
AGENDA 

OF THE CITY  

COUNCIL WORK SESSION  

CITY OF EAST GRAND FORKS 

TUESDAY, MARCH 11, 2014 - 5:00 P.M. 
 

 

CALL TO ORDER: 

 

CALL OF ROLL: 

 

DETERMINATION OF A QUORUM: 

 

1. 2013 City Project No. 1 Sidewalk Improvements – Greg Boppre 

 

2. 2015 City Project No. 1 Stabilization Ponds – Greg Boppre 

 

3. 2014 Assessment Job No. 1 17
th

 St Reconstruction – Greg Boppre 

 

4. In-Depth Inspections Contract – Nancy Ellis 

 

5. Organization of EDHA and City Involvement – David Murphy 

 

6. Adoption of New Adult Use Ordinance – Nancy Ellis/Ron Galstad 

 

7. Street Improvement Districts – David Murphy 

 

8. Review of Assessment Policy – David Murphy 

 

9. Civic Center Expansion – David Murphy 

 

 

ADJOURN: 

 

Upcoming Meetings 

Regular Council Meeting – March 18, 2014 – 5:00 PM – Council Chambers 

Work Session – March 25, 2013 – 5:00 PM – Training Room 

Regular Council Meeting – April 1, 2014 – 5:00 PM – Council Chambers 

Work Session – April 8, 2014 – 5:00 PM – Training Room  
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AGENDA ITEM #_______ 

Request for Council Action 
 
 
Date: March 6, 2015 
 
To: East Grand Forks City Council, Mayor Lynn Stauss, President Craig Buckalew, Council Vice 

President Greg Leigh, Council Members: Clarence Vetter, Henry Tweten,  Chad Grassel,  Mark 
Olstad and Dale Helms. 

 
Cc: File 
 
From:  Greg Boppre, P.E. 
 
RE:  2015 City Project No. 1 – Stabilization Ponds 
 

 
Background: 
I would like to get permission to start the design phase of the stabilization pond project. We had a very 
successful meeting with MPCA and PFA on Tuesday, March 4. 
 
 
Recommendation: 
Permission to start design of the stabilization ponds 
 
Enclosures: 
N/A 
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AGENDA ITEM #_______ 

C:\Documents and Settings\mnelson\Local Settings\Temporary Internet Files\Content.Outlook\SXV4RHV5\Renew In Dept 
Contract for one year (2).doc 
 

- 1 - 

Request for Council Action 
 
 
Date: March 11, 2014 
 
To: East Grand Forks City Council Mayor Lynn Stauss, President Craig Buckalew, Council Vice 

President Greg Leigh, Council Members: Clarence Vetter, Dale Helms,  Henry Tweten, Mark 
Olstad, and Chad Grassel 

 
Cc: File 
 
From:  Nancy Ellis, City Planner – Community Development 
 
RE: In-Depth Inspections Contract 
 

 

GENERAL INFORMATION: 

East Grand Forks entered into a contract with In Depth Inspections to complete Building Code 
Enforcement/Building Inspections for the City of East Grand Forks for a 12 month period last March.  
The contract is set to expire at the end of this month.  At this point in time, I still feel that the new 
Community Development Office is unable to conduct Building Inspections and Permitting work 
without entering into a year contract with In-Depth Inspections.   

We did not see additional savings with hiring a contracted service (approximately $95,000 in 2013 
billing).   However, a portion of their contract stated they would receive have the permit fees – which 
included an increase in commercial permit fees (almost $50,000 in permit fees or revenue).  With 
changes to the organization of the office, retirement of the permit technician in 2015 and other possible 
office changes; I would like to have another year to determine what office staff we need and what their 
duties will be.   

 

RECOMMENDATION: 
 

I have evaluated the past contract and staff is requesting an extension of the InDepth Inspection service 
contract for 1 year from the date of City Council approval.   
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Agreement for Building Inspections Services 
 

This contract (the “Agreement”) is made and entered into this _____ day of ________________, 

20___, between the City of East Grand Forks, Minnesota (the “City”), and Indepth Inspection, 

Inc, (the “Contractor”), (collectively, the “Parties”). 

