AGENDA
OF THE CITY
COUNCIL WORK SESSION
CITY OF EAST GRAND FORKS
TUESDAY, OCTOBER 22, 2013 - 5:00 P.M.

CALL TO ORDER:

CALL OF ROLL:

DETERMINATION OF A QUORUM:

1.  Engineer Agreement for Waste Water Ponds — Greg Boppre
2. 2" & 3" Quarterly Reports — Karla Anderson

3. Credit Card System Update — Karla Anderson

4.  Boiler Inspections — Nancy Ellis/David Murphy

5.  Cleaning Services — Nancy Ellis

6. DNR Fire Dept Co-op Agreement — Gary Larson

7.  Siren Alarms — Gary Larson

8. ISD #595 Civic Center & VFW Lease Agreement — Dave Aker
9.  Winter Fees for 2013-2014 — Dave Aker

ADJOURN:

Upcoming Meetings
Special Meeting — October 29, 2013 — 5:00 PM — Training Room
Regular Council Meeting — November 5, 2013 — 5:00 PM — Council Chambers
Work Session — November 12, 2013 — 5:00 PM — Training Room
Regular Council Meeting — November 19, 2013 — 5:00 PM — Council Chambers
Work Session — November 26, 2013 — 5:00 PM — Training Room
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AGENDAITEM#___ 1

Request for Council Action

Date: October 17,2013

To:  East Grand Forks City Council, Mayor Lynn Stauss, President Craig Buckalew, Council Vice
President Greg Leigh, Council Members: Clarence Vetter, Henry Tweten, Chad Grassel, Mark
Olstad and Ron Vonasek.

Cc: File

From: Greg Boppre, P.E.

RE:  Amendment to Engineering Contract

Background:

The City Council expressed concerns about the fee’s for the proposed upgrade to the stabilization ponds.
Therefore, we met with Council President Buckalew and City Administrator Murphy and we proposed
an amendment to the existing engineering contract, specifically for the stabilization pond project.

Recommendation:
Discussion at the Work Session

Enclosures:
Copy of amendment was previously sent the City Council


mnelson
Typewriter
1


WIDSETH

MEMO SMITH
B\ NOLTING

Date: October 15, 2013
To: Honorable Mayor Stauss and City Council Members 100 o rand Tores
From: Greg Boppre, PE \ East Grand Forks, MN 56721-1570
Cc:  Mr. David Murphy 218.773.1185
Project Name: 2015 City Project No.1 - Sanitary Sewer Improvements EastGrandFo,kié@?,;Zﬁff:ﬁ
- Stabilization Pond Upgrade WidsethSmithNolting.com
Project No.:

Subject:  Engineering Agreement - Amendment

Honorable Mayor Stauss and City Council Members, as per the Council’s concern of our
engineering agreement with the City for the Stabilization Pond Improvements, attached please find
Amendment No. 1 to our 2013-2015 engineering agreement.

The Council’s concern was the current engineering contract only goes up to a $5 million
construction contract. Therefore, Brad Bail and | met with Council President Buckalew and City
Administrator Murphy and we suggested an amendment to our existing engineering agreement,
specifically for the stabilization pond upgrade.

In summary, the Amendment indicates the following:

1) 8% of the construction cost, for Basic Services(design), with the following progress
payments:

Study and Report Phase Completed
Preliminary Design Phase 35%

Final Design Phase 40%
Award of Contract 20%
Completion of Construction 5%

100%

2) Resident Project Representative compensation shall not exceed 5% of the construction cost
and will be billed hourly, as per the enclosed rate schedule.

Therefore, if anyone has any questions, please do not hesitate fo call or email.

Engineering I Architecture | Surveying ! Environmental
0:\Offices\EGF\Greg\amendmenttoengineeringagreement.docx



AMENDMENT NO. 1
TO

STANDARD FORM OF AGREEMENT
BETWEEN OWNER AND ENGINEER
FOR

FOR PROFESSIONAL SERVICES

1. Background Data

Effective Date of Owner — Engineer Agreement: November 20, 2012

Owner: City of East Grand Forks

Engineer: Widseth Smith Nolting

Project: 2015 City Project No. 1 — Sanitary Sewer Improvements — Stabilization
Pond Upgrade

SCowp

2. Nature of Amendment

A. Exhibit A, ‘ENGINEER’s Services,” consisting of _8 pages.

B. Exhibit C, “Payments to Engineer for Services and Reimbursable Expenses,”
consisting of __4 _pages.

C. Exhibit D, “Duties, Responsibilities and Limitations of Authority of Resident
Project Representative,” consisting of _5 _ pages.

3. Description of Modifications

Provide Engineering Design, Construction Observation & Surveying Services for 2015
City Project No. 1 — Sanitary Sewer Improvements — Stabilization Pond Upgrade.

Owner and Engineer hereby agree to modify the above-referenced Agreement as set forth in this
Amendment. All provisions of the Agreement not modified by this or previous Amendments
remain in effect. The Effective Date of this Amendment is November 5, 2013.

OWNER: City of East Grand Forks ENGINEER: Widseth Smith Nolting
By: Lynn Stauss By: Greg Boppre
Title:
Mayor Title:  Office Manager — V.P.
Date Signed: Date Signed:
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This is EXHIBIT A, consisting of _ 8 pages,
referred to in and part of Amendment No. 1 to the
Agreement between OWNER and ENGINEER
for Professional Services dated

November 5, 2013.

Initial:
OWNER
ENGINEER

ENGINEER’S SERVICES

Article 1 of the Agreement is amended and supplemented to include the following agreement of the
parties. ENGINEER shall provide Basic and Additional Services as set forth below.

PART 1 - BASIC SERVICES

A.1.01 Study and Report Phase — Work Completed

A.1.02 Preliminary Design Phase

A. After acceptance by Owner of the Report and any other deliverables, selection by Owner
of a recommended solution and indication of any specific modifications or changes in
the scope, extent, character, or design requirements of the Project desired by Owner, and
upon written authorization from Owner, Engineer shall:

1.

Prepare Preliminary Design Phase documents consisting of final design criteria,
preliminary drawings, outline specifications, and written descriptions of the Project.

Provide necessary field surveys and topographic and utility mapping for design
purposes. Utility mapping will be based upon information obtained from utility
owners.

Advise Owner if additional reports, data, information, or services of the types
described in Exhibit B are necessary and assist Owner in obtaining such reports,
data, information, or services.

Based on the information contained in the Preliminary Design Phase documents,
prepare a revised opinion of probable Construction Cost, and assist Owner in
collating the various cost categories which comprise Total Project Costs.

Furnish a review copy of the Preliminary Design Phase documents and any other
deliverables to Owner and review them with Owner. Within _7 calendar days of
receipt, Owner shall submit to Engineer any comments regarding the Preliminary
Design Phase documents and any other deliverables.

Revise the Preliminary Design Phase documents and any other deliverables in
response to Owner’s comments, as appropriate, and furnish to Owner a copy of the
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revised Preliminary Design Phase documents, and revised opinion of probable
Construction Cost.

B. Engineer’s services under the Preliminary Design Phase will be considered complete on
the date when the revised Preliminary Design Phase documents, revised opinion of
probable Construction Cost, and any other deliverables have been delivered to Owner.

A.1.03 Final Design Phase

A. After acceptance by Owner of the Preliminary Design Phase documents, revised opinion
of probable Construction Cost as determined in the Preliminary Design Phase, and any
other deliverables subject to any Owner-directed modifications or changes in the scope,
extent, character, or design requirements of or for the Project, and upon written
authorization from Owner, Engineer shall:

1.

Prepare final Drawings and Specifications indicating the scope, extent, and character
of the Work to be performed and furnished by Contractor. If appropriate,
Specifications shall conform to the 16-division format of the Construction
Specifications Institute.

Provide technical criteria, written descriptions, and design data for Owner’s use in
filing applications for permits from or approvals of governmental authorities having
jurisdiction to review or approve the final design of the Project; assist Owner in
consultations with such authorities; and revise the Drawings and Specifications in
response to directives from such authorities.

Advise Owner of any adjustments to the opinion of probable Construction Cost
known to Engineer.

Perform or provide the following additional Final Design Phase tasks or
deliverables:

a. Incorporate any special funding requirements furnished by Owner.

b. Provide the regulatory agencies with copy of plans & specifications for review
& comment.

Prepare and furnish Bidding Documents for review by Owner, its legal counsel, and
other advisors, and assist Owner in the preparation of other related documents.

Revise the Bidding Documents in accordance with comments and instructions from
the Owner, as appropriate, and submit a final copy of the Bidding Documents, and a
revised opinion of probable Construction Cost.

B. Engineer’s services under the Final Design Phase will be considered complete on the
date when the submittals required by Paragraph A1.03.A.6 have been delivered to
Owner.
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C. The number of prime contracts for Work designed or specified by Engineer upon which
the Engineer’s compensation has been established under this Agreement is one. If more
prime contracts are awarded, Engineer shall be entitled to an equitable increase in its
compensation under this Agreement.

A.1.04 Bidding or Negotiating Phase

A. After acceptance by Owner-of the Bidding Documents and the most recent opinion of
probable Construction Cost as determined in the Final Design Phase, and upon written
authorization by Owner to proceed, Engineer shall:

1.

Assist Owner in advertising for and obtaining bids or proposals for the Work and,
where applicable, maintain a record of prospective bidders to whom Bidding
Documents have been issued, attend pre-Bid conferences, if any, and receive and
process contractor deposits or charges for the Bidding Documents.

