,512.98 28,763.57 30,014.16 31,264.76

5 25,305.69 25,971.63 26,637.58 27,969.45 29,301.33 30,633.21 31,965.08 33,296.97

6 26,950.57 27,659.79 28,369.01 29,787.47 31,205.92 32,624.36 34,042.82 35,461.27

7 28,702.35 29,457.67 30,213.01 31,723.65 33,234.30 34,744.95 36,255.61 37,766.25

8 30,568.00 31,372.43 32,176.84 33,785.69 35,394.53 37,003.37 38,612.22 40,221.05

9 32,554.93 33,411.64 34,268.34 35,981.76 37,695.17 39,408.59 41,122.01 42,835.42

10 34,671.00 35,583.39 36,495.78 38,320.57 40,145.36 41,970.15 43,794.94 45,619.73

11 36,924.61 37,896.31 38,868.01 40,811.41 42,754.80 44,698.21 46,641.95 48,585.01

12 39,324.71 40,359.13 41,394.43 43,464.15 45,533.87 47,603.59 49,673.31 51,743.04 Wastewater/Stormwater Operator

13 41,880.81 42,982.94 44,085.06 46,289.32 48,493.58 50,697.82 52,902.08 55,106.34 Lead Wastewater/Stormwater Operator

14 44,603.06 45,776.84 46,950.60 49,298.13 51,645.65 53,993.18 56,340.72 58,688.25

15 47,502.27 48,752.33 50,002.38 52,502.51 55,002.62 57,502.75 60,002.86 62,502.98

16 50,589.91 51,921.23 53,252.54 55,915.17 58,577.79 61,240.42 63,903.04 66,565.68

17 53,878.25 55,296.11 56,713.95 59,549.65 62,385.35 65,221.05 68,056.75 70,892.45

18 57,380.34 58,890.35 60,400.36 63,420.38 66,440.40 69,460.42 72,480.43 75,500.45

19 61,110.06 62,718.23 64,326.39 67,542.70 70,759.03 73,975.34 77,191.67 80,407.98

20 65,082.22 66,794.91 68,507.60 71,932.99 75,358.39 78,783.74 82,209.12 85,634.50

21 69,312.57 71,136.58 72,960.59 76,608.63 80,256.65 83,904.69 87,552.71 91,200.75

22 73,817.88 75,760.46 77,703.03 81,588.18 85,473.33 89,358.49 93,243.64 97,128.79

23 78,616.04 80,684.88 82,753.73 86,891.41 91,029.10 95,166.79 99,304.47 103,442.17

24 83,726.09 85,929.40 88,132.72 92,539.36 96,946.00 101,352.63 105,759.27 110,165.90

25 89,168.29 91,514.82 93,861.35 98,554.42 103,247.49 107,940.55 112,633.62 117,326.69

Step

48



49

mnelson
Typewriter
12



RESOLUTION NO.  14 – 07 - 61 
 

RESOLUTION APPROVING PLANS AND SPECIFICATIONS AND ORDERING 

ADVERTISEMENT FOR BIDS FOR 2014 CITY PROJECT NO. 4 – SCADA SYSTEM 

UPGRADES 

 

Council Member ________, supported by Council Member ________, introduced the following 

resolution and moved its adoption: 

 

WHEREAS, the City Council has directed the City Engineer to prepare plans and specifications 

for the improvement of 2014 City Project No. 4 – SCADA System Upgrades; 

 

WHEREAS, the City Engineer has presented such plans and specifications to the Council for 

approval; 

 

NOW THEREFORE, BE IT RESOLVED BY THE CITY COUNCIL OF EAST GRAND 

FORKS, MINNESOTA: 

 

1. Such plans and specifications, a copy of which is attached hereto and made a part hereof, 

are hereby approved. 

 

2. The City Administrator shall prepare and cause to be inserted in the official paper, in 

Questcdn.com, and in Finance and Commerce an advertisement for bids upon the making 

of such improvement under such approved plans and specifications.  The advertisement 

shall be published for 21 days, shall specify the work to be considered by the Council at 

5:00 p.m. on August 5, 2014 in the Council Chambers of the East Grand Forks City Hall.  

Any bidder whose responsibility is questioned during consideration of the bid will be 

given an opportunity to address the council on the issue of responsibility.  No bids will be 

considered unless sealed and filed with the City Administrator and accompanied by a 

cash deposit, cashier’s check, bid bond or certified check payable to the City of East 

Grand Forks for five percent of the amount of such bid. 

 

Voting Aye:   

Voting Nay:   

Absent:  

  

The President declared the resolution passed. Passed: July 1, 2014 

 

Attest: 

 

______________________________ _________________________________ 

City Administrator  President of Council 

 

I hereby approve the foregoing resolution this 1
st
 of July, 2014. 

 

  ________________________________ 

  Mayor 
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AGENDA ITEM #_______ 

C:\Users\mnelson\AppData\Local\Microsoft\Windows\Temporary Internet Files\Content.Outlook\KQ64YLFA\July 1 Civic Center 
Plans and Specifications Resolution.docx 
 

- 1 - 

Request for Council Action 
 
 
Date: June 24, 2014 
 
To: East Grand Forks City Council Mayor Lynn Stauss, President Craig Buckalew, Council Vice 

President Greg Leigh, Council Members: Clarence Vetter, Dale Helms,  Henry Tweten, Mark 
Olstad, and Chad Grassel 

 
Cc: File 
 
From:  David Murphy, City Administrator 
 
RE: Resolution 14-07-62 Authorizing Plans and Specifications for Option D  
 

 
Resolution 14-07-62 authorizes EAPC to prepare the Plans and Specifications for Option D to be used to 
advertise for bids.  The cost estimate for preparation of the plans and specifications is $33,000.  This cost 
will be taken out of fund 425 which is the building capital fund, there are sufficient funds to cover this 
cost.  The project itself will most likely be funded through the addition of a revenue bond with next 
year’s project. 
 
The Blue Line Club has reviewed Option D and supports it.  They are reviewing their available funds and 
are looking to fund the necessary remodeling of the concession stands.  This will be discussed further 
during the bidding and funding phases of this project. 
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RESOLUTION NO.  14 – 07 - 62 
 

 

RESOLUTION ORDERING IMPROVEMENT AND PREPARATION OF PLANS AND 

SPECIFICATIONS FOR 2014 CITY PROJECT NO. 7 – CIVIC CENTER UPGRADES 

 

Council Member ________, supported by Council Member ________, introduced the following 

resolution and moved its adoption: 

 

WHEREAS, the City Council desires plans and specifications for 2014 City Project No. 7 – 

Civic Center Upgrades. 

 

NOW THEREFORE, BE IT RESOLVED BY THE COUNCIL OF THE CITY OF EAST 

GRAND FORKS, MINNESOTA that the City Council directs the EAPC to prepare plans and 

specifications for the 2014 City Project No. 7 – EAPC per the guidelines of the existing 

agreement with EAPC. 

 

Voting Aye:  

Voting Nay:  

Absent:   

 

The President declared the resolution passed. Passed: July 1, 2014 

 

Attest: 

 

______________________________ _________________________________ 

City Administrator/Clerk-Treasurer  President of Council 

 

I hereby approve the foregoing resolution this 1
st
 of July, 2014. 