 

1.   Scope of Services.  The Contractor agrees to perform the following services:  

 

Building Code:  

The consultant will be responsible for inspecting properties and enforcing the Minnesota 

State Building Code. The consultant, however, will not be responsible for enforcing the 

commercial Electrical Code as the City will continue to use State of Minnesota inspectors to 

perform such inspections.  

 

Plumbing Code:  

The consultant shall be responsible for providing enforcement and administration of the 

currently adopted Minnesota State Plumbing Code and performing plumbing plan review 

services.  

 

Rental Housing Ordinance:  

The consultant may be requested to assist with inspecting and enforcing the City’s Rental 

Housing Ordinance, including but not limited to inspecting rental housing for license 

renewal, responding to complaint inspections and performing administrative tasks associated 

with the enforcement of the Rental Housing Ordinance.  

 

Additional Duties:  

Work regarding the above referenced codes and ordinances involves responsibility for plan 

review, scheduling, and inspection of residential and commercial buildings and other 

structures in regard to conformity with code requirements and technical standards, any 

administrative work in support of those duties assigned herein and enforcement. Work also 

involves determining building permit valuations for inspected construction projects and 

providing the City with Code revisions that are either desirable or required. Work also 

includes complaint investigations, hazardous building inspections and assistance with the 

prosecution of building code and hazardous building violations.  

  

2.  Compensation.  The City agrees to pay the Contractor as follows:  

 

Contractor shall bill the City monthly.  City shall reimburse Contractor for building 

inspections and related services up to 50% of total permit fees, 100% of plan review fees, and 

$75 per hour for other duties as required plus mileage reimbursement.  The City shall not 

withhold monies for the payment of any federal or state income taxes, social security 

benefits, or other taxes. 

 

3.  Term.  The term of the agreement shall be for a period of twelve (12) months commencing on 

or about March 19, 2013 unless either party gives the other not less than sixty (60) days prior 

written notice before the expiration of the then current term that it does not want the contract to 
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renew further. In addition, the City will be allowed to terminate if the consultant does not 

perform services in a satisfactory manner, loses its license to perform any of the services, 

becomes insolvent, or other similar reasons.   

 

4.  Independent Contractor Relationship.  It is expressly understood that the Contractor is an 

“independent contractor” and not an employee of the City. The Contractor shall have control 

over the manner in which the services are performed under this Agreement.  The Contractor shall 

supply, at its own expense, all materials, supplies, equipment and tools required to accomplish 

the work contemplated by this Agreement.  The Contractor shall not be entitled to any benefits 

from the City, including, without limitation, insurance benefits, sick and vacation leave, workers’ 

compensation benefits, unemployment compensation, disability, severance pay, or retirement 

benefits. 

 

5.  Insurance Requirements. (Note:  Liability insurance requirements may be modified or waived 

depending on the nature of the contract.) 

 

A.  Liability.  The Contractor agrees to maintain Professional Liability, Errors and 

Omissions Insurance in an amount of at least $500,000 single limit coverage, covering all 

personnel employed by the Contractor in the capacity of acting as an Agent of the City.  

The Contractor agrees to maintain commercial general liability insurance in a minimum 

amount of $1,000,000 per occurrence.  The policy shall cover liability arising from 

premises, operations, products-completed operations, personal injury, advertising injury, 

and contractually assumed liability.  The City shall be named as an additional insured. 

B. Automobile Liability.  If the Contractor operates a motor vehicle in performing the 

services under this Agreement, the Contractor shall maintain automobile liability 

insurance, including owned, hired, and non-owned automobiles, with a minimum liability 

limit of $1,000,000, combined single limit.  The City shall be named as an additional 

insured. 

C. Workers’ Compensation.  The Contractor agrees to comply with all applicable workers’ 

compensation laws in Minnesota. 