Issue Addenda as appropriate to clarify, correct, or change the Bidding Documents.

Provide information or assistance needed by Owner in the course of any
negotiations with prospective contractors.

Consult with Owner as to the acceptability of subcontractors, suppliers, and other
individuals and entities proposed by prospective contractors for those portions of the
Work as to which such acceptability is required by the Bidding Documents.

Perform or provide the following additional Bidding or Negotiating Phase tasks or
deliverables: none at this time

Attend the Bid opening, prepare Bid tabulation sheets, and assist Owner in

evaluating Bids or proposals and in assembling and awarding contracts for the
Work.

B. The Bidding or Negotiating Phase will be considered complete upon commencement of
the Construction Phase or upon cessation of negotiations with prospective contractors
(except as may be required if Exhibit F is a part of this Agreement).

A.1.05 Construction Phase

A. Upon successful completion of the Bidding and Negotiating Phase, and upon written
authorization from Owner, Engineer shall:

1.

General Administration of Construction Contract. Consult with Owner and act as
Owner’s representative as provided in the General Conditions. The extent and
Jimitations of the duties, responsibilities, and authority of Engineer as assigned in
the General Conditions shall not be modified, except as Engineer may otherwise
agree in writing. All of Owner’s instructions to Contractor will be issued through
Engineer, which shall have authority to act on behalf of Owner in dealings with
Contractor to the extent provided in this Agreement and the General Conditions
except as otherwise provided in writing.
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Resident Project Representative (RPR). Provide the services of an RPR at the Site
to assist the Engineer and to provide more extensive observation of Contractor’s
work. Duties, responsibilities, and authority of the RPR are as set forth in Exhibit
D. The furnishing of such RPR’s services will not limit, extend, or modify
Engineer’s responsibilities or authority except as expressly set forth in Exhibit D.

Selecting Independent Testing Laboratory. Assist Owner in the selection of an
independent testing laboratory to perform the services identified in Exhibit B,
Paragraph B2.01.0.

Pre-Construction Conference. Participate in a Pre-Construction Conference prior to
commencement of Work at the Site.

Schedules. Receive, review, and determine the acceptability of any and all
schedules that Contractor is required to submit to Engineer, including the Progress
Schedule, Schedule of Submittals, and Schedule of Values.

Baselines and Benchmarks. As appropriate, establish baselines and benchmarks for
locating the Work which in Engineer’s judgment are necessary to enable Contractor
to proceed.

Visits to Site and Observation of Construction. In connection with observations of
Contractor’s Work while it is in progress:

a. Make visits to the Site at intervals appropriate to the various stages of
construction, as Engineer deems necessary, to observe as an experienced and
qualified design professional the progress and quality of Contractor’s executed
Work. Such visits and observations by Engineer, and the Resident Project
Representative, if any, are not intended to be exhaustive or to extend to every
aspect of Contractor’s Work in progress or to involve detailed inspections of
Contractor’s Work in progress beyond the responsibilities specifically assigned
to Engineer in this Agreement and the Contract Documents, but rather are to be
limited to spot checking, selective sampling, and similar methods of general
observation of the Work based on Engineer’s exercise of professional judgment
as assisted by the Resident Project Representative, if any. Based on information
obtained during such visits and observations, Engineer will determine in general
if the Work is proceeding in accordance with the Contract Documents, and
Engineer shall keep Owner informed of the progress of the Work.

b. The purpose of Engineer’s visits to, and representation by the Resident Project
Representative, if any, at the Site, will be to enable Engineer to better carry out
the duties and responsibilities assigned to and undertaken by Engineer during
the Construction Phase, and, in addition, by the exercise of Engineer’s efforts as
an experienced and qualified design professional, to provide for Owner a greater
degree of confidence that the completed Work will conform in general to the
Contract Documents and that Contractor has implemented and maintained the
integrity of the design concept of the completed Project as a functioning whole
as indicated in the Contract Documents. Engineer shall not, during such visits

Page 4 of § Page
(Exhibit A — Efigineer’s Services)



8.

10.

11.

12.

13.

or as a result of such observations of Contractor’s Work in progress, supervise,
direct, or have control over Contractor’s Work, nor shall Engineer have
authority over or responsibility for the means, methods, techniques, sequences,
or procedures of construction selected or used by Contractor, for security or
safety on the Site, for safety precautions and programs incident to Contractor’s
Work, nor for any failure of Contractor to comply with Laws and Regulations
applicable to Contractor’s furnishing and performing the Work. Accordingly,
Engineer neither guarantees the performance of any Contractor nor assumes
responsibility for any Contractor’s failure to furnish and perform the Work in
accordance with the Contract Documents.

Defective Work. Recommend to Owner that Contractor’s Work be rejected while it
is in progress if, on the basis of Engineer’s observations, Engineer believes that such
Work will not produce a completed Project that conforms generally to the Contract
Documents or that it will threaten the integrity of the design concept of the
completed Project as a functioning whole as indicated in the Contract Documents.

Clarifications and Interpretations, Field Orders. Issue necessary clarifications and
interpretations of the Contract Documents as appropriate to the orderly completion
of Contractor’s work. Such clarifications and interpretations will be consistent with
the intent of and reasonably inferable from the Contract Documents. Engineer may
issue Field Orders authorizing minor variations in the Work from the requirements
of the Contract Documents.

Change Orders and Work Change Directives. Recommend Change Orders and
Work Change Directives to Owner, as appropriate, and prepare Change Orders and
Work Change Directives as required.

Shop Drawings and Samples. Review and approve or take other appropriate action
in respect to Shop Drawings and Samples and other data which Contractor is
required to submit, but only for conformance with the information given in the
Contract Documents and compatibility with the design concept of the completed
Project as a functioning whole as indicated by the Contract Documents. Such
reviews and approvals or other action will not extend to means, methods,
techniques, sequences, or procedures of construction or to safety precautions and
programs incident thereto. Engineer shall meet any Contractor’s submittal schedule
that Engineer has accepted.

Substitutes and “or-equal.” Evaluate and determine the acceptability of substitute
or “or-equal” materials and equipment proposed by Contractor, but subject to the
provisions of Paragraph A2.02.A.2 of this Exhibit A.

Inspections and Tests. Require such special inspections or tests of Contractor’s
work as deemed reasonably necessary, and receive and review all certificates of
inspections, tests, and approvals required by Laws and Regulations or the Contract
Documents. Engineer’s review of such certificates will be for the purpose of
determining that the results certified indicate compliance with the Contract
Documents and will not constitute an independent evaluation that the content or

Page 5 of 8 Page
(Exhibit A — Efigineer’s Services)



procedures of such inspections, tests, or approvals comply with the requirements of
the Contract Documents. Engineer shall be entitled to rely on the results of such
tests.

14. Applications for Payment. Based on Engineer’s observations as an experienced and
qualified design professional and on review of Applications for Payment and
accompanying supporting documentation:

a. Determine the amounts that Engineer recommends Contractor be paid. Such
recommendations of payment will be in writing and will constitute Engineer’s
representation to Owner, based on such observations and review, that, to the best
of Engineer’s knowledge, information and belief, Contractor’s Work has
progressed to the point indicated, the quality of such Work is generally in
accordance with the Contract Documents (subject to an evaluation of the Work
as a functioning whole prior to or upon Substantial Completion, to the results of
any subsequent tests called for in the Contract Documents, and to any other
qualifications stated in the recommendation), and the conditions precedent to
Contractor’s being entitled to such payment appear to have been fulfilled in so
far as it is Engineer’s responsibility to observe Contractor’s Work. In the case
of unit price work, Engineer’s recommendations of payment will include final
determinations of quantities and classifications of Contractor’s Work (subject to
any subsequent adjustments allowed by the Contract Documents).

b. By recommending any payment, Engineer shall not thereby be deemed to have
represented that observations made by Engineer to check the quality or quantity
of Contractor’s Work as it is performed and furnished have been exhaustive,
extended to every aspect of Contractor’s Work in progress, or involved detailed
inspections of the Work beyond the responsibilities specifically assigned to
Engineer in this Agreement and the Contract Documents. Neither Engineer’s
review of Contractor’s Work for the purposes of recommending payments nor
Engineer’s recommendation of any payment including final payment will
impose on Engineer responsibility to supervise, direct, or control Contractor’s
Work in progress or for the means, methods, techniques, sequences, or
procedures of construction or safety precautions or programs incident thereto, or
Contractor’s compliance with Laws and Regulations applicable to Contractor’s
furnishing and performing the Work. It will also not impose responsibility on
Engineer to make any examination to ascertain how or for what purposes
Contractor has used the moneys paid on account of the Contract Price, or to
determine that title to any portion of the Work in progress, materials, or
equipment has passed to Owner free and clear of any liens, claims, security
interests, or encumbrances, or that there may not be other matters at issue
between Owner and Contractor that might affect the amount that should be paid.

15. Contractor’s Completion Documents. Receive, review, and transmit to Owner
maintenance and operating instructions, schedules, guarantees, bonds, certificates or
other evidence of insurance required by the Contract Documents, certificates of
inspection, tests and approvals, Shop Drawings, Samples and other data approved as
provided under Paragraph A1.05.A.11, and the annotated record documents which
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are to be assembled by Contractor in accordance with the Contract Documents to
obtain final payment. The extent of such review by Engineer will be limited as
provided in Paragraph A1.05.A.11. Engineer shall transmit these documents to
Owner.