 

  ________________________________ 

  Mayor 
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Minutes of the regular meeting of the Water, Light, Power and Building Commission of the City of East Grand Forks, 
Minnesota held May 15, 2014 at 5:00 P.M. 
Present:  Quirk, Ogden, Loven, Tweten 
Absent:   None 
 
It was moved by Commissioner Ogden seconded by Commissioner Tweten that the minutes of the previous meeting of 
May 1, 2014 be approved as read. 
Voting Aye:  Quirk, Ogden, Loven, Tweten 
Voting Nay:  None 
 
It was moved by Commissioner Tweten seconded by Commissioner Ogden to authorize the Secretary to issue payment 
of the recommended bills and payroll in the amount of $1,417,291.73. 
Voting Aye:  Quirk, Ogden, Loven, Tweten 
Voting Nay:  None 
 
Phillip Vetter, a senior at EGF Senior High, was recognized as the third place winner of the statewide 2014 MMUA Tom 
Bovitz Memorial Scholarship program. Phillip was presented with a certificate for this accomplishment and will be 
awarded a $1000.00 scholarship. 
 
It was moved by Commissioner Ogden seconded by Commissioner Loven to approve the North Valley Arts Council 
request to provide complimentary water and electric service for the Grand Cities Art Fest. 
Voting Aye:  Quirk, Ogden, Loven, Tweten 
Voting Nay:  None 
 
It was moved by Commissioner Ogden seconded by Commissioner Tweten to accept the bid of T & R Electric to 
purchase the surplus transformers. 
Voting Aye:  Quirk, Ogden, Loven, Tweten 
Voting Nay:  None 
 
It was moved by Commissioner Tweten seconded by Commissioner Loven to adjourn to the next regular meeting on 
June 5, 2014 at 5:00 P.M. 
Voting Aye:  Quirk, Ogden, Loven, Tweten 
Voting Nay:  None 
 
 
         Bonnie Abel 
         C&E Service Mgr 
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AGENDA ITEM #_______ 

C:\Users\mnelson\AppData\Local\Microsoft\Windows\Temporary Internet Files\Content.Outlook\KQ64YLFA\RCA-Hiring Request 
June 2014.docx 
 

- 1 - 

Request for Council Action 
 
 
Date: 06/25/2014 

 

To: East Grand Forks City Council Mayor Lynn Stauss, President Craig Buckalew, Council Vice 

President Greg Leigh, Council Members: Clarence Vetter,  Henry Tweten, Mark Olstad, Chad 

Grassel and Dale Helms 

 

Cc: File 

 

From:  Michael S. Hedlund – Chief of Police 

 

RE: Police Officer Hiring Request  

 

 

Background:  The East Grand Forks Police Department has recently completed a hiring register that was 

approved by Council in January 2014.   At that point in time the Council approved filling one opening 

that was vacant at that time.  We have had one recent retirement in May 2014 and I recently received a 

letter indicating that a second employee was going to retire on July 24, 2014.  I am requesting that the 

Council approve filling these three positions from the current hiring register.  

 

Recommendations:  That the East Grand Forks City Council approve the hiring of three police officers 

from the current register.   

 

Enclosures:  None 
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Request for Council Action 
 

Date: July 1, 2014 

To:  East Grand Forks City Council and Mayor Lynn Stauss 

From: Nancy Ellis, EGF Transit 

RE:  NCTC 2014 transit contract 

 

GENERAL INFORMATION: 

East Grand Forks has had a contract with NCTC to provide free transit rides to students and staff of 
the college.  The riders would be able to ride anywhere within our system including the City of Grand 
Forks Monday through Saturday.  The only requirement to get the ride is that the student or staff 
must show their CAT identification card.  The Cities Area Transit (CAT) the operator of the system will 
keep track of the amount of rides given.   

After the Transit Development Plan was developed in 2013, it was determined that the contract was 
not fair and equitable compared to other riders costs on the system.  Therefore, NCTC and the 
Transit Staff negiotated a new contract in 2013 to make their ride costs more fair and equitable.  
NCTC will pay $.75 per ride (this is what UND pays for its students) not to exceed the lump sum of 
$7000.  As such, NCTC and I would like to have the annual contract renewed for another year these 
monetary terms.  As with all transit contracts, the Mayor and the City Administrator will be required 
to sign the contract.  

 
RECOMMENDATION: 

 
Staff recommends allowing the Mayor and City Administrator to enter into a contract to provide free 
rides to NCTC staff and students with proper ID for the cost of $.75 per ride not to exceed $7,000. 
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AGENDA ITEM #_______ 

C:\Users\mnelson\AppData\Local\Microsoft\Windows\Temporary Internet Files\Content.Outlook\KQ64YLFA\City owned 
unpublished lots council approval of SOP (2).doc 
 

- 1 - 

Request for Council Action 
 
 
Date: 7/01/2014 
 
To: East Grand Forks City Council Mayor Lynn Stauss, President Craig Buckalew, Council Vice 

President Greg Leigh, Council Members: Clarence Vetter,  Henry Tweten, Mark Olstad, and 
Chad Grassel 

 
Cc: File 
 
From:  Nancy Ellis and Megan Nelson 
 
RE: Approval of Standard Operating Procedure for the sale or lease of city owned lots 
 

 
Staff Recommendation:  Approve the Standard Operating Procedures for the sale or lease of city owned 
property with those changes submitted from Ron Galstad, City Attorney.   
 
With the idea that the City Council may want to move forward on the sale or lease of City owned 
properties, staff has prepared a Standard Operating Procedure for the sale or lease of City owned 
properties.  The State of MN requires a certain protocol/procedure be followed, including setting a price 
for the sales or rent thru various methods; having the Planning Commission and City Council review for 
compliance with the City’s Comprehensive Plan and set development parameters/requirements; and the 
publishing or advertising those lots to the public with a price on the lot. 
 
I have attached a draft Standard Operating Procedure (SOP) for the sale and lease of City property for 
you to approve.  The next step after approval /implementation would be to move forward with 
establishing prices through your recommended format of pricing;  determining how the property would 
be sold such as  if an RFP or Development Plan would be drafted;  and then publish.  Please advise 
Megan and I as to what you would like us to do moving forward or what you would like brought back to 
work session. 
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RESOLUTION NO.  14 – 07 – 63 

 

 
Council Member _______, supported by Council Member _______, introduced the following resolution 

and moved its adoption: 

 

WHEREAS, the City of East Grand Forks owns property that can be sold or leased, 

 

WHEREAS, the State of Minnesota requires certain procedures to be followed when selling or 

leasing property owned by the City; and  

 

WHEREAS, the procedures include a review for compliance with the City’s Comprehensive 

Plan, setting parameters for selling or leasing property, and publishing or advertising the lots 

with values. 

 

THEREFORE, BE IT RESOLVED the City Council of East Grand Forks adopts the Standard 

Operating Procedure Policy and instructs staff to start the implementation of the policy to city 

lots that can be sold or leased.   
 

Voting Aye:  

Voting Nay:  

Absent:  

 

The President declared the resolution passed. 