D. Certificate of Insurance.  The Contractor shall, prior to commencing services, deliver to 

the City a Certificate of Insurance as evidence that the above coverages are in full force 

and effect. 

 

6.  Indemnification.  The Contractor agrees to defend and indemnify the City, and its employees, 

officials, volunteers and agents from and against all claims, actions, damages, losses and 

expenses arising out of the Contractor’s performance or failure to perform its duties under this 

Agreement. 

 

7.  General Provisions. 

 

A.  Entire Agreement.  This Agreement supersedes any prior or contemporaneous 

representations or agreements, whether written or oral, between the Parties and contains 

the entire agreement. 

B. Assignment.  The Contractor may not assign this Agreement to any other person unless 

written consent is obtained from the City. 
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C. Amendments.  Any modification or amendment to this Agreement shall require a written 

agreement signed by both Parties.  

D. Governing Law.  This Agreement shall be governed by and interpreted in accordance 

with the laws of the State of Minnesota. 

E. Waivers.  The waiver by either party of any breach or failure to comply with any 

provision of this Agreement by the other party shall not be construed as, or constitute a 

continuing waiver of such provision or a waiver of any other breach of or failure to 

comply with any other provision of this Agreement. 

F. Savings Clause.  If any court finds any portion of this Agreement to be contrary to law or 

invalid, the remainder of the Agreement will remain in full force and effect. 

 

IN WITNESS WHEREOF, the Parties, have caused this Agreement to be approved on the date 

above. 

 

City of __________________, Minnesota 

 

By:  _____________________________ 

        Its Mayor 

And:  ____________________________  

           Its City Administrator 

 

__________________________________ 

Contractor  
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AGENDA ITEM #_______ 

C:\Documents and Settings\mnelson\Local Settings\Temporary Internet Files\Content.Outlook\SXV4RHV5\Adopt Adult Use 
Ordinance (3).doc 
 

- 1 - 

Request for Council Action 
 
 
Date: March 11, 2014 
 
To: East Grand Forks City Council Mayor Lynn Stauss, President Craig Buckalew, Council Vice 

President Greg Leigh, Council Members: Clarence Vetter, Dale Helms,  Henry Tweten, Mark Olstad, 
and Chad Grassel 

 
Cc: File 
 
From:  Nancy Ellis, City Planner ;  Ron Galstad, City Attorney 
 
RE: Adopt new Adult Use Ordinance 
 

 
STAFF RECOMMENDATION 

Staff recommends approval of a new ordinance on Adult Uses to be located as a permitted use within the I-1 
and I-2 zoning Districts 

GENERAL INFORMATION 

APPLICANTS: City of East Grand Forks 

REQUESTED ACTION: Applicant is requesting amending text in the Zoning Code 

SITE ZONING/LAND USE: Limited Industrial (I-1) , General Industrial District (1-2) and Definitions  

SURROUNDING ZONING/LAND USE:  NA 

As you recall, the definitions for our Adult Use Ordinance need to be amended to with stand legal scrutiny; 
and the City of East Grand Forks needed to repeal its Adult Use regulations within the I-2 District (Section 
152.247) including the Adult Use definitions in the Definition Section (Section 152.006) and Section 150.13. 
We then adopted a moratorium ordinance for adult use/sexually oriented businesses until the City of East 
Grand Forks could adequately study and adopt a new ordinance pertaining to Adult Uses.   

As staff, I felt the moratorium ordinance had all of the city’s necessary requirements to allow for Adult Uses 
and should be adopted as a permanent ordinance.  In the ordinance, it stated that the Adult Use must be 
located in the I-2 zoning district and more than 250 feet from a sensitive receptor (schools, parks, churches 
and residential areas).  Therefore, we studied the areas that an adult use can be located to meet the 250 foot 
setback and we were limited on available property within the I-2 district for this Use.  It was suggested by 
our legal counsel to include the I-1 zoning district so that we have more lots that could be considered.  I am 
attaching the new Ordinance and the maps that were reviewed for you to discuss.   
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AGENDA ITEM #_______ 