16. Substantial Completion. Promptly after notice from Contractor that Contractor
considers the entire Work ready for its intended use, in company with Owner and
Contractor, conduct an inspection to determine if the Work is substantially
complete. If after considering any objections of Owner, Engineer considers the
Work substantially complete, Engineer shall deliver a certificate of Substantial
Completion to Owner and Contractor.

17. Additional Tasks. Perform or provide the following additional Construction Phase
tasks or deliverables: none at this time

18. Final Notice of Acceptability of the Work. Conduct a final inspection to determine
if the completed Work of Contractor is acceptable so that Engineer may
recommend, in writing, final payment to Contractor. Accompanying the
recommendation for final payment, Engineer shall also provide a notice in the form
attached hereto as Exhibit E (the “Notice of Acceptability of Work™) that the Work
is acceptable (subject to the provisions of Paragraph A1.05.A.15.b) to the best of
Engineer’s knowledge, information, and belief and based on the extent of the
services provided by Engineer under this Agreement.

B. Duration of Construction Phase. The Construction Phase will commence with the
execution of the first construction Contract for the Project or any part thereof and will
terminate upon written recommendation by Engineer for final payment to Confractors.
If the Project involves more than one prime contract as indicated in Paragraph A1.03.C,
Construction Phase services may be rendered at different times in respect to the separate
contracts. Subject to the provisions of Article 3, Engineer shall be entitled to an
equitable increase in compensation if Construction-Phase services are required after the
original date for final completion of the Work as set forth in the construction Contract.

C. Limitation of Responsibilities. Engineer shall not be responsible for the acts or
omissions of any Contractor, or of any subcontractors, suppliers, or other individuals or
entities performing or furnishing any of the Work. Engineer shall not be responsible for
the failure of any Contractor to perform or furnish the Work in accordance with the
Contract Documents.
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A.1.06 Post-Construction Phase

A. Upon written authorization from Owner, Engineer, during the Post-Construction Phase,
shall:

1. Together with Owner, visit the Project to observe any apparent defects in the Work,
assist Owner in consultations and discussions with Contractor concerning correction
of any such defects, and make recommendations as to replacement or correction of
Defective Work, if present.

2. In company with Owner or Owner’s representative, provide an inspection of the
Project within one month before the end of the Correction period to ascertain
whether any portion of the Work is subject to correction.

B. The Post-Construction Phase services may commence during the Construction Phase
and, if not otherwise modified in this Exhibit A, will terminate at the end of the
Construction Contract’s correction period.
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This is EXHIBIT C, consisting of _ 4 pages,
referred to in and part of Amendment No. 1 to the
Agreement between Owner and Engineer for
Professional Services dated November 5, 2013.

Initial:
OWNER
ENGINEER

PAYMENTS TO ENGINEER FOR SERVICES & REIMBURSABLE

EXPENSES

Article 2 of the Agreement is amended and supplemented to include the following agreement of

the parties:

ARTICLE 2 - OWNER'’S RESPONSIBILITIES

C2.01 Compensation For Basic Services (other than Resident Project Representative and Post-
Construction) — Percentage of Construction Cost Method of Payment

A. Owner shall pay Engineer for Basic Services set forth in Exhibit A, except for services
of Engineer’s Resident Project Representative and Post-Construction Phase services, if
any, as follows:

L.

General. An amount equal to 8% percent of the Construction Cost. This amount
includes compensation for Engineer’s Services and services of Engineer’s
Consultants, if any. The percentage of Construction Cost noted herein accounts for
labor, overhead, profit, and Reimbursable Expenses. This does not include
independent testing laboratories.

As a basis for payment to Engineer, Construction Cost will be based on one or more
of the following determinations with precedence in the order listed for Work
designed or specified by Engineer:

a. For Work designed or specified and incorporated in the completed Project, the

actual final cost of the work performed by Contractor and paid by Owner.

. For Work designed or specified but not constructed, the lowest bona fide Bid

received from a qualified bidder for such Work; or, if the Work is not bid, the
lowest bona fide negotiated proposal for such Work.

For Work designed or specified but not constructed upon which no such Bid or
proposal is received, Engineer’s most recent opinion of probable Construction
Cost. The Engineer and Owner do hereby agree that if the time of the bid letting
and the determination of the project cost, the Owner determines the project is
not feasible, the Engineer shall be compensated 75% of the basic fee as
determined in this section. It is further understood that this 75% of the basic fee
represents only a partial payment to the Engineer for professional services
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rendered and if at some future date the Owner proceeds with project, the
Engineer shall receive the remaining 25% of the basic fee plus compensation for
any additional changes required in the plans and specifications.

. Labor furnished by Owner for the Project will be included in the Construction

Cost at current market rates including a reasonable allowance for overhead and
profit. Materials and equipment furnished by Owner will be included at current
market prices.

No deduction is to be made from Engineer’s compensation on account of any
penalty, liquidated damages, or other amounts withheld from payments to
Contractor(s).

3. Progress payments:

a. The portion of the amounts billed for Engineer’s services which is on account of

the Percentage of Construction Cost will be based upon Engineer’s estimate of
the proportion of the total services actually completed during the billing period
to the Percentage of Construction Cost.

. Upon conclusion of each phase of Basic Services, Owner shall pay such

additional amount, if any, as may be necessary to bring total compensation paid
during such phase on account of the percentage of Construction Cost to the
following estimated percentages of total compensation payable on account of the
percentage of Construction Cost for all phases of Basic Services:

Study and Report Phase Completed
Preliminary Design Phase 35%
Final Design Phase 40 %
Award of Contract 20%
Completion of Construction 5%

100%

Engineer may alter the distribution of compensation between individual phases
of the work noted herein but shall not exceed the total percent fee unless
approved in writing by the Owner.

C2.02 & C2.03 — Not used

C2.04 Compensation For Resident Project Representative and Post-Construction Basic Services —
Standard Hourly Rates Method of Payment

A. Owner shall pay Engineer for Resident Project Representative and Post-Construction
Basic Services as follows:

1.

Resident Project Representative Services. For services of Engineer’s Resident
Project Representative, if any, under Paragraph A1.05A of Exhibit A, an amount
equal to the cumulative hours charged to the Project by each class of Engineer’s
employees times Standard Hourly Rates for each applicable billing class for all
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Resident Project Representative services performed on the Project, plus related
Reimbursable Expenses and Engineer’s Consultant’s charges, if any. The total
compensation under this Paragraph shall not exceed 5% of the construction cost
(hourly — see attached schedule).

Post-Construction Phase Services. For Post-Construction Phase services under
Paragraph A1.06 of Exhibit A, an amount equal to the cumulative hours charged to
the Project by each class of Engineer’s employees times Standard Hourly Rates for
each applicable billing class for all services performed on the Project, plus related
Reimbursable Expenses and Engineer’s Consultant’s charges, if any.

B. Compensation For Reimbursable Expenses

L.

For those Reimbursable Expenses that are not accounted for in the compensation for
Basic Services under Paragraph C2.01, and are directly related to the provision of
Resident Project Representative or Post-Construction Basic Services, Owner shall
pay Engineer at the rates set forth in Appendix 1 to this Exhibit C.

Reimbursable Expenses include the following categories: transportation and
subsistence incidental thereto; obtaining bids or proposals from Contractor(s);
providing and maintaining field office facilities including furnishings and utilities;
subsistence and transportation of Resident Project Representative and assistants; toll
telephone calls and mobile phone charges; reproduction of reports, Drawings,
Specifications, Bidding Documents, and similar Project-related items in addition to
those required under Exhibit A, and, if authorized in advance by Owner, overtime
work requiring higher than regular rates. In addition, if authorized in advance by
Owner, Reimbursable Expenses will also include expenses incurred for computer
time and the use of other highly specialized equipment.

The amounts payable to Engineer for Reimbursable Expenses, if any, will be those
internal expenses related to the Resident Project Representative or Post-
Construction Basic Services that are actually incurred or allocated by Engineer, plus
all invoiced external Reimbursable Expenses allocable to such services, the latter
multiplied by a factor of 10%.

The Reimbursable Expenses Schedule will be adjusted annually to reflect equitable
changes in the compensation payable to Engineer.

C. Other Provisions Concerning Payment Under this Paragraph C2.04

1.

Whenever Engineer is entitled to compensation for the charges of Engineer’s
Consultants, those charges shall be the amounts billed by Engineer’s Consultants to
Engineer times a factor of 10%.

Factors. The external Reimbursable Expenses and Engineer’s Consultant’s factors
include Engineer’s overhead and profit associated with Engineer’s responsibility for
the administration of such services and costs.
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This is Appendix 1 to EXHIBIT C, consisting of _1 _ pages, referred to in and
part of the Agreement between OWNER and ENGINEER for Professional
Services dated November 5, 2013.