 Passed: July 1, 2014 

Attest: 

 

_________________________________ ____________________________________ 

City Administrator/Clerk-Treasurer President of the Council 

 

 

I hereby approve the foregoing resolution this 1
st
 day of July, 2014. 

 

 

 ____________________________________ 

 Mayor 
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CITY OF EAST GRAND FORKS STANDARD OPERATING PROCEDURE 

POLICY ON SALE, LEASE, OR OPTION OF CITY-OWNED LAND 

 

This Standard Operating Procedure prescribes the procedure for the disposition of City-owned real 

estate.  Any changes made to this S.O.P. will be coordinated through the City Administrator’s Office and 

Community Development Department. If changes are made to the master copy (maintained by the City 

Administrator’s Office), ensure the changes are sent to all offices on distribution for this S.O.P. 

Distribution: City Administration Office, City Finance Office, City Attorney’s Office, City Engineer’s Office, 

Community Development Department, Water and Light Department, Public Works Department, City 

Council, and Planning Commission. 

SECTION I. PURPOSE 

It is the City’s policy to manage its real estate assets so that municipal needs, which rely on these assets, 

may be properly implemented. The City Administrator, City Council, along with the Planning 

Commission, will review all City-owned real estate not adequately used for municipal purposes and 

determine the appropriate use of the property. Those properties needed for municipal purposes may be 

so designated. If a property is not needed for public use within the foreseeable future, it may be made 

available for lease or sale; or if it will be needed at a future time, it may be suitable for lease in the 

interim. Those properties not required for municipal use or are designated for lease may be designated 

for sale or reserved to be exchanged for other land the City needs. 

SECTION II. REAL ESTATE REVIEW 

All unused and marginally used City-owned real estate will be reviewed on a continuing basis to 

determine public needs to implement the Comprehensive Plan on a timely basis. The following 

procedure shall apply: 

1. Review by appropriate City departments. 

2. Review property/real estate for utility service territory; proper utility easements or the 

placement of new utility easements; and general utility needs review and placement by the 

established utility group or staff. 

3. Review by the Planning Commission for consistency with the Comprehensive Plan. 

4. Review by City Council. 

5. The City Administrator, thru his/her administration and the Planning Commission then 

determines the designation to be applied to the property, i.e., public facility, open space, 

surplus, sale, or lease through the Comprehensive Plan. 

Comprehensive Plan and Rezoning. Prior to marketing a parcel, staff shall review the parcel for likely 

changes in density or intensity of use since the City acquired the property. If such changes are likely, 

then staff shall initiate a necessary rezoning and Comprehensive Plan amendment through the Planning 
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Commission to market the property at its highest and best use. When projects are divided by different 

land use classifications, staff shall seek lot splits, lot mergers, or property-line adjustments to divide the 

property along use lines, to reserve right-of-way for streets and utilities, and to be able to disclose the 

terms of development of the property. 

SECTION III. PRIORITY HANDLING 

Since time is of essence in land transactions, all such actions shall be given the highest priority and 

special handling. 

SECTION IV. GENERAL PROVISIONS 

City Administrator/Economic Development/Planning Commission 

The City Administrator, thru his/her administration and the Planning Commission, or the Economic 

Development Director shall have the responsibility of marketing and identifying surplus properties. The 

action of the administration shall include, but not limited to, the following: 

1. Identify potential parcels. 

2. Refer the property to other City departments. 

3. Review by the utility group or appropriate utility staff for service territory, easement and/or 

ROW review, and utility needs review. 

4. Submit the property to the Planning Commission. 

5. Obtain toxic or environmental studies, if necessary. 

6. Prepare the paperwork for City Council consideration. 

7. Order “for sale” signs. 

8. Order appraisals. 

9. Place ads in the newspaper. 

10. Notify real estate firms and adjoining property owners that a parcel is for sale or lease. 

11. Obtain any necessary lot splits. 

12. Prepare option agreements, sale agreements, use agreements, or leases for review and approval 

by the City Council, City Administrator, and City Attorney’s Office. 

13. Prepare bid or proposal packages as needed in conformance with this policy. 

14. Conduct sealed-bid openings, if appropriate. 

15. Maintain a mailing list of parties interested in surplus City property. 

 

WATER AND LIGHT DEPARTMENT 

The Water and Light Department shall review the service territory of the property/real estate in 

question, review all easements and ROW to determine utilities on site and make recommendations to 

the Planning Commission and City Council regarding obtaining service territory or placing any needed 

easements and/or utilities and services. 
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CITY ENGINEER’S OFFICE 

The City Engineer’s Office shall develop and maintain a map and list of City-owned lands other than 

street rights-of-way or easements. The City Engineer’s Office shall maintain a map/GIS layer depicting 

road and utility easements. The City Engineer’s Office and/or Attorney’s Office shall be responsible for 

preparing legal descriptions. 

City Clerk’s Office 

The City Clerk’s Office shall maintain a copy of deeds of City-owned land, streets, and easements. 

The city Clerk’s Office shall be responsible for obtaining administration/elected official signature on all 

legal documents. 

City Finance Office 

The City Finance Office shall collect payments on all land sales, leases, and options. 

City Administrator’s Office 

The City Administrator’s Office shall review insurance certificates and leases. 

City Attorney’s Office 

The City Attorney’s Office will specify the type of deed to be granted and after City Council 

authorization, the City Attorney’s Office will prepare the appropriate deed/lease/option document in 

accordance with this policy. 

SECTION V.  CRITERIA 

City-owned real property not required for municipal uses may be designated for lease or sale using 

criteria listed below. At the time staff recommends whether the property should be sold, leased, or 

reserved for exchange purposed, City Council shall be provided with an appropriate analysis of the 

alternatives. 

Sale.  Surplus property may be sold when: 

1. The property is unleasable because of location, access, topography, or other considerations. 

2. The sale would maximize the total economic return to the City. 

Lease.  Surplus property may be leased when: 

1. The land can only be leased because of legal restraints such as grant restrictions. 

2. The property is not currently needed for public facilities or public use. 

3. The property is in an area of uncertain future developments and can be leased as an interim 

measure until future public needs or land use designations can be determined. 

4. The City requires substantial control over development, use, and reuse of the property. 
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SECTION VI. SALE OF CITY-OWNED REAL ESTATE 

A. Requests 

1. Any request to purchase City-owned real estate must be made in writing to the City 

Administrator. All requests to purchase City-owned real estate must contain the following 

information: 

a. The requesting party will specify the intended use of the property.  1 

b. The description of the subject property must be delineated. 

c. The amount of property requested must be clearly justified. 

d. Any other salient facts, such as a projected employment figures or valuation, should 

be mentioned. 

e. All requests must clearly state what type of development will be built and that said 

development shall be constructed on the property within eighteen (18) months of 

date of purchase. 

f.  

B. General Requirements 

Economic Development Director or City Administrator 

1. The Economic Development Director or City Administrator shall optimize the sale price 

of City-owned real estate based on relevant factors including: (1) An appraisal of the 

property which is no more than six months old at the time the sales agreement is 

presented to the City Council, (2) An appraisal of the property so that the minimum 

price can be established based upon the appraised value combined with costs of 

appraisal and other expenses, (3) Prevailing economic conditions and recent applicable 

trends, and (4) Any special benefits to accrue from the sale or lease of the property. 