\\egfnas1\admin\Templates\RCA-Template 2014.docx 
 

- 1 - 

Request for Council Action 
 
 
Date: 3/6/14 
 
To: East Grand Forks City Council Mayor Lynn Stauss, President Craig Buckalew, Council Vice 

President Greg Leigh, Council Members: Clarence Vetter, Dale Helms,  Henry Tweten, Mark 
Olstad, and Chad Grassel 

 
Cc: File 
 
From:  David Murphy  
 
RE: Street Improvement Districts   
 

 
The topic of street improvement districts was bought up at the work session on February 25th.  Council 
member Vetter asked for more information before this was brought forward for a vote.  It was also 
suggested to give information to Council member Helms also.  Both council members now have been 
given information on this topic.   
 
Background Information: 
The City Council passed a resolution (09-04-25) on April 7, 2009 and submitted to the League asking 
the state government to pass legislation which would give cities the authority to create street 
improvement districts.  The City also included street improvement districts as a legislative priority in 
January 18, 2011 when adopting resolution 11-01-12 and again on February 7, 2012 with resolution 12-02-
17.  The League already has a resolution from East Grand Forks in support of street improvement 
districts. 
 
This item was introduced in the 2013 session and will be considered during the 2014 session.  Is this 
something the council would still like to support? 
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AGENDA ITEM #_______ 

\\egfnas1\admin\City Council\Packets\2014\03-11-14\RCA Assessment Policy.docx 
 

- 1 - 

Request for Council Action 
 
 
Date: 3/6/14 
 
To: East Grand Forks City Council Mayor Lynn Stauss, President Craig Buckalew, Council Vice 

President Greg Leigh, Council Members: Clarence Vetter, Dale Helms,  Henry Tweten, Mark 
Olstad, and Chad Grassel 

 
Cc: File 
 
From:  David Murphy 
 
RE: Seeking Authorization to Review the Assessment Policy  
 

 
I am asking council to authorize me to review our current policy and research current special assessment 
laws and regulations.  I will bring back an updated policy for council review. 
 
Included is a copy of the current City Assessment Policy.  
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City of East Grand Forks 

 

Special assessment policy for determining benefits to be levied for improvement projects. 

Total project front foot costs multiplied times the property front footage will determine the 

assessments for all improvements except storm sewer.  The front of a corner lot shall be based 

on the shorter of the two outside property lines. 

 

1. For Water and Sanitary Sewer: 

 

A. Rectangular lots - The front footage will determine the assessment. 

 

B. Odd-shaped lots - The front and determined rear line footage will be added together 

and divided by 2 (two).  To determine the location and footage of the rear line, follow 

the shortest side-yard lot line from the front property line to it’s termination point and 

extend it either to the right or left with a line that’s parallel or almost parallel to the 

front property line.  Both side-yard lot lines shall never exceed 140 feet. 

 

2. For Storm Sewer - The total square footage of the lot will be used to calculate the amount 

of benefit assessed, with the exception of river lots.  On river lots the storm sewer benefit 

will be calculated in square footage to the extent that it does not drain into the river, 

except that it should never be less than 140 feet deep.  The total project square footage 

will be multiplied by the determined lot square footage. 

 

3. Curb, gutter, paving and soil cement - Assessment could consist of both front and end 

benefits or only one. 

 

A. Rectangular lots - Assessments will be based on front footage for both front and end 

benefits. 

 

B. Odd-shaped lots - The front and determined rear line footage will be added together 

and divided by 2 (two).  To determine the location and footage of the rear line,  follow 

the shortest side-yard lot line from the front property line to it’s termination point and 

extend it either to the right or left with a line that’s parallel or almost parallel to the 

front property line.  Both side-yard lot lines shall never exceed 140 feet. 

 

C. Front benefit is calculated on the front footage of the lot. 

 

D. End benefit will be assessed halfway down the block from the side street based on the 

front footage. 
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