Initial:
OWNER
ENGINEER

STANDARD HOURLY RATES SCHEDULE

Current agreements for engineering services stipulate that the standard hourly rates are subject to review and adjustment per Exhibit C.
Hourly rates for services performed on the date of the Agreement are:

PERSONNEL 2013 2014 2015
Engineer, Architect V, Land Surveyor V, Scientist V .......cococeceveriinvinnniiniicinennns $109.00 $115.00 $120.00
Architect IV, Land Surveyor IV, Scientist IV,

Project Manager IV ......ccccoeeerirnnieenenieeneereesesse et eesesn e sneneesesnens $99.00 $105.00 $110.00
Architect III, Land Surveyor III, Scientist III, Project Manager III,

Landscape Architect IIL........c.coooiiriiiininiiinicrc s $89.00 $94.00 $98.00
Engineer II, Architect II, Land Surveyor II, Scientist II,

Project Manager I, Geographer IL.........c.cocovieeueuiiererernininneneeceerenncereenenensesesesessnenne $80.00 $84.00 $88.00
Engineer I, Architect I, Land Surveyor I, Scientist I ........c.cccovviivreiiiceicnnne, $76.00 $79.00 $83.00
Computer SYStemSs SPECIALISE ....vovvvrveverereeiiriririeee ettt nenene $90.00 $95.00 $100.00
Senior Funding SPECIALIST.......cvvieriiririririrereereiriesisesiseesesssessesseses e eestessesesessessesesens $70.00 $74.00 $77.00
FUNAING SPECIALISE ...vvuvveeieririeiseiesee e . $60.00 $63.00 $66.00
TECHNICIAN V...viiiiieiiieerie e e ettt st b e nen et n e enenne $80.00 $84.00 $88.00
TEChNICIAN IV ....vviviiieiinierire et et stk b b bebese et e $72.00 $76.00 $80.00
TeChNiCIaN TIL ......oveveiiieeiiieitsieeeeeret e sse bbb s et s e e s s s se st s s essesesesesesseseneaseens $60.00 $63.00 $66.00
TechniCian Il.......cccovivviieieenie et re e s sa e e assnr e $51.00 $54.00 $57.00
TECHNICIAN L..eeiiiiiiiiiiee st sbe e s e sr b e e e snr e sre e s sseeereesnneesmneennneenne $45.00 $47.00 $50.00
AdMINISTative ASSISTANT ....ccevirverereeirieiesieerereeseeeres s esessereseseesesee e sesessesesessesesesens $33.00 $34.00 $36.00
CHARGEABLE EXPENSES

Mileage (Federal State Rate) subject to change..........cooecvereencicniinicci $.555/mile
MeEalS/LOAZING...c.vervieviiieiiiiirii e Cost

Stakes & Expendable Materials..........cocecerereenenrerenecnenceeensie e Cost

WaSte WALET SAMPLET ...vvvevieeerrirrierreiresieeeeeeie st s esessesee et seese b e sebesenenessensasaesees $40.00/Day

ISCO FIOW RECOTAET ....uvrevirieieriierestiiete et sbe e neesesessessesassensenenes $60.00/Day

Photoionization Detection MELter...........ccceeveriereierienininecice e $80.00/Day

EXPLOSIIMELET ......evviiieiieieteieree et $50.00/Day

Product Recovery EQUIPIMENt ........cevvrrierrierinnrereiienreesreenesree s $35.00/Day

Survey-Grade GPS (Global Positioning System) ...........cocccevvivinniniiniivininecneneenns $75.00/Hour

Mapping GPS (Global Positioning SYSTEIm) ........c.c.covevererererermmrnmiicrernnnsisisrensssnnns $150.00/Day

SOI] DIIHNG RIZ vvvvvviveeeereriirieitieieieieerises ettt ne et enenesennas $35.00/Hour

Ground Water Sampling EQUIPIMENL........ccovvurrerereeerinrresierreneesesessseeseseaneesesenesesesesssenes $75.00/Day

All Accounts due and payable within 30 days of billing. A finance charge is computed on a periodic rate of 1% per month which is an
annual percentage rate of 12% on any previous balance not paid within 30 days.

These rates are effective for the years indicated and are subject to yearly adjustments which reflect equitable changes in the various
components.
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This is EXHIBIT D, consisting of _ 5 pages,
referred to in and part of Amendment No. 1 to the
Agreement between Owner and Engineer for
Professional Services dated November 5, 2013.

Initial:
OWNER
ENGINEER

DUTIES, RESPONSIBILITIES, AND LIMITATIONS OF AUTHORITY OF
RESIDENT PROJECT REPRESENTATIVE

Paragraph 1.01C of the Agreement is amended and supplemented to include the following
agreement of the parties:

D6.02 Resident Project Representative

A. ENGINEER shall furnish a Resident Project Representative (“RPR”), assistants, and
other field staff to assist ENGINEER in observing progress and quality of the Work.
The RPR, assistants, and other field staff under this Exhibit D may provide full time
representation or may provide representation to a lesser degree.

B. Through such additional observations of Contractor’s work in progress and field
checks of materials and equipment by the RPR and assistants, ENGINEER shall
endeavor to provide further protection for OWNER against defects and deficiencies in
the Work. However, ENGINEER shall not, during such visits or as a result of such
observations of Contractor’s work in progress, supervise, direct, or have control over
the Contractor’s Work nor shall ENGINEER have authority over or responsibility for
the means, methods, techniques, sequences, or procedures selected by Contractor, for
safety precautions and programs incident to the Contractor’s work in progress, for any
failure of Contractor to comply with Laws and Regulations applicable to Contractor’s
performing and furnishing the Work, or responsibility of construction for Contractor’s
failure to furnish and perform the Work in accordance with the Contract Documents.

C. The duties and responsibilities of the RPR are limited to those of ENGINEER in the
Agreement with the OWNER and in the Contract Documents, and are further limited
and described as follows:

1. General:

a. RPR is ENGINEER’s agent at the Site, will act as directed by and under the
supervision of ENGINEER, and will confer with ENGINEER regarding
RPR’s actions.

b. RPR’s dealings in matters pertaining to the Contractor’s work in progress
shall in general be with ENGINEER and Contractor, keeping OWNER
advised as necessary.

Page 1 of 5 Pages
(Exhibit D — Resident Project Representative)
17



c. RPR’s dealings with subcontractors shall only be through or with the full
knowledge and approval of Contractor.

d. RPR shall generally communicate with OWNER with the knowledge of and
under the direction of ENGINEER.

. Schedules:

a. Review the progress schedule, schedule of Shop Drawing and Sample
submittals, and schedule of values prepared by Contractor and consult with
ENGINEER concerning acceptability.

Conferences and Meetings:

a. Attend meetings with Contractor, such as preconstruction conferences,
progress meetings, job conferences and other project-related meetings, and
prepare and circulate copies of minutes thereof.

Liaison:

a. Serve as ENGINEER’s liaison with Contractor, working principally through
Contractor’s superintendent and assist in understanding the intent of the

Contract Documents.

b. Assist ENGINEER in serving as OWNER’s liaison with Contractor when
Contractor’s operations affect OWNER’s on-Site operations.

c. Assist in obtaining from OWNER additional details or information, when
required for proper execution of the Work.

Interpretation of Contract Documents:

a. Report to ENGINEER when clarifications and interpretations of the Contract
Documents are needed and transmit to Contractor clarifications and
interpretations as issued by ENGINEER.

Shop Drawings and Samples:

a. Record date of receipt of Samples and approved Shop Drawings.

b. Receive Samples which are furnished at the Site by Contractor, and notify
ENGINEER of availability of Samples for examination.

c. Advise ENGINEER and Contractor of the commencement of any portion of
the Work requiring a Shop Drawing or Sample submittal for which RPR
believes that the submittal has not been approved by ENGINEER.

Page 2 of 5 Pages
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7. Modifications:

a. Consider and evaluate Contractor’s suggestions for modifications in Drawings
or Specifications and report with RPR’s recommendations to ENGINEER.

b. Transmit to Contractor in writing decisions as issued by ENGINEER.
8. Review of Work and Rejection of Defective Work:

a. Conduct on-Site observations of Contractor’s work in progress to assist
ENGINEER in determining if the Work is in general proceeding in accordance
with the Contract Documents.

b. Report to ENGINEER whenever RPR believes that any part of Contractor’s
work in progress will not produce a completed Project that conforms generally
to the Contract Documents or will prejudice the integrity of the design concept
of the completed Project as a functioning whole as indicated in the Contract
Documents, or has been damaged, or does not meet the requirements of any
inspection, test or approval required to be made; and advise ENGINEER of
that part of work in progress that RPR believes should be corrected or rejected
or should be uncovered for observation, or requires special testing, inspection
or approval.

9. Inspections, Tésts, and System Startups:

a. Consult with ENGINEER in advance of scheduled major inspections, tests,
and systems startups of important phases of the Work.

b. Verify that tests, equipment, and systems start-ups and operating and
maintenance training are conducted in the presence of appropriate OWNER’s
personnel, and that Contractor maintains adequate records thereof.

c. Observe, record, and report to ENGINEER appropriate details relative to the
test procedures and systems startups.

d. Accompany visiting inspectors representing public or other agencies having
jurisdiction over the Project, record the results of these inspections, and report
to ENGINEER.

10. Records:

a. Maintain at the Site orderly files for correspondence, reports of job
conferences, reproductions of original Contract Documents including all
Change Orders, Field Orders, Work Change Directives, Addenda, additional
Drawings issued subsequent to the execution of the Contract, ENGINEER’s
clarifications and interpretations of the Contract Documents, progress reports,
Shop Drawing and Sample submittals received from and delivered to
Contractor, and other Project related documents.

Page 3 of 5 Pages
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b. Prepare a daily report or keep a diary or log book, recording Contractor’s
hours on the Site, weather conditions, data relative to questions of Change
Orders, Field Orders, Work Change Directives, or changed conditions, Site
visitors, daily activities, decisions, observations in general, and specific
observations in more detail as in the case of observing test procedures; and
send copies to ENGINEER.

c. Record names, addresses and telephone numbers of all Contractors,
subcontractors, and major suppliers of materials and equipment.

d. Maintain records for use in preparing Project documentation.

e. Upon completion of the Work, furnish original set of all RPR Project
documentation to ENGINEER.