Surplus real property of the City may be sold, leased, donated, or otherwise disposed of. 

2. The Economic Development Director or City Administrator, in his or her discretion, shall 

determine what type of disposition is in the best interest of the City. The City 

Administrator and/or the City Council will establish a minimum price for the sale of any 

City-owned real property, and the City reserves the right to reject any and all bids or 

offers for the property. 

3. After the Economic Development Director or City Administrator reviews the request for 

the purchase of City-owned property and verifies that the request contains sufficient 

information, he or she shall refer the request with a written recommendation to the 

Planning Commission for consideration and action at a scheduled meeting. 2 

                                                             
1
 A development plan showing the intended land use and proposed development integrates well with adjacent 

developments, minimizes nuisance impacts on adjoining parcels and insure sale and functional traffic access and 
parking and minimizes impacts on environmental resources may be requested at the discretion of the City 
Administrator. 
2 Request to purchase City-owned residential lots need not go before the Planning Commission for their 
consideration and action. 
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Planning Commission 

The Planning Commission shall review all request to purchase City-owned real estate property and City 

Administrator or Economic Development Director written recommendations at a scheduled meeting. At 

this meeting plans shall be reviewed and zoning/land use issue shall be addressed. Unless tabled for 

cause, the matter shall be voted upon as soon as reasonably possible. A majority vote of the planning 

Commission consisting of at least four (4) members shall be required to approve a recommendation of 

sale to the City Council. 

City Council 

The City Council shall review all request to purchase City-owned real property at a scheduled meeting. If 

the request for sale meets the criteria as established in Section V. Criteria., it shall be acted upon. The 

City Council may require, at their option and for the protection of the City, any other covenant that they 

deemed advisable. 

City Attorney’s Office 

The City Attorney’s Office will prepare a deed within thirty (30) days of the City Council authorization. 

The City Attorney’s Office will specify the type of deed to be granted and will prepare the deed. The 

deed will contain standard covenants as follows: 

1. The agreed upon building/structure must be constructed within eighteen (18) months of closing 

date. 1 

2. Failure to comply with this, or other covenants as may be added, will result in the property 

reverting to the City. 

3. The City Attorney’s Office will notify the purchaser of the availability of the deed. The purchaser 

must pay for the property and execute the deed within thirty (30) days of the notification. 

Failure to follow this procedure within the time limits specified will render the City Council 

authorization null and void. Requests for reconsideration must be initiated as for a new 

purchase. 

City Engineer’s Office 

The City Engineer’s Office shall be responsible for preparing legal descriptions. 

City Clerk’s Office 

The City Clerk’s Office shall be responsible for obtaining administration/elected official signatures on all 

legal documents. 

 

                                                             
1 Any requests to extend the construction period must be processed as if it were a new request. The request, with 
all appropriate information, must begin with the City Administrator. 
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Purchaser 

The Purchaser must pay for the property and execute the deed within thirty (30) days of the City Clerk’s 

notification. The City may extend a Purchaser’s request to pay pending retrieval of all permits or unusual 

circumstances. The Purchaser will be responsible for all appraisal costs and any other costs associated 

with deed preparation. 

Failure to comply with construction time requirements, or other convents, as may be added will result in 

the property being reverted to the City. 

 

SECTION VII. LEASE OF CITY-OWNED REAL ESTATE 

A. REQUESTS 

A. The request for lease of City-owned real estate property must be made in writing, to the 

City Administrator. All requests to lease City-owned real estate must contain the following 

information: 

a. The requesting party will specify the intended use of the property.1 

b. The description of the property and the amount of property must be clearly 

delineated. 

c. The amount of property requested must be justified. 

d. Any other salient facts should be mentioned. 

 

B. GENERAL REQUIREMENTS 

City Administrator 

The City Administrator shall review the request for lease of City-owned real estate property to insure 

and verify that the request contains sufficient information. Upon verification that the request contains 

sufficient information, the City Administrator shall refer the request with a written recommendation to 

the Planning Commission for consideration and action at a scheduled meeting. 

The City Administrator (or Economic Development Director under the direction of the City 

Administrator) will be required to inspect the property to insure lease compliance is met and property 

condition is returned to a satisfactory condition. 

The City Administrator (or Economic Development Director under the direction of the City 

Administrator) will be responsible of authorizing the release of bonds and deposits at the termination of 

the lease and satisfaction of the lease covenants.   

                                                             
1 A development plan showing the intended land use and proposed development integrates well with adjacent 
developments, minimizes nuisance impacts on adjoining parcels and insure safe and functional traffic access and 
parking and minimizes impacts on environmental resources may be requested at the discretion of the City 
Administrator. 
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Planning Commission 

The Planning Commission shall review all requests to lease City-owned real estate property and City 

Administrator’s written recommendations at a scheduled meeting. At this meeting plans shall be 

reviewed and zoning/land use issues shall be addressed. Unless tabled for cause, the matter shall be 

voted upon as soon as reasonably possible. A majority vote of the Planning Commission consisting of at 

least four (4) members shall be required to approve a recommendation to lease property to the City 

Council. 

City Council 

The City Council shall review all requests to lease City-owned real estate property at a scheduled 

meeting. If the request for lease meets the criteria as established in Section V. Criteria., it shall be acted 

upon. 

City Attorney’s Office 

Upon City Council approval, the City Attorney’s Office will draft a lease document within thirty (30) days 

of City Council authorization. 

Each lease document prepared by the City Attorney’s Office will contain covenants as follows:  

1. Affixing responsibility upon the lessee for, upon termination of the lease, returning the property 

to the City in reasonable condition. 

2. Any costs resulting in irreparable damage, removal of property, necessary repairs to property, or 

any other action necessary to return the property to a condition approximating the original 

status of the property will be a direct responsibility of the lessee. 

3. In order to insure that the property is returned in acceptable condition, the City Council may 

demand a bond or cash deposit as security. 

4. Insuring that the intended use of the leased property is not modified in such a way as to become 

incompatible with the character of the surrounding area, or to become a health or safety 

hazard, or to violate any local, State and/or federal laws. Any change in use must be approved 

by the City in a written amendment to the lease document. 

5. That insurance exists to protect the City’s interests as will be determined in each individual case 

by the City Attorney’s Office. Proof of insurance must be furnished to the City at all times during 

the duration of the lease. 

6. Any other covenant deemed essential by the City Administration, City Council, or City Attorney’s 

Office to protect the City’s interests will be added after analysis of each individual lease. 

7. Upon completion of the lease document, the City Attorney’s Office will notify the lessee, who 

will be required to execute the lease within two (2) weeks of notification. Failure to execute the 

document within the specified time will result in the lease document being null and void. 
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Subsequent requests for lease of the property by the requesting party must be reinitiated 

through the City Administrator. 

City Engineer’s Office 

The City Engineer’s Office will verify the lease to insure the validity and accuracy of the legal description. 

City Clerk’s Office 

The City Clerk’s Office shall be responsible for obtaining administration/elected official signatures on all 

legal documents. 

City Finance Office 

Upon authorization from the City Administrator, any bond or deposit at the termination of the lease and 

satisfaction of the lease covenants will be released. 