11. Reports:

a. Furnish to ENGINEER periodic reports as required of progress of the Work
and of Contractor’s compliance with the progress schedule and schedule of
Shop Drawing and Sample submittals. '

b. Draft and recommend to ENGINEER proposed Change Orders, Work Change
Directives, and Field Orders. Obtain backup material from Contractor.

c. Furnish to ENGINEER and OWNER copies of all inspection, test, and system
startup reports.

d. Report immediately to ENGINEER the occurrence of any Site accidents, any
Hazardous Environmental Conditions, emergencies, or acts of God
endangering the Work, and property damaged by fire or other causes.

12. Payment Requests:

a. Review Applications for Payment with Contractor for compliance with the
established procedure for their submission and forward with recommendations
to ENGINEER, noting particularly the relationship of the payment requested
to the schedule of values, Work completed, and materials and equipment
delivered at the Site but not incorporated in the Work.

13. Certificates, Operation and Maintenance Manuals:

a. During the course of the Work, verify that materials and equipment
certificates, operation and maintenance manuals and other data required by the
Specifications to be assembled and furnished by Contractor are applicable to
the items actually installed and in accordance with the Contract Documents,
and have these documents delivered to ENGINEER for review and forwarding
to OWNER prior to payment for that part of the Work.

Page 4 of 5 Pages
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14. Completion:

2. Before ENGINEER issues a Certificate of Substantial Completion, submit to
Contractor a list of observed items requiring completion or correction.

b. Observe whether Contractor has arranged for inspections required by Laws
and Regulations, including but not limited to those to be performed by public
agencies having jurisdiction over the Work. '

c. Participate in a final inspection in the company of ENGINEER, OWNER, and
Contractor and prepare a final list of items to be completed or corrected.

d. Observe whether all items on final list have been completed or corrected and
make recommendations to ENGINEER concerning acceptance and issuance of
the Notice of Acceptability of the Work.

D. Resident Project Representative shall not:

L.

Authorize any deviation from the Contract Documents or substitution of materials
or equipment (including “or-equal” items).

Exceed limitations of ENGINEER’s authority as set forth in the Agreement or the
Contract Documents.

Undertake any of the responsibilities of Contractor, subcontractors, suppliers, or
Contractor’s superintendent.

Advise on, issue directions relative to or assume control over any aspect of the
means, methods, techniques, sequences or procedures of Contractor’s work unless
such advice or directions are specifically required by the Contract Documents.

Advise on, issue directions regarding, or assume control over safety precautions
and programs in connection with the activities or operations of OWNER or

Contractor.

Participate in specialized field or laboratory tests or inspections conducted off-site
by others except as specifically authorized by ENGINEER.

Accept Shop Drawing or Sample submittals from anyone other than Contractor.

Authorize OWNER to occupy the Project in whole or in part.

Page 5 of 5 Pages
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AGENDA ITEM# 2

Request for Council Action

Date: October 17,2013

To:  East Grand Forks City Council, Mayor Lynn Stauss, President Craig Buckalew, Council
Vice President Greg Leigh, Council members: Clarence Vettters, Ron Vonasek, Henry
Tweten, Mark Olstad and Chad Grassel

Cc: File
From: Karla Anderson, Finance Director
RE: 2013 2nd Quarter Financial Reports

Background and Supporting Documentation of request:
Enclosed are the 2013 2nd Quarter reports with Budgeted Revenues and Expenses, Actual Revenue
and Expenses, and the budget remaining for 2013.

Also attached are summary sheets for the General Fund, Special Revenue Funds and Enterprise
Funds (excluding Water and Electric).

REVENUES:

The second quarter we collected approximately 46% of our yearly budget revenue; $2,974,845 of an
$8,259,223 budget. Majority of revenue is normally collected in the last three quarters. General Tax
revenue was received from the county in June, and majority of the rest collected in December. This
is the bulk of the Tax Revenue category. Local Government Aid is received in July and December,
which is majority of the Intergovernmental Services.

Miscellaneous Revenue we have collected more than we budgeted ($32,831) due to the fact that we
only allocate Interest earnings at year-end to all the funds according to their average yearly balance.

EXPENSES:
The second quarter expenses of $4,048,870 or approximately 48% of the overall budget of
$8,489,223 is typically where expenses are for the second quarter.

RECOMMENDATIONS:

At this time I don’t foresee any reason for any change. Expenses and Revenues are where they
are normally at for the second quarter.
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General Fund Expenses by Department

2nd Qtr Budget

2013 Budget Balance  Remaining
Admin & Council S 805,997 S 471,343 334,654
City Hall 101,750 58,730 43,020
Building Inspections 139,803 53,282 86,521
Police 2,199,137 1,061,939 1,137,198
Fire 1,127,682 496,169 631,513
Public Works 1,640,602 752,345 888,257
Parks and Recreation 1,426,031 736,664 689,367
Library 428,768 208,954 219,815
Senior Center 98,621 54,715 43,906
Other 520,832 154,730 366,102
Total $ 8,489,223 S 4,048,870 $ 4,440,353

Budgeted Expenses by Department

m Admin & Council

m City Hall

m Building Inspections
B Police

M Fire

© Public Works

® Parks and Recreation

$2,500,000 | _ - —
$2,000,000
$1,500,000 +
$1,000,000
$500,000 ® 2nd Qtr Balance
1 Budget Remaining

W 2013 Budget
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General Fund Revenues By Category

2nd Qtr Budget

2013 Budget Balance Remaining

Tax Revenue $ 4,267,560 $§ 2,177,691 2,089,869
Intergovernmental Services 2,735,238 31,647 2,703,591
Charges For Services 746,200 528,467 217,733
Fines & Forfeits 106,300 52,050 54,250
Misc Revenue 67,700 100,531 (32,831)
License & Permits 115,225 84,460 30,766
Other Financing Sources 221,000 - 221,000

Total

$ 8,259,223 $ 2,974,845 $ 5,284,378

$4,500,000 -
54,000,000
$3,500,000

$3,000,000
$2,500,000
$2,000,000
$1,500,000 -
000,000

$1é

S

Budgeted Revenues By Category

B Tax Revenue

B Intergovernmental Services
H Charges For Services

B Fines & Forfeits

W Misc Revenue

m License & Permits

m Other Financing Sources

500,000
500,000)
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AGENDA ITEM #

Request for Council Action

Date:  October 17, 2013

To:  East Grand Forks City Council, Mayor Lynn Stauss, President Craig Buckalew, Council
Vice President Greg Leigh, Council members: Clarence Vettters, Ron Vonasek, Henry
Tweten, Mark Olstad and Chad Grassel

Cc: File
From: Karla Anderson, Finance Director

RE: 2013 3rd Quarter Financial Reports

Background and Supporting Documentation of request:
Enclosed are the 2013 3rd Quarter reports with Budgeted Revenues and Expenses, Actual Revenue
and Expenses, and the budget remaining for 2013.

Also attached are summary sheets for the General Fund, Special Revenue Funds and Enterprise
Funds (excluding Water and Electric).

REVENUES:

The third quarter we collected approximately 58% of our yearly budget revenue; $4,814,265 of an
$8,259,223 budget. Majority of revenue is normally collected in the last three quarters. General Tax
revenue was received from the county in June, and majority of the rest collected in December. This
is the bulk of the Tax Revenue category. Local Government Aid is received in July and December,
half in each payment, which is majority of the Intergovernmental Services.

Miscellaneous Revenue we have collected more than we budgeted ($60,587) due to the fact that we
only allocate Interest earnings at year-end to all the funds, according to their average yearly balance.

EXPENSES:
The third quarter expenses of $6,079,739 or approximately 72% of the overall budget of $8,489,223

is typically where expenses are for the third quarter.
RECOMMENDATIONS:

At this time I don’t foresee any reason for any change. Expenses and Revenues are where they
are normally at for the third quarter.
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General Fund Revenues By Category

3rd Qtr Budget

2013 Budget Balance Remaining

Tax Revenue $ 4,267,560 S 2,449,238 1,818,322
Intergovernmental Services 2,735,238 1,321,720 1,413,518
Charges For Services 746,200 715,080 31,120
Fines & Forfeits 106,300 83,673 22,627
Misc Revenue 67,700 135,622 (67,922)
License & Permits 115,225 108,933 6,293
Other Financing Sources 221,000 = 221,000
Total $ 8,259,223 $ 4,814,265 $ 3,444,958

Budgeted Revenues By Category

W Tax Revenue

B Intergovernmental Services
m Charges For Services

M Fines & Forfeits

® Misc Revenue

m License & Permits

® Other Financing Sources

$4,500,000
$4.000,000 |~
$3/500,000
$3,000,000
$2/500,000
$2/000,000
$1,500,000
$1/000,000 -
¢500,000

$(500,006)

m 3rd Qtr Balance
m Budget Remaining

m 2013 Budget
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General Fund Expenses by Department

3rd Qtr Budget

2013 Budget Balance  Remaining
Admin & Council S 805,997 $ 630,424 175,574
City Hall 101,750 86,562 15,188
Building Inspections 139,803 113,504 26,299
Police 2,199,137 1,614,083 585,054
Fire 1,127,682 762,342 365,340
Public Works 1,640,602 1,183,865 456,737
Parks and Recreation 1,426,031 1,109,494 316,537
Library 428,768 313,120 115,649
Senior Center 98,621 82,368 16,253
Other 520,832 183,978 336,854

Total $ 8,489,223 $ 6,079,739 S 2,409,484

Budgeted Expenses by Department

® Admin & Council

B City Hall

B Building Inspections
m Police

M Fire

= Public Works

m Parks and Recreation

$2,500,000
$2,000,000
$1,500,000
$1,000,000

$500,000 m 3rd Qtr Balance

hj M Budget Remaining
/ W 2013 Budget
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AGENDAITEM# 3

Request for Council Action

Date: 10/17/13

To:  East Grand Forks City Council; Mayor Lynn Stauss, President Craig Buckalew , Council Vice
President Greg Leigh, Council Members: Mark Olstad, Henry Tweten , Clarence Vetter, Ron
Vonasek and Chad Grassel.