 

Lessor 

The Lessor will be responsible for either vacating the premises on the termination date, or requesting a 

renewal at least sixty (60) days prior to the expiration of the lease. Failure to comply with this 

requirement may result in a complete loss of lease rights by the Lessor and continued occupancy of the 

leased premises beyond the termination of the lease may constitute illegal or criminal trespass. 

The Lessor will be responsible, upon termination of the lease, to return the property to a reasonable 

condition. Any costs resulting from irreparable damage, removal of property, necessary repairs to 

property, or any other action necessary to return the property to a condition approximating the original 

status of the property will be a direct responsibility of the Lessor. 

C. Lease Terms 

The Term of the lease will be negotiable pending review by the City Administrator with final approval of 

the City Council. 

SECTION VIII. OPTION TO PURCHASE CITY OWNED REAL ESTATE PROPERTY 

1. Requests 

1. Any request to option City-owned real estate property must be made in writing to the 

City Administrator. All requests to option City-owned real estate property must contain 

the following information: 

1. The requesting party must specify the intended use of the property. 1 

                                                             
1 A development plan showing that the intended land use and proposed development integrates well with 
adjacent developments, minimizes nuisance impacts on adjoining parcels and insure safe and functional traffic 
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2. The description of the subject option property must be clearly delineated. 

3. The amount of property requested must be clearly justified. 

4. Any other salient facts, such as projected employment figures, property investment 

or after improvement valuations should be addressed. 

5. Length of time to be covered by the option. (The duration of an option to purchase 

City Owned real estate property will be one (1) year or less unless otherwise 

determined by the City Administrator with City Council approval). 

6. All requests must clearly state what type of development will be built on the 

property and that said development shall be constructed on the property within 

eighteen (18) months from date of purchase. 

 

B. Cost of Property/Option 

The City Administrator or Economic Development Director shall optimize the sale/option price of City-

owned real estate based on relevant factors including: (1) An appraisal of the property which is no more 

than six months old at the time the sales agreement is presented to the City Council, (2) An appraisal of 

the property so that the minimum price can be established based upon the appraised value combined 

with costs of appraisal and other expenses, (3) Prevailing economic conditions and recent applicable 

trends, and (4) Any special benefits to accrue from the sale or lease of the property. Surplus real 

property of the City may be sold, leased, donated, or otherwise disposed of. 

C. Costs/Benefits 

The cost of the option will be determined as follows: 

The Economic Development Director, the City Administrator or independent appraiser will arrive 

at a preliminary estimate of value. 

The option price of City-owned real estate property shall be 1% of the estimated price, per 

month of option time with a maximum of 10% for the maximum duration of one year. 

In no event shall the option price be returned, but upon exercising the option, the fee will be credited to 

the purchase price. All appraisal fees are non-refundable. 

Final Rights of Refusal, or similar agreements will not be granted unless there is a clear and immediate 

benefit to the City of East Grand Forks. 

D. General Requirement 

City Administrator 

The City Administrator shall review the request for option of City-owned real estate property to insure 

and verify that the request contains sufficient information. Upon verification that the request contains 

                                                                                                                                                                                                    
access and parking and minimizes impacts on environmental resources may be requested at the discretion of the 
City Administrator. 
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sufficient information, the City Administrator shall refer the request with written recommendation to 

the Planning Commission for consideration and action at a scheduled meeting. 

 

Planning Commission 

The Planning Commission shall review all requests to option City-owned real estate property and City 

Administrator recommendations at a scheduled meeting. At this meeting plans shall be reviewed and 

zoning/land use issues shall be addressed. Unless tabled for cause, the matter shall be voted upon as 

soon as reasonable possible. The Planning commission shall make a recommendation to the City 

Council. 

City Council 

The City Council shall publically review all request to option City-owned real estate property at a 

scheduled meeting. Unless tabled for cause, the matter shall be voted on as soon as reasonably possible. 
1 

City Attorney’s Office 

Upon direction of the City Council, the City Attorney’s Office shall draft an option. Upon receipt of the 

option the City Attorney’s Office shall prepare the option for execution by the requesting party within 

ten (10) days of the City Council authorization. 

Upon completion of the option document, the requesting party will be notified by the City Attorney’s 

Office and must sign the document within seven (7) days and make the option payment of the option 

will be null and void. Subsequent request for option of the property must be through the City 

Administrator, Planning Commission, and City Council as for a new option. 

City Engineer’s Office 

The City Engineer’s office shall be responsible for preparing legal descriptions. 

City Clerk’s Office 

The City Clerk’s Office shall be responsible for obtaining administration/elected official signatures on all 

legal documents. 

E. Option Extensions 

All requests to extend existing options must be processed as if it were a new request. The request, with 

all appropriate information, must begin with the City Administrator. 

                                                             
1 The final purchase price will be determined as specify in the policy on the sale of City-Owned Real Estate 
Property. 
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SECTION IX. DISCRETION 

It is the intent of this policy to be used only as a guide in the sale, lease, or option of city-owned land, 

each transaction will be reviewed on a case by case basis to determine the guidelines and criteria set 

forth above that apply to the specific situation.  The City council will have the discretion to apply those 

that they deem appropriate. 

 

Effective Date: 06/02/14 
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RESOLUTION NO.  14 – 07 – 64 

 
 

Council Member ______, supported by Council Member _____, introduced the following resolution and 

moved its adoption: 

 

RESOLUTION RATIFYING CONTRACTS 

 

WHEREAS, the City of East Grand Forks purchased from Hardware Hank the goods referenced in 

check number 19126 for a total of $779.42. 

 

WHEREAS, Craig Buckalew, was personally interested financially in the contract, but the purchases 

were made because the price was as low as or lower than other local vendors. 

 

NOW THEREFORE, BE IT RESOLVED, BY THE CITY COUNCIL OF THE CITY OF EAST 

GRAND FORKS: 

 

1. The above mentioned purchase by the City and the claim of the vendor based thereon are 

confirmed and the Mayor and Clerk are directed to issue an order-check in payment of such 

claim on the filing of the affidavit of official interest required under Minnesota Statutes, Section 

471.89. 

 

2. It is hereby determined that the total price of $779.42 paid for such goods is as low as, or lower 

than, the price at which they could have been obtained elsewhere at the time the purchase was 

made. 

 

3. This resolution is passed to comply with the provisions of Minnesota Statutes, Section 471.87-

89. 

 

4. Resolution passed by unanimous vote of the council on July 1, 2014. 

 

Voting Aye:   

Voting Nay:    

Abstain:  

   

The President declared the resolution passed. 

 Passed: July 1, 2014 

Attest: 

 

 

____________________________________ ____________________________________ 

City Administrator/Clerk-Treasurer  President of Council 

 

I hereby approve the foregoing resolution this 1
st
 of July, 2014. 

 

 

 ____________________________________ 

  Mayor 
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AFFIDAVIT OF OFFICIAL INTEREST CLAIM 

 

STATE OF MINNESOTA  ) 

COUNTY OF POLK   ) ss 

CITY OF EAST GRAND FORKS ) 

 

I, Craig Buckalew, being duly sworn states the following: 

 

1. I am 3
rd

 Ward Council Member of the City of East Grand Forks. 