Cc:  File
From: Karla Anderson

RE: US Bank credit card

Background:

Administration and Finance has had discussions with Wells Fargo Bank during the past year about
services that they could provide us. During the process it was discovered that the program was not going
to be of no cost. | then checked with US Bank who for years has had a Purchasing Card(credit card)
system for the State of Minnesota at no cost. US Bank offers the same service as does Wells Fargo Bank,
so would like to proceed and get the necessary documents signed to move forward with US Bank.

I will be updating the policy/procedures for credit card use and provide it to the council for approval

before we distribute the cards to employees.

Recommendation:
The council has already approved moving forward with credit cards, just wanted to update the council
that we will be using US Bank instead of Wells Fargo Bank for this service.
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Date:
To:
From:

RE:

Request for Council Action

October 22, 2013
East Grand Forks City Council and Mayor Lynn Stauss
Nancy Ellis, City Planner

Discussion on 2014 Boiler Inspections

RECOMMENDATION:

Staff recommends allowing up to 5 employees to obtain a boilers license and conduct boiler
inspections for the Public Works Building, Library and the Pool (seasonal). The 3 Park Maintenance
Workers will have the boiler inspections written into their work descriptions, and 2 volunteers from
Public Works will be allowed to conduct inspections, although this will not be written into any job
classification. The employees will be allowed the stipend at the end of the year and call-back pay for
coming in to inspect if it is not their scheduled work day.

GENERAL INFORMATION:

The topic of boiler inspections for City Buildings has been brought to a Work Session before. Here is
what we know:

1)

2)

3)

4)

5)

We have boilers in three buildings: Public Works, the Library and the Pool

These boilers must be inspected every day that the building is occupied and the boilers are
running: Public Works (M-F); Library (M-Sun); and the Pool (seasonal M-Sun).

We have verified the need for these inspections thru numerous insurance contacts (local and
state), the State Dept of Labor, our district State Boiler Inspector, and regulations. At this
point, we cannot skip the inspections or only do them on the weekdays.

We cannot find a private firm/company or other license boiler inspector who will do these
inspections and charge the city.

We need employees that can perform these inspections and certain labor issues cause
difficulties in requiring employees from the various Depts.

Therefore, Jason Stordahl, Dave Aker, Mr. Murphy and | met to discuss next year’s inspections and
what we need to get these inspections done when necessary. We have 2 possible Public Works
employees that have their license and want to continue doing the inspections, however, they are
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different job classifications and we can’t write the inspection duty into their job descriptions. They
can stop doing inspections at any time. The Parks and Rec Dept. have hired three new Maintenance
Workers. We had hoped to write the inspection duty into their classification before they were hired.
Now we want it written into their job classification for future years. That way we will be guaranteed
at least 3 workers who can inspect.

The current contract allows up to 2 employees to receive a $750 stipend at the end of the year. We
would like that to change to up to 5 employees (the stipend amount can be negotiated in the next
contract). The employees will also receive call back pay if they come in and perform an inspection on
an unscheduled day of work.

Lastly, the City has contacted a teacher who will conduct the training in EGF for the three
Maintenance Workers. If you agree, we will set up this training before the end of the year. As well,
the boiler inspection schedule for the weekends will be set up by the inspectors themselves.



Request for Council Action

Date: October 22,2013
To: East Grand Forks City Council and Mayor Lynn Stauss
From: Nancy Ellis, City Planner

RE: Approve new cleaning services for 2014

RECOMMENDATION:

Staffs recommends approval of hiring Thur-O-Clean Inc at $1200/month (all inclusive) for 2014 and
enter into a one year contract, starting January 1% 2014 with the ability to renew each year if they
meet our needs and expectations

GENERAL INFORMATION:

The Community Development Office was asked by the past City Administer to review the current
cleaning contract and visit with other Departments regarding the cleaning of their facilities. After
review and discussion, both Police and Public Works were interested in joining City Hall and look for
bids to clean all three buildings: City Hall, the Police Building and the Public Works Building.

At the August 2013 council meeting, staff recommended rejecting all bids as the lowest bidders did
not receive positive referrals and the other estimates were too high or incomplete. It was then
recommended that each dept. get their own cleaning estimates or look for cleaning services on their
own.

After some concerns and disappointment with our current cleaner; | contacted a new cleaning
service, Thur-O-Clean Inc and asked that they submit an estimate for cleaning City Hall only. | have
received the estimate - $1200 per month (including tax) —and | feel that the City should approve the
hiring of Thur-O-Clean. Although, their estimate is more than the current cleaning company, they
come with: A) excellent references; B) Less than most of the bids we received in August; C) Provide
more cleaning and will include a complete building steam cleaning once per year at no charge (worth
$1950). | would like to enter into a one year contract, starting January 1* 2014 and have the ability
to renew each year if they meet our needs and expectations.

This increase in cleaning services per month will be adjusted in the upcoming 2014 budget (if
approved) without an increase to the City Hall Buildings budget (funds will be shifted from the
maintenance fund).
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%\J\h
Commercial Cleaning and Restoration ™= v
1020 20th Avenue SE # East Grand Forks, MN 50721 /";

Cleaning Estimate

Date: 10/1/12

Location: East Grand Forks City Hall
600 Demers Ave
East Grand Forks MN, 56721

Job Description: General janitorial service two days per week, duties as outlined in the duty list supplied
by the city of East Grand Forks.

TOtAl MONENIY PRICE..c.erreevevvvessssesesisersssessmssssss s sssssasss s snses $1200.00 “)/%MC

Note: As a regularly scheduled customer you will receive a complete building steam cleaning once per
year at no charge. (estimated value $1950.00)

Cleaning Schedule
Cleaning will be scheduled Monday and Thursday after 6:00pm. Terrazzo will be burnished the 1% and
319 \Wednesday of every month.

Thank You,

%&

Nate Altendorf
Thur-0-Clean Inc.
701-739-9690

thuroclean@gfwireless.com 2187754280
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Nancy Ellis

From: thuroclean@gfwireless.com

Sent: Thursday, October 03, 2013 8:27 AM

To: Nancy Ellis

Subject: Cleaning Estimate

Attachments: scan 03_Oct_2013 08-17-36.pdf; ATT186138.ixt

Complete background checks are done on all Thur-0-Clean employees. The average Thur-0-Clean
employee has been with the company 2-5 years. All new employees are put through a training
program before they put into any building.

Thank You,

Nate Altendorf
Thur-0-Clean Inc.
701-739-9690
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AGENDA ITEM# ©

Request for Council Action

Dafe:  10-16-2013

To: East Grand Forks City Council, Mayor Lynn Stauss, President Craig Buckalew, Council
members: Chad Grassel, Ron Vonasek, Henry Tweten, Clarence Vetter, Greg Leigh, and
Mark Olstad.

Cc: File
From:  Fire Chief Gary Larson
RE: DNR Fire Dept Co-op Agreement

Background and supporting documentation of request: We have always had a Co-op Agreement in
place with the DNR. The last one on file expired in June of 2010. This agreement allows the DNR
to call us for assistance with fires in State land. They also have grant programs and vehicle grants
that we can access. This is where we picked up our Command Post trailer, and two of the older
pickups we use for grass fires.

Recommendation: It would be my recommendation to renew the contract with the DNR. They
reimburse hours, travel time, etc. The contract is enclosed

Request:

Enc.
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NA-01966-06 4-8-2013
Minnesota Department of Natural Resources

Division of Forestry and the Fire Department

Cooperative Fire Protection Agreement
Agreement Number: (YY RAN FDID#)

THIS COOPERATIVE FIRE PROTECTION AGREEMENT, is made and entered into by and between the
State of Minnesota acting by and through the Commissioner of the Department of Natural Resources,
hereinafter referred to as the “DNR” and the Fire Department, hereinafter referred to
as the “Fire Department,” as authorized by M.S. 88.04 subd. 4; 88.11 subd. 1; and 89.01 subd. 4

I. PURPOSE

The purpose of this Cooperative Fire Protection Agreement is to cooperate in the prevention and suppression of
wildland fires as authorized under M.S. 88.04. Assistance will only be provided when requested, when
resources are available, and can be committed without diminishing either party’s ability to protect its own
jurisdiction.

Il. STATEMENT OF MUTUAL BENEFITS AND INTERESTS

The DNR, Division of Forestry, is responsible for the prevention and suppression of wildland fire within the
state. The Fire Department is responsible to prevent and extinguish all unwanted fires within its fire protection
area.

It is mutually advantageous and in the public’s interest for the parties to this instrument to coordinate and assist
in each other’s efforts in prevention, detection, and suppression of wildland fires and to cooperate in fire hazard
reduction in and adjacent to areas of mutual responsibility.