 

2. The City of East Grand Forks check number 19126 for a total of $779.42. 

 

3. This resolution is passed to comply with the provisions of Minnesota Statutes, Section 471.87-

89. 

 

4. Resolution passed by unanimous vote of the council on July 1, 2014. 

 

Affiant states further that to the best of his knowledge and belief (a) the contract price was as low as or 

lower than the price at which the services could be obtained from other sources. 

 

Affiant further states that the affidavit constitutes a claim against the city for the contract price, that the 

claim is just and correct, and that no part thereof has been paid. 

 

 

 

 

 Dated: _______________________  

 

 

  _______________________  

 (Signature of Official) 
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Accounts Payable

Printed: 6/26/2014 -  1:29 PM

lkatkaUser:

Check Register Totals Only

Check Date Vendor No Vendor Name Amount Voucher

 2,025.95  03D Specialties3DS00107/01/2014 19078

 856.15  0Acme Electric CompaniesACM00107/01/2014 19079

 792.39  0Advanced Business Methods IncADV00107/01/2014 19080

 144.00  0All Pro Embroidery LLCALL00207/01/2014 19081

 7,748.99  0All Seasons Garden CenterALL00307/01/2014 19082

 1,196.10  0Allied 100ALL00707/01/2014 19083

 332.44  0Ameripride Linen & Apparel ServicesAME00507/01/2014 19084

 433.38  0ASC Construction Equipment USA, Inc.ASC00107/01/2014 19085

 586.07  0Baker & Taylor CoBAK00107/01/2014 19086

 209.00  0Batteries PlusBAT00107/01/2014 19087

 5,746.60  0Blue Cross Blue Shield of NDBLU00107/01/2014 19088

 4,847.00  0Bobcat of Grand ForksBOB00107/01/2014 19089

 206.88  0Border States Electric SupplyBOR00107/01/2014 19090

 350.32  0Brodart CoBRO00207/01/2014 19091

 394.22  0Butler Machinery CoBUT00107/01/2014 19092

 1,826.60  0Lori CariveauMAX00107/01/2014 19093

 2,700.00  0Cariveau Concrete Construction IncCAR00407/01/2014 19094

 834.72  0Century LinkCEN00607/01/2014 19095

 487.46  0ChemsearchCHE00107/01/2014 19096

 125.00  0David ChwialkowskiCHW00107/01/2014 19097

 54.57  0Claitor's Law Book & PublishersCLA00107/01/2014 19098

 366.20  0Coldspring MemorialCOL00407/01/2014 19099

 717.46  0Cole Papers IncCOL00207/01/2014 19100

 150.00  0Complete Pest Control IncCOM00307/01/2014 19101

 413.99  0Cummins NPower LLCCUM00107/01/2014 19102

 1,658.64  0D&M Auto BodyD&M00107/01/2014 19103

 42.95  0Demco Educational CorpDEM00107/01/2014 19104

 408.00  0Richard Papenfuss Diamond Cleaning SupplyDIA00107/01/2014 19105

 344.35  0Economy PlumbingECO00107/01/2014 19106

 1,260.00  0EGF Homerun Club IncEGF00807/01/2014 19107

 1,268.69  0ExponentEXP00207/01/2014 19108

 88.48  0Fargo 3D SalesFAR00707/01/2014 19109

 362.26  0Filter CareFIL00107/01/2014 19110

 300.00  0Carly FlaaganFLA00507/01/2014 19111

 162.99  0Forx RadiatorFOR00407/01/2014 19112

 153.57  0G&K ServicesG&K00107/01/2014 19113

 56.10  0Gaffaney'sGAF00207/01/2014 19114

 213.76  0GaleGAL00107/01/2014 19115

 200.00  0Michael GalloGAL00907/01/2014 19116

 392.00  0Garden Hut IncGAR00107/01/2014 19117

 693.45  0Gerrells Sport CenterGER00107/01/2014 19118

 40.00  0GF City Utility BillingGFC00107/01/2014 19119

 220.09  0GF Fire EquipmentGFF00107/01/2014 19120

 240.75  0GF HeraldGFH00207/01/2014 19121

 749.99  0Global Yellow PagesGLO00407/01/2014 19122

 21.96  0Gopher State Lawn SprinklersGOP00207/01/2014 19123

 88.61  0GraingerGRA001107/01/2014 19124

 150.00  0Greater MN Regional Parks and Trails Coalition IncGRE01307/01/2014 19125

 779.42  0Hardware HankHAR00107/01/2014 19126

 1,687.00  0Hawkins ChemicalHAW00107/01/2014 19127

AP-Check Register Totals Only (06/26/2014 -  1:29 PM) Page 1
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http://ssi.NET?action=object&object=APVendor&id=3DS001
http://ssi.NET?action=object&object=APVendor&id=3DS001
http://ssi.NET?action=object&object=APCheck&id=0072715407
http://ssi.NET?action=object&object=APVendor&id=ACM001
http://ssi.NET?action=object&object=APVendor&id=ACM001
http://ssi.NET?action=object&object=APCheck&id=0072740153
http://ssi.NET?action=object&object=APVendor&id=ADV001
http://ssi.NET?action=object&object=APVendor&id=ADV001
http://ssi.NET?action=object&object=APCheck&id=0072706878
http://ssi.NET?action=object&object=APVendor&id=ALL002
http://ssi.NET?action=object&object=APVendor&id=ALL002
http://ssi.NET?action=object&object=APCheck&id=0072711519
http://ssi.NET?action=object&object=APVendor&id=ALL003
http://ssi.NET?action=object&object=APVendor&id=ALL003
http://ssi.NET?action=object&object=APCheck&id=0072574543
http://ssi.NET?action=object&object=APVendor&id=ALL007
http://ssi.NET?action=object&object=APVendor&id=ALL007
http://ssi.NET?action=object&object=APCheck&id=0072639225
http://ssi.NET?action=object&object=APVendor&id=AME005
http://ssi.NET?action=object&object=APVendor&id=AME005
http://ssi.NET?action=object&object=APCheck&id=0072631918
http://ssi.NET?action=object&object=APVendor&id=ASC001
http://ssi.NET?action=object&object=APVendor&id=ASC001
http://ssi.NET?action=object&object=APCheck&id=0072720703
http://ssi.NET?action=object&object=APVendor&id=BAK001
http://ssi.NET?action=object&object=APVendor&id=BAK001
http://ssi.NET?action=object&object=APCheck&id=0072707569
http://ssi.NET?action=object&object=APVendor&id=BAT001
http://ssi.NET?action=object&object=APVendor&id=BAT001
http://ssi.NET?action=object&object=APCheck&id=0072715805
http://ssi.NET?action=object&object=APVendor&id=BLU001
http://ssi.NET?action=object&object=APVendor&id=BLU001
http://ssi.NET?action=object&object=APCheck&id=0072624027
http://ssi.NET?action=object&object=APVendor&id=BOB001
http://ssi.NET?action=object&object=APVendor&id=BOB001
http://ssi.NET?action=object&object=APCheck&id=0072732112
http://ssi.NET?action=object&object=APVendor&id=BOR001
http://ssi.NET?action=object&object=APVendor&id=BOR001
http://ssi.NET?action=object&object=APCheck&id=0072711523
http://ssi.NET?action=object&object=APVendor&id=BRO002
http://ssi.NET?action=object&object=APVendor&id=BRO002
http://ssi.NET?action=object&object=APCheck&id=0072708007
http://ssi.NET?action=object&object=APVendor&id=BUT001
http://ssi.NET?action=object&object=APVendor&id=BUT001
http://ssi.NET?action=object&object=APCheck&id=0072720687
http://ssi.NET?action=object&object=APVendor&id=MAX001
http://ssi.NET?action=object&object=APVendor&id=MAX001
http://ssi.NET?action=object&object=APCheck&id=0072581654
http://ssi.NET?action=object&object=APVendor&id=CAR004
http://ssi.NET?action=object&object=APVendor&id=CAR004
http://ssi.NET?action=object&object=APCheck&id=0072711525
http://ssi.NET?action=object&object=APVendor&id=CEN006
http://ssi.NET?action=object&object=APVendor&id=CEN006
http://ssi.NET?action=object&object=APCheck&id=0072562561
http://ssi.NET?action=object&object=APVendor&id=CHE001
http://ssi.NET?action=object&object=APVendor&id=CHE001
http://ssi.NET?action=object&object=APCheck&id=0072720564
http://ssi.NET?action=object&object=APVendor&id=CHW001
http://ssi.NET?action=object&object=APVendor&id=CHW001
http://ssi.NET?action=object&object=APCheck&id=0072631400
http://ssi.NET?action=object&object=APVendor&id=CLA001
http://ssi.NET?action=object&object=APVendor&id=CLA001
http://ssi.NET?action=object&object=APCheck&id=0072708200
http://ssi.NET?action=object&object=APVendor&id=COL004
http://ssi.NET?action=object&object=APVendor&id=COL004
http://ssi.NET?action=object&object=APCheck&id=0072581840
http://ssi.NET?action=object&object=APVendor&id=COL002
http://ssi.NET?action=object&object=APVendor&id=COL002
http://ssi.NET?action=object&object=APCheck&id=0072708252
http://ssi.NET?action=object&object=APVendor&id=COM003
http://ssi.NET?action=object&object=APVendor&id=COM003
http://ssi.NET?action=object&object=APCheck&id=0072712882
http://ssi.NET?action=object&object=APVendor&id=CUM001
http://ssi.NET?action=object&object=APVendor&id=CUM001
http://ssi.NET?action=object&object=APCheck&id=0072715701
http://ssi.NET?action=object&object=APVendor&id=D&M001
http://ssi.NET?action=object&object=APVendor&id=D&M001
http://ssi.NET?action=object&object=APCheck&id=0072720562
http://ssi.NET?action=object&object=APVendor&id=DEM001
http://ssi.NET?action=object&object=APVendor&id=DEM001
http://ssi.NET?action=object&object=APCheck&id=0072708267
http://ssi.NET?action=object&object=APVendor&id=DIA001
http://ssi.NET?action=object&object=APVendor&id=DIA001
http://ssi.NET?action=object&object=APCheck&id=0072715680
http://ssi.NET?action=object&object=APVendor&id=ECO001
http://ssi.NET?action=object&object=APVendor&id=ECO001
http://ssi.NET?action=object&object=APCheck&id=0072708278
http://ssi.NET?action=object&object=APVendor&id=EGF008
http://ssi.NET?action=object&object=APVendor&id=EGF008
http://ssi.NET?action=object&object=APCheck&id=0072721850
http://ssi.NET?action=object&object=APVendor&id=EXP002
http://ssi.NET?action=object&object=APVendor&id=EXP002
http://ssi.NET?action=object&object=APCheck&id=0072631371
http://ssi.NET?action=object&object=APVendor&id=FAR007
http://ssi.NET?action=object&object=APVendor&id=FAR007
http://ssi.NET?action=object&object=APCheck&id=0072708408
http://ssi.NET?action=object&object=APVendor&id=FIL001
http://ssi.NET?action=object&object=APVendor&id=FIL001
http://ssi.NET?action=object&object=APCheck&id=0072719416
http://ssi.NET?action=object&object=APVendor&id=FLA005
http://ssi.NET?action=object&object=APVendor&id=FLA005
http://ssi.NET?action=object&object=APCheck&id=0072708813
http://ssi.NET?action=object&object=APVendor&id=FOR004
http://ssi.NET?action=object&object=APVendor&id=FOR004
http://ssi.NET?action=object&object=APCheck&id=0072718392
http://ssi.NET?action=object&object=APVendor&id=G&K001
http://ssi.NET?action=object&object=APVendor&id=G&K001
http://ssi.NET?action=object&object=APCheck&id=0072708822
http://ssi.NET?action=object&object=APVendor&id=GAF002
http://ssi.NET?action=object&object=APVendor&id=GAF002
http://ssi.NET?action=object&object=APCheck&id=0072731998
http://ssi.NET?action=object&object=APVendor&id=GAL001
http://ssi.NET?action=object&object=APVendor&id=GAL001
http://ssi.NET?action=object&object=APCheck&id=0072709820
http://ssi.NET?action=object&object=APVendor&id=GAL009
http://ssi.NET?action=object&object=APVendor&id=GAL009
http://ssi.NET?action=object&object=APCheck&id=0072709827
http://ssi.NET?action=object&object=APVendor&id=GAR001
http://ssi.NET?action=object&object=APVendor&id=GAR001
http://ssi.NET?action=object&object=APCheck&id=0072718387
http://ssi.NET?action=object&object=APVendor&id=GER001
http://ssi.NET?action=object&object=APVendor&id=GER001
http://ssi.NET?action=object&object=APCheck&id=0072623269
http://ssi.NET?action=object&object=APVendor&id=GFC001
http://ssi.NET?action=object&object=APVendor&id=GFC001
http://ssi.NET?action=object&object=APCheck&id=0072775367
http://ssi.NET?action=object&object=APVendor&id=GFF001
http://ssi.NET?action=object&object=APVendor&id=GFF001
http://ssi.NET?action=object&object=APCheck&id=0072712742
http://ssi.NET?action=object&object=APVendor&id=GFH002
http://ssi.NET?action=object&object=APVendor&id=GFH002
http://ssi.NET?action=object&object=APCheck&id=0072740155
http://ssi.NET?action=object&object=APVendor&id=GLO004
http://ssi.NET?action=object&object=APVendor&id=GLO004
http://ssi.NET?action=object&object=APCheck&id=0072710455
http://ssi.NET?action=object&object=APVendor&id=GOP002
http://ssi.NET?action=object&object=APVendor&id=GOP002
http://ssi.NET?action=object&object=APCheck&id=0072592298
http://ssi.NET?action=object&object=APVendor&id=GRA0011
http://ssi.NET?action=object&object=APVendor&id=GRA0011
http://ssi.NET?action=object&object=APCheck&id=0072715670
http://ssi.NET?action=object&object=APVendor&id=GRE013
http://ssi.NET?action=object&object=APVendor&id=GRE013
http://ssi.NET?action=object&object=APCheck&id=0072575453
http://ssi.NET?action=object&object=APVendor&id=HAR001
http://ssi.NET?action=object&object=APVendor&id=HAR001
http://ssi.NET?action=object&object=APCheck&id=0072740443
http://ssi.NET?action=object&object=APVendor&id=HAW001
http://ssi.NET?action=object&object=APVendor&id=HAW001
http://ssi.NET?action=object&object=APCheck&id=0072582254