I11. THE FIRE DEPARTMENT SHALL:

1. Provide fully staffed and equipped fire fighting resources, when available for wildland fire suppression,
as listed on the attached rate schedule.

2. Indemnify, save and hold the State, its representatives and employees, harmless from any and all claims
or causes of action, including all attorneys’ fees incurred by the State, arising from the performance of
this Agreement by the Fire Department or Fire Department’s employees, agents or subcontractors. This
clause shall not be construed to bar any legal remedies the Fire Department may have for the State’s
failure to fulfill its obligations pursuant to this Agreement.

3. Assume full responsibility, including legally required insurance and Workers’ Compensation for all Fire
Department personnel provided under this agreement.

4. Respond to all calls for wildland fires within the Fire Department’s fire protection area when requested
by the DNR.

5. Respond to additional wildland fire calls outside the Fire Department’s fire protection area at the request
of the DNR and at the discretion of the Fire Chief.

6. Submit a report to the DNR within 24 hours of any wildland fire on which the Fire Department takes
independent action. Reporting can be in the form a DNR Fire Report Card, fax, e-mail, fire report form,
DNR wildland fire invoice form, or other written communication that provides the same information as
the Fire Report Card.

Fire Department Cooperative Agreement
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NA-01966-06 4-8-2013

7. Submit an invoice to the DNR within 30 days of an incident for which the fire department is
requesting reimbursement. Invoices beyond 30 days may not be honored if the fire was not
reported timely to the DNR.

8. Stay with all wildland fires until out, or released by a DNR incident commander, or until called to
another incident within the Fire Department’s protection area, provided the wildland fire is considered
safely contained.

9. Be committed to protection of lives and buildings as its first consideration.

10. Through the Fire Department officers, determine its capabilities and assume final decision authority on
commitment of its vehicles and personnel into any area of operation that is requested by DNR personnel.

11. Furnish all tools, equipment, supplies, fuels, and lubricants, except for those items furnished by the
DNR, as stated in this Agreement.

12. Assist the DNR with distribution of fire prevention materials and wildland fire prevention presentations.

13. Bill the DNR for wildland fire runs at the agreed upon rate per run. When additional resources are
requested by DNR Forestry, beyond the first 2 hours (the “run’’) hourly rates for specific requested
equipment, as described in the attached Rate Schedule, will apply. Invoices must be submitted within
thirty (30) days of the fire(s).

IV. THE DNR SHALL:

1. Respond with specialized equipment for wildfire response, when possible, at the request of the Fire
Chief or designate. This equipment includes, but is not limited to dozers, all terrain tracked vehicles,
engines and aircraft.

2. Investigate violations of the burning laws of the State. (M.S. 88.01 to 88.22 and 88.75) This includes
billing the responsible party for all wildland fire suppression costs of the DNR, and the Fire Department
if the DNR pays the Fire Department for responding to the fire.

3. Assist the Fire Department in obtaining Federal Excess Property, specialized equipment, or grants for

improving their firefighting capabilities.

Assist the Fire Department with procuring and distributing fire prevention materials.

Provide wildland fire suppression training to the Fire Department as workload permits.

Reimburse the Fire Department for wildland fire runs, according to the terms of this agreement.

Make reasonable effort to release the Fire Department as soon as possible to ensure that the Fire

Department is available for other emergency response calls.

(Delete options that are not used.)

8. (Optional) Replace or reimburse the Fire Department for the cost of Class A firefighting foam used on
wildland fires, with final approval of the DNR Forester.

9. (Optional) Loan wildland firefighting tools, as available, to the Fire Department.

No ok

V. REIMBURSEMENT POLICIES:

1. Lower rates may be negotiated for extended use at the Fire Department’s discretion.

2. When the Fire Department is dispatched through its normal dispatch procedures, and not specifically
requested by the DNR, the Fire Department shall only bill for a Wildland fire run. (A Wildland Fire Run
is described as the fire department’s response to a wildland fire that takes up to two (2) hours to
suppress.)

3. For hourly billing of equipment requested by DNR Forestry, after the wildland fire run (first 2 hours),
time will be rounded to the nearest half hour. Billable time should begin when the Fire Department

Fire Department Cooperative Agreement
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-01966-06 4-8-2013
leaves its station and continue until it returns to its station. Time spent refurbishing and readying
equipment for the next call shall not be included as billable time.
4. The fire chief and local DNR forester may discuss charges that are in question prior to submitting a final
invoice for payment.
5. If the Fire Department is released by the DNR before the Fire Department has taken any suppression
action on the fire, the Fire Department shall not submit a bill for the run.
6. Attached rates shall be reviewed annually and may be changed with signature of the parties to this
Agreement, or their successors in position.

This Agreement is effective on the date of the last signature and is to continue in force for five (5) years or until
terminated by either party giving thirty (30) days written notice to the other. Both parties should review this
Agreement annually.

Fire Department:

/sl Date:

Title:

State of Minnesota
Department of Natural Resources:

/sl Date:
Area Forester

Fire Department Cooperative Agreement
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N“:‘A-01966-06 4-8-2013
Fire Department Cooperative Agreement Rate Schedule

ITEM DESCRIPTION NUMBER WORK RATE *STANDBY RATE
OF
PERSONNEL | a. rate b. per unit a.rate* | b. unit
(include NWCG type, make, model, year, serial number and special W/ (includes (hour, etc.) (hour, etc.)
features, such as 4X4,CAF or foam proportioners) EQUIPMENT | Ppersonnel)

a.

i. Per hour Same Per hour

Each per aswork | ey

Additional Requested firefighters firefighter rate firefighter

*Standby rates shall be equal to ¥ of the work rate, and shall apply only if equipment and personnel are ordered
by the DNR to be staged and available for immediate action.

Special Rates:
a. Run charge of $350.00 per Run, for up to 2 hour response. After two hours, equipment
or personnel requested by the DNR will be charged at the rates in the above Rate
Schedule.

The above rates have been agreed upon by:

Fire Department DNR Area
/sl Date:
Area Forester
/sl Date:
Fire Chief
/sl Date:

Regional Forest Manager (if required)

Fire Department Cooperative Agreement
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AGENDAITEM# [

Request for Council Action

Dafe:  10-15-2013

To: East Grand Forks City Council, Mayor Lynn Stauss, President Craig Buckalew, Council
members: Chad Grassel, Ron Vonasek, Henry Tweten, Clarence Vetter, Greg Leigh, and
Mark Olstad.

Cc: File
From:  Fire Chief Gary Larson
RE: Old Civil Defense Sirens

Background and supporting documentation of request: I am not sure of the date, but the City
installed four new sirens a few years back. The four sirens were to cover the City for all warnings.
The old sirens are no longer in use. We have received complaints from neighborhoods that the old
sirens do not work. The Water & Light Dept has offered o remove the old sirens. I was told by our
siren repairman that they are worthless.

Recommendation: To declare old sirens surplus property, have them removed, and sell the iron for
scrap metal.

Request:

Enc.

59


mnelson
Typewriter
7


AGENDA ITEM# 8

Request for Council Action

Date: October 16, 2013

To:  East Grand Forks City Council, Mayor Lynn Stauss, President Craig Buckalew, Council Vice
President Greg Leigh, Council Members: Chad Grassel, Henry Tweten, Mark Olstad, Clarence
Vetter and Ron Vonasek.

Cc: File

From: Dave Aker

RE:  2013-2014 Lease Agreement with ISD #595

Background: Contract for the High School to use the VEW and Civic Center during the school year.

Also includes graduation, physical education classes and soccer program has used Nash Park and the
Blue Line Arena.

Recommendation: To sign the contract and send it to the school to have signed.

Enclosures: Contract included.

C:\Documents and  Settings\mnelson\Local  Settings\Temporary  Internet  Files\Content.Outlook\SXV4RHV5\school
contractl4.doc
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EAST GRAND FORKS
CIVIC RECREATION CENTER AND VFW MEMORIAL ARENA
LEASE AGREEMENT

This Agreement entered into this____ day of , 2013, by and between the
City of East Grand Forks, Minnesota, a municipal corporation (hereinafter referred to as
“Lessor”), and Independent School District No. 595, East Grand Forks, Minnesota
(hereinafter referred to as “Lessee”).

WHEREAS, Lessor is the owner of the certain buildings and grounds commonly known
as the East Grand Forks Civic Recreation Center and VFW Memorial Arena which have
facilities for making artificial ice, together with ice maintenance equipment, locker
rooms, and other facilities commonly used in the sport of hockey; said facilities and
space being amendable for many other school activities, such as but not limited to,
physical education classes, soccer, dances, graduation exercises, and other activities; and

WHEREAS, Lessee desires to enter into a Lease Agreement with Lessor, wherein and
whereby Lessee shall have the right to use said Civic Recreation Center and VFW
Memorial Arena during the school year of the fall of 2013, for school activities, at such
times and for such rental payments and terms and conditions as hereinafter set forth;

NOW THEREFORE, in consideration of the covenants and promises contained herein,
the parties hereto do now hereby agree as follows, to-wit:

That the Lessor shall lease the said Civic Recreation Center and VFW
Memorial Arena to Lessee for the 2013-2014 school year, the school year
normally being considered as being from August 15" to June 15 of the
following year, for the consideration of $100,000.00;

IT ISHEREBY FURTHER AGREED by and between the parties hereto as follows, to-
wit:

l. Lessor shall:

A. During the school year period as defined above, permit the Lessee
to schedule its School activities in the Civic Recreation Center and
VFW Memorial Arena, said scheduling being subject to the
following conditions.