Check Date Vendor No Vendor Name Amount Voucher

 219.16  0Heartland PaperHEA00107/01/2014 19128

 58.68  0Holiday Credit OfficeHOL00207/01/2014 19129

 62.91  0Home of EconomyHOM00107/01/2014 19130

 53.42  0Hugo'sHUG00107/01/2014 19131

 22.94  0In the SwimINT00707/01/2014 19132

 726.00  0Inprints ScreenprintingINP00107/01/2014 19133

 725.00  0International Public Management Association for HRINT00907/01/2014 19134

 65.00  0Leland J.A. JohnsonJOH02507/01/2014 19135

 3,108.00  0Junior Library GuildJUN00107/01/2014 19136

 74.81  0Kelley Blue BookKEL00207/01/2014 19137

 4,731.50  0Kennedy & Graven, CharteredKEN00207/01/2014 19138

 139.60  0Kids Reference Company, IncKID00207/01/2014 19139

 805.00  0Lake Agassiz Babe RuthLAK00207/01/2014 19140

 32,049.15  0League of MN CitiesLEA00207/01/2014 19141

 5.00  0Mary LovcikLOV00107/01/2014 19142

 2,704.00  0M&W ServicesM&W00107/01/2014 19143

 57.60  0MarcoMAR00407/01/2014 19144

 202.84  0MenardsMEN00107/01/2014 19145

 4,590.30  0Metropolitan Planning OrganizationMPO00107/01/2014 19146

 1,434.62  0Midcontinent CommunicationsMID00307/01/2014 19147

 935.50  0Minnesota Pump WorksMPW00107/01/2014 19148

 25.00  0MN Dept of Public SafetyMND00507/01/2014 19149

 500.00  0Moorhead Babe RuthMOO00107/01/2014 19150

 226.38  0MTI Distributing CompanyMTI00107/01/2014 19151

 684.00  0MVTL Laboratories IncMVT00207/01/2014 19152

 165.00  0NFPANFP00107/01/2014 19153

 607.55  0North Central Bus and EquipmentNOR02607/01/2014 19154

 7,968.47  0North Central Rental & LeasingNOR01007/01/2014 19155

 1,793.22  0North-Holt Electric IncNOR00207/01/2014 19156

 34.40  0Northern Plumbing SupplyNOR00407/01/2014 19157

 20,000.00  0Northland Aerospace FoundationNAF00107/01/2014 19158

 1,896.73  0O'Reilly Auto PartsORE00107/01/2014 19159

 46.00  0Polk County RecorderPOL00407/01/2014 19160

 49.50  0Premium Waters IncPRE00107/01/2014 19161

 200.00  0Jessica Ann PribulaPRI00307/01/2014 19162

 71.88  0Quill CorpQUI00107/01/2014 19163

 875.08  0Red River Snowmobile ClubRED00107/01/2014 19164

 65.00  0Reimer WeldingREI00107/01/2014 19165

 136.45  0Reliable Office SuppliesREL00107/01/2014 19166

 4,111.34  0RJ Zavoral & SonsZAV00107/01/2014 19167

 189.00  0RMB Environmental Lab IncRMB00107/01/2014 19168

 1,275.00  0SafetyFirst Playground Surfacing LLCSFP00107/01/2014 19169

 160.00  0Sanford Clinic Fargo RegionMER00107/01/2014 19170

 26.47  0Shopko Stores Operating Co. LLCSPK00107/01/2014 19171

 479.35  0Tom SolemSOL00507/01/2014 19172

 172.50  0Sterling Carpet OneSTE00907/01/2014 19173

 4,000.00  0Kenley StordahlK&H00107/01/2014 19174

 50.00  0Stuart's TowingSTU00107/01/2014 19175

 3,418.00  0Super Duty ConstructionSUP00607/01/2014 19176

 1,212.74  0Taser InternationalTAS00107/01/2014 19177

 1,200.00  0Thur-O-CleanTHU00207/01/2014 19178

 20,093.13  0True TempTRU00107/01/2014 19179

 20.09  0University StationUNI01307/01/2014 19180

 330.25  0UPSUPS00107/01/2014 19181

 7,507.39  0US Bank Corporate Payment SystemUSB00507/01/2014 19182

 92.00  0USPS PostmasterUSP00207/01/2014 19183

 1,380.00  0VFW Post 1874VFW00207/01/2014 19184

 2,500.00  0Vilandre Heating & A/CVIL00107/01/2014 19185

 51.19  0Wallwork Truck CenterWAL00707/01/2014 19186
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Check Date Vendor No Vendor Name Amount Voucher

 24,837.07  0Water & Light DepartmentWAT00107/01/2014 19187

 120,188.71  0Widseth Smith Nolting & AssociatesWID00107/01/2014 19188

 10.06  0Wilbur-EllisWIL00207/01/2014 19189

 22.00  0WinnelsonWIN00107/01/2014 19190

 590.00  0Wizard's Enterprises Inc.WIZ00107/01/2014 19191

 268.00  0Xcel EnergyXCE00107/01/2014 19192

 98.96  0Xerox CorporationXER00107/01/2014 19193

 135.25  0Zee Medical ServiceZEE00107/01/2014 19194

Check Total:  327,662.74

AP-Check Register Totals Only (06/26/2014 -  1:29 PM) Page 3

88

http://ssi.NET?action=object&object=APVendor&id=WAT001
http://ssi.NET?action=object&object=APVendor&id=WAT001
http://ssi.NET?action=object&object=APCheck&id=0072562410
http://ssi.NET?action=object&object=APVendor&id=WID001
http://ssi.NET?action=object&object=APVendor&id=WID001
http://ssi.NET?action=object&object=APCheck&id=0072699976
http://ssi.NET?action=object&object=APVendor&id=WIL002
http://ssi.NET?action=object&object=APVendor&id=WIL002
http://ssi.NET?action=object&object=APCheck&id=0072575838
http://ssi.NET?action=object&object=APVendor&id=WIN001
http://ssi.NET?action=object&object=APVendor&id=WIN001
http://ssi.NET?action=object&object=APCheck&id=0072712833
http://ssi.NET?action=object&object=APVendor&id=WIZ001
http://ssi.NET?action=object&object=APVendor&id=WIZ001
http://ssi.NET?action=object&object=APCheck&id=0072740161
http://ssi.NET?action=object&object=APVendor&id=XCE001
http://ssi.NET?action=object&object=APVendor&id=XCE001
http://ssi.NET?action=object&object=APCheck&id=0072655465
http://ssi.NET?action=object&object=APVendor&id=XER001
http://ssi.NET?action=object&object=APVendor&id=XER001
http://ssi.NET?action=object&object=APCheck&id=0072740159
http://ssi.NET?action=object&object=APVendor&id=ZEE001
http://ssi.NET?action=object&object=APVendor&id=ZEE001
http://ssi.NET?action=object&object=APCheck&id=0072740157


89



90



91



92



93