1. Lessee shall have first priority in scheduling the boys and
girls varsity hockey games. Junior varsity for boys are
included in the above priority position when preliminary to
the varsity games. When junior varsity games are not
preliminary games, scheduling of the same shall be
scheduled at the convenience of the parties hereto.
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2. Lessee hockey team practice for all teams shall not exceed
four and one-half (4 %) hours on any one day, with such
practice terminating no later than 7:00 p.m. or as agreed.

3. In addition to scheduling hockey games and practices, as
hereinbefore provided, the Lessee may schedule, subject to
the approval and advice of the Lessor’s Superintendent of
Parks and Recreation, any and/or all of the following
activities of the Lessee, to-wit: graduation ceremonies,
physical education classes, dances, and such other school
activities as may be conveniently scheduled.

Lessor shall provide all maintenance for the building, machinery
and ancillary facilities, together with heat and utilities.

Lessor shall have sole control over the sale of merchandise,
advertising and concession stands providing food and refreshments
for the participants and spectators.

1. Lessee shall:

A

Pay the rents as hereinbefore set forth. The first half of the
payment is due and payable no later than January 15, 2014. The
remaining balance shall be payable no later than April 15, 2014,

Provide and pay the cost of all security personnel necessary for
policing activities conducted by the Lessee, and shall be solely
responsible for the supervision and control of the participants and
spectators at any event under Lessee’s sponsorship.

Provide all first aid equipment and personnel to provide on site
medical assistance to include but not limited to the participants,
spectators and volunteers at any event under the Lessee’s
sponsorship.

Be solely responsible for the supervision and control of its
volunteers and it is strongly recommended by the Lessor that if
said volunteers are working directly with children that background
checks be performed in accordance with “The Minnesota Child
Protection Act (MN Stat. 299C)”. Any volunteers provided by the
Lessee are not “City Volunteers” and are acting on behalf of the
Lessee and ARE NOT acting on behalf of the Lessor.

62



E. At its discretion provide medical and accident coverage for injuries
to participants involved in any event under the Lessee’s
sponsorship. Further, the Lessee shall provide liability insurance
to cover any injuries to third parties as a result of the actions of the
employees, volunteers, participants and/or the Lessee’s agents and
representatives at any event under the Lessee’s sponsorship.

F. Not allow discrimination of any kind, no person or organization at
any Lessee sponsored event shall in any way be favored or
discriminated against because of race, color creed, age, religion,
marital status, sex, political opinion or affiliation, disability, sexual
orientation, or welfare assistance status.

G. Be responsible for maintaining the Green Wave locker room for
boys and girls.

H. That Lessee does hereby agree to defend, save, hold harmless, and
indemnify the Lessor from and against all liability, damage loss,
claims, dements and actions of any nature whatsoever which arise
out of or are connected with, or are claims to arise out of or be
connected with the use of the Civic Recreation Center and VFW
Memorial Arena or any other Recreational facility owned by the
Lessor and used by the Lessee as set forth in the Agreement or
otherwise.

l. The Lessee does NOT allow players to be unsupervised in the
arenas without a coach or an adult volunteer that is school
appointed at all times.

Fire and Property Insurance.

A. Lessor shall secure and pay for insurance coverage upon the
Premises for fire, windstorm, and the risks covered by extended coverage;
Lessee shall secure and pay for such insurance coverage upon its own
property, furniture, fixtures, inventory or other risks as it, in its discretion,
shall determine.

B. Lessee shall not permit any operation to be conducted on the
premises that would cause suspension or cancellation or a premium
increase of any insurance coverage secured by Lessor.

C. Any insurance secured by Lessor covering the perils of fire,
windstorm, and extended coverage, and insuring the Premises against loss
or damage shall be for the sole benefit of Lessor and the policy shall be
under its sole control.
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Waiver of Subrogation.

Each party hereto waives any and every claim which arises or may arise in
its favor and against the other party hereto during the term of this Lease or
any renewal or extensions thereof for any and all loss of, or damage to,
any of its property located within or upon, or constituting a part of the
Premises leased to Lessee hereunder, which loss or damage is covered by
valid and collectable fire, windstorm, tornado or extended coverage
insurance policies, to, and only to, the extent that such loss or damage is
recoverable under said insurance policies. Said mutual waivers shall be in
addition to, and not in limitation or derogation of, any other waivers or
release contained in this Lease with respect to loss of, or damage to,
property of the parties hereto. Because the above mutual waivers preclude
the assignment of any aforesaid claim by way of subrogation (or
otherwise) to an insurance company (or any other person) each party
hereto agrees immediately to give to the insurance company which has
issued its polices of fire, tornado, windstorm or extended coverage
insurance, written notice of the terms of said mutual waivers, and to have
said insurance policies properly endorsed, if necessary, to prevent the
invalidation of said insurance coverage by reason of said waivers.

Destruction or condemnation of premises.

If the Premises are partially destroyed in a manner that prevents the
conducting of Lessee’s use of the Premises in a normal manner, and if the
damage is reasonably repairable within sixty days after the occurrence of
the destruction Lessor shall repair the Premises and lease payments shall

abate during the period of the repair. However, if the damage is not
repairable within sixty days, or if Lessor is prevented from repairing the
damage by forces beyond Lessor’s control, or if the property is
condemned, this Lease shall terminate upon twenty days’ written notice of
such event or condition by either party.

64



VI.

Government Data Practices Act.

VII.

Numerous types of data are categorized as private, non-public, or
confidential under the Minnesota Government Data Practices Act. In many
circumstances, data may not be disclosed except with authorization of the
subject of the data or pursuant to court order. To ensure that the Data
Practices Act is not violated, the parties to this lease agreement are strictly
prohibited from disclosing to a third party, any personnel data, data relating
to pending civil legal actions, or any other data that might be classified as
private, non-public, or confidential without the Lessor's express
authorization.

Assignment, Amendments, Waiver, and Contract Complete.

A. Assignment. The Lessee may neither assign nor transfer any rights
or obligations under this agreement without the prior consent of the
Lessor and a fully executed Assignment Agreement, executed and
approved by the same parties who executed and approved this
agreement, or their successors in office.

B. Amendments. Any amendment to this agreement must be in
writing and will not be effective until it has been executed and
approved by the same parties who executed and approved the
original agreement, or their successors in office.

C. Waiver. If the Lessor fails to enforce any provision of this
agreement, that failure does not waive the provision or its right to
enforce it.

D. Contract Complete. This agreement contains all negotiations and

agreements between the Lessor and the Lessee. No other
understanding regarding this agreement, whether written or oral,
may be used to bind either party.
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IN WITNESS WHEREOF, the parties hereto have hereunder set their hands the day
and year first above written.

INDEPENDENT SCHOOL DISTRICT NO. 595

By:
School Board Chair Date
By:
School Board Clerk Date

CITY OF EAST GRAND FORKS, MINNESOTA

By:

Lynn Stauss, Mayor Date

By:

Scott Huizenga, Administrator/Clerk-Treasurer Date
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AGENDA ITEM# 9

Request for Council Action

Date: October 16, 2013

To:  East Grand Forks City Council, Mayor Lynn Stauss, President Craig Buckalew, Council Vice
President Greg Leigh, Council Members: Chad Grassel, Mark Olstad, Henry Tweten, Clarence
Vetter, and Ron Vonasek

Cc:  File

From: Dave Aker

RE:  Winter fees for 2013-2014

Background:

[ am asking for permission to raise some of the fees for winter activities. This year we anticipated a few
lower numbers in figure skating and hockey. To try equaling the income from last year we are increasing
the prices for hockey, $5 - $15 for registration. Figure skating we added a new class called Snowplow
Sam and increased synchronize skating $25.

Recommendation: My recommendation is to allow us to do increase prices this year and see where we
end up with income taken in from both of them.

Enclosures: Prices included.
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RESOLUTION NO. 13-10-103

Council Member , supported by Council Member , introduced the following resolution and
moved its adoption:

WHEREAS, the City of East Grand Forks, Minnesota, desires to adjust some of the City fees and charges presently
in effect;

NOW THEREFORE, BE IT RESOLVED, By the City Council of the City of East Grand Forks, Minnesota, that the
following fees and charges in the right hand column are hereby approved and adopted, to be effective September
30, 2013;

Current _Proposed
Snowplow Sam S 25.00
Basic Skating S 75.00 S 75.00
Freestyle S 100.00 S 100.00
Synchro S 250.00 S 275.00
Privates S 100.00 S 100.00
USFSA Insurance S 12.00 S 12.00
Mites S 65.00 $ 75.00
Pnuts & 8U Girls  $ 165.00 S 175.00
Squirts & 10U S 220.00 S 225.00
PeeWee & 12U S 360.00 $ 375.00
Bantam & 14U S 360.00 $ 375.00
Family Cap S 630.00 S 650.00
Mite, Pnut Clinic S 40.00 S 40.00
8U clinic S 40.00 S 40.00
Squirts & up S 50.00 S 50.00
10U & up S 50.00 S 50.00

LET IT BE FURTHER RESOLVED, Skaters can be in Basic and Synchro; or Freestyle and Synchro; and will only
be required to pay the Synchro fee.

Voting Aye:
Voting Nay:
The President declared the resolution passed.

Passed: , 2013
Attest:

City Administrator/Clerk-Treasurer President of Council

I hereby approve the foregoing resolution this day of , 2013.

Mayor
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